YKPAIHA
XMEJIbHVLIbKA OB/IACTb
OEPAXKHAHCBKNW MICBKUI TO/TOBA

PO3MNOPAOXXEHHA

05 ciuHa 2022 p. JepaxHsa

[Mpo 3aTBEPOYKEHHA IHCTPYKUIT
3 [iNOBOACTBA B JlepaXKHAHCbKIN
MiCbKii1 pafi Ta i BUKOHaBYOMY KOMITETi

Ha nigcrasi n.20 4.4 crarmi 42 3akoHy YkKpaiHu «[lpo micuese
CamMOoBpsAAYyBaHHA B YKpaiHi», 3akoHy YKpaiHu «[po HauioHanbHWUIA apXiBHWIA
(pOHA, Ta apxiBHiI ycTaHOBM», TWUMNOBOI IHCTPYKUIT 3 4i/I0OBOACTBA B MiHICTEpPCTBaX,
IHWMX LEeHTpa/lbHUX Ta MICLEBUX OpraHax BMKOHABYOI BnagW, 3aTBEPKEHOT
noctaHoBo KabiHeTy MiHicTpiB YkpaiHn Big 17 ciyHa 2018 p. Ne 55, Tunosoi
IHCTPYKLUIT Npo NMopsAAoK BefeHHA 06/1iKy, 306epiraHHs, BUKOPUCTAHHSA | 3HULLEHHS
AOKYMEHTIB Ta IHWMX MaTtepiaibHUX HOCITB IH(opMaLii, iL0 MICTATb CnyXX60oBYy
IH(opMaLito, 3aTBepaKeHOi nocTtaHoBok KabiHeTy MiHicTpiB YKpaiHu Big 19
XOBTHA 2016 p. Ne 736, MpaBun opraHisayii AiN0BOACTBA Ta apxiBHOro
36epiraHHA  [JOKYMEHTIB Yy  [ep)XaBHMX oOpraHax, oOpraHax MiCLeBoro
CamMOBpPSAAYBaHHA, Ha MIANPUEMCTBAX, B YCTaHOBAX | OpraHisauisfx, 3aTBepaKeHNX
HakazoM MiHicTepcTBa rOCTULIT YKpaiHu Big 18.06.2015 Ne 1000/5, AC Y
4163:2020 «YHihikoBaHa cucTeMa opraHisauiiHO-po3nopsaYoT JOKYMeHTaL,iT»:

1 3aTBepAnTV IHCTPYKLitO 3 Ai10BOACTBA B JepaXXHAHCHKI MICbKI padi Ta ii
BMKOHABYOMY KOMITETI B HOBIM pefakuil, WO AOAAETHCH.

2. BusHati TakvMu, WO BTPATMAM YMHHICTb PO3MOPSAYKEHHS! MiCbKOrO ro/0BM
Bif 26.02.2021p. Ne85/02.02-04 1a Big 13.09.2021p. Ne129/02.02-04.

AMKEHHA 3a/MLLat0 3a CO60H0.

AHgpin KOBIMAK



SATBE)KEHO
Po3nopsAg»KeHHs MiCbKOro rosiosu
Big, /P3'.il/, p. Ne 09

IHCTPYKLUIA
3 ginoBoAcTea B [epaXHSHCbKIN MiCbKild pafi Ta iT BUKOHABYOMY KOMITETI

I. 3BArAJ/IbHI NMONOXXEHHA

1 IHCTpyKUis 3 AinoBoAcTBa B [lepaXXHAHCHKIM MICbKiil pagi Ta T BUKOHaBYOMY KOMITeTi
(pani - IHCTPYKLis) BCTAHOB/OE BMMOIM LLIOAO AOKYMEHTYBAHHA YMPaBNiHCLKOT iHhopMaLii Ta
opraHisauii po6oTun 3 JOKYMeHTaMK, CTBOPEHUMU Y NanepoBiin (opmi, y JepaKHAHCHKINA MiCbKili
pagi Ta i BUKOHABYOMY KOMITeTi (gani - MicbKa paja), BKIYatoum X nigrotoBKy, peectpauito,
06/iK | KOHTPO/b 3a BUKOHAHHSM.

2. LUa IHcTpykuis po3pobneHa BIiANOBIAHO A0 TwNOBOI IHCTPYKUIT 3 [AIN0BOACTBA B
MiHICTEpCTBaX, IHWMX LEHTPa/IbHUX Ta MICLEBMX OpraHax BWKOHABYOI BnafW, 3aTBepyKeHOT
noctaHoBoto KabiHeTy MiHicTpiB YkpaiHn Bifg 17 ciyHa 2018 p. No 55 «[leski MuTaHHSA
[IOKYMEHTYBaHHA YNpPaB/iHCbKOT AiNbHOCTI», paBua opraHisayii A4ifnoBoACTBa Ta apxiBHOMO
36epiraHHa [OKYMEHTIB Y [epXaBHMX OpraHax, opraHax MICLIEBOrO CaMOBpPALYBaHHSA, Ha
nignpueMcTBax, B yCTaHOBax | OpraHisauisix, 3aTBepKeHMX Hakazom MiHicTepcTBa HOCTULIT
Ykpainn Big 18.06.2015 Ne 1000/5, ACTY 4163-2003 «YHihikoBaHa cuctema opraHisaliiHo-
pO3NopPAAYOT AOKYMeHTaLiT. Bumorun go othopmsitoBaHHA OKYMeHTIB» (gani - ACTY 4163-2003).

3. MopsgoK 34iACHEHHS AiNOBOACTBA CTOCOBHO [AOKYMEHTIB, WO MICTATb iHopmauito 3
06MEXEeHUM [LOCTYMOM, 32 3BEPHEHHSAMW TPOMajsH, 3anuTaMu Ha iH(opMauilo BU3HAYAETHCA
OKpPEMVMW HOPMAaTMBHO-NPaBOBUMMW aKTaMW.

4. BignosiganbHiCTb 3a opraHisauito AinoBoACTBa B MICbKil pafi Hece MiCbKWiA ronosa.

5. 3a NiAroToBMEHNIA NPOEKT AOKYMEHTA BiAMOBiAaIbHM € AOr0 aBTop.

6. OpraHisauisa AinoBoAcTBa B MICbKi pagi MOKMagaeTbCa Ha 3araibHWn  Biggin
BMKOHABYOr0 KOMITETY MICbKOI paaw (pani - 3araibHuWiA Bigain).

7. 3a opraHisauito 4inoBOACTBa Ta 30epiraHHA LOKYMEHTIB Y CTPYKTYPHUX Nigpo3ainax
BMKOHaBYOro KOMITETY MICbKOT paay BiAMNOBIAaKTb TX KePIBHUKN.

Il. AJOKYMEHTYBAHHSA YMPABJ/TIHCbKOT IHOOPMALLIT

3arasibHi BUMOrY 0 CTBOPEHHSA JOKYMEHTIB

8. [loKyMeHTYyBaHHS YNpaBniHCbKOT IH(hopMaLii nonisrae y CTBOPEHHI JOKYMEHTIB, B AKMX
(PIKCY€ETbCA IHOpMAaLLif NPO ynpaBiHCLKI Aii BIAMOBIAHO A0 NpaBw, 3a3HavYeHnX y gogatky 1ao
i€l IHCTpyKUiT.

9. Mig yac NiAroToBKM OpraHi3auinHO-po3nopsaYMX [AOKYMEHTIB y naneposiii qopmi
npauiBHMKM MiCbKOT pagn opopmMastoTh X 3 ypaxyBaHHAM Bumor ACTY 4163:2020.

10. MpaBo Ha CTBOPEHHS, NiAMNUCAHHA, MOrOMKEHHS, 3aTBEPIKEHHS JOKYMEHTIB Y MICbKil
pagl  BM3HAYaETbCA UYMHHUM  3aKOHOAABCTBOM  YKpaiHu, PernameHTOM MiCbKOT  pagw,
[MONOXEHHAMW NPO CTPYKTYPHI MiAPO34INN BUKOHABYOro KOMITETY MICbKOT paaw, PO3mnoAi/sioMm
000B'A3KIB MDK MICbKMM T0/10BOKD, 3aCTYMHMKaMM MICbKOrO ro/10BM Ta CeKpeTapeM MICbKOT
pasu, pilleHHAMM MICbKOI pafiv Ta BUKOHABYOrO KOMITETY, PO3MOPALKEHHAMM MiCbKOrO ro/ioBY,
nocagoBUMK THCTPYKLISMU NpaLiBHUKIB MiCbKOT paay Ta L€t IHCTPYKLUIEL.

11. B MicbKii1 pagi BU3HA4YaETLCA CYKYMHICTb JOKYMEHTIB, nepefdayYeHnX HOMEHKIATYPOO
cnpa., HeOOXiAHMX | AOCTaTHIX AN AOKYMEHTYBaHHS iHpopMaLil Npo iX AiSNbHICTb.

3 NUTaHb, IO CTAHOBNATbL B3aEMHWIA iHTEPEC | HaneXxaTb A0 KOMMETeHUiT PisHWX YCTaHOB,
MOXXYTb CTBOPIOBATUCA CMifIbHI JOKYMEHTW.

12. Bu6ip BMAy [OOKYMEHTa, MpPU3HAYeHOro A1 [AOKYMEHTYBaHHS  YMpaBAiHCbKOI
iHthopMauii (PO3NOpPALKEHHS, PILLEHHS, NPOTOKO/ TOLLO), 3YMOB/IOETLCA MPaBOBMM CTaTyCOM
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MICbKOT paguW, KOMMETEHLEl0 MNocafoBoi 0co6M Ta MOPSAKOM MPUAHATTA  YNpPaBNiHCLKOro
piLLEeHHS.

13. JJoKyMeHT NMOBMHEH BIAMOBIAATA MONOXEHHAM YNHHUX HOPMATVBHO-MPABOBMX aKTIB Ta
CNPAMOBYBATUCA Ha BUKOHAHHS MICbKOI pafioro MOKNafeHX Ha Hel 3aBAaHb | (yHKLiiA.

14. Knacn  ynpaBfiHCbKOT — AOKYMeHTauil  BM3Ha4aoTbCA  3rigHo 3 [epXkaBHUM
Knacngikatopom yrnpasfiHCbKOT gokyMeHTauii 4K 010-98 (pani = AK'Y/D).

15. [JOKYyMEeHT MOBUHEH MICTUTW O6OB’A3KOBI [/19 MOr0 MEBHOr0 BWAY PEKBI3UTK, LU
PO3MIiLLYIOTLCA B YCTAHOB/IEHOMY MOPSIAKY, & came: HaillMeHyBaHHA MiCbKOT pagW, HasBy BuAYy
AOKyMeHTa (KpiM NNCTIB), AaTy, peecTpauiiHniA iHAEKC AOKYMEHTa, 3arofioBOK [10 TEKCTY, TEKCT,
nignvc.

Mg yac NiAroToBKM Ta OMOPM/IEHHA [OKYMEHTIB MOXYTb 3aCTOCOBYBATWUCA He TiflbKK
060B’A3KO0BI, @ TaKOX IHLI PEeKBI3UTK, SKWO LUe BIANOBIAAE MPU3HAYEHHIO [OKyMeHTa abo
crnocoby Moro onpawtoBaHHs.

16. MicbKa pafa 34iACHIOE AiN0BOACTBO AEPXKABHOK MOBOH).

[OKYMeHTN, fAKi HafCWNalTbCA IHO3EMHUM ajpecataM, OM(OPM/IKOKTLCA [epXXaBHOK
MOBOIO abo MOBOIO [ep)KaBun-agpecara, abo OfHIE0 3 MOB MIDXKHAPOAHOIO CMi/IKyBaHHS.

17. OKpeMi BHYTpILLUHI AOKYMEHTM (3asBW, MOSACHIOBa/IbHI Ta AOMOBIAHI 3anmMcKu TOLLO),
aBToOpaMn SKUX € MOoCafloBi Ta iHWI (i3nyHi 0cobK, [O3BONSETLCA OHOPM/IOBATA PYKOMUCHUM
Croco6om.

BnaHKu JOKYMEHTIB

18. OpraHi3aLiiHO-po3nopsAYdi JOKYMEHTH, L0 CTBOPIOKOTLCA Y NanepoBOMY BUIIs4I Ta He
€ NPUMIPHMKamM abo KONisiM1 AOKYMEHTIB, CTBOPEHUX B €N1EKTPOHHI (hopMi, OOPMIIOOTLCS Ha
GnaHKax, L0 BUroTOBNAOTLCA 3rifHO 3 BUMOraMu L€l IHCTpYKUT.

19. i BUroTOBNEHHSA 6/1aHKIB BUKOPUCTOBYIOTLCS apKyLi narnepy opmaty A4 (210 x 297
minimeTpiB) Ta A5 (210 x 148 minimeTpiB). [l03BONIEHO BMKOPUCTOBYBATU 6/1aHKK hopmaty A3
(297 x 420 minimeTpiB) AN 0hOPMNEHHS JOKYMEHTIB Y BUMNAAI Tabnumup.

BnaHky [JOKYMEHTIB MOBMHHI MaTu Taki nons (MifiMeTpis):

- 30- nisg;

- 10 - npase;

- 20 - BEpXHE Ta HUXHE.

20. B MicbKili pagi BUKOPUCTOBYHOTLCA TaKi BUAM 6/1aHKIB JOKYMEHTIB (40AaTOK 2):

— 3ara/lbHUii 6naHK AN CTBOPEHHS AOKYMEHTIB (6e3 3a3HauyeHHsi Ha 6/1aHKy HasBu BuUay
[IOKYMEHTA);

-6NaHK KOHKPETHOro BuMay AoKymeHTa (i3 3a3HayYeHHAM Ha 6naHKy Hassu  Buay
[OKYMEHTa).

21. CTPYKTYpHWIA Nigpo3ain BMKOHABYOrO KOMITETY MICbKOI pagu MOXKe O(hopM/ItoBaTy
AOKYMEHTU Ha 6naHKy CTPYKTYPHOro nigpo3ainy, y pasi, KoM Moro KepiBHWK Mae MpaBo
MiANUCYBaTN JOKYMEHTN B MeXax MOro MOBHOBaXKEHb.

22. bnaHk/ [OKYMEHTIB BWUrOTOBNAKOTLCA Ha 6ifOMy nariepi BUCOKOT AKOCTI (hapbamu
Hacn4yeHnX KonbopiB (Naneposi 6naHKK).

23. [lesaki BHYTPILWHI AOKYMEHTU (3a8BM1 NpavliBHUKIB, AOMOBIAHI 3arMvCKK, AOBIAKM TOLLO)
Ta JOKYMEHTU, LU0 CTBOPHOKOTHLCA Bif iIMEHI Ki/lbKOX YCTaHOB, O(hOPMJIKOKOTLCA He Ha 6/1aHKax.

306paxkeHHs JepxkaBHoro Mepba YKpaiHu
24. 306paxeHHs [epxaBHoro ep6a YKpaiHM po3MILLyETbCA Ha 6/1aHKax [JOKYMEHTIB
BIAMOBIAHO [0 nocTtaHoBM BepxoBHOi Pagy Ykpainu Big 19 ntotoro 1992 p. Ne 2137-XI1 «[1po
[epxaBHuiA repd YKpaiHu».
25. 306paxeHHs [epxkaBHoro epba YKpaiHN pO3MILLYETLCA MO LIEHTPY BEPXHLOrO Mofs.
Po3Mip 306paXXeHHs CTaHOBUTL 17 MiNIMETPIB 3aBBULLKW, 12 MINIMETPIB 3aBLUMPLLKW.



Koan
26. Kog MmicbKol pagyM NpoCTaBNAETbCA 3riAHO 3 EAVHUM  [epXXaBHUM  PEECTPOM
NignpuemMcTB Ta opraHisauii Ykpainm (€4PMOY). 3a3HayeHMn Kof pPO3MiLLyeTbCcA nicns
peKBi3nTY «[10BiAKOBI AaHi NPO YCTaHOBY».
27. Kop yHihikoBaHOT (hopmu [OKyMeHTa (3a HasBHOCTI) po3Millyetbes 3rigHo 3 AKY/
BYILLIE HA3BW BUAOY LOKYMEHTA.

HalimeHyBaHHS yCTaHOBM
28. HalimeHyBaHHSi MiCbKOT pagn MOBUHHE BiAMnoBigaTV HalMeHyBaHHIO, 3a3Ha4YeHOMY B
YCTaHOBYMX AOKYMeHTaX. CKOpoUYeHe HailMeHyBaHHS MiCbKOT paay BXXMBAETLCA Y pasi, KON BOHO
oiLiHO 3athiKCOBaHO B 3a3Ha4YeHMX AOKYMeHTax. CKOpoyeHe HaliMeHyBaHHS PO3MiLLyeTbes (Y
Ay>XXKax abo 6e3 HMX) HUXKYE MOBHOMO HaiMeHYBaHHS OKPEMUM PSIAKOM MO LIEHTPY AOKYMEHTA.

[oBifKOBI AaHi Npo yCcTaHOBY
29. [loBigKOBI [faHi Mpo MICbKy pagy MICTATb MOLUTOBY afpecy, HOMepu TenedoHiB,
Tenegakcis, agpecy eneKTPOHHOT NOLITK, agpecy odiliiHOro Be6-cainTy ToLlo. [OoBiaKOBI AaHi
PO3MILLYOTBCS HMXKYE HANMEHYBaHHS MiCbKOT paaw.
PeKBi3UTV NOLUTOBOT afpecy 3a3HayatoTbCA B TaKili NOCNILOBHOCTI: Ha3Ba BY/MLi, HOMEP
OyAVHKy, Ha3Ba HaCceneHoro MyHKTY, parioHy, 061acTi, NOLWTOBUIA iHAEKC.

HasBa Bufy JOKYMeHTa
30. HasBa Buay [AOKYMeHTa (PO3MOpPSPKEHHs, PillleHHs, [OMOBigHA 3anucka TOLLO)
3a3HaYaeTbCs Ha 6/1aHKy Ta MOBMHHA BiANOBIAATU HasBaMm, nepeadadeHum AKY/.

Jata JoKyMeHTa

31 [laToro JOKyMeHTaM faTa oro peecTpadii. [arta 3a3Ha4yaeTbCa apabCbKMmn Lpppamm B
OAVH PSAOK Y Taki MOCNiLOBHOCTI: YMCno, Micsaub, pik. Jata oopmItoeTbCA LUPPoBUM abo
C/I0BECHO-LM(POBMM CMOCOOOM. Y pasi 0POPMIEHHS ATV LM(POBUM CNOCOO60M YIUCIO | MicALb
MPOCTaB/MIAOTLCA [ABOMA Mapamu Lp, PO3LIEHMMI KParKoto; PiK - 4YoTUpMa Lmdpamu, Kpanka
HanpuKiHUi He cTaBuTbCA. Hanpuknag: 02.12.2021

Y TekcTtax HOpMaTVMBHO-MPaBOBKX aKTIB Ta MOCUMAHHAX Ha HUX i JOKYMeHTax, L0 MICTATb
BIZIOMOCTi (hiHaHCOBOr0 XapaKTepy, 3aCTOCOBYETLCA C/TOBECHO-LM(POBUIA CMOCIO 3a3HaYeHHs aT
3 NPOCTaB/AHHAM HY/I B MO3HAYEHHI AHA MicAUA, SKLLO BiH MICTUTbL OAHY Uudpy, Hanpuknag: 02
rpyaHsa 2021 poky. [103BONSETLCA BXMBATM CI0BO «PiK» Y CKOPOYEHOMY BapiaHTi «p.»,
Hanpuknag: 03 rpyaHs 2021 p.

AKLLO AOKYMEHT CKaleHO He Ha 6/1aHKy, faTa 3a3Ha4vacTbCs HUpKYe nignucy nisopyd. Aarta
[OKYMEHTa NPOCTaBNAETLCA MOCALOBOK 0COO0H0, fKa Oro Nignucye abo 3aTBepMKYE.

OG60B’A3KOBOMY AaTyBaHHIO | MiANWCaHHIO NigNAratoTb Yci CNYy>XX60Bi BigMITKM Ha
[LOKYMEHTaX, MOB’A3aHi 3 iX MPOXOMKEHHAM Ta BUKOHAHHAM (Pe30/toLLii, MOrOKEHHS, Bi3N,
BiIMITKM NP0 BMKOHaHHS AOKYMEHTA i HanpaBeHHs 0ro Ao crpasu).

Ha fOKyMmeHTI, BMgaHOMy ABoma abo 6Oifiblle ycTaHOBaMW, 3a3HAa4YaeTbCsA OAHA faTa, Aka
BIANOBIJa€e AaTi OCTaHHLOrO MiAnucy.

PeecTpauinHNi iHAEKC LJOKYMEHTIB

32. IHfekcauisa JOKYMEHTIB Nofdrae y NPUCBOEHHI 1M YMOBHUX MO3HaYeHb - IHAEKCIB, SKi
HaJaloTbCA JOKYMEeHTaM Mif, yac ix peectpauil.

PeecTpayiiHuii iHaeKc AOoKyMeHTa (KpiM po3nopsagymx [AOKYMEHTIB: pilleHb MiCbKOi pagu,
piLLeHb BUKOHABYOr0 KOMITETY) CK/IaAaETbCca 3 NOPAAKOBOrO HOMEPa LOKYMEHTA Y MeXax rpynu
[OKYMEHTIB, LU0 PEECTPYHOTLCSH, AKWIA [OMOBHIOETHLCS IHAEKCAMM 3a HOMEHKIATYpOH Crpas.
CKnafoBi YaCTWHW PeecTpaLliiHoro iHAeKCY BifOKPEMIOOTLCA OAHA Bif OAHOI NpPaBO6iYHOD
MOXW/OK0 PUCKOHO.
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[na BXigHWX OOKYMEHTIB peecTpauiiiHWiA iHAEKC CKNafaeTbeca 3 MOPSAKOBOrO0 HOMepa Ta
IHOEKCY 3a HOMeHKnaTyporo cnpaB. Hanpuknag: 845/02.02-08, ge 845 - MopsiAKOBWiIA HOMeP,
02.02-08 - iHAeKc cnpasu 3a HOMEHKNATYPOHO.

Y BMXIAHOTO AOKYMEHTA PeecTpaLinHnii iHAEKC PO3MILLYETLCS Y 3BOPOTHI NOCNIAOBHOCTI
- IHAEKC 3a HOMEHKNaTYpOLo crnpaB Ta nopsaakosuid Homep. Hanpuknag: 02.02-08/258, e 02.02-
(5- iHAEKC crpaBum 3a HOMEHKNATYPOro, 258 - NopsiAKOBUIA HOMEP.

Posnopsaayi OKYMEHTU MiCbKOT paay MatoTb LMMPOBY iHAEKCaLito.

PeecTpayiHWin iHAEKC PO3MNOpsapKeHb MICbKOro rofoBWM CKMIaAaETbCa 3 rpynu uudp 3a
(hopmynoro 0000-1111, ge 0000 - Le NOPSAKOBUIA HOMEP B MEXax KaneHaapHoro poky, a 1111 —
Le NiTePHWIA HAEKC 3a 3MICTOM YNpPaBniHCLKOI Al (3 OCHOBHOI AisbHOCTI - «02.02-04», 3
KagpoBux nutaHb — «02.02-05», npo BianycTku - «02.02-06», Npo BigpsmpKeHHs - «02.02-07»),

MocnnaHHA Ha LJOKYMEHT
33. TocunaHHA y TeKCTi [AOKYMeHTa Ha [OKYMEHT, Ha fKWA [aeTbCcA BiAnNOBiAb abo Ha
BMKOHaHHS AKOro NiAroTOBNEHO Lel AOKYMEHT, HaBOAMTLCA Y Takili NOCNiLOBHOCTI: Ha3Ba BUAY
[OKYMeHTa, HalMeHyBaHHSi YCTaHOBWM - aBTOpa [OKYMeHTa, faTa Ta peecTpauiiHuiA iHOeKc,
KOPOTKMIA 3MICT JOKYMEHTa.

Micue cknafieHHs abo BUAAHHS
34. BigomMocTi npo Micue CKnafeHHs abo BUAaHHSA 3a3Ha4atoTbCsl Ha BCIX AOKYMEHTaX, KpiMm
NUCTIB. 3a3HayeHi BIZOMOCTI O()OPMAATLCA BIAMOBIAHO A0 aAMiHICTPATVBHO-TEPUTOPIA/IBHOMO
noginy Ykpaixu.

Apfpecat
35. JOKYMeHTN afpecytoTbCsl YCTaHOBI, Ti CTPYKTYPHUM Migpo3ginamMm abo KOHKPETHIN

nocazoBiin 0cobi.
Y pasi agpecyBaHHs JOKYMEHTa yCTaHOBI abo i CTPYKTYpHMM nigpo3ainam 6e3 3a3HaueHHs
nocafoBoT 0Co6K X HalMeHYBaHHSI HaBOAATLCS Y HA3MBHOMY BifMiHKY, Hanpuknag:
Bigain kynbtypn i Typrsmy
[epaxHAHCLKOT MICbKOT pagu

AKWO [OKYMEHT HafCcWnaeTbCAa MNocadoBii  0cobi, HaliMeHyBaHHA YCTaHOBM Ta i
CTPYKTYPHOrO MiApo3ainy HaBOAATLCA Y HA3MBHOMY BIAMIHKY, a nocaja, BacHe iM's i npissuLle
afipecara - y fjaBa/lbHOMY, Hanpuknag:

[ep>xaBHa apxiBHa Cny>k6a
@iHaHCOBO-eKOHOMIYHE YMNPaB/iHHA
Hava/IbHVKY YNpas/iHHA

BnacHe im'a MPI3BULLE

Y pasi KON [OKYMEHT afpecyeTbCsi KepiBHWKOBI YCTaHOBM abo MOro 3acTyMHWKOBI,
HalMeHyBaHHS YCTaHOBWM BXOAWTb A0 CKafy HallMeHyBaHHSA Mocagy ajpecara, ke HaBoAUTLCS
y AaBa/ibHOMY BifIMIHKY, HanpvKnag;

"onoBi XMenbHULKOI 06/1acHOT pagy
BnacHe im'a MPISBULLLE

AKLLO JOKYMEHT afipecyeThbCs KifIbKOM OLHOPIAHUM 32 XapakTepoM Ais/IbHOCTI YCTaHOBaM,
3a3HaYaETbCA y3arasbHeHe HaliMeHyBaHHS afpecaris, Hanpukiag;

3araibHOOCBITHIM HaBYa/IlbHUM 3aK/iaam
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[OKYMEHT He MOBMHEH MaTu O6inblue 4OoTUPbOX afpecatiB. CnoBo «Konis» nepeg
HalMeHyBaHHAM [pYroro - YeTBepTOro afpecartiB He CTaBUTbCA. Y pasi HafACWNaHHA [OKYyMeHTa
GiNbLUE HIDXX YOTUPLOM afpecaTam CKNafaeTbCs CMCOK Ha PO3CUMKY i3 3a3HAYEHHSM Ha KOXXHOMY
[OKYMEHTI Ti/lbKWU OQHOMO ajpecata.

36. PeKBi3nT «AfpecaT» MOXe BK/KouaTy agpecy. INopsgok i popma 3anucy BifoMocTeid npo
afpecy YCTaHOBWM MOBWHHI Bignosigatk [MpaBunaM HafaHHS MOCAYr MOLUTOBOrO 3B’AA3KY,
3aTBEpPKEHMM MOCTaHOBOK KabiHeTy MiHicTpiB YkpaiHn Big 5 6epesHs 2009 p. Ne 270
(OghiuiiHniA BiCHUK YKpaiHu, 2009 p., Ne 23, ct. 750). lNMoBHa agpeca 3a3Ha4aeTbCs Yy pasi
HaACWNaHHA JOKYMeHTa pa3oBMM KOPeCMOoHAeHTaM, HanpvKnag,

MiHicTepcTBO tOCTULIT
Byn. "opogeupbkoro, bya. 13,
M. Kuis, 01001

Y pasi HafcunaHHA [JOKyMeHTa (i3nyHili 0cobi cnoyaTKy 3a3HayaeTbCs Yy HasMBHOMY
BiAMIHKY Mpi3BuLLe, iM’a Ta Mo 6aTbKOBI, NOTIM MOLUTOBA afpeca, HanpuKnag:
FoHuapyk OnekcaHgp CepriioBuy '
Byn. CypikoBa, 6ya. 3a, k8. |.
M. Kuis, 03178
Y pasi HafgCcunaHHA JOKYMeHTa OpraHaMm 3akOHOAaBYOI i BMKOHABYOI BfagW, NOCTiMHWM
KOpecnoHAeHTaM X MoLUTOBa afpeca Ha LOKYMEHTax He 3a3HayaeTbCA.

