TEXHOJIOT'TYHA KAPTKA AJMIHICTPATUBHOI

HoCJayru

O®OPMJIEHHS 1 BUJAYA TACIIOPTA TPOMAISSHUHA YKPAIHU,
3 BEBKOHTAKTHHUM EJTJEKTPOHHUM HOCIEM

Y 3B’fI3KY 3 BTPaTOI0/BUKPAJIEHHAM
NacnopTa rpoMaJAsiHNHA YKPaiHH 3 0€3KOHTAKTHUM eJIEKTPOHHUM HOCieEM

(Ha3Ba aqMIHICTPATUBHOI IIOCITYTH)

XMeabHUNbKUI Bigain Nel Ynpasainusa lep:xaBHoi Mirpauiiinoi cay:x0u Ykpainu B XMe1bHUIBKIH
o0JacTi/ Bignin HagaHHs agMiHiCTPaTUBHUX NMOCIYT aNapaTy BUKOHABYOI0 KOMiTeTy /lepaskHsAHCHKOT

MicbKOI paaun

(HaiiMeHyBaHHs Cy0’€KTa HAAHHS aMIHICTPATUBHOI TOCITYTH)

Erann ONpanOBaHHS
3BepPHEHHS npo HAJAHHA
aAMiHICTPaTUBHOI MOCIYTH

BignoBigaiabna
mocajaoBa ocoda i
CTPYKTYpPHHIA
nigpo3ain

CTpykTypHIi
niapo3aiiau,
BianmoBigaJbHi 32
eTanu

Crtpok
BUKOHAHHS
eTamiB (IHiB)

[Tin yac mpuilMaHHS TOKYMEHTIB
BiJ 3asiBHUKA 3I1MCHIOETHCS
nepeBipka MIOBHOTH HOJJaHUX
3asIBHUKOM JIOKYMEHTIB,
BIJIIIOBITHICTH ix ohopMIICHHS
BUMOTaM 3aKOHOJIaBCTBA.

Y pa3i mnoAaHHsA  3asABHUKOM
iHpopmamii (KOAy KBHTaHII) PO
CIUIaTy aJIMiHICTpaTUBHOTO 300py 3a
JIOTIOMOTOI0 TIPOTPAaMHOTO MPOIYKTY
«check» nepeBipseTscs pakT craT
aJMIHICTPAaTUBHOTO 300py Ta
PO3IPYKOBYETHCSA BIJIMOBiAHA
KBUTAHIISA ™.

Y  pa3i  BusABIeHHI  (QakTy
IIOJAaHHSI HE BCIX  HEOOXITHUX
JOKYMEHTIB (y TOMY YHUCII, Yy pa3i He
M1ITBEPIKCHHS 3a JIOIOMOTOIO
OporpamMHoOro mpoaykry  «check»
1Hpopmarii po cruary
aZMiHICTpaTUBHOTO  300py)  abo
MOJAaHHS JOKYMEHTIB, O(OPMIICHHS
IKUX HE BIANOBigac  BHUMOram
3aKOHOJIABCTBA, 3asBHUK
iHpOpMYETbCI  NPO  BIIMOBY B
NPUMHATTI JIOKYMEHTIB 13
3a3HaYEHHSM ITiJICTaB TaKOl BIIMOBH.
3a OaxaHHSIM 3asdBHHKA BIJIMOBa
HA/Ia€ThCs B TUCbMOBOMY BUTJISIII.

