TEXHOJIOTTYHA KAPTKA AJIMIHICTPATUBHOI NOCJAYI'"

BKJIEIOBAHHS J10 MACHIOPTA TPOMAJISHUHA YKPAIHU (3pazka 1994 poxky)

POTOKAPTKH ITPU JOCATEHHI TPOMAJISHUHOM 25- 1 45-PIYHOI'O BIKY

(Ha3Ba aMiHICTPATUBHOI IOCIYTH)

XMenbHUNBbKHAI Bigaia Nel Ynpasainus Jlep:xkaBHoi Mirpauniitnoi ciayx0mu Ykpainu B XMeIbHHIbKIH
o0JacTti/ Bignin HagaHHs agMiHiCTPaTUBHUX MOCIYT aNlapaTy BUKOHABYOI0 KOMiTeTy /lepaskHsAHCHKOI

MicbKOI paau

(nailiMeHyBaHHs Cy0’€KTa HaJlaHHS aMiHiCTPATUBHOI IIOCITYTH)

nigpo3airy IMC/uenTpy HamaHHs
aJIMIHICTPAaTUBHUX HoOCIyr (i3
3a3HaYCHHSM I10CA]TH, MPI3BHIIA,
iMeH1, Mo OaThKOBI MPAIiBHUKA).
OpwuriHaim TOKyMEHTIB

Binnosiganbha C.prKT}.Ile
Ne mocaaoBa ocooa i , TVAPO3ALIH, Crpox
Etanu nocayru . BilNOBiaIbHI 32 BHKOHAHHS
3/m CTPYKTYPHUIA . .
; . eranu eramiB (IHIB)
nigpo3aia
IIpuiiom 3asBU PO BKIICIOBAHHS [pamiBHuK Tepuropianpauit VY neuns
dbotokapTKu (10BUIHHOI (hOPMU) IPU | TEPUTOPIATLHOTO nigpo3ain IMC, 3BEPHEHHS
JOCSATHEHHI TPOMAaITHUHOM 25- 1 45- | migpo3ainy IMC, | neHTp HagaHHS
PIYHOTO BIKY Ta IOKYMEHTIB, 110 LEHTPY HaJaHHS aMiHICTPAaTUBHHUX
MOJIal0ThCA 3asIBHUKOM a00 HOro aJIMIHICTPATUBHUX | TIOCITYT
OMIKYHOM/TIKJTYBAIbHUKOM JUIS MOCIyT
BKJICIOBaHHS (DOTOKAPTKH.
V pasi BiICYTHOCTI OJITHOTO 3
1 JIOKYMEHTIB, He(.)6‘XiI[HI/IX JIJ'ISI"
OTPUMAaHHS a/IMIHICTPATUBHOT
MOCITyTH, a00 SKIIO0 0coda
3BepHYJacs JAJIs BKICIOBaHHS
(OTOKAPTKH TICIIS CILTHBY
MICSIYHOT'O CTPOKY MICJIs JOCATHEHHS
0c00010 BiJIMOBITHOTO BIKY
JOKYMEHTH TIOBEPTAIOTHCS 3asBHUKY
3 MMCHMOBOIO BIAMOBIAIIO 13
3a3HA4YEHHSIM II1ACTaB I BIIMOBH.
[lepeBipka IiliCHOCTI Macnopra, [TpauiBHUK TepuropianbHuil V nens
SKMI TIOJJAaHO JIJIsl BKJICIOBAaHHS TEPUTOPIAILHOTO nigpo3ain JAMC, 3BEpHEHHS
) q)OTOKapTKI/I.‘HopiBI‘-IﬂHI:IH HaJIaHUX nigpo3aury IMC, LEHTP Ha/IAHHSA
" | dOTOKapPTOK 13 30BHILIHICTIO OCOOM | LIEHTPY HaJaHHS aJIMIHICTPAaTUBHHUX
Ta (OTOKAPTKAMHU, SIKI BXKE BKJICEH] aJMIHICTPATUBHUX | MOCIYT
Ha BIJIMOBI/IHI CTOPIHKM Iacropra IOCITYT
[TepeBipka BiAMOBITHOCTI KON [TpauiBHUK TepuropianbHuil V nens
OpUTiHaTaM HaJlaHUX TEPUTOPIAILHOTO nigpo3ain JAMC, 3BEPHEHHS
OMIKYHOM/MIKJTyBaJIbHUKOM nigposauty AMC, | ueHTp HajaHHS
JIOKYMEHTIB, HaJIG)KHUM YHHOM LEHTPY HaJlaHHS aJIMIHICTPAaTUBHHUX
3aBipeHHS KOMIN WX JTOKYMEHTIB aMIHICTPATUBHHUX | TOCIYT
3. | OpaliBHUKOM TEpUTOPIaIHLHOTO HOCITYT