Mpn 3aTBEpKEHHA JOKYMEHTa

37. OOKYMEHT MOXe OyTW 3aTBEPAPKEHWIA po3NopsaAYMM AOKYMEHTOM MiCbKOi paan abo y
BUNafKax, BW3HAYeHWX Y [0Aatky 3, nocafoBow0 0cobok  (rmocafoBvMu  ocobamu), [0
MOBHOB&XEHb AKOT (SKUX) HafeXxaTb NUTaHHSA, 3a3HayeHi y TakoMy [OKYMeHTI. HopmaTuBHO-
MpaBoBi akTW (MOSIOXKEeHHS, IHCTPYKLUIT, NpaBua, NOPALKM TOLWO) 3aTBEPAXKYHOTLCA PO3MopaLUMM
[AOKYMEHTOM MiCbKOT paju.

JLOKYMEHT, SKWiA He € NPUMIPHUKOM abo KOMieto [OKYMeHTa, CTBOPEHOrO B €/IEKTPOHHI
(hopmi, MOXe ByTW 3aTBEpPKEHMI KOHKPETHOK MOCAaf0BOD OCO60K. Y TakoMy BUMAAKYy rpug
3aTBEPPKEHHSA CKnafaeTbea i3 cnoBa «3ATBEPIDKYHO», HaillMeHyBaHHS nocagw,, nignwvcy,
BNaCHOro iMeHi i Npi3BuLLa 0co6W, Aka 3aTBepaunsia JOKYMEHT, AaTu 3aTBepKeHHs. Hanpuknag;

3ATBEPKYHO

Micbkuii ronoea

nignuc BnacHe im'a MPISBULLE
12 6epesHsa 2017 p.

Y pa3si  KOMM  [OKYMEHT 3aTBEpP[PKYETbCA  MOCTaHOBOK),  PILUEHHAM,  Hakas3oMm,
PO3MOPALKEHHAM, TPU 3aTBEPLKEHHSA CKagaeTbea i3 cnosa «3ATBEPOXKEHO», Hassu Buay
JOKYMEHTa, AKUM 3aTBEPKYETHCA CTBOPEHUI JOKYMEHT, Y HA3MBHOMY BiAMIHKY i3 3a3Ha4YEHHSAM
oro fatu i Homepa. Hanpwknag:

3ATBEPAXKEHO
PilweHHs  [lepaXKHSAHCbKOT — MiCbKOI
paau

Bif 12 6epe3Hs 2017 p. Ne 298

pyp 3aTBEPOXKEHHA PO3MILLYETLCA Yy MPaBOMY BEPXHbOMY KYTKY MEpPLUOi CTOPIHKK

[OKYMEHTA.
Y pasi 3aTBepKeHHsI [AOKYMeHTa KiflbkomMa MocajoBUMM 0CO6amMu Tpudm 3aTBEPAKEHHS

PO3TaLLOBYHOTLCA HA O4HOMY PiBHI.
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Pe3ontouis

38. Pe3ontouisi € OCHOBHOK (HOPMOKO peanizalii ynpasniHCbKUX LOPY4YeHb Y MUCbMOBIA
(hopmi, WO nepefdadae NOCTaHOBKY KOHKPETHOrO 3aBAaHHS, BU3HAUYEHHS Oro npegmeTa, MeTu,
CTPOKY Ta BifnoBiAa/IbHOT 32 BUKOHAHHS 0CO6W, L0 BUKNafeHa Y BUIAAI HANUCY Ha JOKYMEHTI.

Pesontouis Mae Taki O000B’A3KOBI CKIafoBi: Mpi3BuULLE, [HILian iMeHI BMKOHaBUA
(BMKOHaBLiB) Y AaBaflbHOMY BiAMiHKY, 3MIiCT JOPYY€HHS, CTPOK BUKOHaHHS, 0COOMCTWIA nignmuc
KepiBHMKa, aara.

AKLLO AOPYYEHHS HAaHO KifIbKOM MoCafloBUM 0co6am, ro/lOBHUM BMKOHABLIEM [OKYMeHTa
€ 3a3HayeHa NepLUOKo 0coba, AKi HAfaeTbCs MPaBO CKMKATK IHLIMX BUKOHABLIIB.

CTBOPEHHSI HEKOHKPETHUX («NPUCKOPUTU», «MOAIMWNTU», «aKTUBI3yBaTW», «3BEPHYTM
yBary» TOLLO) 3a 3MICTOM Pe30/1oLi He [0MYCKaEThCA.

Ha goKymeHTax i3 CTPOKamMu BMKOHAHHS, SiKi He MOTpebytoTb A0AATKOBMX BKA3iBOK, Y
Pe30NH0LLIT 3a3HaYa0TLCA BMKOHABELLL, MIANUC aBTopa pe3ontoLiii, AaTa.

Pe3ontouisi NpocTaBnseTbCA 6e3nocepeHb0 Ha AOKYMEHTI Ha BilbHOMY Bif TEKCTY Micui y
BEPXHI YaCTUHI MepLUol CTOPIHKM AOKYMEHTa 3 NNLLOBOr0 GOKY, ane He Ha Moni JOKYMEHTa,
Npu3HaYeHOMY AN NifALIMBaHHS.

KopoTkui 3micT fJOKyMeHTa

39. KopoTkuiA 3MIiCT [OKyMeHTa MOBUHEH MICTUTU CTUC/WIA BUKNAL CyTi [LOKYMeHTa.
KopoTkuin  3MmicT, o6car skoro nepesulye ]50 3HakiB (N’ATb  psgkiB), [LO3BONSETLCA
MPOLOBXYBaTW [0 MeXi npaBoro nond. Kpanka B KiHLI 3aro/ioBka He CTaBUTBCS.

KopoTkuii 3MiCT BIANOBIiAa€E Ha MWTaHHA “npo wWo?”, “Koro?”, “yoro?”. Hanpuknag;
PO3NopAMKEHHS (MPO WO?) NP0 HafaHHA BiAnyCcTKW; NPOTOKON (Y0ro?) 3acigaHHs aTecTauiiHol
KOMiCii; mocafoBa IHCTPYKLisi (KOro?) rofioBHOro criewianicra.

NncTn, fonoBifHiI Ta CNy>XKO0Bi 3aMWUCKM CKNafatoTbcs 6e3 3aro/oBKa.

BigmiTKa npo KOHTPO/b
40. BigmiTKa npo KOHTPO/Ib O3HaYaE, LU0 JOKYMEHT B3ATO Ha KOHTPO/b A1 3a6e3rneyeHHs
I0r0 BUKOHaHHSA B YCTAHOB/IEHWUIA CTPOK.
BigmiTka Mpo KOHTPONb POOMTLCA LUIAXOM MPOCTaB/ieHHA fitepu “K” um crnosa
«KoHTponb» (BiA pykM abo 3 BUKOPWUCTaHHSM LUTaMMna) Ha NiBOMY MO/ MEPLUOi CTOPIHKK
[OKYMEHTa Ha PiBHI 3aro/ioBKa fj0 TEKCTY.

TeKcT JOKyMeHTa

41. TeKCT [OKyMeHTa MICTUTb iH(opMauito, Ans GikcyBaHHS $KOT 1Oro CTBOPEHO.
IHhopmaLlis B TEKCTI LOKYMEHTa BUKNALAETbCA CTWUC/IO, IPaMOTHO, 3PO3YyMisI0 Ta 06’EKTMBHO.
JOKYMEHT He MOBMHEH MICTUTW MOBTOPIB, a TaKOX CNiB | 3BOPOTIB, fKi He HeCyTb 3MiCTOBOrO
HaBaHTaXKeHHsA. TMig uyac CkiagaHHA [OKYMEHTIB BXMBAETbCA [MiNOBUA CTWb, A1 SKOrO
XapaKTepHWIn HeATPaNbHUIA TOH BUKNAAEHHS, No36aBneHni i 06pasHOCTI Ta eMOLIAHOCTI.

TeKCT [OKYMeHTa O(OPMISETLCA Y BUINAAI CYLIZIBHOTO 3B A3HONO TEKCTY, aHKETU M
Tabnuui abo LWNAXOM MOeLHAHHSA LMX (opMm.

CyuinbHUIA  3B’A3HUIA TEKCT [OKYMEHTa MICTUTb rpamMaTMyHO | JNOFIYHO Y3ropKeHy
IHpopmMaLito nNpo  ynpaBniHCbKI  Aii.  Taka opmMa BWK/IaeHHA TEKCTY [OKYMeHTa
BUKOPWCTOBYETLCA Mif Yac CK/afaHHA MONOXeHb, NOPALKIB, Npasu, Po3nopsgumX LOKYMEHTIB i
JINCTIB.

TeKkCT, AK NpaBWIo, CKNafaeTbCa 3 BCTYMHOI, MOTMBYBa/IbHOI Ta 3aK/HOYHOI YacTUH.
BcTynHa 4acTMHa MICTUTL NifCTaBy, OOrpyHTYBaHHA abo MeTy CK/IafeHHA [OKYMeHTa,
MOTMBYBa/lbHa —OOI'PYHTYBaHHA MO3ULIT MiCbKOI pagun, B 3aKMOUHIA —BUCHOBKM, NPonosunui,
PiLLEHHS, NMPOXaHHS.

TeKCcTn CKNagHUX | BEMKMX 3a 06CArOM AOKYMeHTIB (MOMIOXKEHHS, Mpasuia, IHCTPYKLUIT,
ornsan, 3BiTWU TOLWO) MNOAINAKTLCA Ha pPo3d4inv, Migpo3ainv, MyHKTW, MIANYHKTKA,  SKI
HYMepYyTbCA 3a JOMOMOro PUMCbKMX abo apabCbKux Lmtp 6e3/3 Kpankoro abo Ay>KKOHO.
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42. ®opma aHKETW BMKOPUCTOBYETHCA Y pasi BUK/IAAEHHS Y LM(POBOMY abo CIOBECHOMY
BArNSAI TH(opMauii Npo oauMH 06’eKT 3a MEBHWMM 06CAroM 03HaK. MOCTIHOK iH(opMaLieo B
aHKeTI € y3ara/lbHeHi HaiMeHyBaHHS 03HaK, 3a IKUMW NPOBOAMTLCS OMMC 00’€KTa, a 3MIHHOHO -
KOHKPETHI XapakTepuUCTUKW.

43. TabnmyHa thopma AOKYMEHTA BUKOPUCTOBYETLCA Y pasi BUKNIAAEHHS Y LMppPoBOMYy abo
CNIOBECHOMY BUINAAI iHOpMaLiT MPo KislbKa 06°€KTIB 3a PAAOM 03HaK. 3aronoBku rpad Tabnuui
NAWYTLCA 3 BE/IMKOT NITEPW, NIA3aronoBKM - 3 Manoi fiTepu. Kpanky B KiHLi 3arofioBKiB |
Mif3arooBKIB rpag) He CTaBNATLCA. 3aro/IoBKM i MiA3aronoBky rpad 1a pAakis Tabnmui NOBUHHI
OyT BMKNAAEHi IMEHHWKOM Y Ha3MBHOMY BIAMIHKY OAHWHW. Y 3arofioBkKax i Mif3arofioBKax
PALAKIB i rpa Tabnmui BXUBAKOTLCA NMLLE 3araibHOMPUIAHATI YMOBHI NMO3HAYEHHS | CKOPOYEHHS.
Mpachm Tabnuui, sKi PO3MILLYIOTLCA Ha KibKOX CTOPIHKax, HyMepylTbcA. Ha apyrii Ta
HaCTYMHWX CTOPIHKax Tabnuui 3a3HayaloTbCAd HOMepW rpafd, a TakoX Yy BEpXHbOMY MpaBoMy
KYTKY - cnoBa «[pOA0BXEHHA AodaTKax.

BigMITKM Npo HasABHICTb Jof4aTKiB

44. lopaTky Ao LOKYMEHTIB, KpiM A0AaTKIB 40 CYNpOBIAHMX NUCTIB, CKaAaThCA 3 METOHO
[OMOBHEHHS, MOACHEHHS OKPEMUX MWTaHb abo LOKYMEeHTa B Li/IOMy.

45. lofgaTkn A0 AOKYMEHTIB MOXYTb 6yTU TakKuUX BUAIB:

-004ATKMW, L0 3aTBEPLKYHOTHCA PO3MNOPAAUMMU LOKYMEHTaMWU (MOMOXKEHHS, IHCTPYKLUIT,
npasuna, NopPALKN TOLLO);

- [0faTKW, Lo JOMOBHIOKTL Ta/abo NOSACHIOKTL 3MICT OCHOBHOMO JOKYMEHTA;

- [OAATKK, L0 HaACWNATLCS i3 CYNPOBIAHUM JIMCTOM.

Y TeKCTi OCHOBHOrO [OKYMeHTa POoOUTbCA Taka BigMITKa MPO HasfBHICTb AOM4ATKIB: «LUO
[O0AETbCA», «3rigHO 3 Aof4aTKOM», «([0AaTok 1)», «BIAMOBIAHO [0 fofaTka 2» abo «(avs.
[04aTOK 3)».

46. [lopaTkn othopMIKOKOTLCA, SIK NMPaBUO, Ha CTaHAAPTHUX apKyluax nanepy. Ha gpyrin i
HacTYMHIA CTOpiHKax [ojaTka pobuTbCA Taka BiAMITKA:  «[pOJOBXKEHHA  [ofaTKa,
«[MpofoBXKeHHA aojaTka 1.

Y pasi HafBHOCTI Ki/IbKOX AOATKIB Ha HWUX 3a3HayatoTbCA MOPALKOBI HOMepW, HampuKiag:
Aopatok 1, nofatok 2. 3Hak «Nox» nepef, LMMPPOBMM MO3HaYeHHAM He CTaBUTLCH.

Yci [ojaTkn [0 [AOKYMEHTIB BI3YKOTbCA MPauiBHUKOM, SKUA CTBOPWB AOKYMEHT, Ta
KepiBHMKOM CTPYKTYPHOro nigpo3giny, B SKOMY MOro CTBOPEHO.

[logatky HOpMaTUBHO-MPABOBOr0 Xapaktepy (MOMOXKEeHHS, IHCTPYKUIT, npasuna, NopsaLKu
TOLLL0), LLO 3aTBEPKYIOTLCA PO3MOPALAUMMU LOKYMEHTaMU, MiAMUCYHOTLCA CEKPETApeM MiCbKOT
pagy abo KepiBHMKamu CTPYKTYPHWUX Migpo3AiniB BMKOHABYOrO KOMITETY MiCbKOI pagn Ha
NALBHOBOMY 60LLi OCTaHHLOrO apKyLla [oAaTKa.

Y pasi KonM [OAATKMA HAACWIAOThCA 13 CYNnpPOBIAHWM /INCTOM, BigMITKA MPO HasBHICTb
[0[aTKIB PO3MILLYETLCA MICNA TEKCTY IMCTa nepes nignmucom.

AKWO [OKYMEHT Mae AOAAaTKW, MOBHE HalMeHYyBaHHSI SIKMX HaBOAUTLCS B MOr0 TEKCTI,
BIAMITKa NPO HasABHICTb A0AATKIB O()OPM/IIOETLCA 3a TaKOK (POPMOHO:

[opatok: Ha 7 apK. y 2 npuM.

AKIO AOKYMEHT Mae [0AaTKW, MOBHE HalMeHYBaHHSI SKMX Y TEKCTi He HaBOAWUTLCS, TX
HeobXigHO nepeniunTy Nicnsd TEKCTY i3 3a3HaYeHHAM KifIbKOCTi CTOPIHOK Y KOXXHOMY [0AaTKYy Ta
KI/IbKOCTI X MPUMIPHUKIB, HanpuKiag:

Jopatku: 1 [oB.ifKa Npo BUKOHAHHA MaHy po3BaHTaXyBa/ibHUX pobiIT 3a | kBapTan 2010 p.
Ha 5 apk. B 1 npum.
2. 'padhik peMOHTHMX po6iT Ha | kBapTan 2010 p. Ha 3 apk. B 1 npum.

47. Y pasi KoM [OKYMEHT MICTUTb 6ifblue [JecATM [0AaTKiB, CKNafaeTbCa Onuc i3
3a3HaYeHHAM Y JOKYMEHTI Takoi BiAMITKMN:



Joaatok: 3rigHo 3 onmMcoM Ha 3 apk.

AKLLO A0AATOK HAACUNAETLCA He 3a BCiMa 3a3HaYeHUMM B JOKYMEHTI agpecamul, BifMiTKa
MPO HasiBHICTb I0OKYMeHTa 0pOPM/HOETLCS 3a TAKOH (HOPMOLO:

JofaTok: Ha 5 apK. y 2 npuM, Ha nepLuy afpecy.

Mignunc
48. lMocagosi 0co6M NIAMUCYHOTH AOKYMEHTUM B MeXax CBOIX MOBHOBaXXEHb, BW3HAYEHUX
aKTamu 3aKOHOZABCTBa, IHLWMMU HOPMATUBHO-NPaBOBMMM aKTamu BiZNOBIAHO [0 L€l IHCTPYKLUIT.
49, Mignuc cknafaeTbCs 3 HaliMeHyBaHHA Mocagn 0cobu, ska Nignucye LOKYMEHT (MOBHOMO
-y pasi, Kony JOKYMeHT HafipyKoBaHWiA He Ha 611aHKy, CKOPOYEHOro - Y pasi, KO SOKYMEHT
HaapyKoBaHWI Ha 6NnaHKy), 0COBUCTOro MiAnucy, BNacHOro iMeHi i Npi3suLla, Hanpuknaga;

[lepaXXHAHCBbKNIA MiCbKWIA TO0Ba nianuc BnacHe im'a TPI3BULLUE
abo
MicbKuin ronosa nignmc BnacHe im'a TPISBULLLE

50. ¥ pasi HafcunaHHA [OKyMeHTa Y nanepoBiit (hopMmi OAHOYACHO KiflbKOM YCTaHOBam
MiANUCYETLCA TiNbKW OpUTiHA, SKUIA 3a1MWAETLCA Y CnpaBax MICbKOT pagu, a Ha Micus
PO3CMNAOTLCS 3acBifyeHi Oro Konii.

51. JoKyMeHTW NigNuCyoTbCs, SK NPaBuio, OAHIEH NOCagoBOK 0cobO0t0, ay pasi, Kom 3a
3MICT [JOKYMeHTa HecyTb BifnoBifa/IbHICTb KiflbKa 0Ci6 (akTu, (PiHAHCOBI JOKYMEHTW TOLLO), -
[iBOMa abo 6GinbLue nocagosMmMmn ocobamu. Mpyu UpOMy NIAMMCK NOCaL0BUX OCIO PO3MILLYHOTHLCA
OAVH Nij 0f4HUM BIAMOBIAHO 4O MiANOPAAKOBAHOCTI OCi6. Hanpuknag:

Micbkuid ronosa nignumc BnacHe im'a MPI3BULLE
"onoBHWIA Byxrantep nignmc BnacHe im'a MPI3BULLLE

52. ¥ pasi nmignucaHHa cnifbHOro AOKyMeHTa KislbkoMa 0cob6amu, siKi 3aiiMaroTb OAHaKOBI
nocagu, X MIANWCU PO3MILLYHOTLCA Ha OAHOMY PiBHI | CKPINIOKOTLCA MeyaTkamy YCTaHOB,
HanpuKnag;

[lepaXXHAHCbKNIA MiCbKWUIA FOn0Ba BOBKOBVHELIbKWIA CENULLIHMIA FON0Ba
nignuc BnacHe im'a TMPI3BULLLE Mignnuc BnacHe im's MPI3BULUE
BiJOMTOK repbOBOI NeyaTku BiOMTOK rep6oBOI MevaTku

[OKYMeHTU KoneriasibHUX OpraHis MignucytoTb rosioBa KoneriasibHOro opraHy i cekperap,
Hanpuknaz:

"onoBa Komicit nignmc BnacHe im'a MPISBALLE
CekpeTtap Komicii nignumc BnacHe iM'a MPISBULLE

53. Y pasi BiICYTHOCTI NocafoBOi 0CO6M, HalMeHyBaHHSI Nocagu, Mpi3BuLLe BacHe iM'sA
SKOT 3a3Ha4YeHO Ha NPOEKTI AOKYMEHTa, oro nianucye ocoba, L0 BUKOHYE Ti 060B’A3KK, abo il
3aCTYMHUK. Y TakoMy pa3i 000B’S3KOBO 3a3Ha4yatOTbCA (PaKTMYHa nocafa, iHilian iMeHi i
npi3suLLe ocobu, fka nignucana AOKYMEHT, MpU LbOMY BUMPaB/EHHS BHOCUTbL PYKOMACHWM
crnocobom 0coba, AKa nignucye LOKYMeHT. He gonyckaeTbCA Mif vac nignucaHHA LOKYMeHTa
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CTaBUTU NPUAMEHHNK «3a» YK NPaBob6ivHY MOXWMY PUCKY Nepef HaiMeHyBaHHAM nocagu. Y pasi
3aMilLieHHA KepiBHMKA 3a PO3MOPSAMPKEHHAM [0 HaliMeHYBaHHS MOCaAn LOAAt0TbCS CUMMBOMN «B.
0.

54. ®akcuMminbHe BIATBOPEHHSA NIiANMCY NOCaf0BOT 0COOM Ha JOKYMEHTAX He JOMYCKAETbCS.

55. ¥ pasi CTBOPEHHSI MiCbKOK pafold AOKYMEHTa Yy narnepoBiit opmi 3a HasBHOCTI Ans
UbOro OBrpyHTOBaHMX MifgCTaB And iX MO4ANbLIOro HaACWNAHHA YCTaHOBaM  C/y)XO60K0
[iNOBOACTBA MOXE CTBOPHOETLCA B YCTAHOB/IEHOMY MOPSAKY e/1eKTPOHHa Komisi nanepoBoro
opuriHany BIAMOBIAHOIO JOKYMEHTa, fiKa HAACWNAETbCA afpecaTaM yepe3 CUCTEMY €NeKTPOHHOI
B3aEMOSIl.

Bi3n Ta rpudg norogkeHHs

56. MoromkeHHA [OKYMeHTa Yy pasi noTpebu MoXe 3A4iCHIOBAaTUCA $SIK B MICbKil pagi
(BHYTpILLHE), TaK i 3a Ti MeXamu iHLIMMKN 3aiHTepecoBaHNMM yCTaHOBaMK (30BHILLIHE).

57. BHYTpILUHE NOroKeHHs AOKYMEHTA O(OPM/IOETLCA LLUAXOM MPOCTaB/AHHA Bi3n. Bisa
BK/KOYaE 0OCOOMCTMI nignuc, iHidian imeHi i npisBuule 0ocobu, sika Bi3ye AOKYMEHT, AaTy
Bi3yBaHHS i3 3a3Ha4YeHHAM Yy pa3i NOTPedy HalMeHyBaHHS nocaay Liei ocoow.

58. Bi3a npocTaBnseTbCA Ha 3BOPOTHOMY 60Li OCTaHHLOIO apKyLla NPoekK Ty AOKYMeHTa abo
Ha apKywi NorofpkeHHs. Bi3n NpocTaBnAlTLCA Ha NanepoBUX MPUMIPHMKAX LOKYMEHTIB, L0
CTBOPHOKOTLCSA Ta 3/IMLIAKTLCA B MICbKil pagi.

59. 3ayBaKeHHs i Npono3nLii 4O NPOEKTY AOKYMeHTa BUKIaAATLCA Ha OKPEMOMY apKyLUi,
Mpo WO Ha NPOeKTi pobuTbCA BiAMOBIAHA BIAMITKA:

3aBiflyBay HOpUANYHOTO BiAgiNy
Hata nignuc BnacHe ima TPI3BULLE
3ayBaKeHHS | Npono3nLii AoAatThCS.

60. MorofpkeHHs Ta NigNMCaHHA NPOEKTY AOKYMEHTA 34INCHIOETLCA Y TaKOMY MOPSAKY:

-NPOEKT [OKyMeHTa CrnovaTtky BI3yeTbCA MOro aBTOPOM, KEPIBHWKOM CTPYKTYPHOrO
nigpo3ainy (BignoBifganbHOro 3a MigroToBKy NPOEKTY AOKYMEHTA) Ta YNOBHOBaXXEHMMI 0CO6aMK
IHLUMX CTPYKTYPHUX MiAPO3A4iNniB MICbKOI paay;

- NPOEKT [OKYMeHTa Bi3yeTbCHA 3aCTYNMHWUKOM MIiCbKOr0 rosioBu, KU KOOPAMHYE pPoBOTYy
CTPYKTYPHOro nigpo3ainy, BignoBiganbHOro 3a nigroToBKY NPOEKTY AOKYMEHTE;

y pasi NMOrofXeHHs MPOEKTIB PO3MOPALKEHb MICbKOTO TO/I0BY, PilleHb BWKOHABYOro
KOMITETY, pilleHb MICbKOI pafwn, Taki MNPOeKTW BI3YHTHCA HPUAMYHUM Bi4iIOM anapary
BMKOHABYOIO KOMITETY MICbKOI pau 3a pesy/ibTatamyi NMpoBefeHHS HOPULNYHOT EKCIEPTU3N;

- MpPOeKT [OKYMeHTa BI3yeTbCA BCiMa MocafoBMMKM ocobamy (norofxysayamu), [0
MOBHOB&XKEHb AKX HANEXWUTb MUTaHHA 3a3HaYeHe B NMPOEKTI JOKYMEHTa.

61.3a 3MICT [OKYMEHTa, SIKWA BI3YeTbCA KiflbKOMa ocobamu, Taki 0cobu BignoBidar0Tb
3rifiHO 3 KOMMETEHLIEH.

62. 30BHILUHENOrOMAXXEHHSA MPOEKTIB [JOKYMEHTIB, CTBOPEHUX Y narneposiii ¢opmi,
O(hOPM/ISETLCA LUIAXOM NPOCTaB/IEHHS Ha HUX rpudia NOrofpKeHHs, AKUIA BK/IKOYaE B cebe CrI0BO
«MOrOAXKEHO», HaliMeHyBaHHSA nocagy 0COo6M Ta YCTaHOBW, 3 SKOK MOTOLKYETHCA MPOEKT
AOKYMeHTa, OCOOGUCTWIA niAnuc, BnacHe iM', npisBuwe i gaTy abo HasBy AOKYMEHTa, LIO
NiATBEPMAKYE NOrOMKEHHS, Oro Aaty i Homep (iHAeKC), HanpuKnag:

MOro4KeEHO MOrog>XeEHo

Bigain giHaHcis MpoToKon 3acifaHHA

nignuc BnacHe im's  TMPI3BULUE EKcnepTHO-nepeBipHOI

[Jata KomiciT JepyaBHoro apxiBy 06/1acTi
Jata Ne

63. Fpu nNOrofpkeHHs CTaBUTLCA HWKYe MIANUCY HA OCTaHHIN CTOPIHUI  NPOeKTY
[OKYMEHTa.
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64. Y pasi KoM 3MICT [JOKYMeHTa CTOCYETbCS Oifblue HiXK TPbOX YCTaHOB, CK/1AAAETHCA
apKyLl MOrO[KEHHS, MPO L0 PobUTbLCA BiAMITKA Y AOKYMEHTI Ha Micui rpuda NoromKeHHs,
Hanpuknag;

APKYLL NOrofKeHHs A0AAETHCS.

65. ApKyLL NOrofpkeHHs 0OPMIIOETLCA Ha NIMLBOBOMY Ta Yy pasi NoTpebm 3BOPOTHOMY 6OLL

O[]HOTO apKyLla 3a TaKo (HOPMOLO:
APKYLL NMOroIKEHHA

Ha3Ba MnpoekTy LOKyMeHTa
HaimeHyBaHHs1 nocaay nignmc BnacHe im'a TIPI3BULLE MpymiTKa
[ata

66. 30BHILLHE NOrO[KEHHS y pasi NoTpebun, BU3HAYEHO! 3aKOHOLABCTBOM, 3AiICHIOETLCS B
Takii NOCNiAOBHOCTI: YCTaHOBM OAHAKOBOrO PiBHS Ta iHLUI YCTaHOBM; FPOMAACHKI OpraHisauii;
opraHu, ski 34iACHIOTb AePXXaBHUIA KOHTPO/Ib B NEBHIN Chepi; YCTaHOBM BULLOIO PiBHS.

BigbuTok neyaTku

67. Ha [oKymeHTax, WO 3acBifuylOTb MpaBa rPOMaAAH i FOPUAMYHUX OCi6, Ha AKMUX
(hikcyeTbCA (hakT BUATpavyaHHs KOLUTIB i NMPOBEAEHHSI ornepauiil 3 martepiabHAMKU LiHHOCTSIMK,
nignuc nocazfosol (Bi4NOBIAIbLHOT) 0COOKU CKPINIHOETLCA repbOoBOD NEeYaTKOK MiCbKOT paaw.

Mepenik iHWWX AOKYMEHTIB, MIAMMCA Ha SKUX HeOoOXiAHO CKpinaoBaTn repboBoro
MeYyaTKoK, BU3HAYAETLCA LiEt0 IHCTPYKLUiED (104aToK 4).

68. BigbuTOK neyarku, Ha kil 3a3Ha4eHO HalMeHyBaHHA MICbKOT paay abo CTPYKTYPHOro
Migpo3ainy BMKOHABYOrO KOMITETY MiCbKOI paan (6e3 306paxeHHs repba) y pasi noTpebu
CTaBUTLCA Ha [JO0BIfKaX, BUTArax, Komisix AOKYMEHTIB, TOLLO Ta Ha PO3MHOXEHWUX MPUMIPHUKaX
pO3MopAYNX LOKYMEHTIB.