[TpariBHUK
TEPUTOPIATEHOTO
nigposainy AMC;
IEHTPY HaJlaHHS
aMIHICTpPAaTUBHHUX

MOCITYT

TeputopianpHuit
migposain JMC;
LEHTP HaJaHHS
aJIMiHICTpPATUBHUX
TOCITYT

ITig yac
puromy
JOKYMEHTIB y
JICHb
3BEpPHEHHS

VY pa3i BIAMOBIIHOCTI MOAAHHUX
JIOKYMEHTIB  BHUMOTaM [Mopsinky
0 OpMIICHHS, BHIAYl, oOMiHy,
TepeCUIaHHs, BHJIYYCHHS,
MOBEPHEHHST  JEp)KaBl, BU3HAHHS
HEJIWCHUM Ta 3HUIICHHS IacropTa
rpoOMaasiHUHA VYkpainu,
3aTBepkeHoro IloctanoBoro KMV
Bix 25.03.2015 Ne 302 (B pemakiii
I[ToctranoBu KMY Ne 745 Big

[TpamiBHUK
TEPUTOPI1AILHOTO
nigposainy AMC;
LIEHTPY HaJlaHHS
aIMIHICTPATUBHUX

MOCITYT

Tepuropianbauit
nigposain JAMC;
LEHTP HaJaHHS
aJMIHICTPaTUBHUX
MOCITyYT

iy gac
npuriomy
JOKYMEHTIB y
JIeHb
3BEPHEHHS




26.10.2016), MpaIiBHUK 13
BUKOPHUCTAHHSIM eJIEKTPOHHOTO
nudpoBoro manucy Ta 3aco0iB
Peectpy dopmye 3asBy-ankery (y
TOMY 4YHCHl 3IIHCHIOE OTPUMAHHS
010METPUYHHUX JaHHX, TAPAMETPIB).

[Ticns popMmyBaHHS 3asBU-aHKETH
OpaliBHUK JpyKye 1i Ta Hajae
3asIBHUKY IE MepEeBIpKU
MPABUJIBHOCTI BHECCHHX [0 3asiBU-
aHKeTH  BimoMoCTei.  Peectparris
3asBU-aHKETH  3MIMCHIOETBCS 13
3acTOCYBaHHSM 3aco0iB Peectpy min
yac ii popmyBaHHs.

Y pa3i BUSBICHHS TIOMUJIOK B
3asBil-aHKeT1 MPaliBHUK BHOCUTbH [0
Hel BITIOBI/IHI BUIIPABJICHHS.

[TpaumiBHUK 3BepTae HOro y,ary
Ha HamMCaHHS NpI3BHIIA Ta iMeHi
JATUHCHKUMU JIiITEpaMU  BiJIITOBITHO
bi (0] Ta6mumi TpaHciTepanii
YKpaiHChKOTO angaBiTy JIATHHUIICIO,
3aTBEP/KEHOI0 TocTaHoBor0 KMY
Bix 27.01.2010 Ne 55.

Sxmio 3asBHUK BUSBHB Oa)KaHHS
3a3HAYUTH CBOE TIpi3BuIIe abo/Ta
M5 JIATHHCHKUMH JiTepamMu
BIJIMOBIAHO 7O MOrO HamuCaHHS Yy
paHilie BHWJIAaHUX Ha #oro 1iM’s
JIOKYMEHTaX, MPAIiBHUK pO3’SICHIOE,
0 JUIsi BHECEHHS 3MIH HEOOXiJIHO
MOJIaTH MUCHMOBY 3asiBY (IOBLTBHOI
¢dopmn) Ta JOKYMEHT, 10
HiATBEP/KYE 3a3HaYeHUH (QakT, a
came:

- MacmopT  rpoMajsHUHA
VYkpainu, macmopT TrpoMajsTHUHA
Ykpainun Ui BUi3Ay 3a KOPJOH,
MIPOI3HHIA JOKYMEHT JUTHHU;

- TOKYMEHT, IO MiATBEPKYIOTh
dakT HapoJKEHHS, 3MIHM iMeH1 (y
TOMY 4YHCII Yy pa3i ykiaaeHHs abo
po3ipBaHHs ~ 1UTO0Y),  BHJIAHOTO
KOMIIETEHTHUM OPTraHOM 1HO3eMHOI
JepKaBH Ta  JIETAT30BaHOTO B
YCTaHOBJICHOMY MOPSIIIKY;