MIOBEPTAIOTHCS
OMIKYHY/TIIKJTyBaJIbHUKY.
[Tepenaua 3a onmrcoM BXiAHOTO [TpaniBuuk nentpy | Llentp Haganus VY neuns
MaKeTy JOKYMEHTIB MPAIliBHUKY HAJaHHA aJIMIHICTPATUBHUX | 3BEPHECHHS
tepuTopianbHoro miapo3niny AMC | aaMiHICTpaTUBHUX | TIOCITYT
(y pa3i mogadi TOKyMEHTIB JI0 MOCITYT
[EHTPY HaJIaHHS aIMiHICTPATUBHUX
TTOCJIYT)
Peectpartis 3asBu nipo BrietoBanHs | [IpamiBHUK TeputopianbHuit Peecrpartis
¢dorokaptku B XKypHani peectparnii | TEpUTOPiaIHLHOTO nigpo3ain JJMC 3as1BU PO
3asB MpO BKJICIOBaHHS GoTokapTok. | migposainy AMC BKJICIOBAHHS
¢doTokapTku B
Kypnani
peectpartii 3asB
npo
BKJICIOBAHHS
doToxapToK y
JIEHb MIPUIOMY
JIOKYMCHTIB
VY Bumaakax HEHAJIEKHOTO [TpamiBHUK TepuropianbHUit He nizuime 5
0(OpMIIEHHS JOKYMEHTIB 200 TEPUTOPIATILHOTO nigpozain IMC, KaJICHJapHUX
HEHAJIS)KHOT SIKOCT1 KOTIii niapozainy JAMC, | meHTp HamgaHHS JTHIB 3 JTHS
teputopianbuuit miapozain AMC LEHTPY HaJlaHHS aJMIHICTpAaTUBHUX | peecTparii
MIOBEPTAE IICHTPY HAJaHHS aJIMiHICTPaTUBHUX | TIOCITYT 3asBH TIPO
a/IMIHICTPATUBHUX MOCIIYT MaKeT HOCITYT BKJICIOBaHHS
HaJaHUX JIOKYMEHTIB JIJIsl yCYHEHHS dboTOKapTKHU B
HEOIIKIB 13 3a3HAYEHHAM IT1CTaB Kypnami
MOBEPHEHHS. peecTpartii 3asB
V pasi BiICYTHOCTI OJIHOTO 3 npo
JIOKYMEHTIB, HEOOX1THUX JJIS BKJICIOBaHHS
OTPUMAHHS aIMIHICTPATUBHOT (doTokapToK
MOCITYTH — ITOBEPTAETHCS TTAKeT
JIOKYMEHTIB Pa3oM 3 MHMCbMOBOIO
BIJIMOBIIJIIO 3asIBHUKY 13
3a3Ha4YEHHAM ITiACTaB BiIMOBH.
HasBHicTh mifcTas 1s BKietoBaHHs | [IpamiBHuK TepuropianbHuil He niznime 5
(doToKapTKHU Ta MoJIaHa 3asBHUKOM TEPUTOPIAILHOTO nigpo3ain JMC KaJeHJJapHUX
1H(hOopMallist TePeBIPSIFOTHCS nigposauty AMC JTHIB 3 JTHS
YIIOBHOBAKEHOIO 0c00010 peectparii
TeputopianbHoro miaposainy AMC, 3as1BU PO
sIKa 32 CBOIMHU CITy>KOOBUMHU BKJICIOBAHHS
000B’s13KaMH B1/MOBIJAE 3a doToKapTKU B
odopMIIeHHS Ta BUJady Macnopra, 3a Kypnami
JaHUMH B1AOMYOI 1H(OpMaIiiHOT peecTpariii 3asB
cucremu JIMC, Knuroro o0miky 1a 3 po
ypaxyBaHHSM BUMOT ITyHKTIB 4 Ta 5 BKJICIOBaHHS
posnury VI TumMmyacoBoro mopsiaky. (doToKapTOK.
VY pasi nogaHHs nmacnopra,
0(pOpPMIICHOTO TEPUTOPIATEHUM VY pasi
nigposaiiom JIMC, skuii npunHUB MIPOBEICHHS
MSUTBHICTH a00 THMYAaCOBO HE JIOJAaTKOBOI




3I1HCHIOE CBOI IIOBHOBAYKEHHS,
KapTOTEKH 3asiB PO BUAAYY
nacropra sIKkoro He 30eperiucs,
MpaIiBHUK TEPUTOPIATHHOTO
niaposainy AMC Hancunae
3ac00aMH MOIITOBOTO a0o
(enb1’erepchbKOro 3B’ 53Ky 3alUTH
JI0 OpraHiB JAepKaBHOI BIaJH
BIZIMIOBITHO 10 a03alliB

MEepUIOTO Ta IPYroro NyHkry 43
[Topsiaky oopmieHHs, Buiayi,
00MiHY, IEpECUIIaHHS, BUITYUCHHS,
MIOBEPHEHHS JICpKaBi, BA3HAHHS
HEAIMCHUM Ta 3HUIICHHS MacrnopTa
IrpOMaJITHAHA Y KpaiHy,
3aTBEPA’KEHOT0 MOCTAHOBOIO
Kab6inery MinictpiB Ykpainu Bix 25
6epesnst 2015 poxy Ne 302.