BigbuTOK neyaTkn CTaBUTLCA TaKUM YMHOM, LLO6 BiH OXOM/IOBaB OCTaHHI KisbKa fitep
HaliMeHyBaHHS nocaan ocobu, fka nignucana LOKYMeHT, a/le He MiAnuc nocafoBoi 0cobu, abo Ha
OKpemo BuUAi/leHOMyY AN LbOro Micuji 3 BigMITKOK «MIT».

MopAfoK BUKOPUCTaHHSA, Micue 36epiraHHs rep6oBoi nevaTku
69. epboBa neyarka MiCbKOI paav 36epiraeTbCa B HEAOCTYNMHOMY A/15 CTOPOHHIX 0OCI6 MicLi
(celichi) B KabiHETi MICbKOro ronoswu, neyaTka BUKOHaBYOr0 KOMITETY MiCbKOT paan 36epiracTbcs
B HeAOCTYNHOMY [/11 CTOPOHHIX 0cCi6 Mmicui (celidhi) B KabiHeTi BignoBigaibHOro 3a 36epiraHHs
npayiBHMKa. XXypHan 06/iKy neyaTtok Ta LUTaMnNiB 36epiraeTbCs B 3ara/ibHOMY BiAZifi.
Mepenik oci6, nignMcK AKMX CKPINIOKTLCA repbOBOD MEYaTKO BU3HAYAETLCA LIED
IHCTpyKUieto (goaatok 5).

BigmiTKa npo 3acBig4eHHs KOmMiil JOKYMEHTIB

70. MicbKa pafja MOXe 3acBifuyBaTh KOMii finwe TUX AOKYMEHTIB, L0 CTBOPHOKOTLCA B Hild,
KpiM BMNaaKiB CTBOPEHHS NanepoBMX KOMili eNIEKTPOHHUX AOKYMEHTIB, LUO HaAiiLLaM A0 MiCbKOT
pagay Yepe3 CUCTEMY efIeKTPOHHOT B3aEMOZIT, a TakoX, Y BUMaaKax, nepesdayveHux LM MyHKTOM.

Y pasi NigrotoBKM LOKYMEHTIB A8 HafaHHA opraHam CyAoBOT Bnagw, nif Yac BUPILLEHHS
MUTaHb LWOAO NMPUAHATTS rpoMagsH Ha poboTy, HaBYaHHA, 3acBifYeHHS X TPYLOBUX, XUTIOBUX
Ta IHLWKX NpaB Yy B3aEMOBIAHOCKMHAX 3 MICbKOK Pajoto, a TakKoxX Mif Yac (oopMyBaHHA 0CO60BUX
crnpaB MpauiBHMKIB MiCbka paja MOXe BWUIOTOBAATM KOMIT [OKYMEHTIB, BWAAHMX IHLWMMM
ycTtaHoBamu (Konii AMnsiomiB, CBIAOLUTB MPO OfepyKaHHS OCBITW TOLLO).

3acBifueHHs apXiBHWX KOMiA 3AINCHIOETLCA  BignoBigHO Ao [MpaBun  opraHisauii
[iNOBOACTBA Ta apxiBHOrO 36epiraHHs [OKYMEHTIB Y AepXXaBHUX OpraHax, opraHax MiCLeBoro
CamoBpsAYBaHHA, Ha MIANPUEMCTBAX, B YCTAHOBaX | OpraHisauifx, 3aTBepKeHVX Haka3om
MiHicTepcTBa toCcTUUiT YKpaiHn Big 18 yepBHs 2015 poky Ne 1000/5 Ta MopsfaKy BUKOHaHHSA



apXxiBHUMM yCTaHOBaMM 3amnuTiB FOPUANYHUX Ta (DI3UMYHUX OCIO Ha MiACTaBi apXiBHUX JOKYMEHTIB
Ta O(DOPMNEHHA apXiBHWUX AOBIAOK (KOMiiA, BMTAriB), 3aTBEPAKEHOro Hakasom MiHicTepcTBa
tocTULiT YKpaiHu Bifg 02 6epesHs 2015 poky Ne 295/5.

BigmiTka «Konisi» NpOCTaBNAETbCA Yy BEPXHbOMY MpPaBOMY KYTKY MepLUOi CTOPIHKY
nanepoBoro JOKYMeHTa.

71. Hanmc npo 3acBiyeHHst JOKYMeHTa Y nanepoBiit opMi CKNadaeTbes i3 CniB «3rifHo 3
opuriHanoM», HaliMeHyBaHHS Mocagu, 0COBUCTOro Mignucy ocobwu, ska 3acBiguye Komito, i
B/IACHOrO iMeHi 1 Mpi3BuLLa, [aTV 3acBigYeHHs KOMii i MPOCTaBNAETLCA HMDKYE PEKBI3UTY
AOKyMeHTa «[ignucy», Hanpuknag;

3rifHo 3 opuriHaiom
3aBiflyBay 3arajibHOro Biaainy nignmc BnacHe ima MPISBULLE

Jata

72. Hanuc npo 3acBifiyeHHs ManepoBOi KOMii CKPINETLCA NeYaTKoK i3 3a3Ha4eHHAM Ha
Hill HailMeHyBaHHS MicbKOl paan (6e3 300paKeHHs rep6a) abo nevyaTKow CTPYKTYPHOro
nigposainy.

73. Ha konisix BUXigHWX [OKYMEHTIB Yy naneposiii (opmi 3a3Ha4yacTbCsA fata MignucaHHs
AOKYMEHTa Ta oro peecTpauiliHuiA iHAeKc, nocada 0cobu, ska 3acBigumna Konito, ii 0cobucTuii
nignuc, aarta 3acBifueHHs Ta BIAOUTOK neyvaTky 3arasibHOro Bigainy, Hanpuknag:

[ara, iHaeKc

Micbkunid ronosa BnacHe im'a MPISBULLLE

3rigHo 3 opuriHanom

3aBifyBay 3ara/ibHOro Biaginy nignuc BnacHe im'a MPISBULLE
BifbuTOK neyatku 3arasibHOro Bigainy

Jata

74. Ha konisix BUXIZHUX LOKYMEHTIB, LLO 3a/IMLLAKTLCA Y CnpaBax MICbKOI paau, NOBUHHI
OyTK Bi3n NOCaA0BUX OCI6, 3 SKUMW BOHW MOTOMKEHI.
75. Konisf JOKyMeHTa MoBWHHA BIAMOBIAATA OpUTriHaTY.

BigMITKM Npo CTBOPEHHS!, BUKOHAHHS AOKYMeEHTa
76. IM's Ta Mpi3BULLIE NpaLiBHMKA, SKWUIA CTBOPWB [OKYMEHT, i HOMep 10ro cny60Boro
TenehoHy 3a3HauyatoTbCsi B HUXKHbOMY NiBOMY KYTKY OCTaHHbOT CTOPiHKM MarnepoBoro A0KYMeHTa,
HanpvKnag;

OneHa lNeTpeHko 256 23 29

77. Nicna  3aBeplUeHHs PobOTW 3 [OKYMEHTOM MpPOCTaBNSETbCA BigMiTKa Mpo  ioro
BWKOHaHHS. BigMiTKa Npo BUKOHaHHS JOKYMEHTa CBiAUYMTb MO Te, WO pob0Ty Hafg AOKYMEHTOM
3aBepLUEHO | MOro MOXXHa A0Ny4nMTU A0 cnpasv. BiaMiTka mMoxke MIiCTUTK cnoBa «[lo cripaBu»,
HOMep CnpaBu, MOCU/IAHHSA Ha AaTy i PeecTpayiiHWin iHAEKC NOKYMEHTa, SKUA 3acBifyye Moro
BVMKOHaHHS, HaliMeHyBaHHs nocagu, Nignuc i gaty. AKLWO AOKYMEHT He noTpebye NMCbMOBOI
BIANOBIAI, 3a3HaYaOTLCA KOPOTKI BIJOMOCTI NPO BUKOHAHHSA. [ignuc i 4aTy BiAMITKMA NPOCTaBNsAE
NpauiBHUK, SIKWIA CTBOPUB [OKYMEHT, ab0 KepiBHWK CTPYKTYpPHOro nigpo3giny. 3a3HaueHuit
PEKBI3UT MPOCTABNAETLCA Bif PYKU Y NiBOMY KYTKY HWXKHBOrO MOAA MEepLIOl CTOPIHKK,
Hanpuknag;

[o cnpasun Ne 03-10 [o cnpasn Ne 05-19



Abo
Nuct-Bignosigb Big 20.05.2011 MTaHHA BMPILLEHO NO3UTMBHO Mif Yvac
Ne 03-10/01/802 TenedoHHOT po3mosun 04*03.2011

78. BigmiTKa Npo HagXoMKeHHS nanepoBoro JOKyMeHTa 4O MICbKOT pafu NpOCTaBAAETbLCA
BiJ pyku abo 3a [OMOMOroK LiTamna, aBTOMATMYHOrO HyMepaTopa Yv LUTPUX-KO4y Ha
NMLBLOBOMY MOMi Y MPaBOMYy KYTKY HVKHbOIO MOMS MEpLUIoro apkylla OpuriHasy AOKYMeHTa.
EnemeHTaMu 3a3Ha4eHOr0 PeKBi3UTY € HaliMeHyBaHHA MICbKOT paan, peecTpayiiHunii iHaekc, faTa
(Y pasi noTpeby roguHa i XBUINHW) HAAXOMKEHHS JOKYMEHTA.

AKWO KOpecnoHAeHUIs He PO3KPMBAETLCSA BIAMOBIAHO A0 MyHKTY 148 uiel IHCTpyKUiT,
BIAMITKa NP0 HaAXOPKEHHA LOKYMEHTA NPOCTABMAETLCA HA KOHBepTaxX (ynakKyBaHHSX).

Y pa3si HaAXOMKEHHSA 30POLLYPOBaHNX JOKYMEHTIB pa3oM i3 CynpoBifgHMM IMCTOM BigMiTKa
CTaBUTLCA Ha CyNpPOBIAHOMY JIUCTI.

3anuc npo Jep>kaBHy peecTpawito
79. 3anuc Mpo [Jep)kaBHY peecTpauito pobuTbCs LWOA0 HOPMAaTUBHO-MPaBOBUX aKTIB
YCTaHOB, BK/IOYEHNX [0 EAMHOIO LEepXKaBHOr0 PEECTPY HOPMaTUBHO-MPaBOBUX aKTIB.
Y pasi nofgaHHs HOPMaTMBHO-MPaABOBOr0 aKTa Ha [iepXXaBHY PeECTpaLito y naneposili Gopmi
Ha MepLUiii CTOPIHLi NanepoBoro NPUMIPHMKa HOPMAaTUBHO-NPAaBOBOIO akTa A1s NPOCTaBNEHHS
BIAMITKM MpO [epXXaBHY peecTpauito MoBuHHe OyTw BifibHe Micue (60 x 100 minimMeTpiB) y
BEPXHbOMY MPaBOMY KYTKY MiCNs HOMepa akTa uun rpuda 3aTBepayKeHHs.

CknafileHHA esiKUX BUAIB JOKYMEHTIB

Posnopsamkei yms

80. Po3nopsmKkeHHs  BMAAOTLCS  SK  pilUEHHA  OpraHizauiliHo-po3nopsayoro  uu
HOPMaTVBHO-MPaBOBOro XapakTepy. B MiCbKiil pasi po3nopsgkeHHs 3a 3MiCTOM YnpaB/iHCbKOT
AIT NOAINAITLCA Ha:

- PO3MOPSAAKEHHS 3 OCHOBHOT AisNIbHOCTI;

.PO3NOPALKEHHS 3 KaAPOBUX MUTaHb;

- PO3NOPALKEHHS MPO BiANYCTKK;

PO3NOPAMIKEHHSA NPO BiAPALKEHHS.

81. MNpoeKTn po3nopsamXeHb 3 OCHOBHOI AifNIbHOCTI O TYKOTLCA | NMOAAKOTLCA CeKpeTapem
MICbKOI pagn, CTPYKTYPHUMM Migpo3ainaMun 3a AOPYYeHHAM MICbKOro rofioBy 4Yu 3a B/IaCHOMo
IHILIaTBOIO.

MpoeKTn pPO3nNopAmKeHb 3 KafpoBMX MWTaHb, MPO BIAMYCTKW, MPO BiAPAMKEHHA TOTYeE
BifAiN opraHisauiiHOI Ta KagpoBOi po60TK anapaTy BMKOHABYOrO KOMITETY MICbKOI pagu, Ha
nigcrasi piweHb (BKas3iBOK) MICbKOro rofioBu, AOMOBIAHUX 3aNUCOK KepiBHMKIB CTPYKTYPHUX
Nigpo3Ainis, KOHKYPCHUX AOKYMEHTIB (MPOTOKO/IB Ta PilleHb aTecTauiliHOT UM HLWOT KOMiCIT),
3asB MpauiBHKKIB, TPYA0BMX AOrOBOPIB Ta IHLWNX AOKYMEHTIB.

82. TpoeKT pPO3MOpsAMKEHb 3 OCHOBHOI [AiSNbHOCTI Ta A0O4ATKW [0 HWX Bi3yHOTbCA
npawiBHYKOM, SIKWA CTBOPUB [OKYMEHT, KEPIBHWKOM CTPYKTYPHOro Nifpo3finy, B AKOMY MOro
CTBOPEHO, NOCaf0BUMM 0C06aMK, SiKi BU3HAYEHI Y MPOEKTI JOKYMEHTA SiK BUKOHaBLi 3aBfaHb, L0
MICTATbCSA B HbOMY, 3ara/lbHUM BifdiNOM, KepiBHMKOM abo MocafoBOK) 0CO60H CTPYKTYPHOrO
nigpo3ainy 3 NuTaHb 3anobiraHHsA Ta BUABEHHS KOPYNUIT, IHLUMMK NOocagoBUMKM 0CO6amu, AKX
CTOCYETLCA [JOKYMEHT.

MpoeKkT! po3MNopsmKeHb 3 KALPOBMX MWTaHb  Bi3ytOTbCA NPauUiBHUKOM  Bigginy
opraHisauiiHoi Ta KafpoBoi po60TK anapaTy BUKOHABYOro KOMITeTY MICbKOT pasu, SKuil CTBOpYB
[OKYMEHT, Ta MOro KepiBHMKOM, a TaKOX 3a/leXXHO Bif BWAIB PO3MOPALKEHHS MOCALOBUMM
ocobamy 3 nNUTaHb 3anobiraHHA Ta BWABMEHHS KOpynuii, Bigdiny O6yXrantepcbkoro 06iKy
anapaty BMKOHABYOro KOMITETY MICbKOT pafu, iHLIMMKU NOCafoBMMN 0cobamMu, SKMX CTOCYEThCA
[OKYMEHT.
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Y pasi HeoOXiAHOCTI NPOBELEHHS OLIHKM 3MICTY Ta AOLINBbHOCTI BULAHHS PO3MOPALKEHHS
30IACHIOETLCA 30BHILLUHE MOTOMKEHHS MPOEKTY AOKYMeHTa 3 IHWWMK 3aiHTepecoBaHUMM
yCTaHOBaMMU.

83. FOpnanyHnm BigaiNoOM anapaty BMKOHABYOIO KOMITETY MICbKOT pagu 000B’S3KOBO
BI3YOTbCA NPOEKTM PO3NOPsALKEHb HOPMATUBHO-MPABOBOIO XapakTepy, a TakoXX PO3MNopsAIKEHHS
3 KagpoBMX MUTaHb.

84. AKWOo B Mpoueci MOrofkKeHHA A0 MPOEKTY PO3MNOPALKEHHA BHOCATLCA 3MiHW, BiH
nignarae NOBTOPHOMY MOrOAXeHHHO (Bi3yBaHHIO).

85. Po3nopsmKeHHs MiANUCYHOTLCS MICbKUM TO/I0BOKD, a Yy pasi Moro BigCYTHOCTI —
CeKpeTapeM MiCbKOi pagu.

86. Po3nopsampKeHHs, fKi € HOPMaTUBHO-MPaBOBMMW aKTamu, HabMpatoTb YUMHHOCTI 3 AHA TX
oiuiiHoro ony6niKyBaHHS, AKWO iHLE He BCTAaHOB/EHO TaKMMMW PO3MOPAMKEHHSMU, ane He
paHiLe AHs X oiLinHOro ony6niKyBaHHS.

87. Po3nopsgpkeHHs 0(hOpPM/IKOETECA Ha OM1aHKY PO3NOpAMKEHHSA. 3MICT PO3MNOPALKEHHS
KOPOTKO BMKNAAETLCS B 3ar0/I0BKY, KU MOUYMHAETLCA 3 MPUIMEHHNKA «[po» i CKNafaeTbes 3a
[ONOMOroK  BIAAIECNIBHOIO iMeHHMKA («[1po 3aTBEPMKEHHS...», «[po BBeAEHHS...», «[1po
CTBOPEHHS...») ab0 iMeHHMKa («Ipo NigCYMKN...», «[1po 3ax0gu...»).

88. TeKCT po3nopsmpKeHHs 3 0OCHOBHOI AifNIbHOCTI CKNafaeTbCs 3 Npeambynu i po3nopagyot
YaCTUHMW.

89. Y npeambyni 3a3HavyatoTbCA MigcTaBa, OOrpyHTyBaHHA abo MeTa BWAAHHSA
PO3MNOpALKEHHSA. 3a3HayeHa YaCTUHA MOYMHAETLCA i3 CNiB «Ha BMKOHaHHA», «3 METOK» TOLLO.
AKWO AOKYMEHT BMAAETHCA HA MIiACTaBi IHLIOrO PO3MOPSAYOro LOKYMEHTa, Y KOHCTaTYHMiiA
yacTuHI (Npeambyi) 3a3Ha4aETbCA NOCUIAHHA HA BIAMNOBIAHUIA JOKYMEHT.

90. Po3nopsgya 4YacTMHa MNOAINAETLCA HA NYHKTW |1 MIAAYHKTW, SKIi HYMepYyHTbCS
apabCcbKumm Ludpamn. Y KOXXHOMY MYHKTI NOBUHHI OYTW 3a3HayeHi opraHisalinHo-po3nopsaya
[ia (3aTBepKeHHS abo BBEAEHHS B Ait0 IHCTPYKLIT, NOMOXKEHHA TOWW0) ab0 KOHKPETHe 3aBAaHHS
(Aopy4yeHHs) i3 CTPOKOM Oro BMKOHAHHA Ta CTPYKTYPHI Migpo3ainu - Moro BUKOHaBL.

91. HeKOHKpPeTHI  («MPUCKOPUTU», «MOMIMWUTA», «aKTUBI3yBaTW», «3BEPHYTU YyBary»
TOWO) Ta HEKOHTPONbHI («40BECTM [0 BigOMa», «O3HANOMUTM» TOLLO) [AOPYYEHHA B
PO3MOPAMKEHHAX He 3aCTOCOBYHOTHCS.

92. Micns HabpaHHA YMHHOCTI PO3NOPSAMKEHHS BHECEHHA 3MiH [0 HbOro, BU3HAHHS MOro
TaKyM, LLIO BTPATMB YMHHICTb, YM MOro CKacyBaHHS 34iCHIOETLCA INLLIE LLISAXOM BUAAHHS HOBOMO
PO3MOPAIKEHHS.

93. PO3N0OpampKEHHS, AKUM BHOCATLCA 3MIHW, OOPM/IHOETLCA 3 ypaxyBaHHAM TaknUX BUMOT:

1) 3aro/floBOK  PO3MOPAMKEHHA  MOYMHAETbCA i3 cniB «[1p0  BHECEHHSA 3MiH [0
PO3MOPAMXKEHHS...» i3 3a3HAYEHHAM [aTh, HOMepa, Ha3BW BuAY PO3NOPAAYOro AOKYMEHTa, [0
AKOro BHOCATBLCA 3MiHU;

2) po3nopsgya YacTuHa PO3MNOPALKEHHS MOYNHAETLCA 3 MYHKTY:

«1l. BHECTM 3MiHWM [0 PO3MOPAMKEHHS ... » Yy pasi BUKNAOEHHA 3MiH Yy TeKCTi
PO3MOPALKAHHS;
«1. BHECTV 3MiHW [0 PO3MNOPAMKEHHS ... WO AOAAtOTbCA.» Y pasi BMKIALEHHS 3MiH Y

BUINALI OKPEMOrO [OKYMEHTa;

3) (hopMyntoOTLCA 3MIHW Y BUMMSAI MYHKTIB Ta MNIANYHKTIB PO3MOPsSAY0ro Xapaktepy,
Hanpuknag;

«1. TIyHKT 2 BUKNaCTV B TaKiil pepakuii:...»;

«2. TYHKT 3 BUKIHOUNTU®;

«1) ab3al, ApYruii NyHKTY 4 OMOBHUTU CNOBaMMU,..»;

«2) y NiANYHKTI 2 NYHKTY 7 CNoBa «y pa3i NoTpebu» 3aMiHUTK C/IOBOM «BUMAraeTbCs».

94. Y pasi BMAAHHA PO3MNOPSMKEHHS MPO BW3HAHHS TakKMM, LU0 BTPATMB UMHHICTb, abo
CKacyBaHHS IHLLIOr0o pO3MOPSLAXKEHHS, Y PO3NOpAAYii YaCTUHI 3a3HAYaETLCA NMYHKT, KU NMOBUHEH
MOYMHATIUCA i3 CNiB «BM3HATU TaKuMM, L0 BTPATUB YNHHICTD,...» ab0 «CkacyBaTtu ...» BiAnoBiAHO.

95. KOHTPO/Ib 33 BWMKOHaHHAM 3aBfaHb (LOPY4YeHb), 3a3HAYEHWX Y PO3MOPSALKEHHI,
MOK/aAaeTbCA Ha Bi4NOBIAa/IbHUX NpaLiBHUKIB.
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96. [1ns 03HaMOM/IEHHA 3 PO3MNOPSAMKEHHAM YKiafay roTye Ta NoAae Ha peecTpayito pasom
3 MignvMcaHuM  po3nopsAYMM  LOKYMEHTOM Mepeniik  yCTaHOB, CTPYKTYPHUX Migpo3gainis,
nocafoBux (Cny>k60Bmx) 0cCi6, AKUX Tpeba 03HANOMUTK i3 UMM LOKYMEHTOM.

97. Po3nopamkeHHs 3 KagpoBMX MNUTaHb OGOPMIIKOKTLCA Y BUrNAL4I IHAMBIAYaNbHUX |
3BeAieHUX po3nopamikeHb. B iHAMBIAYa/IbHUX PO3MOPSMKEHHAX MICTUTLCA iH(OpMaLis Mpo
O[JHOro npawyiBHMKa, Y 3BeAeHMX - MPO KifIbKOX HEe3a/eXXHO Bif TOro, fKi yrnpasiHCbKI PiLLEeHHS
LWOAO HUX NPUIAMatoTLCS (NPUARHATTA Ha POBOTY, NPU3HAYEHHS Ha Mocagy, NepeBefeHHs Ha iHLLY
nocagy (po60Ty), 3BiflbHEHHS TOLLO).

98. 3MICT iHAMBIAYa/IbLHOTO PO3MNOPAMKEHHA 3 KafpPOBMX MUTaHb CTUCNO BMKNALAETHCA B
3arofoBKy, SKWA MNOYMHAETbCS 3 MNPUAMEHHMKa «[po» | CKnagaeTbcd 3a A0MNOMOroH
BiAIECNIBHOIO iMEHHWKA, Hanpuknag: «lpo Npu3HaYeHHs...», «Ipo NPUAHATTA...». Y 3BeEeHUX
PO3MOPAIKEHHAX MOXE 3aCTOCOBYBATUCS Yy3arasbHeHW 3aronoBokK, Hanpuknag: «po Kagposi
NuTaHHs», «po 0CO6OBUIA CKNaay.

99. ¥ TekCTi po3nopsmKeHb 3 KafpoBWX MUTaHb, AK MpPaBWI0, KOHCTaTyrua 4acTuvHa
(npeambyna) He 3a3Ha4YacTbCA, KPiM BUNAAKIB NPU3HAYeHHA Ha rnocagy abo 3BiSIbHEHHSA 3 nocaau
KepiBHMX MpauiBHMKIB OpraHOM BWULLOr0O PiBHA abo 3a iHLIOK MNpoLedyporo. Y TakoMy pasi B
KOHCTaTytoMii YacTuHi  (npeambyni) HaBOAMTLCS MOCWMNAHHA Ha BiAMNOBIAHUA HOPMATMBHO-
MPaBOBMIA aKT OpraHy BULLOro PiBHSA Yy Takiil MOCNIJOBHOCTI: BMA aKTa, yCTaHOBa - aBTop, Aata,
HOMep, MoBHa Ha3Ba.

100. Po3nopsaya YacTvHa pO3MNOpSAMKEHHS 3 KaLPOBUX NUTaHb MOYMHAETLCA, K NMPaBWIo,
3 pgiecnosa y qopmi iHGiHiTMBY «TIPUAHATU». «MPUSHAUUTU»  «MEPEBECTW»,
«3BITbBHUTW», «BIOAPAAUNTU», «HAOATW», «OFONOCUTU» Towo. [dani 3a3HavatoTbCs
BE/IMKUMMN NiTepaMn MpPIi3BULLE NpaLiBHWKA, HA SAKOro MOLUMPIHOETLCA AiA PO3MNOPALKEHHS, |
MaMMK - MOro im’s, No 6aTbKOBI Ta TEKCT PO3MOPAIKEHHS.

Y KOXXHOMY MYHKTi PO3MNOPSMKEHHA 3 KagpoBMX NWTaHb 3a3Ha4vacTbCA NiAcTaBa Ans oro
BUAAHHS.

Mig yac 03HAMOMIEHHS 3 PO3MOPAMPKEHHSM 3rafiaH/MM Yy HbOMY 0C06aMK Ha MepLLoMy
MPUMIPHUKY PO3MNOPSAMKEHHA 4/ Ha CneyiaibHOMY 6n1aHKy MpOCTaBAOTLCS Nignucy i3
3a3HaYeHHsIM AaTh 03HANOM/IEHHS.

Y po3nopsagKeHHI Npo Npu3HaveHHs abo 3BiSIbHEHHA NpaLiBHMKA 3a3HAYaETbCA MOBHA faTa
(umcno, Mmicaup, piK) (PaKTUYHOro BMXOAY MpauiBHWKA Ha Po60TY (NPUMUHEHHS TPYA0BUX
BIZIHOCWH), PO3MipM MOro nocagoBoro oknagy BigMOBIAHO A0 LUTATHOrMO PO3NMCY, HaabaBOK Ta
ponnar.

101. Y 3BefeHUX PO3MNOPSMKEHHAX 3 KaApOBMX MUTaHb [0 PO3Nopsaqoi  YacTUHM
BK/IIOYAETLCA H(hOpMALLis, WO PO3MILLYETHCA Y Takil MOCNILOBHOCTI: MPUIAHATTA Ha Po6oTy
(cny>x6y), NnepeBefieHHs, 3Bi/IbHEHHS. [1pKn LbOMY A0 OAHOMO 3BEEHOro PO3MNOPAMKEHHS He MOXe
BK/IOHATMCA 1H(hOopMaLlifl, fKa 3rigHO i3 3aKOHOLABCTBOM Ma€ Pi3Hi CTPOKM 36epiraHHs.

Y 3BefeHUX pPO3MOPAMKEHHAX Mpi3BMWA OCi6 Yy Mexax MyHKTIB PO3MILLYHTbCS 3a
angasiToM.

102. CninbHe po3nopaLKEHHSA YCTAHOB OAHOMO PiBHA ODOPM/IOETHCA HA UMCTUX apKyLuax
nanepy gopmaty A4 (210 x 297 wminimeTpis). OepxaBHuii 'ep6 YkpaiHu nif vac 0POpMIEHHS
TaKnX pO3MopsKeHb Bif TBOPIOETLCA. HaliMeHyBaHHS YCTaHOB PO3MILLYOTLCS Ha OAHOMY PiBHI,
a Ha3Bga BMAYy LOKYMeHTa - mocepefuHi. [lata crifibHoro po3nopsamKeHHs NnoBuUHHA 6yTU EAVHOIO,
BiANOBiAaTM AaTi OCTaHHLOrO NIiANWCY, a PeecTpauiiHuiA iHAEKC [AOKYMeHTa cKnajatucs 3
peecTpauiiHMX IHAEKCIB, fKi NPOCTaBMAOTLCA Yepe3 NpPaBobiYHY NMOXUY PUCKY B NOCNILOBHOCTI
NiANNUCaHHA  PO3MNOPSAMKEHHA  KepiBHMKaMM  yCTaHOoB.  [lignucK  KepiBHMKIB  YCTaHOB
PO3TaLLOBYHOTLCA HVKYE TEKCTY Ha OLHOMY PiBHI i CKPINIOOTLCSA repboBUMK nevaTkamm LyxX
yCTaHOB.