- paHilme BHWAaHI Tacmopra Ha
iIM’s TUTUHH/OATBKIB (200 OJHOTO 3
HUX)/OTHOTO 3 TOAPYXKSA, y TOMY
YHUCIi B TAcIOpTax s BUI3LY 3a
KOPJIOH,  BHJAHUX  1HO3EMHHUMH
JiepKaBaMH, SIKIIIO

[TpariBHUK
TEPUTOPIATLHOTO
nigpo3airy IMC;
LEHTPY HaJlaHHS
aMiHICTPAaTUBHHUX

MOCITYT

TeputopianbHuit
nigposain JAMC;
LIEHTP HaJaHHS
aJIMiHICTPATUBHUX
TOCITYT

ITix yac
puromy
JIOKYMEHTIB Y
JIeHb
3BEpHEHHS




JTUTUHA/0AaTHKU/OUH 3 TIOAPYAOKS €
1HO3EMIISIMU.

SKI0 JOKYMEHTH, SKI MOXYTh
HOIATBEPIUTH  3a3HAYCHHUX  (PakT
HasBHI y 3asBHHUKA I 4ac MpUUoMy,
OpaliBHUK TpUAMae Big  HBOTO
NUCBMOBY 3asBy, CKaHye 1i  Ta
JOKYMEHT /IO  3asBU-aHKETH 1
BHOCHTb KOPETYBAaHHSI y HalHCAaHHS
npi3BuIma  Tta/abo  iMeHi 0
BIJIITOBITHUX ITOJIIB 3asiBU-aHKETH.

Sxmo mix yac nmpuiioMmy BiACYTHI
OIATBEPKYIOUl  JOKYMEHTH  Ta
3asBHUK 3TOJCH BIJIMOBUTHUCS BIJI
o OpMIICHHSI, TIPAIliBHUK O0()OPMITIOE
BIIMOBY BiZl OQOpMIICHHS 3asBU-
aHKeTu Ta 1H(GOpPMYyeE 3asgBHHKA TPO
000B’SI3KOBICTh OTpUMAaHHS
racropra rpoMaJsiHiHa Y KpaiHu.

[Ticns MepeBipKH 3asiBHUK 3asBHUK/ [Tig gac
BJIACHUM MIANMHCOM  TiITBEPKYE YnoBHOBa)keHa AnminicTpamis npuiiomy
MPaBUJIBHICTh BHECEHUX 0 3asBH- ocoba BIJIIIOBITHUAX JIOKYMEHTIB y
aHKeTW BIgOMOCTEHl mpo ocoOy. aZMIHICTpaLii 3aKJIaJIiB Ta JIEHb
Sxuro 3asBHUK Yepe3 (i3uyHI Bagu BIAMOBIAHUX YCTaHOB; 3BEPHEHHS
HE MOXE NIATBEPIUTH BIACHUM 3aKJIaJIiB Ta TEPUTOPIAIbHUIN
OiANACOM  MPaBUJIBHICTD  TaKUX YCTaHOB. niaposain JMC;

BIJIOMOCTEH, TpAIIBHUK  pPOOUTH [TpariBaUK LEHTP HATaHHS
BIJIMITKY NPO HEMOXXJIUBICTh TAaKOTO | TEPUTOPIAIBHOTO | aJAMIHICTPATUBHHUX
M1ITBEPIKCHHS Ta 3acBiquye | migpo3aury JAMC, MOCITYT
NPaBUIbHICTh BHECEHHUX JI0 3asBU- | LEHTPY HaJlaHHS

aHKETH BIJOMOCTEH mpo ocoly | aaAMIHICTPAaTUBHUX

BJIACHUM ITiJIITHCOM. HOCTYT

[licna  mepeBipku  3asiBHUKOM [TpamiBHuK Tepuropianbauit ITig yac
MPAaBWJIBHOCTI BHECEHHMX JO 3asBH- | TEPUTOPIalIbHOIO nigposain JAMC; npuromy
aHKeTH BigoMocTell mpo ocoly | minposniny JAMC; LIEHTP HaJaHHS JIOKYMEHTIB y
3asiBa-aHKETa  TEpPEeBIPSIEThCS  Ta | IEHTPY HaJaHHSA aJMIHICTPAaTUBHUX JIeHb
nianucyeThes (i3 3a3HaYEHHSM JIaTH, | aIMIHICTPaTUBHUX MIOCITYT 3BEpHEHHS
Mpi3BUIIA Ta IHIIIaTIB) MOCITYT
IPaIiBHUKOM, AKUN IIPUIHSB
JNOKYMEHTH Ta Cc(HOpMYyBaB 3asBY-
aHKeTYy.

