TEXHOJIOTI'TYHA KAPTKA AJIMIHICTPATUBHOI

HoCJayru

O®OPMJIEHHS 1 BUJTAYA ITACIIOPTA TPOMAJISTHUHA YKPATHA,
3 BESBKOHTAKTHHUM EJIEKTPOHHUM HOCIEM

y 3B’fI3KY 3 BTPaTO10/BUKPAJCHHAM
nacnopra rpoMaasiHuHa Ykpainm 3paska 1994 poky (y popmi KHHKEUKH)

(Ha3Ba aMIHICTPATUBHOI IIOCITYTH)

XMenbHUNBbKUMH Bigaia Nel Ynpasainus Jep:xaBHoi Mirpauniiinoi ciay:x0u Ykpainu B XMeIbHUIBKIH
o0JacTi/ Bignin HagaHHs agMiHiCTPaTUBHUX MOCIYT aNapaTy BUKOHABYOI0 KOMiTeTy /lepaskHsAHCHKOI

MicbKOI paaun

(naiiMeHyBaHHs Cy0’€KTa HaJaHHS aJMiHICTPATUBHOI IIOCIIYTH)

ETann ONPAIOBAHHSA
3BEePHEHHS npo HAaAaHHA
aAMiHICTPaTUBHOI MOCIYTH

BinnoBigaiabua
1MmocaaoBa ocooa i
CTPYKTYPHHUIA
niapo3aia

CrpyKTypHI
niapo3aiiau,
BianmoBigajabHi 3a
eTanu

Crtpok
BUKOHAHHSI
eTamiB (IHiB)

ITig qac MpUHMaHHS
JIOKYMEHTIB BiJ 3asiBHUKA
3MIMCHIOETHCS TIEPEBIpKa IMOBHOTH
NOJAaHUX 3asSBHUKOM JOKYMEHTIB,
BIIMOBIIHICTh  iX  odopmiIeHHS
BUMOTaM 3aKOHOJIaBCTBA.

Y pa3i noxaHHS 3asBHUKOM
iHdopmanii (Koay KBUTaHIII) Hpo
CIUIaTy aJMIiHICTPaTUBHOIO 300py
3a  JIOTIOMOTOI0  TPOTPaMHOTO
npoayKTy «check» mepeBipseThCs
¢dakT crnuaTH  aAMIHICTPATUBHOTO
300py Ta PO3JIPYKOBYETHCS
BIJIIIOBITHA KBUTAHILIS .

Y  pa3i  BusBieHHA  (akTy
IIOJAaHHSI HE BCIX HEOOXITHUX
JOKYMEHTIB (y TOMY 4HCHi, y pasi
HE MIATBEP/UKEHHSI 3a JOIOMOTOI0
IPOTPaMHOTO MHPOAYKTY «check»
iHdopmarii po CILIaTy
aaMiHICTpaTUBHOTO  300py) abo
MOJaHHS JIOKYMEHTIB, 0)OPMIICHHS
SIKUX HE BIAIIOBIIa€ BUMOraMm
3aKOHO/IABCTBA, 3assBHUK
1HPOpMYETbCSI PO  BIIMOBY B
NPUMHATTI JTIOKYMEHTIB 13
3a3HaYCHHSIM nijcTaB TaKoi
BIIMOBH. 3a OakxaHHSIM 3asiBHUKA
BI/]MOBa HAJIA€ThCA B MUCHMOBOMY
BUTJISII.

[IparniBHUK
TEPUTOPIATTEHOTO
nigposainy AMC;
[EHTPY HAJaHHS
aMiHICTpPAaTUBHHUX

MOCITYT

TeputopianpHuit
nigposain JAMC;
LEHTP HaJlaHHS
aJIMiHICTpPATUBHUX
TOCITYT

ITix yac
puromy
JOKYMEHTIB y
JICHb 3BEpHECHHS

VY pa3i BIANOBITHOCTI MOJAHUX
JTOKyMEHTIB  BuUMoram [lopsaky
obopMIIeHHS, BHJa4i, OOMIHY,
TepeCUIaHHs, BUJTYYCHHSI,
MOBEPHEHHS JICpXKaBi, BU3HAHHS
HEJIWCHUM Ta 3HUINEHHS MacropTa
rpoOMaasiHUHA VYkpainu,
3aTBepukeHoro [locranoBoro KMY