KifibKICTb NPUMIPHUKIB CNiIbHUX PO3NOPALXKEHb NOBMHHA BiANOBIAATY KifIbKOCTI YCTaHOB,
LLIO X BUAAHOTb.

103. MexaHi3M MojaHHA HOPMAaTMBHO-MPABOBUX akTiB, AKi BIAMOBIAHO 4O 3aKOHOAABCTBA
nignsaratoTb AepXKaBHil peecTpauii B MiH’tOCTi, 1Oro TepmTopiasibHUX OpraHax, BCTaHOBMHOETLCS
MMonoXKeHHAM MpPO [epXkaBHY PeecTpauito HOPMAaTUBHO-NPaBOBUX aKTiB MIHICTEPCTB, [HLIMX
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OpraHiB BMKOHaBYO! Bfaau, 3aTBEPPKEHUM MNocTaHOBOK KabiHeTy MiHicTpiB YKpaiHu Big 28
rpygHs 1992 p. Ne 731, Ta NOpPAAKOM MOLAHHA HOPMAaTWBHO-MPABOBMX aKTIB Ha AepXasHY
peecTpauito, BU3Ha4eHNUM MiH HOCTOM.

104. Po3nopsAgKeHHs HyMepyroTbCA Y NOPAAKY X BUAAHHA Y MeXax Ka/eHAapHOro poky;,
PO3MOPSAMKEHHS 3 OCHOBHOT AiANbHOCTI, 3 KaApoBUX NWUTaHb, NPO BIANYCTKW, NPO BiApPAIKEHHS
MaroTb OKPeMy MOPSAKOBY HyMepaLito.

105. Konii po3nopsgpkeHb 3acBifuyroTbCs 3aralbHUM BiAA4ifIoM YK BifAisioM opraHisayiinHol
Ta Kagposoi pob0TM amnapaTy BMKOHABYOrO KOMITETY MICbKOT pagu | HaLCWNaKTbCA
3aiHTepecoBaHMM YyCTaHOBaM, MOCaJOBMM 0C06aM, MpauiBHWKAM Y €NeKTPOHHIA topMi. Y pasi
Heo6XiHOCTI HafCWNaHHA KOMiT PO3MNOPSAMKEHHA YCTaHOBI, fiKA HE € YYAaCHMKOM CUCTEMU
B3aEMOAIT, 11 HaACUNAETLCA KOMis Y nanepoBiii hopMi. Y TakoMy BMMNagKy CKIafaeTbCs CMMCOK
PO3CMNKN (NULLIE LLOAO TUX YCTaHOB, KM HAACWMNAETLCA Y Naneposiii hopmi), Lo MiANMUCYETLCS
npawiBHUKOM, SKUIA MOro CKNaB.

IMpoToKonu

106. Y npoTokonax (ikcyeTbeca iHpopMaLis Npo Xif BeAeHHs MieHapHMX 3acifaHb Cecil
MICbKOT pagy, 3acifilaHb BMKOHABYOrO0 KOMITETY Ta 3aciflaHb IHLWMX KOMeriaibHUX OpraHis,
KOMICiiA, 360piB, poboumx rpyn Towlo. MpoToKoN CKNagaeTbCs Ha MiacTaBi 3amwucis, 3p06/EHUX
6e3nocepeaHbLO Mif Yac 3acifaHb, NofaHUX TEKCTIB Ta Te3 AOMOBIAel i BWUCTYNIB, AOBIAOK,
MPOEKTIB piLleHb TOLLLO.

107. MpoTOKONM MOXYTb CKNagatuca B MOBHIA abo CTUCNiA opMmi. Y npoToKonax,
CKNafleHNX y CTUCAIA opMmi, (iKCYyHOTbCA NWLLIE MPUAHATI pilleHHs 6e3 Xody 06roBOPEHHS
MUTaHb.

108. MpoTokon 0GopPMOETLCA Ha OMiLiiHOMY 6n1aHKy 3 MO3LO0BXHIM pO3TallyBaHHSAM
PEKBI3UTIB.

109. [laTor0 MPOTOKO/MY € [aTa MpOoBefeHHs 3acifjaHHA. FAKLWO 3acifaHHA TPUBaIO KilbKa
AHIB, Yepe3 TMpe 3a3HayatoTbCA MEPLUMIA | OCTaHHI AeHb 3acifaHHs.

MO. Homep (iHAEKC) MPOTOKOMY MOBMHEH BiANOBILATW MOPSLKOBOMY HOMepY 3acifaHHs.
HyMmepaviss nMpoTOKONIB BefETbCA B MeXax Ka/leHZApHOro POKYy OKPeMO 3a KOXHOK rpyrnoro
MPOTOKO/IB 3acifiaHHA BifMnoBiAHOT KOMICIT, KONerii, 4opafyoro opraHy, po6o4yoi rpynu ToLo.

111. Y pekBI3nUTI «MicCLe 3acifaHHa» 3a3HayacTbCs Ha3Ba HaCeneHoro MyHKTY, B AKOMY
BI1OYNI0CS 3acifaHHs.

112. KopoTKui1 3MIiCT A0 TEKCTY NPOTOKONY MOBUHEH BigobpaxkaTn BUf 3acigaHHsa (Hapaja,
360pKn, KOHMepeHUis Towo) abo KoneriasbHOT AiANbHOCTI (KOMicis, pafa, AOpaguvili opra,
poboya rpyna ToL0) i BKNOYaTK Ha3By BUAY JOKYMEHTA.

113. TeKCT NPOTOKO/Y CKIaAa€ETbCA 3 BCTYMHOI Ta OCHOBHOI YacCTUH.

114. Y BCTYMHIl YaCTUHI MPOTOKO/Y 3a3Ha4yat0TbCsA NPi3BMLLA Ta iHilian iMeHi ronosm abo
rO/10BYHOUOr0, CeKpeTaps, 3anpoLleHnX, a TakoX MPUCYTHIX OCib.

Y cnncKy NPUCYTHIX 3a3HavaroTbCs B afihaBiTHOMY MOPAAKY Cro4vaTKy Mpi3BuLLa Ta iHiLian
IMEHI MPUCYTHIX MOCTIMHUX UYNEHIB KOMeriafbHOro opraHy, MoTiM 3anpoLeHnx oci6 i3
3a3HayYeHHAM nocaj Ta y pasi MoTpebu HaliMeHyBaHHS YCTaHOB. FAKLIO KifIbKICTb MPUCYTHIX
nepesuLLye 15 0cib, 3a3Ha4aEThCA 1X 3araibHa KiNbKIiCTb 3 MOCUMaHHAM Ha CMUCOK, LLO f0AAETHCA
[0 NMPOTOKO/y.

BcTynHa yacTuHa BKOYaE NOPSAOK AEHHWI - MepeniK NMTaHb, 3annaHoBaHuX [0 po3rnsgy
Ha 3acifaHHi, WO PO3MILLEHI Y NOpaaKy TX 3HAYYLLOCTI i3 3a3HA4YEHHAM [0MoBijgayva 3 KOXXHOro
MUTaHHs. MNOopAAOK LEHHWI NAETbCA HANPUKIHLi BCTYMHOT YaCTUHW.

CnoBa «[opsgoK AeHHWIA» APYKYHOTbCA Bif MeXi NiBOro Mnons, nicns HUX CTaBUTLCA
ABOKparnka. KoXHe MuTaHHA HyMepyeTbCA apabCbkumu uuppamn |1 ApYyKyeTbcs 3 ab3ally.
dopMmyBaHHS NUTaHb Y NOPAAKY AEHHOMY MOYMHAETLCA 3 NPUIAMEHHMKa '‘T1po”.

115. OcHOBHa 4acTMHa MPOTOKO/MY CK/IaAaeTbCAa 3 PO3AiNiB, fKi MOBUHHI BignosigaTu
MyHKTam MOPSAKY AeHHOro. Po3ginn HyMepyrtoTbCst apabCbKUMun Lugpamu i 6yayroTbes 3a TaKo
cxemoro: CNNY XA - BUCTYTNIA - BUPILLAITA (Y XBATNNIN, TOCTAHOBWJIN).
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3a3HayeHi cfoBa APYKYHTbCA BEIMKUMUK niTepamn 6e3 BigCTyny Bif MeXi NiBOro nons.
[Micns cniB CTaBUTLCA ABOKpanka.

116. Micns cnoea «C/TYXAJIN» 3a3Ha4yaETbCA TEKCT BUCTYNY OCHOBHOrO A0rosijava.
MpisBuLe Ta iHiLian iMeHi KOXXHOro Aonosifjava ApPYKYHTbCA 3 HOBOro-psfka. TEKCT BUCTYMY
BUKNAOAETLCS Y TPETIN 0C06I OAHUHM.

117. TekcTn abo Te3n JOMOBiAi Ta BUCTYMIB, 0OPM/EHI SK OKPeMi [AOKYMEHTU, [0 TEKCTY
MPOTOKOY He BKOYatoTbeA. Micns BigoMOCTei Npo fonoBifaya CTaBUTLCS TUPe | 3a3Ha4acTbes
«TekcT gonosifi (BUCTYNY) A0OAAETHCA A0 NPOTOKOMY».

118. Micnsa cnosa «BUACTYTIAJIN» (ikCcytoTbCA BMCTYNU TUX OCi6, WO B3A/M y4acTb B
06roBopeHHi aonosigi. Buctynu othopmorTLCA Y NPOTOKONI i3 3a3HaYeHHAM HalMeHYBaHHS
nocaf, npi3suLla Ta iHiyiany iMeHi NPOMOBLIB Y Ha3VBHOMY BiAMIHKY, @ TaKOX 3 BUK/Ia[EHHAM
3MICTY MWTaHHA Ta BiAMNOBiAeW Ha HbOro. 3MICT BUCTYMiB BWKNAOAETLCSA Bif TPETbOI 0CO6U
OAHUHW.

119. Micnsa cnoBa «BUPILLUNIN» («YXBANNNW», «MOCTAHOBWJIN») (ikCyeTbCs
NPUINHATE piLUeHHS 3 PO3MISHYTOr0 MNWUTaHHA MOPSAAKY AEHHOro. PilleHHS MNOBUHHe OyTw
KOHKPETHUM | BKNOYaTW CKNafoBi, LIO Bi4NOBIAAIOTb Ha Taki MUTAHHA: KOMY, LU0 3p06UTKM i B
SKUIA CTPOK.

PilLeHHs, WO MICTATb KifibKa NUTaHb, MNOAINAOTL Ha NYHKTW 1 MIANYHKTU, Ki HYMepyoTbCA
apabCbkMK Umdgpamu. MignyHKTU HYMEPYOTLCA LgpaMmn 3 AY>KKOH.

120. ¥ pa3i Koy Ha 3acifiaHHi NPUIAMaETbCS PiLLEHHSA MPO 3aTBEPPKEHHS AOKYMEHTa, AKWiA
06roBoptOBaBCs Ha 3acifjaHHi, Ueii JOKYMEHT [OAAETbCA A0 MPOTOKOMY i B HbOMY POBUTHLCA
MOCWUMaHHA Ha HOMeEp i JaTy NPOTOKO/Y. 3a HafBHOCTI IHLUMX AOKYMEHTIB, LU0 PO3rNsfaIncs Ha
3acifjaHHi Ta (hakT 0OGroBOPeHHs AKMX 3aiKCOBAaHO Yy TEKCTi NPOTOKO/Y, BOHW HYMepPYHTbCA
apabebkumun uudpamn (Jogatok 1, [ogatok 2). Y BIAMNOBIAHMX MYHKTaX MPOTOKONY POOUTLCA
MOCUNIaHHS Ha L AOAATKM.

PekBi3nT «BiagMiTKa NpPo HafBHICTb [0AATKIB» HAMPUKIHLI TeKCTy MNPOTOKONY He
3a3HavaeThbCA.

121. MpoToKoN NIAMUCYETLCA TOMOBYHOUMM Ha 3aciflaHHi  KOnerialbHOro opraHy Ta
CeKpeTapeMm.

122. Maneposi Konii NPOTOKONiB ab0 BUTAMM 3 HWX 3acCBifUyHOTbCS MEYaTKOK 3araibHOro
BiAdiNY | HagcunatTbCA Yy pasi NoTpebu 3aiHTepecoBaHMM YyCTaHOBaM, MOCaZ0BUM 0Oco6aMm,
npauiBHMKam. CnncoK po3cUnKuM cKnagae i nignmncye cekpetap.

Cnyx608Bi 1CTN

123. Cny»00Bi /IMCTV CKNafatoTbCA 3 METOK 0OMIHY iH(opMaLietd MK yCcTaHOBaMM SK
BIANOBIAI HAa BMKOHAHHA 3aBAaHb, BU3HAYEHUX B aKTax OpraHiB [ep>kaBHOI BMaau, AOPYYEHHSX
BULLMX MOCAZ0BMX OCIO, Ha 3anuTW, 3BEPHEHHS, & TakoX KOPeCrnoHAeHuito BepxoBHOi Paan
YKpaiHW, Ha BUKOHaHHS JOPYY€eHb YCTaHOB BULLIOMO PiBHS, Ha 3aruTL iHLUMX YCTaHOB, 3BEPHEHHS
rpoMafsH, 3annT Ha iHopMaLito, a TaKOX AK IHILiaTUBHI Ta CynpoBif4HI INCTW.

124. Cny>k60BUiA MCT OGOPMIKOETLCA Y NanepoBiii opmi Ha cnewiasbHOMY A/15 INCTIB
6naHky hopmaTy A4 (210 x 297 MiniMeTpiB).

125. JIucT Mae Taki pekBi3vUTW: JaTa, PeecTpauiiHUA IHAEKC, NOCUNAHHA Ha peecTpaLliiHuiA
IHOEKC | faaTy [OKYMEHTa, Ha fKWA [aeTbCA BIANOBIAb, afpecar, 3arofioBOK A0 TEKCTY, TeKCT
(OCHOBHMIA PEKBI3NT CNyX60BOro NUCTa), BIAMITKA MPO HasBHICTb AoAaTKiB (y pasi noTpebn),
nignuc, BigMITKa NpPo BUKOHaBLUA.

126. [laToro McTa € faTta peecTpauii BUXiAHOT KOPeCnoHAEHUIT Y 3araibHOMY Biadini.

127. Ak npaBuIo, y NNCTI NOPYLUYETLCSA OfHE MUTaHHS.

128. TeKCT nncTa BMKMAAETbCA Bif MEPLUOi OCOOM MHOXMWHWM 3 BMKOPUCTaHHAM CiB:
«MPOCMMO  MOBIZOMUTK...», «PO3’ACHIOEMO, LWO...», abo Bif TPETbOI 0COOM OAHWHU
«MIHICTEPCTBO iH(OPMYE...», «ynpaBiHHA BBaXKAE 3a [JOLiNbHEY.

AKLLO NNCT CKNafeHo Ha 6/1aHKy MocafoBol 0C06K, TEKCT BUKNALAETLCA Bif NMepLUOi 0cobu
OAHNHN—«NPOLLY...», «NPONMOHYH]...».
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129. Cny)k60Bi NMMCTV NiANUCYOTLCA BiAMNOBIAHO A0 IHCTPYKLUIT 3 A4iN0OBOACTBA YCTaHOBM.
"ep60BOIO MEYATKOK 3aCBIAUYHOTLCA NNLLE rapaHTiHI IUCTW.

130. Cny>k60BUin NNCT BIi3ye aBTOP AOKYMEHTa, KEPiBHWMK CTPYKTYPHOro nigpo3diny, B
SKOMY 1AOro CTBOPEHO, Y pa3i MoTpebm (SKLWO B UCTI MOPYLUYHOTLCS -BaXKMBI Ta MPUHLMMOBI
MUTaHHA) KEPIBHUKKN 3aiHTepecoBaHUX CTPYKTYPHUX MipPO34iNiB, a TaKoX 3aCTYMHUK MICbKOro
rofoBU, SKUIA KOOPAMHYE POBOTY CTPYKTYPHOro Mifpo3f4iny, B IKOMYy CTBOPEHO BiAMoBiAHWIA
JIACT.

[JOKYMeHTU [0 3aciflaHb KoseriasibH1UX opraHis

131. MigrotoBka Ta OQOPMIEHHS [OKYMEHTIB [0 3acijaHb KOJeria/ibHUX OpraHis
3[INCHIOKOTLCA 3 METOK OpraHi3aliiiHOro 3abesneyeHHs BiAMOBIAHOIO OpraHy.

132. 3acigaHHA KonerianbHWX OpraHiB MpPoOBOAATLCA BiAMNOBILHO [0 3aTBEpPKEHMX M/iaHiB
X poboTK Ta y pasi noTpedm.

133. [JOKyMeHTV 3 MWTaHb, LU0 BHOCATLCA HA PO3rNAL KOMeriabHOro opraHy, B CTPOKM
BM3HAYeHI YMHHUM 3aKOHOLABCTBOM.

3a3HayeHi JOKYMEHTWN MICTATb:

-[OMOBIAHY 3anncKy, aapecoBaHy KoseriaibHOMY opraHy (y pasi notpebu), B SKil
'PYHTOBHO BUKMaAeHi NUTaHHA 3 BUCHOBKaMM i NPOMNo3unLisiMu,

- NPOEKT pilleHHA (PO3MNOPSMAKEHHS, MOCTaHOBM) KONEriabHOro opraHy, 3aBi30BaHWI
KepiBHMKaMK 3aiHTepecoBaHUX CTPYKTYPHUX Nigpo34iniB Moro anapaty, Ta AOKYMEHTU O HbOro
(aHaniTnuHi foBigKK, TabnuLi, diarpamu TOLLO), 3aBi30BaHi 1X KepiBHUKaMu;

-0OBIAKY NP0 MOrOMKEHHS MPOEKTY pilleHHA (PO3NOPSIKEHHS, MNOCTaHOBKM) i3
3aiHTEPeCOBaHVMUN CTPYKTYPHUMM NIiAPO34ifamyM  YCTaHOBM Ta Yy pasi MoTpedu iHWuMu
yCTaHOBamu;

- CMNUCOK 0Ci6, AKi 3anpoLUYOTLCA Ha 3acifaHHsA KOonerialbHOro opraHy;

- iHLWI AOKYMEHTM, HeoOXiaHI AN po3rnsay NTaHb.

134. lokymeHTK, MiArOTOBMEHI A1 PO3rNf4y KoneriaibHUM OpraHoM, a TakKoX OfWH
NPUMIPHWK X KONiiA, 36epiratoTbCs y CeKpeTapst KOMerialbHoro opray.

135. Y pasi MpOBEAEHHSI 3aKPUTOrO 3acifaHHs KonerianbHOro opraHy abo 3akpuToro
06roBOPEHHS OKPEMMX MWTaHb MiArOTOBKA JOKYMEHTIB 3 BiAMOBiAHWX NUTaHb 3[INCHIOETLCA 3
[JOTPUMAHHSAM  MOPAAKY pPo60TM 3 JOKYMEHTamu, WO MICTATb iH(OpMaUilo 3 06MeXeHUM
[0CTYMNOM.

136. 3a MIAroToBKY [AOKYMEHTIB [A/11 NPOBefeHHs 3acCifjaHb KOJeriafibHoro opraHy
BiANOBIAAIOTb KEPIBHMKM 3aiHTEPECOBaHNX CTPYKTYPHUX NiApPO3A4iniB /oro anapary.

137. CekpeTap KOferianbHOro opraHy 3fiACHIOE KOHTPO/b 3a CBOEYACHUM MOAAHHAM
[NOKYMEHTIB Ha pO3rnsg Ta nepeBipsie TX Ha HasBHICTb Y MOBHOMY 06CA3i Ta MPaBW/bHICTb
0(popMNEHHS.

[LOKYMeHTW, nofaHi 3 MOPYLUEHHSIM YCTaHOB/IEHOrO MOPAAKY i CTPOKIB, 4O po3rfisgy He
NPUIAMaLOTBCA.

138. Pe3ynbTati 3acifiaHHA KoneriasbHOro opraHy OopM/IKOKTLCA MPOTOKOMOM 3rifHO 3
BUMOramMu, 3a3HadyeHumu y nyHktax 104-120 diei IHCTpyKLUiT.

139. PilLeHHs KONeriii yCTaHOB peasni3ytoTbCs LUNAXOM BUAAHHA PO3MOPAMLKEHb CETULLHOMO
roioBuY, SIKUMW BOHWN BBOAATLCA B Ait0.

140. Butarn 3 nNpoToKONiB O(OPM/IOKTLCA Ha BiAnoBigHOMY 6/1aHKY | 3aCBifYytOTbCS
MeyaTKoK 3arasibHoro Bigginy.

JOKYMEHTW NPO CNy>K60Bi BiAPSAMKEHHS
141. Cny»x60Bi BigpsiapKeHHs npauiBHMKIB nepeabadvatoTbCs Yy NiaHi poboTn MiCbKOT pagu.
142. Y pa3i BMHWKHEHHA MOTPebW Yy HanpaBieHHi npauiBHUKA Yy BiAPAMKEHHS, He
nepesbayeHe njaHoM pob0TH YCTaHOBU, KEPIBHUKOM CTPYKTYPHOMO Mifpo3ainy, B AKOMY MpaLtoe
MpaLiBHYK, rOTYETLCA AOMNOBIAHA 3an1CKa Ha iM’A MiCbKOro rooBu, B Kii 3a3Ha4aETbesa npo Te,
KyZu,.Ha AKWIA CTPOK, 3 AKOKO METOHO BifpALKAETHCA MPaLiBHUK.
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[lonosigHa 3anncka pasoM 3 MPOEKTOM PO3NOPAMLKEHHSA MPO BIAPAIKEHHA NepesacTbCs
afipecary, fK npaBun/Io, He Ni3HiLLEe HIXX 3a TpU 06K [0 NoYaTKy BiAPAMKEHHS.

143. Ons peecTtpauii BigpsmKeHb BeLETbCA XYPHaUI, (hopMa KOO BU3HAYAETLCA OKPEMUM
HOPMAaTUBHO-NPABOBMUM aKTOM.

144. Tlicna noBepHeHHs 3 BIAPAMKEHHS NpauiBHUK BIAMOBIAHO 4O NOPAAKY, BU3HAYEHOro
PO3MOPSALXKEHHAM MICbKOro rofoBu, roTye y TPUAEHHWIA CTPOK NMUCbMOBUIA 3BIT NPO BiAPAHKEHHS
(BMKOHAHHA 3aBfaHHA), a TaKOX MOAae 3BIT NPO BUKOPUCTAHHA KOLUTIB Y CTPOKM, BU3HAYeHI
3aKOHO/aBCTBOM.

3BIT Npo BiApsAMKEHHA (BMKOHAHHA 3aBAaHHA) Ta 3BIT MNP0 BUKOPUCTAHHA KOLUTIB
MiANUCYOTLCA MNpauiBHUKOM, KW nepebyBaB Y BifApAMKEHHI, Ta nepefatoTbcA [0 Biaainy
OyxranTepcbKoro 067Ky anapary BUKOHaBYOro KOMITETY MICbKOI paauw.

1. OPIrAHISAUIA JOKYMEHTOOBITY TA BUKOHAHHA JOKYMEHTIB

Bumorn woao pauioHanisauii LOKYMeHT0006iry

145. [IOKyMeHT NpOX0oAAaTb | ONpaubOBYHOTLCA B MICbKiM pagi Ha 3acafgax opraHizauil
[AOKYMEHTOO0O6iry, BU3HaYeHOK Liet0 IHCTPYKLUIEH.

146. EdhekTBHa opraHisauis 4OKYMeHTO0b6iry nepegbavae:

- MPOXOPKEHHS JOKYMEHTIB B MICbKili pafi HaNKOPOTLLUMM LL/ISIXOM;

- CKOPOYEHHSI KIiNbKOCTI IHCTaHUiA NPOXOMXKEHHA [OOKYMeHTIB (30Kpema, nif 4ac
MOrODKEHHS);

-YHUKHEHHSA Ay6neTHMX onepawiin nig yac poboTun 3 4OKYMeHTaMu;

- LeHTpanisayito (34iMCHEHHA OAHOTUMHUX onepauiin 3 JOKyMeHTamMu B OLHOMY Micui);

- YCYHEHHSI pyYHUX PYTUHHMX Onepayii, SKi MOXKHa aBTOMaTu3yBaTu.

MpuiiMaHHA Ta NepBUHHE ONpauoBaHHSA
AOKYMEHTIB, LU0 HaAXoAATb 40 MiCbKOT paau

147. [ocTaBKa [AOKYMEHTIB [0 MICbKOI pagn MOXe 3Ai/iICHIOBATMCA 4epe3 CcucTemy
B3aEMOfil, a TakoX 3 BWKOPUCTaHHAM 3ac06iB MOLITOBOIO 3B’A3KY, KYP’EPCbKOKO Ta
(henbp’erepcbKoo CyXooto.

MowwToKo Ta Yepes Kyp’epcbKy CyXO0y [OCTaBNAETLCA MMCbMOBA KOPECMOHAEHLiS, MOLUTOBI
KapTKW, 6aHaeponi, ApibHI NakeTy, a TakoX NepiofnyHI APYKOBaHI BULAHHS.

®efbf’erepcbkKoro Cy>K60t0 [OCTaBNAETHCA CreLliasibHa KOPeCnoHAeHLUS.

148. YCi JOKYMEHTH, WO HaaXoaaTb A0 MiCbKOI paan, NPUAMaroTbCs 3araibHUM Bifdisiom
KpiM BUNAagKIiB nepefdavyeHnX y fodaTky 6 Wi€i IHCTpyKUiT.

3araibHMM  BIAZI/IOM  PO3KPMBAKOTLCA BCI  KOHBEPTM, KPIM TUX, WO MalTb Hamnmc
«0COOUCTO». Y TakOMy BUMaAKy peecTpauiiHWiA iHAEKC Ta Jata peecTpauii HaHOCATLCA Ha
KOHBEpT.

PekomeH[l0BaHa, CnewiasibHa Ta KOPeCMOHAEHL IS 3 Oro/IOWeHO LiHHICTIO NPUAMAETbCS
Mg PO3MMCKY B XXypHani, peectpi abo MOBiLOMMIEHHI NPO BPYYEHHS.

149. Y pasi HagXOmKeHHs1 KOpPecrnoHAeHUiT 3 BiAMITKOK «TepMiHOBO» (PIKCYETLCA He NnLLe
fata, a i TOAVHN Ta XBUIMHW LOCTaBKW.

Y pasi BiCYTHOCTI B MICbKiil pafi CUCTEMM eNeKTPOHHOro AiN0BOACTBA AOKYMEHTH, LLO
HafiWM Yepe3 cUCTEMY B3aEMOZIT, APYKYHOTbCA Ta OPOPMIOKOTLCA 3araibHUM BiA4INOM SK
nanepoBa Komnis eNeKTPOHHOro opuriHany.

150. KoHBepTu 36epiratoTbcs i 404a0TLCA 40 AOKYMEHTIB Y pasi, KON finLle 3a KOHBEPTOM
MOXXHa BCTaHOBWUTW afipecy BiAMpaBHWMKa, 4ac BifMnpaB/eHHA Ta OfepXaHHA AOKYMeHTa abo y
KOHBEpPTI BifCYTHI OKpeMi AOKYMEHTW 4/ BCTaHOB/IEHO HEBIAMOBIAHICTbL HOMEPIB [OKYMEHTIB
HOMepaM, 3a3Ha4yeHWM Ha KOHBepTi, a TaKOX afpecHi ApP/NKA PeKOMEeHAOBaHUX KOHBEPTIB i
MaKeTiB.

Y pasi BIfICYTHOCTI [0AaTKiB, 3a3Ha4YeHUX Y [OKYMEHTI, ab0 OKpeMMX apKyLliB, a TakoX
MOMW/IOK B O(hOPM/IEHHI JOKYMEHTA, LU0 YHEMOX/MB/IOE MOr0 BUKOHaHHA (BiACYTHICTb nignucy,
BIOMTKY rneyaTku, rpudy 3aTBepPIPKEHHS TOLWO), AOKYMEHT He PeecTpyeTbCs i BifnpaBHUKOBI
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HaICNNAETLCA NMUCbMOBUIA 3anNnUT abo oMy MOBILOMNSAETLCSA NPO Le TenedoHoM. Mpu UboMy Ha
[AOKYMEHTI pobuTbCA BIAMOBIAHA BIiAMITKA i3 3a3HaYeHHAM AaTw 3anuTty (PO3MOBU Tenle)OHOM),
nocagy Ta npi3sumLa ocobu, AKiin 3po06aeHO 3anuT, NiANMUCy, iHiliany iMeHi Ta npissuLia ocobw,
Lo 3AiACHMNA 3anuT.

Y pasi NOLIKOMKEHHS KOHBEPTA POOUTLCA BifnoBiAHA BiAMITKA Y NOLUTOBOMY PEECTPI.