[TpauiBHUK CKaHy€ 13 [TpauiBHUK TepuropianbHuit [lig gac
3acTocyBaHHAM 3aco0iB Peectpy 510 | TepHuTOpiadbHOTrO niaposain JMC; npuiiomy
3asIBU-aHKETH  JIOKYMEHTH, aki | migpo3airy IMC; [EHTP HaJTaHHS JIOKYMEHTIB Y
MONAIOThCA 3assBHUKOM. OpuriHamu LIEHTPY HaJaHHS aJIMiHICTPATUBHUX JIeHb
JIOKYMEHTIB TIOBEPTAIOTHCS 3aIBHUKY | aIMIHICTPATHUBHHUX MOCITYT 3BEPHEHHS
micist opOpMIICHHS 3asBU-aHKETH. MOCITYT

Y pa3i mnomaHHS = 3aABHUKOM
iH(opmarrii po criaTy
a/IMIHICTPAaTUBHOTO 300py PEKBI3UTH




mIaTeXxy (KoJ KBHTAHIIT) BHOCATHCS
710 3asiBU-aHKETH Ta Yy pa3i HasiBHOCTI
TEXHIYHOT MOXJIMBOCTI KBUTAHIIISA
PO3IIPYKOBYETbCA 32  JIOIIOMOTOIO
nmporpaMHoOro  mpoaykTy «checky,
CKaHYETHCS JI0 3asIBU-AHKETH.

Posrman 3aABU-aHKETH
BiJIMOBITAJTbHUM TIPAIliBHUKOM

[IparniBHUK
TepuropiaabHOTO
nigpo3airy IMC

TeputopianbHuii
niaposain JIMC

[IpoTsirom 15
pobouux JHIB
3 JTHS
o OpMIICHHS
3asIBU-aHKETH.
VY pazi
TEPMIHOBOTO
oopmienns —
IPOTArOM 6
poOoYMX JTHIB.
VY pazi
NIPOBEICHHS
POLEAYPH
BCTaHOBJICHHS
0co0M CTPOK
pO3IIIsIILY
3asiBU-aHKECTH
HE TIOBUHEH
MIEPEBUIIYBATH
JIBOX MICSIIB.

3nilicHeHHs ineHTHdiKalii ocodwu,
nepeBipku  iH(popmMaunii  mogaHoi
3assBHUKOM, y  TOMy  4HCHi
HaJIXOJKEHHS KOIIITIB 3a
aJIMIHICTPAaTUBHY  TOCIYTy,  IIO
HA/Ia€TbCs, Ha PaxXyHKH, BIJIKPHTI
tepuTopianbaumu opradamu JIMC B
tepuTopianbHux opranax JIKCY

[pamiBHUK
TepuropianbHOro
nigpo3ainy AMC

TeputopianbHui
nigposaun JIMC

He miznime
HDK yepe3 15
poOouux IHIB

3 JTHS
o OpMIICHHS
3asBU-aHKETH.
VY pasi
TEPMiHOBOT'O
oQopMIIeHHS —

HE TMIi3HiIIe

HIX 9epe3 6
poOoUurX JHIB.

VY pasi

NIPOBE/ICHHS

MIPOLIETYPH
BCTaHOBJICHHS

0co0U CTPOK

pO3TIIsIILY
3asIBH-aHKETH

HE MMOBUHCH
MIEPEBUIILYBaTH
JIBOX MICSIIB.