[pamiBHUK
TEPUTOPIATTLHOTO
nigposainy AMC;
IIEHTPY HaJIaHHS
aJIMiHICTPATUBHUX

MOCITyT

Tepuropianbauit
migpo3ain JAMC;
[EHTP HAJaHHS
aZMIHICTPAaTUBHUX
MOCITYT

iz uac
MNpUOMY
JOKYMEHTIB y
JI€Hb 3BEPHEHHS




BiJ 25.03.2015 Ne 302
(8 pemakmii IloctanoBu KMY Ne
745 Big 26.10.2016), npamniBHUK i3
BUKOPHUCTAHHSIM €JIEKTPOHHOTO
nudpoBoro  migmucy Ta 13
3acTocyBaHHAM 3aco0iB  Peectpy

dbopmye 3asBy-aHkery (y TOMY
quci 3IIIHCHIOE OTPUMAaHHS
O10METPUYHUX JAHKX, TAPAMETPIB).

[Ticns  ¢gopMyBaHHS  3asBU- [IparniBHUK TeputopianpHuit ITix gac
aHKETH TMPAliBHUK JpyKye ii Ta | TEPUTOPIaIbLHOTO niapo3ain JMC; npuiiomy
HaJa€ 3agBHUKY Juid mepeBipku | miaposaury AMC; LEHTP HAJaHHS JIOKYMEHTIB y
MPAaBWJIBHOCTI BHECCHUX JIO 3asBU- | IEHTPY HaJaHHS | aJMIHICTPATHBHHUX | JICHb 3BEPHCHHS
aHKeTH BigoMmocTed. PeecTparris | aaMiHICTpaTUBHUX HOCIyT
3a5BU-aHKETH  3JIMCHIOETBCA 13 HOCITyYT

3aCTOCYBaHHSIM 3aco0iB  Peectpy
mij yac 1 popMyBaHHS.

Y pa3i BUSBJICHHS TOMHJIIOK B
3as1Bi-aHKET1 MPaIliIBHUK BHOCHUTH JI0
Hel BIJTIOBI/IHI BUIIPABJICHHS.

[IpauiBHUK 3BepTae HOro ymary
Ha HamMCaHHS TpI3BHIIA Ta IMEHi
JATUHCHKUMHU JIITepaMu BiAMOBIIHO

hi (0] Tabmui TpaHciTepanii
YKpaiHCBKOTO angasiTy
JATUHUIIETO, 3aTBEPIKECHOIO

nocranoBoro KMV Bix 27.01.2010
Ne 55.

SIk1110 3asBHUK BUSIBUB OakKaHHS
3a3HAYUTU CBOE€ TIpi3BHUIIE abo/Ta
IM’sl  JTATMHCBKUMH  JIITEpaMu
BIJIMOBIIHO /10 MOTO HAMHMCAHHS Y
paHilie BHAAHUX Ha WOro iM’s
JIOKYMEHTaX, MpaIiBHUK
PO3’SICHIOE, 1O ISl BHECEHHSI 3MiH
HEOOX1/IHO MOJIaTH MUCHbMOBY 3asIBY
(moBiMbHOI (hOopMH) Ta JOKYMEHT,
[0 MATBEP/KYE 3a3HAYCHUH (DAKT,
a came:

- MacrmopT  TPOMaJsTHIUHA
VYKpaiHy, macrnopr TIpoMasiHUHA
VkpaiHu [ BWI3AY 3a KOPJOH,
MPOI3HUI JOKYMEHT IUTUHU;

- JOKYMEHT, 10
HiATBEPXKYIOTh (DaKT HAPOJKEHHS,
3MIHM IMeH1 (y TOMY YHuCIi y pa3si
YKJIaIeHHS abo po3ipBaHHSA
nu1r00y), BUAAHOTO KOMIETECHTHUM
OpraHoM 1HO3eMHOI JepXaBH Ta
JIeTaai30BaHOTO B YCTaHOBIIEHOMY
MOPSTIKY;

- paHilie BUJAHI MacrmopTa Ha
iM’s1 TUTHHKU/0AThKiB (200 OJTHOTO 3




HUX)/OJTHOTO 3 TOJIPYXKXKS, Y TOMY
YHUCIl B MACHOpTax JJIs BHi3Ny 3a
KOpJIOH, BHJAHUX 1HO3EMHUMHU
JepKaBaMH, SIKIIIO
JTUTHHA/0aTHKU/OIUH 3 TIOIPYKIKS €
1HO3EMIISIMH.