Y pasi BIACYTHOCTI, HeUiNiCHOCTI BK/afeHb BHACMIAOK MOLUKOMKEHHS KOHBEPTA,
yraKyBaHHS, LLO NPU3BEso A0 HEMOX/IMBOCTI NPOYMTAHHS TEKCTY [JOKYMEHTa, CKNafacTbCsA aKT Y
[BOX MNPUMIPHUKaX, OAWH 3 SIKMX HafCWMAETbCA KOPECMOHAEHTY, a iHWWiA 36epiracTbca Y
3arasibHoMy BiAAini.

151. JOKyMeHT NoBepTaEThbCs BignpaBHUKOBI 6e3 po3rnsagy y pasi Moro HaAxo4KeHHs He 3a
aflpecoto, HaAXO[PKEHHS NarnepoBOro MNPUMIPHMKA [OKYMEHTa, SAKWA BXe Hagiiwos Yy
eNIEKTPOHHIN hopMmi uepe3 CUCTeMY B3aeMOfIT, ab0 HaAXOMKEHHS AOKYMEHTa Y naneposii opmi
6e3 HasiBHMX Ha Te MiACTaB, fKi BU3HAKOTLCA OOIPYHTOBAHWMU NS CTBOPEHHA MICbKOro paforo
[NOKYMEHTIB Yy naneposiii hopmi.

152. Y pa3i ofjepXaHHA (hakCUMINIbHOTO MOBILOM/IEHHS JOKYMEHT He PeeCTPYEThCA.

MonepeaHin po3rnag AOKYMEHTIB

153. Bci BXiHI JOKYMEHTW MNignaratoTb MornepeaHbLOMY po3rnisgy 3ara/ibHUM BiA4iIoM.

154. TTig yac nonepeAHbLOro Po3rnaay BU3HAYAETLCH:

- UM Mae LOKYMEHT ByTI JONYyLLEHWIA O peecTpauil;

- 41 noTpebye po3rnsgy MICbKMM TO/I0BOKD ab0 HaACWIaHHSA Micnsa  peecTpauil 3a
HaIeXXHICTIO [0 CTPYKTYPHOro nigpo3giny BIAMOBIAHO A0 (PYHKLIOHA/ILHOTO  PO3Moginy
060B’A3KiB B MiCbKiil pagi;

- YW HANIeXUTb A0 LOKYMEHTIB TEpMiHOBOrO po3rnsgy (onpawroBaHHS).

MonepedHin  po3rnag [AOKYMEHTIB MOBUHEH 3AiMCHIOBATUCA Y [AeHb HAAXOMKEHHS
(poctaBkn) abo He nisHiwe 10 roAMHM HACTYMHOrO POGOYOro AHA y pasi IX HagXO[KeHHSs
(qocTaBkM) nicna 3akiHYeHHs pob0YOro AHA. Y BUXIAHI, CBATKOBI Ta Hepoboui AHi. JopyyeHHs
YCTaHOB BWLLOIO PiBHSA PO3rNafatoThCA MepLLIOYeproso.

155. Ha cTagii nonepefHbOro posrnsgy 34iNCHIOETbCA Bigoip [OKYMEHTIB, WO He
NignsaratoTb peecTpayii, a TakoX Takumx, Lo nepefaroTbea AN crneyianbHoro 06/iky Ta posrnsgy
CTPYKTYPHWUM Migpo3gifam, WO BU3HAYeHO Y AoJaTKy 6.

PeecTpauis JOKYMEHTIB

156. PeecTpauisi LOKYMEHTIB BCiX KaTeropiin nonsrae y CTBOPEHHI 3anucy 06M1iKOBUX AaHNX
MpO AOKYMEHT i3 3a3HayeHHsIM 000B’A3KOBUX PEKBI3UTIB, 3a [LOMOMOIOK AKMX (DIKCYETLCA (PaKT
CTBOPEHHS, BIAMpPaB/eHHA ab0 OfePKaHHA [OKYMeHTa LUIAXOM TMPOCTaB/IEHHA Ha HbOMY
peecTpaLiinHOro iHaeKcy.

PeecTpauifi AOKYMEHTIB MPOBOAWUTLCA 3 METOH 3abe3mneyeHHs X 00MiKy, MOHITOPUHIY
CTaHy BMKOHaHHS | 0nepaTMBHOINO BUKOPUCTaHHSA HasBHOT B OKYMEHTaX iHdopmauil.

157. PeecTpauis JOKYMEHTIB NMPOBOAUTLCS LeHTPasi30BaHO 3ara/ibHUM BifAA4i/IOM.

158. [JOKYMEHTN peecTpyroTbCA Nue OAWH pa3: BXigHI — Y [eHb HaaXO[KeHHS,
CTBOPHOBaHI - Y AIeHb NinucaHHs abo 3aTBEPMKEHHS.

159. Y pasi nepefadi 3apeecTpoBaHOro AOKYMEHTa 3 OAHOM0 CTPYKTYPHOro Nigpo3ainy Ao
IHLLOro HOBWI peecTpaLiiHWin iHAEKC Ha JOKYMEHTI He NPOCTaBNAETLCS.

160. IOKyMEHTW PEeECTPYIOTLCA 3a rpyrnamu 3a/eXXHO Bif Ha3BW BUAy, aBTopa i 3MiCTy
[OKYMEHTIB. Hanpuvknag, OKpeMo PeecTpyroThbCS:

- PO3NOPALKEHHSA 3 OCHOBHOT AisANIbHOCTI;

- PO3MOPAMAYKEHHS 3 KaapOBUX NTAHB;

- PO3NOPALKEHHS MPO BIANYCTKM,;

.pO3NopPAMKEHHSA NPO BIAPALKEHHS;

PILLEHHA BMKOHABYOrO KOMITETY;
'.piLLEHHA MICbKOT paau;
- OyxrantepcbKi AOKYMEHTH;
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- CNy>X60BI NNCTY;
3BEPHEHHS FPOMafsH;
3annTK Ha iHgopmawito;
[OBIAKY;

- [HLWI JOKYMEHTW.

161. OAna peecTpauii [AOKYMEHTIB [0 MOMEHTY Mepexofy Ha BWKOPUCTAHHA CUCTEMM
eNeKTPOHHOro AiNI0BOACTBA B MICbKiA pafi 3aCTOCOBYETbCA >KypHalbHa (hopma peecTpauil
[AOKYMeHTI B (foaaTkm 7 Ta 8)

162. Y pasi 3acTocyBaHHA CUCTEMW eNeKTPOHHOIo [AifIoBoACTBAa (hOPMYETHCA €4UHA
LleHTpani3oBaHa 6asa peecTpauiiHMX AaHWX MiCbKOi pagn, WO 3a6e3neyntb npauiBHUKIB
IH(hopMaLLiero NMPO BCI JOKYMEHTM MICbKOT paau Ta iX MiCLe3HaXO4XKEHHS.

OpraHiszauia nepegadi JOKYMeHTIB raix BUKOHaHHS

163. 3apeecTpoBaHi AOKYMEHTWU MepeAaroTbCAa Ha Po3rNsag B AeHb TX HagXOMpKeHHS abo
HacTYMHOro pobo4yoro AHsA y pasi X HagxompkKeHHs nicng 17 roguHu. Tenerpamu, akTu OpraHis
[EPXXaBHOI B/agW, [LOPYYEHHS BUWLLMX OCAZ0BMX OCIO, 3anuTh, 3BEPHEHHS, a TaKoX
KopecnoHAaeHuis BepxoBHoi Pagyn YkpaiHu, AamiHicTpauii lNpesvgeHta YkKpaiHu, KabiHeTy
MiHicTpiB YKpaiHu, KOpecnoHAeHLUis, WO HaaXoanUTb Bif YCTAHOB BULLOMO PIiBHA, MepefarTbCs
Ha pOo3rnsag HeBiAKNagHo.

164. JoKyMeHTN, PO3rNAHYTI  MICbKAM TO/IOBOKO, MOBEPTAOTLCA 3 BiAMOBIAHOK
pe30ntoLiel0 3aranbHOMY BiAAiNy, AKWIA 3AiACHIOE nepefayvy AOKYMEHTIB Ha BUKOHaHHS.

165. [JOKYMeHT, BUKOHaBUAMW SKOI0 € KiflbKa CTPYKTYPHUX Migpo3Aainis, nepeaacTbes
BMKOHaBLUAM OJHOYAaCHO Yy BWUINAAi KONild 3 nepefayvero OpWUriHasy rOMIOBHOMY BWKOHABLLIO,
BU3HAYEHOMY B PE30/HOLLIT MepLImMm.

166. ®akT nepefavi [OKYMEHTIB BMKOHaBLAM  (DIKCYETbCA LUIAXOM  MPOCTaB/IEHHA
BiZANOBIAHOI BIAMITKM i3 3a3Ha4eHHAM iH(OpMaLii NPo BUKOHAaBLIB, AKAM MepefaHo narepoBuii
opuriHan, JOKYMeHTa Ta oro Konii.

167. MNepeaaya AOKYMEHTA 3 OIHOr0 CTPYKTYPHOr0 Nigpo34iny [0 iHWOoro B 060B’13K0OBOMY
nopaaKy 34IMCHIOETLCA Yepe3 3ara/ibHUI BiAAin, SKnid pobuTb BiANOBIAHY BiAMITKY. [LOKYMEHTH,
BMKOHAHHS AKMX nepebyBae Ha KOHTPONI, NepefatoTbCs A0 iHLWNX CTPYKTYPHUX Nigpo3ainis abo
IHLUMM BUKOHABLAM TifIbKM 3 MOBILOMIEHHAM MPO L 3araibHoMYy BiAAiny.

168. MNepeaaya AOKYMEHTIB Yy MeXaxX CTPYKTYPHOrO Miapo3Aainy 34iMCHIOETLCS Yepe3 0coby,
BIAMNOBIAa/IbHY 3a 4iNOBOACTBO B CTPYKTYPHOMY NiApO34ini.

169. BignosifasbHiCTb 32 BWKOHAHHS  [OKyMeHTa HeCyTb 0COOM, 3a3HayeHi Yy
pO3MopsAAYOMY AOKYMEHTI, Pe30/toLii MICbKOro ronosu, Ta NpauiBHUKK, SKUM 6e3nocepefHbo
[0PYYEHO MNOro BUKOHAHHS.

170. TonoBHWIN BUKOHaBeLlb OpPraHi3oBye po60TY CMiBBMKOHABLIB, 30KpeMa BW3Ha4ae
CTPOKM MOJAHHS HUMW MPOMO3WLiiA, NOPALOK MOTOMYKEHHS i NiArOTOBKM JOKYMEHTA.

CniBBMKOHaBL,i BIAMOBIAAIOTb 3a MiArOTOBKY Ha Ha/leXXHOMY PiBHI Ta CBOEYacHe NoJaHHS
rO/IOBHOMY  BMKOHaBLIO  MNPOMO3vUiAi. Y pasi  HECBOEYAaCHOro MOfaHHS  MPOMOo3wLiii
CMiBBMKOHABLIAMW FO/IOBHWIA BUKOHaBELb iHPOPMYE Mpo Lie KepiBHUKA, SKUIA HafaB LOPYYEHHS.

171. BUKOHaHHA [OKyMeHTa nepefbavae 30MpaHHA Ta OnpautoBaHHA  HeoOXigHOT
iH(hopMauii, NigroToBKy BIAMOBIAI Ha AOKYMEHT UM HOBOFO AOKYMEHTa, WOro O(OpPMIIEHHS,
MOrOKEHHA, NOAAaHHA 4NA NiANUcaHHA (3aTBEpAKeHHS) BiANOBIAHOMY KEpPIBHUKY.

172. MNepep nofaHHAM [OKYMEHTa Ha MiAnuc Bif4NOBILHOMY KepiBHVKY aBTOP AOKYMEHTa
3000B’A3aHUIA  MEPEBIPUTU NPaBULHICTb MOr0 CKMafeHHA Ta OgOPM/IEHHS, MOCUIaHHS Ha
HOPMAaTMBHO-MNPaBOBI aKTW, YTOUHUTU LMMPOBI AaHi, HAsBHICTb HEOOXiAHWMX Bi3 | A0OAATKIB.

173. JOKyMeHT MoAaeTbCs Ha NiANMc pasoM 3 JOKYMeHTamu, Ha BUKOHaHHA Y1 Ha NigcTasi
AKVX 1AOro CKMafeHo.

174, AKWO AOKYMEHT HAACUNAETLCS A0 KifIbKOX YCTAHOB NiCns MOro peecTpaLlii 3aranbHui
BiZiN1 OpraHi3oBYe BUrOTOB/IEHHA HEOOXIAHOT KiNIbKOCTI NMPUMIPHUKIB.

175. ABTOp JAOKyMeHTa Yy pasi BignyCTKW, BifApsKeHHs, 3Bi/IlbHEHHS 3000B’A3aHWi
nepefaTy iHWOMY MNpauiBHUKOBI 3rifHO 3 AiF04YMM PO3MOAINIOM YCi HEBMKOHAHI [OKYMEHTM Ta
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NoiH(hopMyBaTW 3ara/lbHUA Bi44IN NPo nepefadvy LOKYMEHTIB, BUKOHAHHS SKUX nepebyBae Ha
KOHTpPONI.

OpraHizauisi KOHTPO/I0 38 BUKOHaHHSM [JOKYMEHTIB

176. MOHITOPUHT BMKOHAHHA [JOKYMEHTIB € CK/1al0BOKO CUCTEMU KOHTPO/HO B MiCbKilA pagi
Ta MPOBOAUTLCA 3 METOH Harns4y 3a BUKOHABCbKOK AUCLUMAIHOK. MOHITOPUHT BK/KOYaE B cebe
6e3nepepBHe CMOCTEPEXEHHS 3a MPOLECOM BMKOHAHHA YMPaBiHCbKUX PilleHb Ta BUAB/EHHSA
BIZXWNEHb Bif, CTPOKIB BUKOHAHHS.

177. Y CTpyKTypHUX Migpo3ginax 6esnocepefHii KOHTPO/b 3a BUKOHAHHAM [OKYMEHTIB
3AicHIOE 0co6a, BiAMOBiIAaNbHA 3a Ai/IOBOACTBO.

178. CTPOK BMKOHAHHS [OKYMeHTa MOXe BCTaHOBNHOBATUCA Y HOPMATUBHO-MPaBOBOMY
aKTi, po3nopsiA4oMy JOKYMEHTI abo pe3ontoLii MiCbKOro ronosw.

179. CTpOKMN MOXYTb 6YyTV TUNOBMMW abo IHAMBIAYATbHUMMU.

TVvNOBI CTPOKM BUKOHAHHA [OKYMEHTIB YCTaHOB/OKOTLCA 3aKOHOAABCTBOM. CTpOKU
BMKOHAHHS OCHOBHUX [OKYMEHTIB HAaBOAATLCA Y AodaTky 9.

IHAMBILYaNIbHI CTPOKM BCTAHOB/HOKOTLCA MICbKUM 0/10BOIO.

180. JOKyMeHTW, B SKUX CTPOK BUKOHAaHHA He 3a3HayeHO, SKi He € [OKyMeHTamu
iHthopMaLiiHOro XapakTepy abo He MICTATb KOHTPO/bHUX 3aBfaHb, MOBWMHHI OYTU BUKOHaHI He
Mi3HiLe HixX 3a 30 AHIB 3 MOMEHTY peecTpaLil 4JOKYMEHTa B MIiCbKili pagi.

181. AKWO 3aBAaHHSA MOTPeOye TEPMIHOBOIO BUKOHAHHS, Y TEKCTi 3aBAaHHsi 000B’A3K0BO
3a3HaYaeTbCA KOHKPETHWI KiHLEBUIN CTPOK BUKOHAHHS.

182. CniBBMKOHaBLLi 3060B’A3aHi NogasaT NPOMNO3uLiT roIOBHOMY BUKOHABLIHO MPOTSArOM
NepLUoT MOIOBMHM CTPOKY, BifBEAEHOr0 [/19 BUKOHAHHS AOPYYeHHS, 3aBAaHHS.

183. Y pasi noTpebu iHAMBIAyanbHWIA CTPOK BWKOHAHHS AOKYMEHTa MOXe O6yTu
MPOLOBXEHO 3a O6rpyHTOBaHWM MPOXaHHAM BUKOHaBLS, SIKE MOAAETbCA 6e3 MOrofkKeHHs 3
IHLLMMKX CTPYKTYPHUMUK Migpo3ainamy 6e3nocepefHb0 NocagoBiii 0cobi, ska BCTaHOBWIA CTPOK.
BignosigHe npoxaHHA MOJAETbCA He Mi3Hile HDK 3a Tpu poboumx [AHi A0 3aKiHYeHHS
BCTaHOB/IEHOr 0 CTPOKY.

184. Mpono3nyis  WoA0 MPOLOBXEHHA CTPOKY BUKOHAHHA  3aBAaHb, BU3HAYEHMX
BepxoBHot Paziolo YkpaiHn abo Mpe3ngeHToM YKpaiHu, WO HagicnaHi KabiHeTtom MiHicTpiB
YKpaiHu, NoLaeTbCs 3a CiM AHIB 40 3aKiHYEHHS BCTAHOB/IEHOrO CTPOKY.

185. be3nocepefHiii MOHITOPUHI BWKOHaHHS AOKYMeHTa MpOBOAMTLCA Ha MiACTaBi
pe3o/toLii KepiBHMKA YCTaHOBW, [epXaBHOro Cekpetaps MiHICTepcTBa abo KepiBHWMKa anapary
yCTaHOBW.

186. [JOKyMeHTH, OO0 BUKOHAHHA AKX NPOBOAUTLCA MOHITOPUHT, 4115 3pYUHOCTI MOXYTb
rpynyBaTuca 3a CTPOKaMM BMKOHAHHS, 3a BUKOHaBLAIMM, 32 KOPeCrnoHAeHTaMm abo rpynamu.

187. [laHi npo XiA BWKOHAHHA [OKYMEeHTa BCTAHOB/IOKOTLCA Ha MIACTaBi X 3anuTy
Tened)oHOM abo Mif vac NepeBipkn PO6OTU CTPYKTYPHOrO NiAPO34iny - BUKOHaBLS.

188.3a 3anMTOM CTPYKTYPHOrO nNigpo3giny 3arafbHWiA Bigdin Hagae iHGopmauito npo
[AOKYMEHTU, BUKOHABLLEM SIKMX € Bi4NOBIAHWUIA MiAPO34iIN, WOAO SKUX NPOBOAUTLCA MOHITOPUHT.

IHhopmaLiiHO-A0BIAKOBa pPoboTa 3 4OKYMEHTaMM
189. IHhopmaLiiHO-A0BIAKOBa pobOTa 3 AOKYMEHTamMu MONAra€e B MOLUYKY HEOo6XigHWX
AOKYMeHTIB. [N MigBULLEHHSA e(DEKTUBHOCTI po60TU MOLLIYKOBOI CUCTEMW 3ara/lbHUM BifAfiI0M
pa3om 3 apXiBHUM Bif4iNIoM po3po6/ISETLCA HOMEHK/ATypa Crpas.

MopAgoK onpauoBaHHSA Ta HafCUNaHHA BUXIAHUX LOKYMEHTIB
190. BuxigHi AOKYMEHTU HaAcunatoTbCs agpecatam 3 BUKOPUCTaHHAM 3ac00iB MOLUTOBOMO
3B’AA3KY, €/1eKTPO3B’A3KY, a TAKOX [OCTaBNAOTLCA KYP EPCbKOID, (Pesbf’erepCbKot CNy>KO0H0.
191. OnpautoBaHHS [OKYMEHTIB 4718  BifnpaB/ieHHA 3acobamy  MOLUTOBOrO 3B A3KY
3QIMCHIOETLCA 3aralbHUM BIAAINOM BiAMOBIAHO, A0 MpaBua HaZaHHA NOCAYT MOLUTOBOMO 3B’A3KY.
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192. BuxigHi LOKYMEHTM OMpaubOBYKOTLCA | HAACWIAKOTLCA LEHTPani3oBaHO B AeHb 1X
HaAXOMKEHHA Bif CTPYKTYPHUX NiAPO34iNiB - BUKOHABLIB ab0 He Mi3Hille HacTyrnHOro pobo4oro
[HS.

193. He gotiycKaeTbCs:

- HaacunaHHs abo nepefada AOKYMEHTIB 6e3 IX peecTpauii 3araibHUM Bifdinom;

-0y6neTHe HaACWMaHHA MPUMIPHWKE, Y TOMY YMUC/i OPUFiH&IbHOrO, [AOKYMeHTa Yy
nanepoBiii hopMmi, AKLLO NOro NPUMIpHMK abo KONito BXe HafdicnaHo B eeKTPOHHIl hopMi.

194. Mig yac nNpuiiMaHHS Bif BUKOHaBLIB BUXiAHWX AOKYMEHTIB MpawiBHWKMA 3araibHOro
BiAAiNy 3060B’A3aHI NePeBipUTK:

- MpaBWU/IbHICTb OYOPM/IEHHSA LOKYMEHTa (CKnag i po3MilleHHs B HbOMY BCIX PEKBI3UTIB);

- HasABHICTb | NPaBWNbHICTb 3a3HaYeHHs adpecu;

- HasfABHICTb Ha [JOKYMEHTI BigMITKM NPO AOA4ATKY;

HasBHICTb YCiX HEOOXiAHMX NianuciB (NeyaTok) Ha JOKYMEHTI Ta AodaTkaX [10 HbOro;
HasABHICTb A0AATKIB Ta TX BigMOBIAHICTb 3aABIEHOMY CK/iady;
BIAMOBIAHICTb KiNIbKOCTI NPUMIPHUKIB KiflbKOCTI agpecaris;

— HasBHICTb Bi3 Ha MarnepoBOMY MPUMIPHWUKY BUXILHOro AoKymeHTa (y pasi HeobXigHOCTI
I0ro CTBOPEHHS), WO 3a/IMLLIAETLCA Y CnpaBax CeNMLLHOT paay.

195. Ha opuriHanax [OKYMeHTIB, AKi NigfaraloTb MOBEPHEHHIO, HA BEPXHLOMY MpPaBOMY
MoAi NepLloT CTOPIHKM CTaBUTLCA LWTamn «[1ignsarae noBepHeHHKO».

196. [IOKyMeHTK, L0 HaACWMNalTbCA OAHOYaCHO OAHOMY | TOMY )K ajpecarosi,
BKNaJalOTbC B OAMH KOHBEPT (ynakyBaHHs). Ha KOHBepTi MpPOCTaBNAOTLCA pPeecTpauiiiHi
IHAEKCY BCIX LOKYMEHTIB, fIKi MICTATLCS Y KOHBEPTI.

197. Afjpecy MOXYTb HAHOCUTWCS Ha KOHBEPT APYKapCbKMM CroCco60M.

198. [JOKyMeHTW, L0 [OCTaBNAOTLCA  (PeNbA’erepCbKo0  Cy)KO0K, NepesaroThbes
afjpecatam Mif po3nucky Y BiANOBIAHIV KHU3I.

199. focunaHHa abo 3aMiHa HagicnaHoro paHille JOKYMeHTa 3[iACHIOTLCA 3a BKa3iBKOKO
nocazioBoi 0cobu, fka nignucana LOKYMeHT, abo 3asifgyBaya 3aralbHOro BiAginy. Y Takomy
BUMALKY B LOKYMEHTI 3a3Ha4a€TbCs, WO BiH € JOCUIAHHAM ab0 HaACWUMAETbCA Ha 3aMiHy paHilue
HagicnaHomy.

200. F'ognHM npuidioMmy 3arafbHUM BIAAINOM BMXIAHUX AOKYMEHTIB, IHLIMX MOLLTOBUX
BiNpaBneHb BiJ BWKOHABLIB BU3HAYalOTLCA LIEHD HCTPYKUIED Ta PeXXMMOM PO60TM MICbKOT

paan.

IV. BEAEHHA OBJTIKY,36EPITAHHA, BUKOPUCTAHHA TA 3HNLLEHHA
OJOKYMEHTIB A IHWX MATEPIAJIbHX HOCIIB IH®@OPMALUII, LLO
MICTATb C/TY>XBOBY IHOPOPMALL IO

201. B micbKili pagi npuiiMaHHA NakeTiB 3 BIAMITKOK «[ns Cy>KO0BOTrO KOPUCTYBaHHS»
MOKNafaeTbCs Ha 3arasibHUIM BifaiN, KU PeECTPYETLCA B XXYpHaTi 06/1iKy KOHBEpPTIB (NMaKoBaHb)
(nopatok 10) 3 nofanbLLOK Mepefadetd KoHBepTa (NakoBaHHA) BiANOBiLa/IbHOMY NpauiBHUKY 3
MUTaHb LMBIIbHOMO 3aXUCTY | B3aEMOAIT 3 MNPABOOXOPOHHUMMK OpraHamu, OGOPOHHOI Ta
MOoG6ini3aliinHoT poboTK, 3a KpunTorpagivyHnn 3axXmUCT iHGopmauii, poboTy 3 AOKYMeHTaMu 3
MUTaHb CreuianbHOT [H(opMauii Mif PO3NUCKYy B XypHasii 06/iKy MakeTiB (MakoBaHb) I3
3a3Ha4YeHHAM AaTi X OTPUMaHHS Ta NPOCTaBNEHHAM MevaTky «[nsa nakeTis».

202. O6niK, hopMyBaHHsA cnpas, 30epiraHHs Ta BUKOPUCTaHHA LOKYMEHTIB 3 BigMiTKamu
Nitep «M», «K» Ta «Cl» npoBoAnUTLCA CTPYKTYPHUMK Nigpo3ginammn abo nocagoBvmMmn ocobamu,
BiANOBIJAIbHMMM B MICbKiA pagi 3a KpunTorpadiyHuiA  3axucT  iHopmaLii, po6oty 3
[AOKYMeHTamy 3 NTaHb CneLiabHOT iHopmMaLil.

203. TuTaHHA WOAO HEeoOXIAHOCTI MPUCBOEHHA [LOKYMEHTY rpuda «ns cny>x60B0ro
KOPUCTYBaHHS» BUPILLYETHCA BMKOHAaBLEM ab0o MocafoBOK 0C0600, AKa NiANUCYE AOKYMEHT,
BiZNOBIAHO A0 MepenikKy BigOMOCTEN Ta 3 AOTPMMAHHSM BUMOT YacTWUHW APYroi cTaTTi 6 Ta CcTaTTi
9 3akoHy YKpaiHu «[po focTyn Ao ny6aivHoi iHopmawii»
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204. BignosiganbHICTb 3a OpraHisauito Ta 3abe3neyeHHs [JOTPMMaHHS B MiCbKili pafi
MOpALKY BefeHHA 007Ky, 30epiraHHs Ta BUKOPWUCTaHHSA LOKYMEHTIB, LU0 MICTATb C/y>X60BY
IH(hopMmaL,ito, NOKNAAAETLCA Ha MICLKOrO rosoBy.

205.0c06u, BWMHHI Y MOpPYLUEHHI NOPALKY BefeHHs 007Ky, 36epiraHHs, BUKOPUCTaHHSA i
3HULLEHHA [OKYMEHTIB Ta IHLWMX MaTepiaslbHUX HOCITB iH(opMmauii, Lo MICTATb Cny>K60BY
iHhopmauito, TX BTpaTi ab0 PO3roMOLLEHHI CMY)XO0BOI iHOpMaLii, WO B HMX MICTUTLCS,
NPUTArYIOTLCA 40 AUCUMMNIHAPHOT abo IHLIOT BIAMOBIAA/ILHOCTI, NepeadayveHoT 3aKOHOM.

206. TMig yac po60TM 3 JOKyMeHTamu 3 rpudom «ns cny>K60BOro KOpUCTYBaHHS»
3aCTOCOBYHOTLCS MOJIOXKEHHSA LET IHCTPYKLIT, po3po6eHOT Bi4NOBIAHO A0 TUMOBOT IHCTPYKLUIT 3
[I/IOBOACTBA B MIHICTEPCTBAX, IHLIMX LEHTPa/IbHUX Ta MICLEBMX OpraHax BWKOHABYOI Bnajw,
3aTBepApKeHOI nocTaHoBOK KabiHeTy MiHicTpiB YKpaiHu Big 17 ciuHa 2018 p. Ne55 «[esiki
MUTaHHSA LOKYMEHTYBaHHSA YNpPaB/iHCbKOT AIANIbHOCTI».

207. BukopucTaHHs iHhopMaUiiHMX,  TeneKOMYHiKauiiHuX, iHthopmaLiHo-
TeNeKOMYHiKaLiiHUX CUCTEM 4YM  3ac06iB  KOMitOBa/IbHO-PO3MHOXYBa/IbHOT ~ TEXHIKK, LU0
3aCTOCOBYHOTbCA Mif, 4Yac O0O6pPOOKM CNy>K60BOT iHGOpMauii, 3AIACHIOETbCA Ha NiAcTaBi
pO3MopALYOro [OKYMEHTa MICbKOTO rofioBM 3 AOTPMMAHHAM BMMOP 3aKOHOAABCTBa Yy cdepi
3aXMCTy iHhopmaLii.