Pimennst o opMIIEHHS
nacropra MIPUHAMAETHCSA
TepuTopiaibHUM Tiapo3aiiom JIMC

po

3a  pesynpTaTamu  ineHTUdiIKamii

[IparniBHUK
TepuropiaabHOTrO
nigpo3airy JIMC

TeputopianbHuit
niaposain JIMC

He misHime
HiX uepe3 16
poboUmnXx HIB

3 AHA




oco0wu, nepeBipku  iHpopMaIii
NOJAaHOI  3asBHUKOM, Ta  (aKTy
HaJICKHOCTI 0COOU JI0 TPOMAJITHCTBA
Ykpainu.

o opMIICHHS
3asiBU-aHKETH.
V pasi
TEPMiHOBOTO
oopMIICHHS —
HE TMi3HIIIe
HDXK 4epe3 6
poboUurX JHIB.
V pasi
IPOBEJICHHS
1110]01 (134007
BCTaHOBIICHHS
0COOH CTPOK
PO3TISIAY
3asBU-aHKETH
HE TIOBHHCH

NepEeBUIILYBaTH
JIBOX MICAILIIB.
10. Bimomocti (mepcoHasibHi J1aHi), [IpauiBHUK JAMC He miznime
3a3HavYeHi y 3asBi-aHKeETI, ["onoBHOTO HACTYITHOTO
nepeaarThes hi (o) JII | oOuucaoBaibHOTO pobovoro aHs
«[Tomnirpadiunnit KOMOiHAT | HeHTpy €IUHOTO 3 IHSA
«YKpaiHa» [0  BUTOTOBJIECHHIO JIepKaBHOTO OPUAHATTS
LIHHUX TanepiB» JUisl BUTOTOBJIECHHS | JeMorpagiqyHoro pIIIEHHS [TPO
racropra peectpy AIMC oopmieHHs
nacropra
11. Odopmnenns  (mepconamizauisi) | [lpaniBauk Al HII He mniznime 3
nacropra rpoMaasHuHa Ykpainu Ta | «[lomirpadiuamii «[lonirpagiunuit | poObouux 1HIB
JIOCTaBKa  JI0  TEPHUTOPIaJbHOTO | KOMOIHAT KOMOIHAT 3 JTHS
niapo3ainy JAMC «YkpaiHa» o «YKpaiHa» 1o HaIlpaBJICHHSA
BUTOTOBJICHHIO BUTOTOBJICHHIO | TAHUX TUTst
LIHHUX TaIrepiBy» [[IHHMX TanepiB» | BUTOTOBJIECHHS
nacropra
12. | V pa3i npuiHATTS 3asgBU-aHKETH Y [TpamiBHuK Teputopiansuuit | He miznime 20
LEHTpl HaJaHHS aJMIHICTPATUBHHUX | TEPUTOPIAIbHOTO nigposaut JIMC; | pobouux aHIB
HOCITYT/IepKaBHOMY MIANPUEMCTBI, | migpo3airy AMC; LIEHTp HaJaHHI | 3 JIHS
10 HaJIeXKUTh 0 chepH yNpaBiIiHHS | UEHTPY HaJaHHS aJIMIHICTPATUBHUX | OOPMIICHHS
JAMC, abo #oro BiJOKpEeMJIEHHX | aJMIHICTPaTUBHHUX HOCITyT 3as1BU-aHKETH
H1pO3/IUTIB, MaTepiaJbHO MOCITYT v pasi
BIIOBIAaJIbHA ocoba TEPMiHOBOTO
TepuTopiambHOro Miapo3aury JIMC odopMIICHHS —

HAa TMiACTaBi akTra NpUWMaHHS-
mepefadi  mepefgae  maTepialibHO
BIIMOBIHAIBbHINA 0co01
YIIOBHOBaXXEHOT'O cy0’exTa

NEepCOHANI30BaH1 OJAaHKH MMacHopTa.