K0 AOKYMEHTH, SIKI MOXYTb
MIATBEPIUTH  3a3HAUCHUX  (akT
HasBHI Yy 3asBHMKA TijJ 4Yac
npuiioMy, MpaLiBHUK MPUKUMAE BiJl
HBOTO MHUCBMOBY 3asiBYy, CKaHye Ii
Ta JIOKYMEHT 0 3asBH-aHKETH 1
BHOCHUTb KOPETYBaHHS Y HallMCAHHS

npi3Buma  Tta/abo  iMeHi a0
BIJIITOBITHUX I1OJIIB 3asiBU-aHKETH.

SAxmo mig  Yac  mpuiioMy
BIJICYTHI HiATBEPKYIOU1

JOKYMEHTH Ta 3asBHUK 3TOJICH
BIJIMOBUTHCS  BiT  odopMIICHHS,
NpaiBHUK OQOPMITIOE BiIMOBY BiJl

opopMicHHS  3asBU-aHKETH  Ta
iH(pOopMyE 3asiBHUKA po
000B’S3KOBICTh OTPUMAaHHS

I1acIIopTa rpOMaJITHUHA Y KpAiHHU.

[Ticns  mepeBipku  3asBHUK | 3asBHHUK a0bo Horo YnoBHOBa)keHa ITix yac
BJIACHUM MIANHUCOM MIATBEPIKYE 3aKOHHUH ocoba puromy
MPAaBUJIbHICTh BHECEHUX JI0 3asBH- MpeICTaBHUK/ aaMiHIiCcTparii JIOKYMEHTIB y
aHKETU BIJOMOCTEM TMpo 0co0ly. YIOBHOBaXE€Ha BIJITOBIIHUX JICHb 3BEPHEHHS
Sxmo 3asBHUK yepe3 ¢i3uyHi Baau ocoba 3aKJajiB Ta
HE MOXX€ MIATBEPAUTH BIIACHUM aaMiHICTpauii YCTaHOB,

MiAMUCOM  TMPaBWIBHICTh — TaKHX BIIIOBITHUX TepurtopianbHuit
BIJIOMOCTEH, TpAIlIBHUK pPOOUTH 3aKJIaIB Ta migpo3ain JAMC;
BIIMITKY  TIpO  HEMOXKJIMBICTh YCTaHOB, LEHTp HaJaHHS
TaKoT0 M1ITBEPIKCHHS Ta [TpariBHUK aJMIHICTPATUBHUX
3acBiUy€ NPaBWIbHICTh BHECEHHX | TEPUTOPIaIbHOTO MOCIyT
10 3asBU-aHKETH BimomocTted mpo | miapo3aity JMC;
0c00y BIIACHUM HiATHCOM. LEHTPY HaJlaHHS

aJIMiHICTpPATUBHUX

HOCITYT

[licns mepeBipkH  3assBHUKOM [IpaniBHuK Tepuropianbauit ITix yac
MPABWJIBHOCTI BHECEHUX 10 3asiBU- | TEPUTOPIAJIBLHOTO nigposaut JAMC; npuriomy
aHKeTH BigoMocTeil mpo ocoby | migpo3ainy AMC; LIEHTP HaJaHHS JIOKYMEHTIB y
3asBa-aHKeTa TIEPEBIPAEThCA Ta | IICHTPY HAJaHHA | aIMIiHICTpATHBHHX | JIEHb 3BEPHEHHS
mianucyetbest (13 3a3HAYEHHSM | aJMIHICTPATUBHUX MIOCJIYT
JaTd, TpI3BUIIA Ta  1HIMIAJIB) MOCITYT
OpaliBHUKOM,  SIKHH ~ TpUAHSB
JOKYMEHTH Ta C(pOpMYBaB 3asBYy-
aHKETY.