208. Y pa3i HagxoKeHHsi y HepoboumiAi Yac KOHBEPTIB (MakoBaHb) 3 [OKyMeHTaMu 3
rpudgom «[,18 cy>k60BOro KOPUCTYBaHHS» BOHW NPUAMAIOTLCSH YeProBUM NPauiBHUKOM MiCbKOT
pagy, SIKUA, He PO3KPMBAtOYM, Mepefae iX HacTYMHOro poboyoro AHA A0 3arasibHOro Bigdiny
MICbKOT pagy Mif, PO3MUCKY B XXypHani 06/1iKy KOHBEPTIB (MakoBaHb).

209. 3a BiACYTHOCTI BK/1afeHb abo MOpYLUEeHHS TX LiNiCHOCTI (HeBiAMOBIAHOCTI KisIbKOCTI
apKyLwiB, fodaTKiB [0 [AOKYMeHTa), MOLIKOMKEHHA KoHBepTa (NakoBaHHS), WO MNpu3Beno Ao
YHEMOX/IMB/IEHWIA  MPOYUTAHHSA TEKCTY [AOKYMeHTa ab0 MOX/IMBOIO HecaHKLiiOHOBaHOro
03HaOM/NEHHSI 3 MOr0 3MICTOM, a TaKOXX HEeBIAMOBIAHOCTI PEECTPaLiHOrO iHAEKCY AOKYMeEHTa
3a3Ha4eHOMY Ha KOHBePTI (MakoBaHHI). JOKYMEHT He PeecTpyeTbCA. pn LbOMY CKIafaETbCA aKT
(mopatok 11) y ABOX NMPUMIPHUKAX, OAMH MPUMIPHUK SKOro pa3oM 3 OTPUMaHUMKU AOKYMEHTaMu
HaZICNNAETLCA BiAMPaBHUKOBI, APYruiA 36epiracTbCs y BiANOBIAANBLHOIO MpaLliBHMKA.

210. IMig yac peecTpauii BXiAHOro AOKYMeHTa 3 rputioM «[1s Cy>X60BOr0 KOPUCTYBaHHS»
Ha MepLIOMY 1Oro apKyLui Big pyku abo 3a AOMOMOroH LiTaMna (aBTOMaTUYHOIO HymMepaTopa)
BiANOBIJa/IbHUM NpaLiBHUKOM MNPOCTaBNAETLCA BIAMITKA MPO HAAXOMKEHHSA i3 3a3HaYeHHAM
CKOPOYEHOro HaiMeHyBaHHS YCTaHOBM - OAepXKyBaya JOKYMeHTa, PeECTpaLinHoro iHAeKcy, aatu
(Y pasi TepMIiHOBOr0 BMKOHAHHSA - TOAUHU | XBUNNHW) OAePXXaHHS LOKYMEHTa.

211. PeecTpauis BXigHWUX, BUXIOHWX Ta BHYTPIWHIX [LOKYMEHTIB 3 rpuom «[sia
CNy>X60BOro KOPUCTYBaHHSA» 3[iNCHIOETLCA OKPEMO BifJ AOKYMEHTIB, SiKi HE MICTSTb CNy>KOG0BY
IH(hopMaLito, 3 AOTPMMAHHAM BMMOTM LLOAO OAHOPA30BOCTI peecTpaii.

Mpy UbOMY [0 PeecTpaLiiHOro iHAeKCY AOKYMeHTa fofaeTbes BigMiTka «ACK», Hanpuknag;
251/02.05-06 ACK; 02.05-06/251 ACK; 251 ACK.

Ha fokyMeHTax 3 Mob6inizauliiHuMX nuTaHb Ta 3 NUTaHb creuianbHOI iHopMalii nepea
peecTpauiiHUM iHAEKCOM NPOCTaBNSETLCA BiAMITKA «M» abo «Cl», Hanpuknag: M/251/02.05-06
[ACK; a6o CI/02.05-06 /251 AOCK.

212. PeecTpauis LOKYMEHTIB 3 rpudoM «[ns Cny>K60BOro KOPUCTYBaHHS» 34INCHIOETLCS B
XKypHanax 3a BignosigHo opMoto (gogatok 12,13).

213. [ApyKyBaHHSA | PO3MHOXEHHSI B YCTaHOBI [OKYMEHTIB 3 rpudom «ns cny>x60B0ro
KOPUCTYBaHHS» 3a  [ornomoroto eM1IEKTPOHHO-06UMCNIOBaIbHOT  Ta KonitoBa/ibHO-
PO3MHOXYBa/IbHOT TEXHIKM NPOBAAMTLCS 3 ypaxyBaHHAM BuMOr 3akoHOZaBCTBa Y cthepi 3axXucTy
iH(hopMauii. Y npaBomy BepXHbOMY KyTi MepLUOi CTOPIHKM JOKYMeHTa, WO MICTUTb CNy>KO60BY
IH(hopMmaLito, NPOCTaBNAOTLCA TPU «[Nd CNy>X60BOr0 KOPUCTYBaHHSA» Ta HOMEP NPUMIPHUKA.

214. Micna peecTpaLlii CTBOPEHOr0 AOKYMEHTa 3 rputioM « 151 CNy>K60BOr0 KOPUCTYBaHHS»
IOro YepHeTKM i PO3ApPYyKOBaHi BapiaHTU 3HULLYHOTBCH BUKOHABLEM LUAXOM MOAPIOHEHHS abo
IHLUMM cNoco6oM (CnasitoBaHHS, PO3M/aB/eHHS. PO3UMHEHHS TOLLO), AKWI BUK/HOHYAE MOX/IMBICTb
TX MPOYNTAHHA Ta BiJHOB/MEHHS.
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215. lokyMeHTY 3 rpudhoM «[Ins cyXK6OBOro KOPUCTYBaHHA», AKI HAACWUMIAKOTLCA, MOBUHHI
OyTV BKNafeHi y KOHBEPTM abo ynakoBaHi Yy CMnoci6, AKWIA BUKIOYAE MOX/MBICTb JOCTYNYy Ta
MPOYMTAHHSA TEKCTY UM PeKBi3WTIB 6e3 MOPYLUEHHs LiNICHOCTI MakoBaHHA. Ha KoHBepTax
(nakoBaHMAX) 3a3Ha4aloTbCA ajpeca Ta HaliMeHyBaHHA YCTaHOBW-OAepXyBaya i BifnpaBHUKa,
peecTpauiiHi  iHOEKCM BKNaAeHUX AOKYMEHTIB i3 MNPOCTaBfeHHsAM  BigMiTKn  «OCK».
3ab0pOHAETLCA 3a3HayaTV Mpi3BuMLLA | Nocagn KepiBHWKIB YCTaHOBU-Ofep)KyBaya, a TaKoX
npi3BMLLAa BUKOHaBLIB AOKYMEHTIB | Ha3BM CTPYKTYPHUX Migpo34inis.

216. BUKOHaHi AOKYMEHTW 3 rpugom «[nsi cny)K60oBOro KOPUCTYBaHHS» FPYnytTbCs Y
CnpaBm 3rifgHO i3 3aTBEPAPKEHOO B MICbKild paji 3Be[eHO HOMEHKIATYPOKD CrpaB.

217. Y rpai HOMeHKNaTypu crnpaB «lHAEKC cnpasu» [0 HOMepa Crpasu 3 LOKYMeHTaMu,
WO MarTb rpud «[1s cny>KboBOro KOpUCTYBaHHs», MPOCTaBNSeTbCA BigMiTKa «ACK». Ha
06KfMafuHLi crpasu, WO MICTUTb AOKYMEHTU 3 rpudoM «ns Cny>K60BOro KOPUCTYBAHHS», Y
npaBoOMYy BEPXHbOMY KyTi MPOCTaBNAETLCA BIAMITKA «[/1 CNyXXO0BOro KOPUCTYBAHHS».

218. Cnipasu 3 rpudhoM «[i8 Cny>X60BOro KOPUCTYBaHHS» 3 AaTW TX CTBOPEHHS
(HagxomKeHHs) 36epiratoTbCs 3a MicLeM (hOpMyBaHHA Cnpas 3rifHO i3 3aTBepPAYKEHOID 3BEEHOH0
HOMEHKNaTypoo Crpas.

219. BwunydeHi AN 3HULLEHHSA 3a pe3y/ibTaTaMy eKCrepTu3n LiHHOCTI Cnpasu 3 rpucom
«[lna cny>k6oBOro KOPUCTYBaHHSA», CTPOK 30epiraHHA AKX 3aKiHYMBCS, BK/OYAKOTHCA [0 aKTa
Mpo BUTYYEeHHS ANA 3HWULLEHHA NOKYMEHTIB, He BHECeHMX [0 HauioHanbHOro apxiBHOro oHLy
(pani - akT Npo BUTYYEHHA LOKYMEHTIB), L0 CKNaJaeTbCA BiAMOBIAHO A0 BMMOT, YCTaHOB/IEHMX
LLIOZI0 BCIX CrpaB MICbKOT pagy B LiOMy.

[LOKYMeHTH, cnpasu, BUAAHHSA 3 rpudiom «ns cny>x60BOro KOPUCTYBaHHS», BUMYYeHi Ans
3HULLEHHS eKCMEPTHOK KOMICIED MICbKOT pagu, NiAnaraloTb 3HULLEHHIO LWASAXOM NOAPIGHEHHS
HOCITB iHpopMmaLiT abo B IHLIMIA cnoci6 (cnantoBaHHA, PO3MaBIEHHS, PO3UYMHEHHS TOLLO), AKWIA
BUK/THOYAE MOX/IMBICTb X MPOUYUTAHHA Ta BiJHOB/IEHHS.

B akmi npo BWIy4YeHHA [OKYMEHTIB POOUTLCA 3anuMc MNPO 3HULLEHHA BiAMOBIAHNX
[AOKYMEHTIB, MiANuWC, BMacHe iM's Ta Npi3BuLLE BiAMOBILaSIbHOrO MpauiBHMKA, ATV 3HULLEHHS.

V. CUCTEMATU3ALIA TA 3BEPITAHHA AOKYMEHTIB ¥ A1/10BOACTBI

CKnageHHA HOMeHK/IaTypu crnpas

220. HomeHKnaTypa crnpas npu3HayeHa 41s BCTaHOB/EHHSA B MICbKIi pagi €AMHOI0 Nopsaky
(hopMyBaHHS CnpaB [A/191 [LOKYMEHTIB, 3abe3neveHHs X 06/1iKy, OnepaTMBHOrO MOLLYKY
[AOKYMEHTIB 3a TX 3MICTOM i BWOM, BM3HAYEeHHA CTPOKIB 306epiraHHA CrpaB i € OCHOBOK .15
CK/afieHHA ONUCiB cnpaB MocTiiHOro Ta Tpueanoro (noHag 10 pokiB) 36epiraHHs, a TakoX Ans
006Ky crpaB TMM4acoBoro (Ao 10 pokiB BK/IKOUYHO) 36epiraHHs.

[10 HOMeHKNaTypu crpas BK/IHOYaKOTLCSA Ha3BM Crpas, WO (hOpMYHOTbCA Ta BifobpaXkatTb
yci eTany poboTn, fka JOKYMEHTYETLCA B MICbKiil pagi.

221. CTpoku 36epiraHHs [OKYMEHTIB (HaNeXHICTb [0 CrpaBu) BU3HA4YarOTbCA Mif yac
peecTpauii (418 BXiAHUX [OKYMEHTIB) ab0 CTBOPEHHS MPOeKTY AOKYMeHTa aBTOpOM 3rifgHo i3
3aTBeppKeHMM MIiH’IOCTOM MepeniikoM TUMOBMX [OKYMEHTIB, LU0 CTBOPHOKOTLCA Mif 4ac
[IANbHOCTI  AepXXaBHMX OpraHiB Ta OpraHiB MICLEBOro CamoBpAfdyBaHHS, [HLUMX YCTaHOB,
MiANPUEMCTB Ta OpraHisayiil, i3 3a3Ha4eHHsM CTPOKIB 36epiraHHsA JOKYMEHTIB.

222. Llieto IHCTpYKL i€ BM3HAYAKOTLCA OKPeMi 0COGNMBOCTI CMCTeMatmn3auii Ta 36epiraHHs
[OKYMEHTIB Y nanepoBiin popmi, sKi 3aCTOCOBYHOTLCA Y pasi HasBHOCTI MiACTas, SKi BU3HAKOTLCA
06r'pyHTOBaHMMU AN1s1 CTBOPEHHS MICbKOKO Pafoto AOKYMEHTIB Y naneposili hopmi.

3BefieHa HOMeHKNaTypa Crpas MiCbKOT pagy (DOPMYETLCA 3a CTPYKTYPHUMM Migpo3ainamu.

3BefleHa HOMeHKnaTtypa CrnpaB MiICbKOI pagy HanpuKiHLUI KOXHOro poky (He mni3sHille
rPYAHS) YTOUYHIOETBCA Ta BBOAMTBLCA B Ait0 3 1 CIYHA HACTYMHOro KasleHAapHOro POKYy.

223. HomeHknaTypa cnpaB - Le 060B’S3KOBUIM N8 MICbKOI pagu CUCTeMaTU30BaHWUi
nepenik Ha3B (3aro/oBKiB) Cnpas, WO (POPMYKOTLCA B ii A4iNIOBOACTBI, i3 3a3HAYEHHAM CTPOKIB
36epiraHHs BignoBigHMX cnpas (godaTku 14 i 15).
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224. 3BefileHa HOMeHKNaTypa crpas MiCbKOI pafn CKMaAaETbCsa Y YOTUPLOX MPUMIPHUKAX,
Ha KOXXHOMY 3 SIKUX MOBUHEH OYTW 3arnOBHEHWI TPUd) NOrOPKEHHS 3 BiAMOBIAHUM [epXXaBHUM
apxisom. Meplumii (HeOTOPKaHHWUIA) NPUMIPHMK 3BeEHOT HOMEHKNaTypu crnpaB 30epiracTbCs Yy
3araflbHOMY BIifgiNi, Apyrui - BUKOPUCTOBYETHCA SK POOOYMIA, TPETIM - nepefaeTbeca Ao
apxiBHOro BIiAAiny Ansa 3A4INCHEHHS KOHTPOMK 3a (JOPMYBaHHAM ChpaB Yy CTPYKTYPHUX
nigposginax, YeTBepTUA—HaACUNAETLCA O AEPXKABHOIO apxiBy.

225. CTPYKTYpHI Nigpo3ainnM MiCbKOT pagn OTPUMYHOTb BUTATMM 3 BIAMOBIAHUX PO34iNIB
3aTBepKeHOI 3BeieHOT HOMEHKIaTYpU cnpaB A1 BUKOPUCTaHHSA Y po6oTi.

226. "paht HOMEHKNATYpPK CnpaB 3anoBHIOKTHCA TaKUM YMHOM.

Y rpai 1 NnpocTaBNseTbCA IHAEKC KOXHOT cnpasu. IHOEKC cnpaBu CKNafaeTbCs 3 iHAEKCY
po3giny, iHAEKCY CTPYKTYPHOrO Migpo34iny Ta nopsaKkoBoro HomMepa Crpasn B MeXXax Migposainy.
Hanpuknag: 02.03-12, ge 02 - iHgekc posginy, 03 - iHAeKC CTPYKTypHoro nigposginy, 12 -
MOPALKOBWIA HOMEP Crpasy.

Y pasi HasABHOCTI Y CrpaBi TOMIB IHAEKC CTaBUTLCA Ha KOXXHOMY TOMI, Hanpuknag: T. 1 T.2.

Y rpady 2 BKNHOYalOTbCA 3aro/ioBKU cnpas (TOMIBY).

3aronoBoK crpaBy MOBMHEH YIiTKO Yy CTUCAIW Yy3aranbHeHil gopmi Bigobpakatu cknag, i
3MICT JOKYMEHTIB Crpasu.

He [03BONSETLCA BXMBAHHA B 3aro/ioBKax CrpaB HEKOHKPETHUX (POPMY/toBaHb («pi3Hi
maTepiann», «3araibHe NUCTYBaHHS», «BXigHa KOPECMOHAEHUisA», «BMXigHA KOPECMOHAEHLis»
TOLLIO), & TAKOX BCTABHWUX CAIB i CKNAAHUX CUHTaKCUYHMX 3BOPOTIB.

[Mig Yac hopmyntoBaHHA 3aro/10BKiB CrpaB BPaxoBYHOTLCA Taki 03HaKW (POpMyBaHHSA Crpas,
fK HOMiHa/bHa, aBTOPCbKA, KOPECMOHAEHTCbKA, MpPeAMETHO-MUTaIbHA,  XPOHOJIOTIYHa,
reorpagiyHa.

[OKyMeHTN (hOpMYHOTbCS Y CNpaBy Ha OCHOBI OKPeMOi 03HaKM abo CrosyvyeHHs 03HaK.

3arofioBOK CnpaBu CKNafa€TbCA 3 €/IeMEHTIB, LU0 PO3MILLytOTbCA Y Takiil NOCNiAOBHOCTI:
Ha3Ba BUAY CrpaBu (IMCTYBaHHSA, XYPHa/1, KHWUra TOLLO) UM BULY AOKYMEHTIB Yy cripaBi (Hakasw,
MPOTOKOMM, aKTW TOLIO); aBTOP [OKYMEHTIB (HailMeHyBaHHS CTPYKTYPHOro mMigpo3ainy);
KOPEecnoHAeHT abo afpecart (HaliMeHyBaHHS YCTaHOBW, A0 AKOT aApecoBaHi abo Bif AKOT HagiLLN
[AOKYMEHTK); KOPOTKMIA 3MICT JOKYMEHTIB cripasu (MUTaHHS, 3 AKOro hopMyeTbCS Crpasa); Ha3ga
perioHy (TepuTopii), 3 SKOK MOB’A3aHMIA 3MICT AOKYMeHTa; aata (mepiod), A0 AKOI Hanexarb
AOKYMEHTW CrpaBK; BKa3iBKM Ha HasBHICTb KONivi AOKYMEHTIB y cnpasi (y pasi noTpedw).

Y 3arofioBKax 0co60BMX (MepCoHa/IbHMX) Ta IHWKX Crpas, WO MICTATb JOKYMEHTU 3 O4HOr0
MUTaHHSA, MOB’A3aHi  MOCMIAOBHICTIO BefeHHS Npoueayp [AiN0BOACTBA, BXMBAETbCH TEPMIH
«CnpaBa», Hanpuknag: «Ocobosa cripasa», «[lepcoHabHa CrpaBax».

Y 3aronoBkax cCnpae, WO MICTATb [OKYMEHTM 3 OfHOr0 MUTaHHs, He MOoB’A3aHi
MOC/NIAOBHICTIO BeAeHHs npoueayp AiNOBOACTBA, BXMUBAETLCA TEPMIH «AOKYMEHTW», a Micng
HbOr0 B AY)XKKax 3a3Ha4yatoTbCA OCHOBHI BWAWM AOKYMEHTIB CnpasW, Hanpukiag: «doKyMeHTu
(nnaHwn, aHKeTn, [OBIAKW) MPO NPOBEAEHHSA OrNa4y CTaHy [iI0BOACTBA Ta apxiBHOT Cnpasu Y
BULLMX HaBYa/IbHUX 3aK/iafax».

TepMiH «[OKYMEHTU» BXXMBAETbCA TAKOX Y 3aro/loBKax Crpas, L0 MICTATb LOKYMEHTU-
fopaTkn oo 6ynb-AKOro HOpMaTMBHO-NMPaBOBOrO akTa abo Po3nopsfqoro AOKYMeHTa CeNmLHOT
paau.

Y 3arofioBKax Crpas, Mpu3HaYeHUX [O18 TPynyBaHHA [OKYMEHTIB OfHOrO  BuAy,
3a3Ha4yaETbCA BUA LOKYMEHTA Y MHOXWHI Ta aBTOp [OKYMEHTIB, Hanpukniag: «[1poToKonm
3aciflaHb eKCnepTHOI KOMICIT BUKOHABYOr0 KOMITETY MICbKOI paau».

Y 3aronioBkKax Crpas, L0 MICTATb SIMCTYBaHHS, 3a3Ha4yatoTbCs KOPECMOHAEHT i KOPOTKMiA
3MICT [OKYMEHTIB, Hanpuknag: «JINCTyBaHHA 3 UEHTpaibHAMU Ta MICLEBMMU OpraHaMu
[iep>XXaBHOT BflaAM, opraHaMu MiCLEBOro camoBpsfyBaHHS, NIiAMNPUEMCTBaMKM, YCTaHOBaMW,
opraHi3auisMy 3 OCHOBHWUX NTaHb AiANIbHOCTI MICbKOT paay Ta BUKOHABYOIO KOMITETY».

Y 3aronoBkax cCrpas, WO MICTATb JIACTYBaHHA 3 KOPECMOHAEHTaMu, OAHOPIZHUMM 3a
XapakTepoM [AiANbHOCTI, TakKi KOPECMOHAEHTU He repepaxoByOTbCs, a 3a3HayaeTbC 1X
y3arafbHeHe  HaliMeHyBaHHS,  Hanpuknag:  «J/IUCTyBaHHS 3  OpraHamyM  MiCLEBOIO
CaMOBpPAAYBaHHS.
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Y 3aronoBkax Cnpas, WO MICTATb JIMCTYBaHHA 3 PI3HUMM KOPECMOHAEeHTaMK, Taki
KOPECMOHAEHTN He 3a3Ha4yatoTbCA, Hanpukiagd: «JIMCTyBaHHS NPO OpraHizauito cemiHapy 3
NigBULLEHHS KBanidikauil NpauiBHMKIB KagpoBUX CYy>K0».

Y 3aronoBkax crpas, WO MICTATb M1aHOBO-3BITHY AOKYMEHTALit0; 3a3HayaeETbCA Mepios
(micaub, KBapTan, niBpivys, piK), B AKOMY MaHYeTbCS CTBOPEHHS AOKYMEHTIB, abo nepiog ix
(haKTUYHOro BMKOHAHHS, HanpuKiag:

1 lMNnaH po6oTn BUKOHKOMY Ha 2021 pik.

2. 3BIiT NPO BUKOPUCTaHHSA OHOMKETHMUX KOLITIB 3a 2021 pikK.

AKLWIO cnpaBa CKNafaeTbCs 3 KiflbKOX TOMIB, JOPMY/HOETLCS 3ara/ibHUiA 3aro/ioBOK Cripasu
i3 3a3HaYEHHAM HOMepa ToMy.

Mig 4yac pO3MILLEHHA 3arofioBKiB CMpaB Yy HOMEHK/ATYpi BPaxOBYETbCA BaXIMBICTb
[OKYMEHTIB, BK/IKOYEHMX [0 CrnpaBu, TX B3aEMO3B’A30K Ta CTPOKWM 30epiraHHA. Ha nouartky
PO3MILLYIOTLCA 3aro/IOBKM CrpaB LLOAO0 AOKYMEHTIB, fKi HafZiiWwamM Bif OpraHis BULLOIO PiBHS,
fani - LWoA0 opraHisauiiiHO-po3nopsaaYol  AOKyMeHTauil, naaHoBO-3BITHOI AOKyMeHTaLil,
NACTYBaHHS, 0611iKOBO-A0BIAKOBUX BULIB JOKYMEHTIB.

"pacha 3 HOMEHKNATYPU 3aMOBHIOETLCA HAMPUKIHLI KasleHAapHOTO POKY.

Y rpai 4 HOMEHKNaTypu 3a3HavaroTbCs CTPOKM 30epiraHHs cnpas, HOMepWU CTaTel 3a
nepenikom JOKYMEHTIB i3 CTpOKamu 36epiraHHs.

Y rpai 5 pobnsaTbCA NO3HaYKM NPO NepexifHi cnpasu; NpPo POpMy CTBOPEHHS JOKYMEHTIB
cnpasun (eneKTpOHHa, Nareposa, 3MillaHa); Npo NocafoBux 0cib, Bi4NOBIAaIbHNUX 3a (DOPMYBaHHS
Ccnpas; Mpo repeady cnpas 40 apxiBHOro BifAAi/ly BUKOHaBYOrO KOMITETY MICbKOT pagy U THLUMX
YCTaHOB A1 TX NPOLOBXeHHS TOLO.

dopmyBaHHSA cnpaB

227. ®opMyBaHHS Crpas - Lie rpynyBaHHs BUKOHAHWX [JOKYMEHTIB Y crpasy Bi4noBiAHO 4O
HOMEHK/aTypy Cripas.

228. Tig vac hopMyBaHHSA CrnpaB He AOMYCKAaETbCA BKIKOYEHHA [0 CrpaB YOPHOBWX,
0COOUCTMX AOKYMEHTIB, PO3MHOXEHMX KOMi Ta AOKYMEHTIB, LIO NiANAratoTb MOBEPHEHHIO.
[LOKyMEHTN MOCTIHOrO i TMMYacoBOro 36epiraHHs rPynytoTbCS Y CnpaByu OKpeMo. 3a 06CArom
cnpaBa Yy nareposili (hopMi He nNOBMHHA nepeBuwyBaTM 250 cTopiHOK (30-40 minimeTpis
3aBTOBLLUKW).

229. [JoKyMeHTW TpynytoTbCa Y CNpasy B XPOHONOTiYHOMY Ta/abo /IoriYHOMY MOPSAAKY.

230. MonoxxeHHs, NpaBuna, IHCTPYKLIT TOWO, 3aTBEPKEHI PO3NOPSAUMMMN LOKYMEHTaMMU,
rPynyroTbCs Pa3oM i3 3a3Ha4YEHNMU JOKYMEHTaMMU.

231. Po3MnopsgpKeHHs 3 OCHOBHOI AisIbHOCTI, 3 KagpoBUX MWUTaHb FPYNykTbCS Y PisHi
crnpasu. PO3MOPAMKEHHA 3 KaapoBUX MUTaHb FPYMyOTbCA BIAMOBIAHO A0 X BWUAIB Ta CTPOKIB
36epiraHHs.

232. [lokyMeHTK 3acifiaHb KOMneriaslbHUX OpraHis rpynyroTbCs Y [Bi Crpasu:

- MPOTOKONN | JOKYMEHTW [0 HUX (JONOBIAI, AOBIAKM, NPOEKTU PiLleHb TOLLO);

-[OKYMEHTW 3 opraHisauii 3acifaHb (NOpsAoK [AeHHWI, MakeT PO3MilLeHHs, CrMCOK
3anpoLLeHnX TOLLO).

233. MpoTOKO/MM 3acifiaHb KONeria/lHUX OpraHiB rpynytTsCs Y CNpasy B XPOHO/OriYHOMY
NopAAKY i 3a HOMepamW. [OKYMeHTM [0 3aciflaHb 3a3HayeHuX OpraHiB CUCTEMAaTM3YKTbCH 3a
fatamy Ta HOMepaMu MPOTOKO/IB, @ B MeXaxX rpynu AOKYMEHTIB, WO CTOCYHTbCH OAHOM0O
MPOTOKO/TY, - 3a NOPSAAKOM AeHHUM 3acifaHHs.

234. [10pyYeHHs yCTaHOB BMLLOr0 PiBHA | AOKYMEHTW, MOB’A3aHI 3 X BUKOHaHHSM,
rpynytoTbCs Yy CNpaBy 3a HampsamMamu LisfIbHOCTI MICbKOI pagy abo 3a aBTopamy iHiLiaTUBHUX
[OKYMEHTIB. Y CnpaBi [JOKYMEHTWN CUCTEMATU3YHOTbCA 3a faTamu LOPYYeHb.

235. 3atBepkeHi nnaHu, 3BiTW, KOLITOPUCK TPYMYyHOTLCA Y CrpaBu OKPEMO Bif MPOEKTIB
LMX JOKYMEHTIB.

236. JIncTyBaHHS  TPYnNyeTbcs 3a 3MICTOM Ta  KOPECMOHLEHTCbKOK  03HaKoH i
CUCTEMATM3YETLCA B XPOHOMOTIYHOMY MOPAAKY: [LOKYMEHT-BI4NOBiAb PO3MILLYETHCA 32
[OKYMEHTOM-3arnUTOM.
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237. OcoboBi crnpaBu (HOPMYHOTLCA Y NOPALKY, BU3HAYEHOMY YMHHUM 3aKOHOLABCTBOM.

238. Po3paxyHKOBO-NaTiXHi BiZOMOCTi (0C060BI paxyHKW) MpauiBHUKIB MICbKOI paau
CUCTEMATM3YIOTBCA B MeXax POoKy 3a Mpissuamu B andasiTHOMY MOPALKY, a BILOMOCTI LLOAO
BUNMIaTK rpoweid (Bi4OMOCTI LLIOAO HapaxyBaHHSA 3apOob6iTHOI NnaTu) MOBMHHI 6yTK COpMOBaHI
LLOMICSILA 3a Ka/leHAAPHWIA PIK.

239. MeToauyHe KepiBHULUTBO i KOHTPO/b 3a (hOpMyBaHHAM CnpaB B YCTaHOBI Ta i
CTPYKTYPHUX Migpo34inax 34iNCHIOTLCA 3araibHAM BifAiN0M, apXiBHUM BifAi/IOM BUKOHABYOro
KOMITETY MICbKOT paav Ta [epXaBHUM apXiBOM XMe/IbHULbKOT 06/1aCTi.