HepeBipKU
iHdopmarrii,
MOJAHO1
3assBHUKOM,
CTpPOK
BKJICFOBaHHSI
doroxapTku
TIPOJIOBXKYETHCS
He OLTbIIe HIXK
Ha 30
KaJICH/IapHUX
JTHIB

Pimenns npo BKJICIOBaHHS
(hOTOKAPTKH 10 HacmopTa
MPUIUMAETHCS TEPUTOPIATHHUM
nigposaiiom JIMC 3a pe3ynbratamu
MIPOBEJICHUX MIEPEBIPOK.

[TpamiBHUK
TEPUTOPIATILHOIO
niaposainy JAMC

Tepuropianpauit
nigposain JIMC

He nizuime 5
KaJICHJapHUX
JTHIB 3 JHS
peecTpairii
3asBH PO
BKJICIOBAHHS
(doTOoKapTKU B
Kypnami
peecTpariii 3asiB
npo
BKJICFOBAHHS
(boToKapTOK.

VY pasi
IIPOBEICHHS
J0JJATKOBUX
MepeBipoK
iHpopMarii,
OoJaHO1
3asBHUKOM, HE
nizHime 30
KaJeHJapHUX
IHIB 3 THS
peectparii
3asiBH TIPO
BKJICIOBAHHS
doTokapTKu B
Kypnami
peecTpariii 3asiB
npo
BKJICIOBaHHSI
(oTOKaApPTOK.

Hanani hoTokapTku MOPIBHIOIOTHCS
13 30BHIINIHICTIO 0COOM Ta

[TpariBHUK
TEPUTOPIAILHOTO

TeputopianbHuit
nigpo3ain JMC

[IpoTsirom 5
KaJICHJapHUX



https://zakon.rada.gov.ua/laws/show/302-2015-%D0%BF#n733
https://zakon.rada.gov.ua/laws/show/302-2015-%D0%BF#n733
https://zakon.rada.gov.ua/laws/show/302-2015-%D0%BF#n734
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dboToKapTKaMu, SIKi BXKE BKJICEHI Ha
BIJIMTOB1/IHI CTOPIHKHU IacIIopTa.
[lepen yxneroBaHHSM (OTOKAPTKU B
MacropT y HUKHIN YaCTHHI paMKH,
siKa BU3HAYEHA K MICIE JUI
BKJICIOBaHHSI (POTOKAPTKH B MACMOPTI
Ta 3asBi, 3a3HAYAIOTHCS MPI3BUILE Ta
1HiIIaau ocoOu, Ha iM’s K01

0 OPMIICHO TACTIOPT.

DoToKapTKa BKJICIOETHCS B MACIIOPT
Ha TPETIO CTOPIHKY (Y pasi
JIOCSTHEHHS 25-pI4HOTO BiKY) a0
I’SITY CTOPIHKY (y pa3i JOCATHEHHS
45-pidHOTO BIKY).

Ha weTBepty ab0 mocty cTopiHKd
nacropra (BiIMOBITHO) BHOCHTHCS
3aIuC PO OpraH, IKUM
3MIIACHIOETHCS BKIICIOBAHHS
($OoTOKapTOK y macmnopr, Ta
CTaBUTHCS MIAMUC TOCATOBOI OCOOH.
[Tianuc ckpirmIroeThest TepOOBOIO
nevyaTkoro. Ilicis nmepeBipku
dboToKapTKa, YKJIEEHA B MACIIOPT,
CKPIIUTIOEThCA peabePHUM
B110MTKOM reuaTku. Homepu
repOOBOi EYaTKU Ta peNbEPHOrO
BIJIOMTKA [I€YATKH ITIOBUHHI
30iraTucs.

Hpyra ¢poTokapTka BKICIOETbCS Y
3asBy PO BUJAUy TaKOTO Macropra
y CHeIialbHO BIABEACHI AJIS IIbOTO
MICIIS.

S0 GpoToKapTKa BKICIOETHCS B
TepuTopianibHoMy mifgpo3aiti AMC,
KU BU1aBaB 0co01 MaclopT, y
3as1By PO BUJA4y MacrnopTa
BHOCSTBCS IaTH, MIAIHNC TTOCAI0BOI
oco0u, Ha3Ba TEPUTOPIAILHOTO
nigposaury JIMC.

niaposainy JAMC

JTHIB 3 THS
peecTparrii
3as1BU TIPO
BKJICFOBaHHS
doTokapTku B
Kypnami
peectpartii 3asB
po
BKJICIOBAHHS
(bhOTOKapTOK.