[TpariBHUK CKaHy€ 13 [IpariBHUK TeputopianbHuit ITix gac
3acTOCyBaHHAM 3ac0o0iB PeecTpy 10 | TepuTOpiasbHOTO niapo3ain JMC; npuiiomy
3asBU-aHKETH  JOKYMEHTH, ki | migposaury JIMC; [EHTP HaTaHHS JIOKYMEHTIB Y
NOJAIOThCs 3asBHUKOM. OpHUriHaNM | IEHTPY HaJJaHHA | aJMIHICTpaTHMBHHX | JIEHb 3BEPHEHHS
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JIOKYMEHTIB MOBEPTAIOTHCS | aAMIHICTPATUBHHUX MOCITyT
3agBHUKY  micas  Oo(OpMIICHHS IOCIIYT
3asiBU-aHKETH.
Y pa3i momaHHA 3asBHUKOM
iHopmarrii po cIiaTy
aJMIHICTPATUBHOTO 300py
PEKBI3HTH IJIaTeXY (xom
KBHUTAHIII) BHOCSATBHCS JIO 3asBU-
aHKeTH Ta y pas3l HasIBHOCTI
TEXHIYHOI MOMJIMBOCTI KBUTAHIIA
PO3PYKOBYETHCS 32 JIOTIOMOTOIO
IPOTPaMHOTO TPOIYKTy «checky,
CKaHY€ETHCS JI0 3asIBU-AHKETH.
Posrmusin 3a4BU-aHKETH [TpariBHUK TeputopianbHuii [IpoTsarom 15
Bi/INIOBiJAJIbHUM IPAIliBHUKOM TEPUTOPIATIEHOTO niapo3ain JIMC | poGounx aHiB 3
nigposairy JJMC JTHSA
oopMIIEHHS
3asBU-aHKETH.
VY pasi
TEPMiHOBOTO
oopMIICHHS —
IIPOTATOM 6
poOOYMX JTHIB.
VY pasi
MIPOBEICHHS
IpoIIeTypH
BCTaHOBJICHHS
0co0M CTPOK
PO3IIISILY 3as1BU-
AQHKETH MOKE
OyTu
MPOJOBXKEHUIN
JI0 IBOX
MICSIIIB.
3aiiicHEHHS inenTudikarii [TpamiBHUK Tepuropiansuuii | He mi3Hime Hixk
ocobu, mepeBipkd  1HQOpMAIl | TEPUTOPIATBLHOTO nigposain JIMC yepes 15
MOJaHOI 3asBHUKOM, Y ToMy 4Hcii | miaposainy JMC poOOYMX JIHIB 3
HaJIXOJKEHHS KOIITIB 3a JTHST
aJIMIHICTPaTUBHY  IOCIYTy, MIO oopmieHHs
HAJAEThCS, HA PaxXyHKH, BIAKPHUTI 3asBU-aHKETH
TepuTopiasibHuMH opranamu JIMC VY pasi
B TeputopianpHux opraHax JIKCY TEPMIHOBOT'O
oopmieHHs —
HE MI3HIIIEe HIK
yepe3 6
poOoUUX /IHIB.
VY pasi
MIPOBEICHHS
poIeypH
BCTAHOBJICHHS
0co0u CTpoK
MOXe OyTH

MPOJOBKEHUI




J10 IBOX
MICSIIIB.

9. Pimenns mnpo  odopmieHHS [TpamiBHuK Teputopiansauii | He mi3Hime Hix
nacrnopra MPUIAMAETHCS | TEPUTOPIATHHOTO migpo3ain JIMC yepes3 16
TEPUTOPIATEHUM nigpos3aiioM | miapo3ainy AMC poOOYMX JHIB 3
AMC 3a pe3yJibTaTaMu JTHSI
imenTudikanii ocobu, mEpeBipKU oopmienns
iH(opmMarii mogaHoi 3aIBHUKOM, Ta 3asiBU-aHKETH. Y
dakTy HajexxHOCTI ocodm 10 pasi
IrpOMaJsHCTBA YKpaiHH. TE€PMIHOBOI'O

oopmienns —
HE MI3HILIe HIXK
yepe3 6
poOOYMX JTHIB.
VY pasi
MIPOBEICHHS
poLeypH
BCTaHOBJICHHS
0COOH CTPOK
MOKe OyTH
MPOJOBKEHUMN
JI0 IBOX
MICSLIB.