36epiraHHsl AOKYMEHTIB

240. IOKyMeHTN 3 4yacy CTBOPeHHs (HaAXO[pKeHHs) i [0 mepefjadvi A0 apXiBHOro Biaginy
BMKOHaBYOrO KOMITETY MiCbKOI paau 306epiratoTbCd 3a MiCLEeM X CTBOPEHHs. HopmaTusHO-
NpaBoBi akTK 36epiraloTbCAd 3a MiclUemM X BUAAaHHA, a JOKYMEHTU LWOAO X pPO3p0o6ieHHs,
MOro)KEeHHS TOLLO - 32 MICLiEM CTBOPEHHS.

241. 36epiraHHs JOKYMEHTIB i cripaB 3abe3neuvye 3arafbHuiA Bifain MiCbKOl paau.

242. Cnipasu 36epiratoTbCa y BEPTUKa/IbHOMY MOMOXEHHI B Luadax, Wo 3aKpnearoTbes. 414
NiABWLLEHHS OMepaTMBHOCTI MOLWIYKY AOKYMEHTIB CMnpaBy pPO3MILLYHOTLCA BIAMOBIAHO A0
HOMEHK/aTypy cnpas. Ha KOpiHUAX O0OKNaAWHOK ChnpaB  3a3HayaloTbCs  iHAEKCU  3a
HOMEHKNATYpOtO.

243. ®oHorpamm 3acigaHb KoneriabHOro opraHy 36epiratoTbCs y 1ioro cekpetapsi. Ha Hocii
(hoHorpamu (i ynakoBui) pobutbcA BigMITKA NPo daTy 3acifaHHa i 4ac 3anucy. Cekpetap
KoneriasibHOro opraHy BiAnoBifae 3a 1x 36epiraHHs.

244, Bugaya cnpaB, CKAafeHMX 3 AOKYMEHTIB Yy Maneposii opmi, y TuUM4acose
KOPWUCTYBaHHA MNpauiBHUKaM CTPYKTYPHUX MiApo3AiniB 3 34IMCHIOETLCA 3 [403BOMY 3aBifyBauya
3arajlbHOro Biffiny, iHWMM ycTaHOBaM - 3 MUCbMOBOIO f03BO/ly MICbKOro ronosu. Ha BupaHy
CrpaBy CKIaJaeTbCA KapTKa-3aMiHHUK. Y KapTui 3a3HayatoTbCs IHAEKC CnpasW, 3arosioBoK
cnpasu, gata i Bugadi, ocoba, SKiin cnpasBy BUAaHoO, Aata il NOBEPHEHHS, NiANUCK OCib, SKi BUaau
Ta NPUIRHSAK cnpa.y.

245. HaflaHHa cnpaB y TMMYacOBe KOPWCTYBaHHSI 3[INCHIOETLCA He Oifbll fK Ha OAWH
MiCALLb.

246. BunyyeHHs AOKYMEHTIB i3 crpaBuM MOCTIMHOrO 36epiraHHa 3abOpPOHSETHCA. Y
BUHATKOBMX BWMaAKaxX BWYYEHHA AOKYMEHTIB [JOMYCKAaeTbCA 3 [103BO/Y MICbKOro rosioBu 3
060B’A3K0BVM 3/IMLLEHHAM Y CrpaBi 3acBifYEHNX HANEXHUM YMHOM KOMiiA.

VI. NMOPAAOK MIArOTOBKW CIPAB AO MNEPEOAUI
OA APXIBHOIO 3BEPITAHHA

EkcnepTur3a LiHHOCTI JOKYMEHTIB

247. EkcnepTmsa LiHHOCTI AOKYMEHTIB MPOBOANTLCA BiAMNOBIAHO [0 3aKOHOAABCTBa Y chepi
apxiBHOT crnpaBu Ta [iN0BOACTBA.

248. TIpoBefeHHSA eKCrnepTu3n LIHHOCTI [AOKYMEHTIB nonsrae y iX BCe6iYHOMY BMBYEHHI 3
METOH BHECEHHS [0 HauioHasbHOro apXiBHOro oHAy abo BWMYYEHHS 3 HbOro Ta BCTAHOB/IEHHSA
CTPOKIB 36epiraHHs AOKYMEHTIB, LLO He Nif/1AraloTb BHECEHHIO [0 3a3Ha4yeHoro ®oHay.

249. Ana opraHisayii Ta NPoBeAeHHS eKCrepTM3n LIHHOCTI [JOKYMEHTIB B MICbKili pagi
YTBOPHOETLCA MOCTINHO AitoYa eKCrepTHa KOMicis.

250. EKcnepTm3a LiHHOCTI JOKYMEHTIB MPOBOAUTLCA LLOPOKY B CTPYKTYPHUX Migpo3ginax
6e3nocepeaHbLO 0cobamu, BiAMNOBiAabHMMM 3a OpraHizauito A4inoBOACTBA B LUMX Migpo3ginax,
pa3oM 3 eKCNepTHOK KOMICIEH Nif METOAUYHUM KepiBHULTBOM 3arasibHOro BifAiny Ta apXiBHOro
BIAAINlY BUKOHABYOrO KOMITETY MICbKOIT pagu.

251. BunyyeHHs [JOKYMEHTIB /19 3HULLEHHS 6e3 NpoBefeHHs nornepeaHbol eKcrnepTunsn ix
LIHHOCTI 3a60POHSAETLCA.

252. Bigbip [AOKYMEHTIB MOCTIMHOrO 306epiraHHs 34iNCHIOETLCA Ha MiACTaBi TUMNOBMX Ta
BiloMumx (rany3eBux) nepenikiB AOKYMEHTIB i3 CTpoKamu 36epiraHHs, HOMEHKnaTypu cnpas
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MiCbKOI pagu LUMSAXOM Mepernsgy KOXHOro apkylua cnpasu. [JopyyeHHsi opraHis Bagy BULLOIO
PiBHS, WO Haf4iAWAM A0 MICbKOI pagy y BUFNsAI NanepoBoi Komii, He MOXYTb 6yTun BifibpaHi fK
[AOKYMEHTW NOCTIHOro um Tpusanoro (noHas 10 pokis) 36epiraHHs.

253. 3a pesynbTaTaMn eKCnepTu3n LiHHOCTI JOKYMEHTIB B MICbKiil padi CKNagacTbCs aKT
MPO BUNYYEHHS ANS 3HULLEHHS AOKYMEHTIB Y naneposil ¢opmi (aoaatok 16).

254. 3BefieHi onucKu cnpaB MOCTiHOro, Tpueanoro (noHag 10 pokiB) 36epiraHHs Ta 3
KapoBMX MWTaHb Ta aKT NP0 BW/IYYEHHS A1 3HULLEHHS [OKYMEHTIB, He BifHeCeHuX [0
HauioHanbHOro  apxiBHOro (hoHAy, PO3rnsfaloTbCs  eKCMepPTHOK  KOMICIEHD MICbKOT  paan
ofHoYacHo. [licns 3aTBEPKEHHA aKTy MiCbka pafa Mae NpaBoO 3HWLLUMTU BU3HAYEHI HUM
[OKYMEHTU.

255. AKT Npo BUYYeHHA ANA 3HULLEHHS AOKYMEHTIB CKNafacTbCs LUOAO LOKYMEHTIB, He
BHECEHMX A0 HauioHanbHOro apxiBHOro (hoHAy, Ha crpaBu BCi€l MiCbKOT pagn. HalimeHyBaHHS
pO34iNy 3a3HaYvar0TbCA Mepes rpyroro 3aro/ioBKiB Crpas LbOro posainy.

CknageHHs onuciB cnpas

256. Onnc cnpaB - apXiBHUI/A [JOBIAHWK, NPU3HAYeHUA Ans 06niKy Ta PO3KPUTTA 3MICTY
OAVHMUL 36epiraHHs, OAMHULbL 06Ky, 3aKpinieHHs TX cucTeMaTmsauil y Mexax apxiBHOro
thoHay.

257. OnucK cnpas YK1a[arTbCs OKPEMO Ha cripasy MOCTiMHOro Ta Tpusanoro (noHag 10
POKiB) 36epiraHHs Ta 3 KagpoBuxX MuTaHb. Ha cnpaBu TumyacoBoro (go 10 pokiB) 36epiraHHA
OMunCK He CKNafarTbCs. Y pasi iKBigauiT UM peopraHisauii MiCbKOiT paay Taki ONmMcKn CKIafarTbes
060B’A3KO0BO.

258. Onucn cnpaB CTPYKTYPHOro Mifpo3aifly CKIafarTbCs LOPOKY 3a BCTAHOB/IEHOHO
(hopmoto (gopatok 17) mocagoBok 0C060H, BifnoBiAabHOK 3a AiNI0BOACTBO Y CTPYKTYPHOMY
nigpo3aini, 3a MeToanYHOT 4OMOMOr apXiBHOro BifAi/ly BUKOHABYOro KOMITETY MICbKOI paau.

259. Homep onucy cnpaB CTPYKTYPHOrO MiApPO34isly MOBUMHEH CKIafatucA 3 IHAEKCY
CTPYKTYPHOro Migpo3aifny 3a HOMEHK/IaTypol crnpas 3 [0faBaHHAM MO4YaTKOBOI /liTEPU Ha3BM
KaTeropii JOKYMEHTIB, L0 BK/IOYAHOTLCA 4O ONUCY, Ta YOTUPLOX LM(MP POKY, B AKOMY PO3MoyaTo
cnpaBK, BKNKOYEHi Ao onucy. Hanpuknag, onmcy cnpas NOCTiHOMO, TpmBanoro (noHag 10 pokiB)
36epiraHHa Ta 3 KagpoBmx NuTaHb (0COBGOBOro CKnagy) CTPYKTYPHOro nigpo3giny 3 iHg. 5, wo
po3noyarti y 2018 poui, matumyTb Homepu: 511 -2018; 5T - 2018; 5 OC - 2018.

260. Mg yac cknagaHHsA OnNuciB crpas Cif 4OTPUMYBATUCA TakMX BUMOT:

-KOXHa crnpaBa BHOCUTLCA A0 ONWCY nNig CaMOCTiHUM MOPSAKOBMM HOMEPOM (SIKLLO
crnpaBa Mae Kiflbka TOMiB, KOXKHUIN TOM BHOCUTLCA A0 ONUCY Mif, OKPEMUM HOMEPOM);

- rpaw onucy OgopMNIOKTLCA BIAMOBIAHO A0 BiAOMOCTEN, 3a3HayYeHMX Ha 06KnaauHLUi
crpasu;

- Y pa3i BHECEeHHs 0 Onucy KiflbKOX cnpas nigpsg 3 04HaKOBMM 3aro/loBKOM 3a3Ha4aeTbCs
MOBHICTHO /INLLIE 3ar0/I0BOK MepPLUOT CnpaBu, a BCi IHLWI O4HOPIAHI CnpaBu NO3Ha4atoTbCA CrI0BaMu
«Te came», MpW LbOMY iHLWI BiJOMOCTi MPO CripaBy BHOCATLCS A0 OMNUCY MOBHICTIO (HA KOXHIN
HOBIli CTOPIHLLi ONMCY 3aroN0BOK BiATBOPIOETLCS MOBHICTHO);

-rpacga onucy «lMpuMIiTKa» BMKOPUCTOBYETLCA ANA BIAMITOK NPO 0CO6/MBOCTI (Di3UYHOrO
CTaHy cnpas, MPO Mepegady CrpaB iHWWM CTPYKTYPHUM Migpo3ainam abo iHLWilA ycTaHoBI, Npo
HasABHICTb KOMiil JOKYMEHTIB Y Crpasi.

261. Onwvcy cnpaB BefyTbCs MPOTArOM KiflbKOX POKIB 3 BUKOPUCTaHHAM €AMHOT HACKPI3HOT
HymMepauii. CrnpaBy KOXXHOIO POKY CTAHOB/ISTb PIYHMIA PO3L4iN Onucy.

262. Y KiHUi onucy pobuTtbes NiACYMKOBUWIA 3amuC i3 3a3HaYeHHsIM KifbKOCTI (Updpamu i
cnosamn) crpa., WO O06NIKOBYKTHCA 3a OMWCOM, a TakoX O6YMOB/IKOKTLCA 0CO6/IMBOCTI
Hymepauii cnpas B onuci (NiTepHi Ta NPONYLLEHI HOMepPK cnpas).

263. Y piyHMIA po3gin onucy CrnpaB BHOCATLCA TakKOX CrpasW, He 3aBepLUeHi MPOTArom
Ka/leHAapHOro PoKy. Y TakuMX Bumnagkax Y KiHUi pidHUX pO34iNiB ONUCY KOXHOr0 HacTyrHOro
POKY, MPOTArOM SKOro Crpasy MPOAOBXYBa/MCA B LiIOBOACTBI, 3a3HAYa€TbCA «[lOKYMEHTU 3
LbOro MUTaHHA AMB. TaKOX Yy po3gini 3a . _ pik. Ne ».
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264. Onwvc cnpas, CKNafeHnX y naneposii (hopMmi, CKNaAaETbCa Y ABOX NPUMIPHMKAX, OAWH
3 AKMX NepefaeTbCs pa3oM i3 cnpaBamy 4O apXiBHOIO BiAdisly BUKOHABYOIO0 KOMITETY MiCbKOT
pagy, a iHWWIA 3a/IMLLIAETLCA IK KOHTPOIbHUIA NMPUMIPHUK B 3aralbHOMY Biggifi.

265. Ha ocHOBi onuciB crnpaB CTPYKTYPHUX NiApO34iniB apXiBHWIA Bifdin BUKOHABYOro
KOMITETY MICbKOI pagu roTye 3BefieHi ONMcK cnpaB NOCTIMHOro Ta TpuBanoro (noHag 10 pokiB)
36epiraHHs, 3 KagpoBUX MUTaHb.

266. 3BefieHNIA onuc cnpas NOCTIMHOMO 36epiraHHs CKNaAaETbCs Y HOTUPLOX MPUMIPHUKAX,
TpuBasioro (noHaz 10 pokiB) 36epiraHHs - Y ABOX NMPUMIPHUKAX, 3 KaApPOBMX MUTaHb - Y TPbOX
npuMipHMKax. OfnMH NPUMIPHUK 3aTBEPIXKEHOr0 OMUCY MOAAETLCA epXXaBHOMY apXiBy.

267. Micbka paga 3060B'13aHa onuncyBaTyt JOKYMEHTU MOCTIAHOro Ta TpyBanoro (noHag 10
POKiB) 36epiraHHs, 3 KaApPOBMX MUTaHb He Ni3HiLLe HXK Yepe3 [Ba POKM MiC/NA 3aBepLUEHHS CrpaB
y [AIN0BOACTBI, a TakoX nepedaBaT LOKYMEHTU MOCTIMHOIO 36epiraHHa BignoBigHO [0
3aTBepPKEHMX OMUCIB CNpas [0 AepXaBHWX apXiBiB B YCTAHOB/EHI 3aKOHOLABCTBOM CTPOKM.

OdopmrieHHA cnpas

268. OhopmneHHa cnpaBy MOCTiiHOro i TpuBanoro (noHag 10 pokiB) 36epiraHHs
nepegbavae Hymepauito CTOPIHOK Yy Cnpa.i, CKNafeHHA Yy pasi NOTpe6y BHYTPILUHLOrO ONUCy
[NOKYMEHTIB CrnpasK, HasBHICTb 3acBifyyBa/lbHOrO Hanmcy crnpasu Mpo KifbKICTb CTOPIHOK i MPo
0C06/MBOCTI (PI3NYHOro CTaHy Ta (OpMyBaHHS Cripasu, MiflIMBaHHSA ab0 ONpaB/ieHHs Crpasu,
0(hOPM/NEHHA 0OKaLUHKK Cripasy.

269. [JoKyMeHTU TUMYacoBOro 36epiraHHs, C(HopmMoBaHi y crpasu, He MiAWMBAOTHLCA,
CTOPIHKN He HYMEPYIOTbCH, YTOUHEHHS €/1EMEHTIB OPOPM/IEHHA 0OKNaANHKM He MPOBOAMTLCS, 3a
BUHATKOM MEePBUHHOT OyXranTepcbKoi AOKyMeHTaLil.

270. TMicnsa 3aKiHYeHHs AiN0BOAHOMO POKY A0 HanMUCIB Ha 0OKNaAMHKax crnpas MOCTIAHOIO i
TpuBaIOro 30epiraHHA BHOCATbCA HeoOXigHI  YTOYHEHHS, MepeBipsaeTbCA  BIAMOBIAHICTb
3arofioBKiB CnpaB Ha 06KNaAauHUi 3MICTY NIAWWUTUX AOKYMEHTIB, BHOCATLCS Y pasi noTpebu ao
3arofioBka Crnpasv [A04aTKOBI BigoMOCTi (MPOCTaBNAOTLCA HOMEPWM HakasiB, MPOTOKONIB,
3a3HavatoTbCA BMAM | (HOPMM 3BITHOCTI TOLLO).

271. Jata Ha OOKfMaAMHUi CrpaBuM MNOBMHHA BIAMOBIZATW POKY MOYaTKy i 3aKiHYEHHS
CrnpaBu; Yy crpasi, IO Mae AOKYMEHTW 3a OiNblu paHHI POKW, HXK PiK YTBOPEHHS cnpasu, nif
[iaToK POBUTLCS HAMUC «€ OKYMEHTU 3a__ POKM».

272. Ha obknagMHKax cnpas, WO CKNafatoTbCA 3 KiflbKOX TOMIB, MPOCTaBAAKTLCA [aTU
MepLoro i OCTaHHbOIO [AOKYMEHTIB KOXHOro TOMY (4aCTvHM). Y pasi 3a3HayeHHsi TOYHOI
KaNeHAapHOT AaTh NPOCTaBNSETLCA YMCO0, MicALb i PiK. YMCno i pik No3Ha4arTbCs apabCbKumm
Umpamn, Micsub MULLETHCA C/IOBOM.

273. Ha 06KnafnHLUi crnpaBu NpPOCTaBNAETLCA HOMEP CrpaBv 3a 3BEAEHUM OMUCOM i 3a
MOrOPKEHHAM 3 apXiBHUM BiAI/1I0M BUKOHABYOI0 KOMITETY MICbKOI pay - HOMep onucy i hoHay.

274. Y pasi 3MiHWM HaliMeHyBaHHA MicbKOi paan (i1 CTPYKTYPHOro nifgpo3giny) npoTsrom
nepiogy, SKUA OXOM/OKThL JOKYMEHTU cripasK, abo Mif Yac nepefadi cnpasy A0 iHLWOT yCTaHOBU
(CTPYKTYpHOro nigpo3ainy) Ha 06KNaAnHLI CrpaBy 3a3Ha4vaETbCs HOBE HaMeHYBaHHSA YCTaHOBW
(cTpyKTypHOro nigpo3giny), a nonepeiHe 6epeTbCs B AYXKKU.

275. Hanmc Ha 06KnaguHKax crpaB MOCTiMHOTO Ta TpuBanoro (noHag 10 pokiB)
36epiraHHa po6MISTLCA YITKO YOPHWM CBITNOCTIMKMM 4YOpHWIOM ab0 nacTol. HaknetoBaHHA
TUTYNBHOIO apKyLla Ha 06KNaAMHKY CrpaBu He J0MYCKaeTbCS.

Mepesayva cnpas 4O apXiBHOMO Bia4isly MICbKOT paau
276. Cnpasu nocTiinHoro Ta TpuBanoro (noHaz 10 pokis) 36epiraHHs, 3 KagpoBMX MUTaHb
yepes ABa POKM MIiCNA 3aBEPLUEHHS X BEEHHS NepefatoTbCa [0 apXiBHOrO BiAf4isly BUKOHABYOIO
KOMITeTy MiCbKOI pagv B YrNOpsiAKOBaHOMY CTaHi Ans NofasbLuoro 36epiraHHA Ta KOpUCTYBaHHS.
277. Mepefaya cnpaB [0 apxiBHOro BiAdily BWMKOHABYOrO KOMITETY MiCbKOI pagy
30INCHIOETLCA 3a rpatikoMm, 3aTBEPAXKEHUM MICbKUM [O/I0BOHO.



278. 3a MUCbMOBVM 3BEPHEHHAM CTPYKTYPHOr0 MNifpo34iny apxiBHWIA Bif44iN BUKOHABYOro
KOMITETY MICbKOT paau othopMAse Buaady crnpas, CKNafeHUX y nanepoBiit (opmi, Ha CTPOK Ao
TPbOX MiCALIB.

279. MpuiimaHHs-Nepeaada KOXHOI crpasy 34iNCHIOETLCA NPaLiBHUKOM apXiBHOrO Biaainy
BMKOHaBYOro KOMITETY MICbKOI pagy B NPUCYTHOCTI MpauiBHWKa MiCbKOT pagun, SKUA nepeaae
YNOpAAKOBaHI Ta 0)opM/IeHI cripaBu.

280. CnpaBu nocTiiHoro Ta Tpueanoro (noHag 10 pokiB) 36epiraHHs MepefatoTbCs [0
apxiBHOro BiAAiNYy BUKOHABYOr0 KOMITETY MICbKOT paau 3a ornmcamu.

Y KiHUI KOXXHOr0 NpMMipHUKa onucy npauiBHUK apXiBHOrO BiAdisy BUKOHABYOro KOMITeTY
MiCbKOI pagW, po3nUCYETbCA Y NPUAHATTI cnpas i npocTasnse gaty. OauH MPUMIPHUK onucy
MOBEPTAETLCA CTPYKTYPHOMY NiApo34ify, BCI iHWI 3a1MWaloTbCd B apXiBHOMY  BigAini
BMKOHABYOro KOMITETY MICbKOIT paauw.

Cnpaswu, WO NepefaroTbCA 4O apXiBHOrO BifAAIly BUKOHABYOIO KOMITETY MICbKOT paau,
MOBWHHI 6YTW 3B'I3aHi HANIEXHUM YMHOM.

Micbka paga 3000B’s3aHa 3a6e3neunTn 36epiraHHs apxiBHUX AOKYMEHTIB Ta mepeaavy
NOKYMEHTIB, WO Hanexarb A0 HauyioHasbHOro apxiBHOro (ooHA4y, nicnsa  3akiH4YeHHs
BCTAHOBJIEHMX TPaHWYHUX CTPOKIB X 36epiraHHs B apXiBHOMY BiAAiNi BWKOHABYOro KOMITETY
MiCbKOT paau Ans NocTiHOro 36epiraHHs [0 BiANOBIAHOIO AepPXXaBHOIO apXiBy.

3aCTyMHWK MICbKOr0O rosioB1 3 nutaHb
LianbHOCTI BUKOHABUYMX OpraHiB pagu AHgpili 1BAXOB



Jopatok 1

[0 IHCTpyKUiT
(nyHKT 8)

3ATAJIbHI TIPABUNA O®POPMJIEHHA AOKYMEHTIB

1 Ans othopMNeHHs TEKCTIB CNY>KO60BUX AOKYMEHTIB BUKOPUCTOBYETLCS rapHiTypa Times
New Roman Ta WwpugT po3mipom 12-14 apyKapcbKUX MYHKTIB abo 8-12 ApyKapCbKMX MYHKTIB
ONA OPYKYBaHHA pekBi3uTy «[pi3BuLle BUKOHABUA i HOMep MOro TeneqoHy», BUHOCOK,
MOACHIOBa/IbHUX HAMNUCIB 10 OKPEMUX €/IEMEHTIB TEKCTY AOKYMeHTa abo Moro pekBsi3uTiB TOLLO.

2. Mpy 0thopMIEHHI 3aCTOCOBYETLCA LLPUAT:

- HaniBXUPHWIA LWPUGT BEMKAMU NiTepaMu - 471 Ha3BW BULY JOKYMEHTE,;

- HaniBXupHWUIA (NPAMKIA abo KYpPCKB) - [/151 3aro/I0BKIB Ta KOPOTKOrO 3MICTY [JOKYMEHTA.

3. Mpun ohopMneHHI TEKCTIB MiXKPALKOBWIA iHTEpBas MOBUHEH CTaHOBUTU:

- 1- ana cknagoBuX TEKCTY AOKYMEHTA, PeKBI3UTY «[oAaToK» Ta NOCUNAHHS Ha AOKYMEHT,
LU0 CTaB NiACTaBo 419 NIArOTOBKM (BMAAHHSA) MOTOYHOrO AOKYMEHTA;

- 15- ana cknafoBux YaCcTUH PeKBI3MTIB «Aapecar» Ta «I pud 3aTBepaKeHH,

- 1,5-3 - onAa BIJOKPEM/IEHHA PEKBI3NTIB JOKYMEHTa OAUH Bif, O4HOrO.

4. IM’a Ta npi3BuLLe B pekBi3nUTI «IMignmc» po3MilLlyeTbCA Ha PIBHI OCTaHHLOr0O PAAKa Ha3BK
rnocagmu.

5. MakcumarnbHa A0BXUHa psaka 6araTopsaakoBux PekBi3nTi B (KPIM PEKBI3UTY TEKCTY) - 73
MinimeTpu (28 fpyKOBaHWX 3HAKIBY).

6. KW KOPOTKMIA 3MIiCT A0 TekcTy nepeBuwye 150 3HakiB (N’ATb psfKiB), KOro
[03BO/ISIETLCA MPOAOBXYBATU 0 MeXi npasoro nons. Kparnka B KiHLi 3arofoBka He CTaBUTLCS.

7. Mpy ohopmneHHI 4OKYMEHTIB BIACTYN Bif MeXi NiBOro nons 4OKYMeHTa CTaHOBUTL:

- 125 minimeTpiB - 4na iM’a Ta Npi3BuLa PekBI3nTY «Iignucy;

- 100 minimeTpiB - 4Na pekBi3nTy «I pud 3aTBEPLKEHHS»;

- 90 minimMeTpiB - AN PeKBI3UTY «Adpecars;

- 10 minimeTpiB - Ansa ab3auiB Yy TEKCTI.

-0 wminimetpie  — ana  cnie:  «CIYXAJIN», «BUCTYTIUNN», «BUPILLNTN»,
«<YXBATINNN», <HAKA3YH», «30B60B’A3YHO»;

ANs PEKBI3NTIB «/[laTa JOKYMeHTa», «KOPOTKMIA 3MIiCT AOKYMeHTa», « TeKCT» (6e3 ab3aLliB),
«BigmiTKa Npo HasBHICTb A0AaTKiIB», «[1pi3BNMLLE BUKOHABLSA | HOMEpP oro TeneoHy», «BiamiTka
MPO BMKOHAaHHA [OKYMeHTa i HajcuiaHHA MOro [0 CnpaBu», CMOBO «[OAATOK, PeKBi3UTU
«Jlofatok» Ta cnoBo «[lifcTaBa» 3anmcy Mpo NOCWIaHHA Ha JOKYMEHT, WO CTaB MigcTaBor A1
MiAroToBKM (BMAAHHS) MOTOYHOrO [OKYMeHTa, HaliMeHyBaHHs Mocagu Yy PekBisuTi «[lignucy,
3aCBifl4YyBaBbHOIO Hamucy «3rijHO 3 OpuriHaioM» Ta A9 Meplworo peksisuty «Ipud
3aTBEPPKEHHA», AKLLO TX B JOKYMEHTI [Ba.

8. Mig yac othopMneHHs AOKYMeHTIB (40AaTKIB A0 HMX) Ha ABOX i 6ifblUe CTOpiHKaxX Apyra
Ta HaCTYMHi CTOPIHKM MOBWHHI BYTV NMPOHYMEpPOBaHi.

9. Homepy CTOPIHOK CTaBnsiTbCA MOCEPEAUHI BEPXHbLOrO MONS CTOPIHKM apabCbKuMm
uMgpamn 6e3 3a3HavyeHHs CcnoBa “CTOpPiIHKA” Ta PO3A4INOBMX 3HaKiB. [leplla CTOpiHKa He
HYMepYeTbCA Hi B LOKYMEHTI, Hi B KOXXHOMY 3 [0AaTKIB. [LOKYMEHT | KOXeH 3 [0faTKiB MatTb
OKpemy HymepaLito.