10.

Peectpanis y XKypnani o0miky
BKJICIOBaHHSI (DOTOKAPTOK y MACIOpPT
rpOMaJiIHUHA YKpaiHH Y 3B'SI3KY 3
JnocsarHeHHM 25 a0o 45 pigHoro
BiKy (y pa3i BuAaui macropTa iHIIUM
TEPUTOPIATIBHUM HIAPO3ILIOM
JAMC), Ta HanrpaBieHHS A0
TepuTopianbHOTrOo TMiapo3airy JJMC
3a MiclleM BUJadi Macmnopra
BIJIMOB1THOTO TTOBIIOMJICHHS TIPO
BKJICIOBaHHS ()OTOKAPTKH 3
JOJTyYEHHSIM /10 HbOTO IPYToi
¢doToKapTKH, Ha 3BOPOTHOMY Oo11i

[TpariBHUK
TEPUTOPIAILHOTO
niaposainy JIMC

TepurtopianbHUit
nigposain JMC

He miznime 5
IHIB 3 THS
peectpariii
3as1BH TIPO
BKJICIOBAHHS
doTokapTKu B
Kypnami
peecTpariii 3asiB
npo
BKJICFOBaHHS
¢doTokapTok




SIKO1 3a3HAYAIOTHCS MPI3BHIIE T
1HIIiaIu 0COOM.

DoToKapTKa HE BKICKOETHCS JI0
3as1BH, SIKIIO Taka 3asBa 3aikcoBaHa
y BUTJISII1 €IEKTPOHHUX JIAHUX Ta
30epiraerbes y Bu3HaueHomy JIMC
TepuTopianibHomy oprani JIMC /
CTPYKTYPHOMY ITIAPO3/ILJIi anapary
JAMC. 3asiBa ripo BKJICIOBaHHS
(dhoTOKapTKH pa3oM 3 (POTOKAPTKOIO
Ta BIJIIOBI/IHI CTOPIHKH MACTIOPTa 3
BKJICEHOIO ()OTOKAPTKOIO,
JOJTy4YaIOThCS 70 3asIBH,
3apikcoBaHOI y BUIJISAL
€JIEKTPOHHUX JaHuX. Jlara
nonydeHHs iHbopMallii 3a3Hava€eThCs
y XKypHaJIi peecTparlii 3asB 1mpo
BKJICIOBaHHSI (POTOKAPTOK.

11.

[Tepenaua 3a OIKMCOM BHUXITHOTO
MaKeTy JOKYMEHTIB y MPUMIIICHH1
TepUTOpiabHOIO migpo3airy JJMC
nacropra rpoMaJisHuHa YKpaiHu 10
[EHTPY HAaJIaHHS aIMiHICTPAaTHBHUX
MOCITYT.

[TpamiBHUK

TEPUTOPIATEHOTO
nigposairy JIMC,

LHCHTPY HalaHHA

aJMIHICTPATUBHUX

HOCITYT

TepuropiansHUit
nigposain [IMC,
IlenTp HagaHHs
aMiHICTPAaTUBHHUX
MOCJIyT

He nizuime 5
KaJICHJapHUX
JTHIB 3 JHS
peecTpairii
3asBH PO
BKJICIOBAHHS
(doTOoKapTKU B
Kypnani
peecTpariii 3asiB
npo
BKJICFOBAHHS
(boTOKapTOK.

VY pasi
IIPOBEICHHS
J0JJATKOBUX
MepeBipoK
iHpopMarii,
OoJaHO1
3asBHUKOM, HE
nizHime 30
KaJeHJapHUX
IHIB 3 THS
peectparii
3asiBH TIPO
BKJICIOBAHHS
doTokapTKu B
Kypnami
peecTpariii 3asiB
npo
BKJICIOBaHHSI
(oTOKaApPTOK.

12.

Buaaua macnopra rpomMaasiHIHA
YkpaiHnu 3 BKICEHOIO (POTOKAPTKOIO.

[TpariBHMK

TEPUTOPIAILHOTO

TeputopianpHuit
nigposain JJMC,

V neHn
3BEPHEHHS




niapozainy JAMC, | meHTp HagaHHS ocobu 3a
LEHTPY HaJlaHHS aJIMIHICTPAaTUBHUX | IACHOPTOM 3
aJIMIHICTPaTUBHUX | TIOCIIYT BKJICEHOIO
HOCITYT (OTOKaPTKOIO
13. | OckapeHHs Y BCTaHOBJICHOMY MOPSIKY
14. | ITpumitka
JlepasKHAHCBKUI MiCbKMIi I0JI0Ba Anpgpiii KOBITAK