10. Binomocti (mepcoHanbpHi jaHi), [TpamiBHuK JIMC He ni3nime
3a3HaveH1 y 3asBl-aHKeTI, I'omoBHOTO HAaCTyITHOT'O
nepeaaThes hi (6] AIT | obuucnoBaIbHOrO poboyoro Hs 3
«[Tonirpagiunmii KOMOIHAT | ueHTpy €auHOoro JUHS IPUAHSATTS
«YKpaiHa» 1O  BHUI'OTOBJIEHHIO JIepKaBHOTO pillIeHHS PO
LIHHUX nanepiB» i | neMorpagiqHoro odopMmIIeHHS
BUTOTOBJICHHS NAcIopTa peectpy AMC nacropra

11. Odopmnenns (mepcoHamizaris) Al HII He niznime 3
nacropra rpomajisHuHa Ykpainu ta | «llomirpadiunmii «[lonirpagiunuit | poOouux JHIB 3
JIOCTaBKa 0  TEPUTOPIAILHOTO KOMOIHAT KOMO1IHAT JTHSI
niaposainy JAMC «YkpaiHay 1o «YKpaiHa» 1o HaIIpaBJICHHS

BUTOTOBJICHHIO BUTOTOBJICHHIO JAHUX TS
LIHHUX MarnepiBy LIHHUX Ta1repiB» BUT'OTOBJICHHS
racropra

12. | V pa3i npuiHATTA 3asBU-aHKETH Y [IpaniBHUK Teputopiansauii | He mizHimne Hix
LEHTP1 Ha/JIaHHA aJIMIHICTPATUBHUX | TEPUTOPIaTbHOIO nigposaut JAMC; yepes 20
HOCIYT/ IepKaBHOMY niaposainy JAMC; LIEHTP HaJaHHS poOOYMX JIHIB 3
HIAIPUEMCTBI, IO HAJEXKUTh 10 | LEHTPY HaJlaHHS a/IMiHICTPaTUBHUX JTHS
cdepu ynpasninasa IMC, abo fioro | agmiHICTpaTUBHUX MIOCJIYT oopmieHHs
BIJIOKPEMJIEHUX M1APO3/ILTIB, MTOCIIYT 3a51BU-aHKETH
MaTepiajibHO BiJOBiJalbHA 0co0a VY pasi
TepuTopianbHOro nigposaity JMC TEPMIHOBOI'O
Ha TiACTaBl aKTa MNpHIMaHHS- oopmieHHs —
nepeiadi  mepemae  MaTepiaibHO HE TI3HIIe HIDK
BIITOBIHAIbHINA 0co01 yepe3 10
YIOBHOBAXEHOTO cy0’ekTa pobouux IHIB.
IIepCOHAI30BaH1 OnaHku V pasi
nacropra. IIPOBEICHHS

poIeypH

BCTaHOBJICHHA




0COOH CTPOK
Moe OyTu
MPOJOBKEHUI
710 IBOX
MICSLIIB.
13. Bupava nacnopra rpomaasiHiHa [IparniBHUK Teputopianeuuii | Ha 11 poGouwnit
VYkpainu TEPUTOPIATLHOTO nigposain JAMC; JIEHD 3 THSA
nigpo3airy JAMC; LIEHTp HATaHHS MPUAOMY 3asiBU-
VY pasi NpudHATTA pillICHHA TpO | LEHTPY HaJaHHSA | AJAMIHICTPAaTUBHUX | AHKETH, aje He
BiZIMOBY B O(OpMIJICHHI YW BHJAYl | aJIMIHICTPAaTUBHHUX MOCIIyT MI3HIIIE HIK
nacropTa 3a pe3yibraTaMu IIOCIIYT yepes 20
PO3TIsiAY 3aBU-aHKETHU Ta MOJAHHUX poOouux IHIB 3
JOKYMEHTIB HAJa€TbCsl IMHUCHhMOBA TTHS
BIAMOBIAL 3  OOTPYHTYBaHHSIM oopMIIEHHS
NPUYHH BiI]MOBH. 3asBU-aHKETH.
VY pasi
TEPMIHOBOTO
oopmienns —
HE MI3HIIIe HIXK
yepes 10
poOOYMX JTHIB.
VY pasi
MIPOBEICHHS
IpoIeTypH
BCTaHOBJICHHS
0co0M CTPOK
Moke OyTu
MPOJOBXKEHUI
710 JBOX
MICSIIIB.