10. TeKCTV AOKYMEHTIB APYKYHTbCA Ha OAHOMY Gouji apkylwa. [JOKyMEHTU He NOCTINHOro
CTPOKYy 36epiraHHsi 06cArom Ginbwe 20 CTOPIHOK AOMYCKAETbCA APYKYBaTW Ha /IMLbOBOMY i
3BOPOTHOMY 06oOUji apKylua, npyv UbOMY PeKBi3UT «[Tignuc» NOBUHEH O6yTW PO3MILLEHMIA Ha
NMLBOBOMY, @ He Ha 3BOPOTHOMY 60LLI OCTaHHLOTO apKyLla JOKYMEHTa.
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Jopnatok 2
[0 THCTPYKUiT
(nyHkT 20) *

1. 3PA30OK 3AIrA/IbHOIO BNAHKY ANA CTBOPEHHA JOKYMEHTIB
(6e3 3a3HaYeHHs Ha 61aHKy Ha3BM BUAY LOKYMEHTA)

1.1.3pa30K Mo3LoBXHbOro 6/1aHKa

YKPATHA
XMETbHUMUBKA OBJTIACTb
OEPAXKHAHCBKA MICbKA PALA
BUKOHABUIIA KOMTII |
Byn.Mupy 111, m.[epaxHs, XMeNbHULBKWIA paiioH, XMenbHULbKa 06nactb, 32200,
Ten./thakc 03856 2-15-43, e-mail: dermisrada@ukr.net, kog 3rigHo 3 €EAPMOY 04403025

Ne Ha Ne Big

1.2. 3pa3okK KyToBOro 6naHka

YKPATHA
XMEJIbHNLUBbKA OBJIACTb
OE PAXKII AHCbKA MICBbKA

PALA
B/ KOHABUY11/ KOMITET
Byn.Mwupy .11/1, m.[epaxHs,
XMeNbHULBKWIA paiioH, XMe/bHULbKa

obnactb, 32200,
Ten./tpakc 03856 2-15-43, e-mail:
dermisrada@ukr.net, kog 3rigHo 3

€0PMNMOY 04403025
Ne

Ha Ne Bif,



mailto:dermisrada@ukr.net
mailto:dermisrada@ukr.net

2. 3PA3KW BJTAHKIB KOHKPETHOI O BNAY OOKYMEHTA

(i3 3a3Ha4YeHHAM Ha 6n1aHKy Ha3Bu BUAY [OKYMEHTA)

2.1. BnaHk po3nopspKeHHss MiCbKOro rosioBu

YKPATHA
XMEJIbHNLIbKA OBJIACTb
OEPAXXKHAHCBKU MICBKW TOJTOBA

POSMNOPAOXXEHHA

JeparkHaA Ne

2.2. bBnaHK pilleHHA MICbKOT paan

YKPATHA
XMEJIbHNUBKA OBJTACTb
OEPAXKHAHCBbKA MICbKA PALA

cecisi
CK/IMKaHHA

PILLEHHA

JeparkHa No

2.3. BbnaHK pilleHHs BUKOHABYOro KOMIiTeTy MiCbKOI paau

YKPAIHA
XMI JIbHNIU>KA ObJIACTb
OEPAXKHAHCBKA MICbKA PAJA
BUKOHABUNIA KOMITET
PILLEHHA

JepaxHs Neo
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Jopatok 3
[0 [HCTPYKUIT ,
(nynkT 37)

MEPENIK
[OKYMEHTIB, LLO ]03BONISIETLCA 3aTBEPAKYBATK MPOCTABNSHHAM
rpyda 3aTBepPKEHHST NocagoBoi 0co6u

1. Akt (roToBHOCTI 06’cKTa [0 eKcnnyatauii; CnuCaHHS; IHBEHTapm3auil; eKcnepTu3u;
BU/TyYeHHS Crpas [1s 3HULLEHHS; nepejadi cnpas; MikeBijauii yCTaHOB TOLLO).

2. 3aBflaHHA (Ha MPOEeKTyBaHHS 06’EKTIB, TEXHIYHUX CrOpyA, KaniTasibHe OyAIBHULTBO; Ha
NPOBEAEHHS HAYKOBO-A0CNIAHMX, MPOEKTHO-KOHCTPYKTOPCbKMX | TEXHONOMIYHUX POBIT; TEXHIYHI
TOLLO).

3. KowrTopwucu Butpar (Ha yTpuMaHHS anapary ynpasiHHS, OyAUHKIB, NPUMILLEHb, CrOpYa;
Ha MiAroTOBKY Ta OCBOEHHS BUPOOHMULITBA HOBMX BMPOOGIB; Ha KaniTasibHe 6yAiBHULTBO TOLLO).

4. Mepenikn (nocaf npawyiBHUKIB 3 HEHOPMOBAHWM PO6GOYMM [HEM; TUMOBMX, BifOMYMX
(rany3eBnX) AOKYMEHTIB i3 CTPOKaMW 36epiraHHs ToLo).

5. PO3LiHKM Ha BUKOHAHHA POGIT.

6. MpoToKOoNM fopadunx OpraHiB, KOMICIA.

7. HomeHKnaTypa cnpas.

8. Mocapnosi IHCTPYKLUT.
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JopaTok 4

[0 IHCTpyKUiT
(NYHKT 67)

MEPENIK
JOKYMEHTIB, NIANNCA Ha AKUX CKPIN/IOHTHCA
repboBO0 MeYaTKo

1 AKTK (BMKOHaHHSI POOGIT, CMMCaHHS, eKCnepTu3n, (PIHAHCOBMX MNEPEBIPOK; BUTYYEHHS
CrpaB A/19 3HULLEHHS; nepeaadi cnpas TOLLO).

2. PO3nopsagpKeHHA MiCbKOro rosioBu, pilLieHHS MICbKOT pafy Ta BUKOHABYOro KOMITETy.

3. JoBigku (NiMITHI; Npo BMNNaTy CTPaxoBUX CYM; BUKOPUCTaHHSA OHOMKETHMX acUrHyBaHb
Ha 3apriaTy; Npo HapaxoBaHy 3apnsaTy TOLLO).

4. Oorosopy (Mpo MmatepiasibHy BIiAMNOBIAANLHICTL, NIAPAAM, OpeHAy MPUMILLEHb; MNPO
BUKOHaHHS PO6IT TOLLO).

5. [JoKymMeHTW (J0BiAKW, apXiBHI [OBIAKW, MOCBIAYEHHS TOLLO0), WO 3acBigyykoTb npasa
rpomagsH i opuanyHMX ocio.

6. lIOpyYEeHHs1 Ha OfepXaHHS TOBapHO-MaTepialbHUX LIHHOCTEN, OHMKETHI, GaHKIBCbKI,
MEHCINHI, NAaTKHI.

7. 3aBAaHHA (Ha MpPOEKTyBaHHS 06’€KTiB, TEXHIYHMX CMOpyAd, KaniTalbHe OYAiBHULITBO;
TEXHIYHI TOLLO).

8. 3paskm BIiAGUTKIB MNeyaTok i NignuciB npauiBHMKIB, fKi MalTb NpaBO 3A4iiCHIOBATU
(hiHaHCOBO-roCNOAapChbKi ornepavii.

9. KowTopuc BuTpaT (Ha yTpUMaHHS anaparty Ynpas/iHHA; Ha NiArOTOBKY Ta OCBOEHHS
BUPOGHMLTBA HOBUX BMPOGIB; Ha Ka/bKy/ALil0 3a [0roBOpoM; Ha KaniTaibHe OyaiBHULTBO
TOLLO).

10. JIncTn rapaHTiliHi (Ha BUKOHaHHSA po6iT, HagaHHs nocayr TOLO).

11. TlogaHHs | KNoNoTaHHA (NP0 HaropoPKeHHs opfeHaMK | Medansmun).

12. PeecTpm (YeKiB, BHOMKETHUX [OPYUEHD).

13. CnifbHi JOKYMeHTW, NiAroTOB/EHI Bif, iMeHi ABOX | 6inbLUe YCTaHOB.

14. CtaTyTi yCTaHOB.

15. TpyZOBi KHUXKW.
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13.

14.

15.

16.

17.
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Jopatok 5
[0 THCTPYKUiT
(NyHKT 69)

MEPEJIIK
0Cib, NiANMCK AKUX CKPINIKKTLCA repboBOO MeYaTKo

[epaXHAHCLKMIA MICbKMIA ronoBa.

CekpeTap JepaxHAHCbKOT MICbKOT paau.

3acTynHuKM [epaxxHAHCbKOro MiCbKOr0 rosioBy 3 NUTaHb BUKOHABYMX OPraHiB
paau.

3aBigyBayi BifAiNiB anapaty BWKOHABYOro KOMITETY MICbKOI pagy Yy Bunafgkax
BU3HAYEHMX 3aKOHOAaBYMMU aKTaMn YKpaiHn.

Jopnatok 6
[0 IHCTpyKUiT
(nyHKT 155)
MEPENIK
AOKYMEHTIB, LLIO He NiAnAralTb peecTpayii 3ara/ibHUM BiA4inom
Bua gokymeHTa CnieyjianbHMiA 067K
3BefieHHA Ta iH(hopmauis, HagicnaHi 4o Bigoma He NignaraloTb peecTpauii um

PeknamHi NoBigOMIEHHS, NakKaTK, NporpaMu Hapag, 06MiKy y 6y/Ab-AKWiA iHLWWKIA crnocit
KOHEepPEHLii TOLLO

MpeiickypaHTy (Konit)

Hopmu BuTpaTty matepianis

BiTaslbHi UCTW | 3anpoLLEHHSA

MicsuHi, KBapTasibHi, NiBPIYHI 3BITU

["pachikn, HapsaK,3a8BKN, PO3HAPAAKN

dopmuK CTATUCTUYHOT 3BITHOCTI

[pyKoBaHi BUAaHHA (KHUMW, XXYpHau, 61oNeTeHI)

HaykoBi 3BiTK 3a Temamu

HaBuasibHi nNnaHu, nporpamu (Komiv) BifAiN opraHisauiiHOT Ta KaapoBoi
po6oTn

[orosopu (rocrnogapchbki) BiAAiN GyXranTepcbKoro 06niky

[JLOKYMEHTIN CTOCOBHO KBapTUPHOr0 06/iKY rpoMagaH Bif4in XWUTIOBO - KOMYHa/IbHOTO

LoKyMeHTU 3 rpudiom «[1si cny»K60Boro rocrogapcrtsa Ta 61aroycTpoto

KOPUCTYBaHHS

ByaiBenbHi nacnopTu BiAAiN MiCcTOOYayBaHHA Ta
apxiTekTypu

MakeT JOKYMEHTIB Ta 3BePHEHHSA rpomajsaH ans BIA4IN HafaHHA afMIHICTPaTUBHUX

OTPUMaHHA aAMIHICTPaTUBHUX MOCNYr nocnyr

ApXiBHi 10BiaKK, KOMIT Ta BUTAMM 3 IOKYMEHTIB 3@ apXiBHWiA Biagin

3BEPHEHHSAIMY FPOMafsH

[loroBopu opeHau, Kynisni-npoaaxy 3emesbHUX BiZZIN 3eMe/IbHUX BIAHOCWH Ta
[iNAHOK, CepBITYTIB TOLO, AOBI4KM MPO YIEHCTBO B eKOMorii

0COBMCTOMY CeNnsiHCbKOMY rocrnofapcTsi
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Hopatok 7

[0 THCTPYKUiT
(nyHKT 161)

YXYPHAIJ
peecTpavii BXigHOT LOKyMeHTaLiT™*

Hata  BxigHuin  Jatata KopecnoH- KopoTkuin Pe3ontouis, Mignuc  BigwmiTka

Hagxof peecTpauin  iHAeKC [EeHT 3MICT BIAMOBI-  BMKOHaBLA npo
XEHHA  HWUI iHOEKC opepxa- [a/IbHUIA B OAEpP- BUKOHAHHA
[LOKYMeHTa  HOro BMKOHaBeLUb  >KaHHi  [OKyMeHTa
AOKYMEH [OKYMeHTa
Ta
[ 2 0 4 5 6 7 8

* Y pasi MOTPedu XKypHan MoXKe 3MiHIBaTMCA Ta AOMOBHIOBATUCA A0AATKOBMMM rpadamm.

Jopatok 8

[0 IHCTpYKUiT
(nyHKT 161)

XXYPHA
peecTpayii BUXIAHOT JOKYMeHTauii™*

BuxiaHwia Nata KopecnoHaeHT  KopoTkuit 3micT  BigmiTKa Npo BUKOHAHHS
peecTpauiini-  AOKYMeHTa JOKYMeHTa [OKYMeHTa
HUI IHOEKC
AOKYMEHTa
i 2 i 4 5

*Y pasi NoTpedm >KypHan MOXe 3MiHHOBATUCA Ta JOMOBHIOBATUCS JOAATKOBMMY Fpacdamu.
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Jopatok 9
[0 IHCTpyKUiT
(nyHKT 179)

CTPOKWM
BUKOHAHHS OCHOBHUX JOKYMEHTIB

1 AKT lMpe3ungeHTa Ykpainn - 30 AHIB 3 AaT HabpaHHA HUM YMHHOCTI, AKLO UMM aKTOM
He nepefbayvyeHO CTPOK BMKOHAHHS BU3HAYEHOrO HM 3aBaHHS.

2. 3annT abo 3BEPHEHHS:

-HapoAHOro fenytara YKpaiHu - npotarom 15 AHIB 3 AHA MOro HagxXo[mKeHHs, AKLO
BepxoBHOIO Pafiol0 YKpaiHW He BCTAHOB/IEHO iHLUMIA CTPOK;

- fenyTarta 06/1aCHOT Ta painoHHOT paau - nNpoTarom 15 AHIB 3 AHSA Oro HaLXOKEHHS,

- fenyTaTta MicbKoi pagn - npoTarom 10 AHIB 3 AHA Or0 HaAXOMKEHHS.

3. AKLWOo 3anuT (3BEPHEHHA) HApPOAHOro AenyTarta YKpaiHu (genyTarta 06/1acHOT Ta patoHHOT
paau, fenyTarta MicbKoi paan) 3 06’ €KTUBHUX MPUYUH He MOXKe 6YTW PO3rNISHYTO B YCTAHOB/IEHWIA
CTPOK, HAACW/IAETbCA MUCbMOBE TMOBILOM/IEHHA CY0’€KTaM BHECEHHS 3anuTy (3BEpPHEHHSH) i3
3a3HaYeHHAM MPUYMH NPOLOBXEHHA CTPOKY PO3rnsagy.

CTpoK po3rnagy AenyTaTCbKOro 3BepHEHHS 3 ypaxyBaHHAM CTPOKY MPOLOBXEHHS He MOXe
nepesuysaTh 30 AHIB 3 MOMEHTY MO0 HagXOMKeHHS.

4. PiweHHa KabiHeTy MiHicTpiB YKpaiH/ LIOA0 [00npautoBaHHs MPOeKTiB HOPMaTUBHO-
NpaBoBMX akTiB - npoTarom 10 AHIB 3 AHA NPUAHATTA BiANOBIAHOIO PILLEHHS, AKWIO LM
PiLLEHHAM He BCTAHOB/IEHO iHLUMIA CTPOK.

5. MocTtaHoBM Ta BMCHOBKM Konerii PaxyHKOBOI nasiatv - npoTarom 15 AHIB 3 gHA X
peecTpaLlii B MiCbKili pagi, SKLIO B HAX He BCTAHOB/EHO IHLUWIA CTPOK.

6. MorofpkeHHs NPOEKTIB aKTiB 3aiHTePecOBaHUMM OpraHaMu - Yy CTPOK, YCTaHOBMIEHWUIA TX
rONOBHMMW PO3PO6HMKaMK BIAMOBIAHO 40 BUMOT PernameHTy KabiHeTy MIHICTpiB YKpaiHu.

7. 3anuT Ha ny6niyHy iHhopmaLito Big (i3NYHOT, OPULNYHOT 0COOKM, 06’°eHAHHS rpoMaasH
6e3 cTaTycy HOpUANYHOT 0CO6M, KpiM CY6’EKTIB BNagHUX MOBHOBaXKEHb, Ta HafaHHA BiANOBIAI Ha
3annT Ha iH(opMaLito —pPOTArOM CTPOKY, BM3HayeHoro crartreto 20 3akoHy YKpaiHu «[1po
AOCTYN A0 Ny6IYHOT IHpOopMALLiT».
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Jopatok 10

[0 IHCTPYKUiT
(nyHKT 201)

XKYPHAN
06NiKy KOHBepPTIB (NakoBaHb) 3 rpntom «1s1 Criy>k60BOro KOPUCTYBaHHS»

MopsgKoBui [Hata HaiiMeHyBaHHS Homepu Mignuc MpumiTka
HOMep HaAXOMKEeHHs  YCTaHOBMW, 3 [OKYMEHTIB, npawiBHMKa,
KOHBepTa AKOI HagilLLIOoB 18,0 BIAMOBIA&/ILHOIO
(nakoBaHus) KOHBepT 3a3HayeHi 3a BUKOHaHHS

(nakoBaHMA)  Ha KOHBEPTI  BiANOBIAHOrO
(nakoBaHiin)  BMAY poOGIT, WO
NigTBEPAKYE
OTPVIMaHHS
KOHBepTa
(nakoBaHHs),
fiata OTpMMaHHA
1 2 a 4 5 6
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JopaTtok 11

[0 [HCTpyKUiT
(nyHKT 209)

AKT
Npo BIACYTHICTb BK/1aZeHb abo NopyLUeHb LisTiCHOCTI,
NOLLKOPKEHHA KOHBepTa (HakoBaHWI)
Bif 20 p. Ne

Llei aKT cknageHui _ _ _
(HaiiMeHyBaHHA NOCaaV BifAMNoBiabHOrO NPaLiBHUKA)

(npi3suLe Ta iHiLiann)
Y NPUCYTHOCTI:
(nocaaw, npi3BnLa, iHiLian nocagoBmx ocio)

Mnpo Te, WO Mij Yac PO3KPUTTA KOHBepTa (NakosaHMs), HafdicnaHoro

(HaiMeHyBaHHS1 YCTaHOBM, LLO Hagicnana JOKYMeHTN)
He BUSABNEHO TakMX BKNaAeHb

(Ha3Bu i peecTpaLiiiHi iHAEKCK AOKYMEHTIB, SKi He BUSIB/IEHO)

BUSBNEHO MOPYLLEHHS LiIICHOCTI Ta MOLWKOMKEHHA KOHBepTa (MakoBaHHS)

(Ha3Bw i peecTpaliiiHi iHAEKCU JOKYMEHTIB, L0 MICTATbCS Y KOHBepTax (MakoBaHMsX)

3 NOPYLLEHHAM Li/IICHOCTI Ta MOLUKOLXEHHSAMMN)

(nignuc) (BnacHe im’s, MPISBULLE)



Jopatok 12

[0 THCTPYKUiT
(NyHKT -212)

XKYPHAN
peecTpaLii BXiLHUX JOKYMEHTIB 3 rpuom
«[na cny>k60BOro KOPUCTYBaHHS»

KinbkicTb BigmiTka
i npo o
[ata apKkylis BigmiTka npo . .
Ha3Ba BK MHOXX aTta 3nignuc .
HaXOMKeH [Jara 1a Ay POSMHOXE ™ aarra Ha A h Pe&iC:I’pEiLLIVIH BigmiTka
-y [IOKYMEHTa, KifbKi s a6 HHSA WA iHOEKC
HA Ta peecTpauiiH Horo iNbKiCTb Ta  Pesontouis a6o (KifbKICTb KOHTPO/Tb CrABIL. 10 npo
peecTpauiii - WA ingekc  ABTOp [OKYMeHTa 3arONOBOK 360 © HoMepH BiNOBiAaNbHK MPUMIDHIIK [IOKY pﬂKOZI."”' SHULLEHHS
WA iHOeKC  BWXiAHOrO o S MPUMIPHWKIB i1 BUKOHaBELL & MeHTa Ta = o . LOKYMEHT
BXi]HOrO  [IOKyMeHTa KOpOTKUN = 1B, KOMY .oy Fioro T z niw vTo
3MicT S BPYYeHO < e [OKYMEHT
OKYMeHTa 5 i BMIKOHaHHS = 3
ROKY = (HagicnaHo s &
= )
) o cC
i 2 " 4 5 6 7 8 9 10 n 12 1 13

*Y pasi NoTpe6un XKypHaT MOXe [OMOBHIOBATUCS AOAATKOBMMU rpacdhamu.
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XXYPHAN
peecTpavii BUXiAHUX Ta BHYTPILLHIX JOKYMEHTIB 3 rpudomM

«[Ns cny>K60BOro KOPUCTYBaHHSA»™

MigrotoBneHo

Jata

HaiimeHyBaHHs! MiacTasa o
HaXOMKeH Bug CTPYKTYpPHOro BiIHECEHHS o KINBKICTb
HA Ta [OKYMeHTa Ta nigposginy, iHdopmaui KINILKICTb apKyLuiB

peecTpauiiiH KOpOTKUiA npi3BuLLE Ta fo kateropii 3 MPUMIPHNKM Y
WA iHIEeKC 3MiCT iHiLiam 0OMEXEHUM B, IX KO>XXHOMY
[OKyMeHTa BVKOHaBL|S [0CTYMNOM HOMeEpU MPUMIPH

Ky

i 2 R 4 5 6

*Y pasi NoTpe6y XypHan MOXE [0MOBHIOBATUCS A0AATKOBUMM rpadiamil.

BignpaeneHo

HalMeHyBaHHS

YCTaHOBU -

ofepXyBaya HOMED

o npumip

[OKYMEHTA, kA
CTPYKTYpHOro

nigposginy

7 8

Jopatok 13
[0 IHCTpyKUiT
(NyHKT 212)
Homep
PeGiCTpaLI,IVIHVI peecTtpy a6o BiguiTka
7 iHgekc fata 0
T ey SHLieH
# o [OKYMeHTa
OOKYMEHT nignmc
BMKOHaBLs
9 n 12

MpumiTKa



OOPMA

Jopatok 14

[0 [HCTPYKUIT
(nyHKT 223)

HOMEHKNAaTypu cnpas CTPYKTYPHOro Migposginy

[epaxHsaHCbKa MicbKa paja
CekpeTtap MICbKOT paam

HOMEHK/NATYPA CITPAB Ne 13a 2021 pik

CXBAJIEHO:

[MpoToKoN 3acifaHHa ekcrnepTHoi Komicit Big 01.01.2021 Ne 1

KinbKicTb cnpas

IHOeKC
Cripasy 3arofioBOK Cnpasu (ToMiB)
02.01-04 TMpoTOKONN FPOMAACLKUX 1

CNyXaHb, 3arajibHMX 360piB

(cxofiB) rpomagsH

Cnpasu 3a CTpoKamMu 36epiraHHs

Ycboro cnpas:

MOCTIAHOrO 36€epiraHHs
TpuBanoro (noHas 10 pokis)
36epiraHHA

TUMYacoBOro 36epiraHHs

CKNALEHO:
"onoBHUIA cneuianicT
02.11.2021

MOrO4KEHO:
3aBigyBay apXiBHOro Bigginy
03.11.2021

MigcymkoBumin 3anmc

Pasom ..
nepexigHi
13
7 5
2 1
4 0

Po6oui
No3HaYKN

Ctpok
36epiraHHs

NOCTiliHO

Y ToMy ymchi
3 BigmiTKoo “ENMK”
2
2
0

0

BnacHe im’s MPI3BULUE

BnacHe im’a MPI3BULLE
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JopaTtok 15

[0 IHCTpyKuUii
(nyHKT 223)

®OPMA
3BefleHOI HOMEHK/1aTypu crpaB MiCbKOI pasu y naneposiin dhopmi

OEPAXKHAHCBKA MICbKA PALA
XMeNbHULbKOro painoHy XmenbHULUbKOI 0651acTi
3BEAEHA HOMEHK/TATYPA CIPAB 3a 2021 pik

CXBAJIEHO:

[MpoToKON 3acifaHHA ekcnepTHoI Komicii Big 08.11.2021 No 4
[MpoTOKON 3aciflaHHA eKCnepTHO-NepeBIPHOT KOMICIT lepXXaBHOro apxisy
Big 17.11.2017 Ne22-31/1-17

KinbKicTb

IHpekc 3arofioBoOK cnpasu cnpas CTpok PoGoui
crnpasu . 36epiraHHs MO3HAYKM
(TomiB)
CekpeTap MiCbKOT pagu
02.01-02 MpoTokonu 3acifaHb 10 MOCTINHO CcT.7a
BMKOHABYOro KOMITETY MiCbKOI
pagu, piLUeHHS BUKOHABYOro
KOMITeTy
Biggin opraHisauiliHoi Ta KagpoBoi po6oTu
02.03-02 KonekT1BHWin JOroBip 1 MOCTIliHO cT. 395 a

MigcymKoBwWiA 3aninc

Y ToMmy uncni
Cnpasw 3a CTpoKaMu 36epiraHHs Pasom nepexigHi 3 B‘I‘%I\ln':lT(IE?m
Ycboro cnpas: 64 8 27
MOCTINHOr 0 36epiraHHs 24 0 0
TpuBanoro (noHag 10 pokiB) 36epiraHHS 7 1 0
TUMYacoBOro 36epiraHHs ta 1 27
CKJTALEHO:
"onoBHUIA crielianicTt BnacHe im’a MPISBULLE
06.11.2021
I'II,EI,C)’MKOBI/IVI 3AMNC 3ABIPEHO:
3aBiflyBay 3araibHOro Bigainy BnacHe im’a MPI3BULLUE
06.11.2021
MOrO4KEHO:
3aBigyBay apxiBHOro Biaginy BnacHe im’a MPISBULLE

09.11.2021
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Hopatok 16

[0 IHCTPYKUIT
(nyHKT 253)

POPMA
aKTa npo BUYYEHHS AN 3HULLEHHS IOKYMEHTIB

AKT
NP0 BUYYEHHS 411 3HULLIEHHS! JIOKYMEHTIB

OEPAXKHAHCBKA MICbKA PALOA
XMeNbHULbKOro painoHy XMenbHMLbKOT 06/1acTi
Big 15.12.2021 Neo 1

MAOCTABA:
[MpoTOoKON 3acigaHHsA ekcnepTHOT Komicii Big 08.11.2021 Ne 4
IHAeKc 3%?]1&%30'( [Jata [Jata KinbKicTb Ctpok Poboui
crnpasu (Tgmy) nMoYaTKy  3akiH4YeHHs crpas (TOMIiB) 30epiraHHs  MO3HaYKW
Pa3oM [0 3HULLEHHS: 7 (cim) cnpas 3a 2015—2017 poku
KinbKiCTb JOKYMEHTIB: 174 (cTo cimgecaT 4oTupn)

MpuiimanbHO-3aaBanbHa HaknagHa: Big 12.12.2021 Ne 741*
MeTOf 3HULLEHHA:  3HULLEHHSA LWISAXOM HeBigHOB/HOBAIbHOTO NOAPiOHEHHS

CKJTALEHO:
C0NoBHWIA cneyjianicT** BnacHe im’a MPI3BULLE
18.12.2021

MOoro4)KeHO:
3aBigyBauy Bigginy*** BnacHe im’a MPI3BULLE

19.12.2021

3ATBEPIXKEHO:

3aBiflyBay apxiBHOro Bigginy**** BnacHe im’a MPISBULLE
22.12.2021

SHMLWEHHA NPOBEAEHO:

CneuianicTt apxiBHOro Bifainy***** BnacHe im’a MPI3BULUE
25.12.2021.

* He 060B’3K0BE MM0/1e, 3aCTOCOBYETLCA Y pasi nepefadi iHLWI yCTaHOBI NS 3HULLEHHS.
** Oco6a, BignoBijasbHa 3a AifI0BOACTBO Y Migpo34ini YKNa[eHHs, AKOK CKIa[eHO aKT.
*** [MocagoBa 0coba, sika NPoBOAUIA eKCNEPTU3Y LLIHHOCTI.

**xx KepiBHMK apXiBHOrO Migpo3ainy.

*x*x% Oco6a, sKa NpPoBena 3HULLEHHS.
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onucy cnpas Yy naneposin opmi

OEPAXHAHCBHKA MICbKA PAJA
XMeNbHULBKOro parioHy XMebHULBKOT 061acTi
OIMNC Ne 5 (2020 pik)

CXBAJIEHO:

MpoToKON 3acifaHHs eKcnepTHOT KomiciT™ Big 23.11.2021 Ne 4
[MpoTOoKON 3acifaHHA eKcrepTHO-MepeBipHOI kKomiciT™* Big 30.11.2021 Ne 44-31/1-17

IHOekc 3aronioBoK Jata

cnpasu cnpasn (TOMy) no4YaTKy  3aKiHYeHHS

Y ueit onuc BKoYeHo: 30 (TpuausTs) cnpas 3 Ne 284 o Ne 313

MponyueHo cnpasu: Ne 287
MepepaHo 3a onuncom: 30 cripas

CKNALEHO TA NEPEAAHO:
Cneujanict apxiBHOro Bigginy**

CnieujanicT 3arasibHOro sigainy*
04.11.2021

NOro4)KEHO:
3aBigyBay apxiBHOro Bigginy**
06.11.2021

CMPABW 3r1HO 3 OMUCOM MPUNHATO:
CnieujanicT apxiBHoro sigginy *
15.11.2021

* [ns onucy cnpas CTPYKTYPHOro Nigpo3ainy.
** [1n9 3BefIeHOro OMNMCy Crpas MiCbKOT pagu.

Jata

KinbKicTb
CTOPIHOK

JopaTtok 17
[0 THCTPYKUIT
(nyHKT 258)

CTpok Po6oui
36epiraHHs  MO3HAYKM

BnacHe im’a MPISBULLE

BnacHe im’a MPI3BULLE

BnacHe im’a MPI3BULLE

BnacHe im’a MPISBULLE