14. Ockap>KeHHs PimenHs npo BigMOBY B O(OpMIIEHHI YW BHAayl Macrnopra
MOXKe OyTH OCKap»KeHO 0co00I0 B aJMIHICTPAaTUBHOMY
nopsAnKy abo 110 cymdy.

Teputopiansuuii opran JIMC mae npaBo meperisiHyTu
pilieHHs, npuiHATe TepuTopianbHUM mifposaiiom JIMC, i
3a HAABHOCTI TiJacTaB 3000B’s3aTH HOT0 CKacyBaTu
MoTIepeTHE PIIEHHs PO BiIMOBY B 0(OpPMIIEHH] YU BHJaul
racnopra 1 NpUMHATH HOBE pIlLIEHHS Ha MIACTaBl paHillie
MOJIAHUX JIOKYMEHTIB.

[npopmaniss npo pe3ynbTaTh  PO3MISIAY  CKapru
JOBOJIUTBCS 71O BioMa 3asBHUKAa B  yCTAHOBIEHHH
3aKOHOJJABCTBOM CTPOK.

15. [Tpumitka VY pa3i 3BepHEHHS 0coOM Yy 3B’SI3KYy 3 BTPaTOlO

nacmopra,  SKMd  Oo(OpMIIIOBaBCS  TEPUTOPIAJIBLHUM
nigposaiioM  JIMC, sxuil NOpUNUHUB  AISUIBHICTE 00
TUMYacOBO HE 3[iiiCHIOE CBOi TOBHOB@XEHHS, 3a
BIICYTHOCTI iHdopmarrii B TEPUTOPIATTLHOMY

nigposaiii/TeputopianbHomy oprani JIMC, pimeHHS mpo
oopMIICHHS TacTiopTa TNPHHMAETHCS 3a pPe3yabTaTaMH
BCTAHOBJICHHS OCOOHM (IIJITXOM HAaIpaBJICHHS 3aluTIB) 3a
pe3yabTaTaMHi MEpeBipKH IMOAaHOi 3asBHUKOM iH(opmaii
(3oxpema MIOY, J1I®OC).

VY BHUKIIIOYHHMX BMIIAQJKax 3a BIICYTHOCTI (OTOKAPTKH ocobu
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Ta 3a pe3yJbTaTaMu TNEPEBIpOK, 3a SKUMU o0col0y He
imeHTU(}IKOBaHO, 3  METOK  BCTAHOBJICHHS  0ocoOu
MPOBOJIUTHCSI ONMUTYBAaHHSA POJUYIB, CYCITiB, SKi Oyiau
3a3Ha4YCHI y MUCHhbMOBOMY 3BEpHEHHI. 3a pe3ylbTaTaMu ix
CBIIYCHD CKIIQIAETHCS AKT BCTAHOBJICHHS OCOOM.

* Y pasi nogaHHA 0co6010 abo ii 3aKOHHUM NpeACTaBHMKOM Mif Yac NpUAOMY AOKYMEHTIB iHdopmMauii (pekBi3uTiB
nnartexy) npo cnnaty aaMmiHictpaTuBHoro 36opy B 6yab-skiin ¢opmi, 3a koo Moxxe 6yTu nepeBipeHO dakT
onnatn i3 BWKOPUCTaAHHAM nporpaMHoro npoaykrty «check», kBuTaHUias poO3APYKOBYETbLCA BiANOBIAHUM
npauiBHUKOM TepuTOpiaZIbHOro opraHy/TeputopianbHoro nigposainy [JMC/ynoBHoBa)xeHOro cy6’ekrta 3a
AOMOMOror0 NporpamMHoro npoaykry «check» y pa3si TexHi4HOI MOXJIMBOCTI.

JlepaKHAHCHKUI MiCbKHi r0J10Ba Anapiii KOBITAK