He mi3Hime 10
pobouux mHIB
3 JTHS
odopMITEHHS
3asiBH-aHKETH.
v pasi
IPOBEJICHHS
1110]01 (134007
BCTaHOBJICHHS
ocobu  CTpOK
po3TIIsILY
3asiBH-aHKETH




HE IIOBHHCH

HepEBUIIYBATH
JIBOX MICSLIIB.
13. Bupaya macmopra rpomMajasiHuHA [TpariBHUK Teputopiansuuii | Ha 11
VYkpainu TEPUTOPIATILHOTO niapo3ain JIMC: | poGounit neHs
nigpo3airy JAMC; LEHTp HaaHHS | 3 JHS MpUoMy
VY pa3i npudHATTA pILICHHS NMPO | IEHTPY HaJaHHA | aAMIHICTPaTUBHUX | 3asBU-aHKETH,
BIJIMOBY B O(OpPMJICHHI YW BHUJA4Yi | aaMIHICTPATHBHHUX MOCITYT ajie He Mi3HiIe
[IacIopTa 3a pe3yJbTaTaMy PO3TIIALy MOCIYT HDK dyepe3 20
3asBH-aHKETU Ta MOJIaHUX pobouux JHIB
JOKYMEHTIB HAJa€TbCs IMHCbMOBA 3 JTHS
B1JINTOB1/1b 3 OOTpYHTYBaHHSM o opMIICHHS
MIPUYXH BiIMOBH. 3assBH-aHKETH
v pasi
Y pa3i momaHHA JIOKYMCHTIB TEPMiIHOBOTO
yepes LEHTP HaJIaHHS oopmieHHS —
aJMiHICTpPAaTUBHUX MIOCIIYT, HE mi3Hie
Jep>KaBHE MiIPUEMCTBO, IO HiXk uepe3 10
HAJIeKUTh J0 chepu YIpaBliHHA pobounx IHIB
JIMC, abo #oro BiTOKpeMIICHUH 3 JTHST
MiAPO3AUI, TEPUTOPIaTbHUN Opran/ o opMIICHHS
niaposain JIMC Haacuinae mucbMoBe 3asBH-aHKETH.
MOBITOMJICHHS po NIPUAHSATE v pasi
pillieHHs 70 BIJIMOBIIHOTO CYy0’€KTa MPOBEJICHHS
st HOJAJIBIIOTO BPYYEHHS poLeypH
3asBHUKY. BCTaHOBJICHHS
ocobu  CTpOK
po3TIsILY
3asiBU-aHKETH
HE  TIOBUHEH
HepeBUIIlYBaTH
JIBOX MICSIIIB.
14. OcxkapkeHHs PimenHs npo BiAMOBY B OQOpPMIEHHI 4M BUAayi
macropra  Moke  OyTH  OCKapXeHO  0co0or B
aJMIHICTPAaTUBHOMY MOPSAKY 200 70 Cyay.
Tepuropiansuuit opran JIMC Mae npaBo neperasHyTH
pileHHs, npuitHATe TepuTopiaibHuM miaposaiiom IMC, i
3a HasgBHOCTI TiJCTaB 3000B’sA3aTH WOTO CKacyBaTH
MOTIEpEeHE pIlIeHHS PO BiAMOBY B O(OPMIECHHI 4YH
BUJa4l Macropra 1 NPUMHITH HOBE DIIIEHHS Ha MiACTaBi
paHille nojiaHuX JOKYMEHTIB.
[ndopmanis mnpo pe3yapTaTH pPO3IISIAY CKapru
JOBOJMUTHCS 7O BiJOMa 3asgBHMKA B YCTaHOBJICHHUH
3aKOHOJJABCTBOM CTPOK.
15. [Tpumitka

* Y pasi nogaHHsi 0co6010 a6o ii 3aKOHHMM NMpeAcCTaBHUKOM Nifg Yac NpuAoMy AOKYMeHTiB iHdopmauii (pekBi3uTis
nnartexy) npo cnnaty aamiHictpatTuBHoro 36opy B 6yab-akiin ¢opmi, 3a koo Moxke 6yTu nepeBipeHO ¢dakT

onnatum
npauiBHUKOM

i3 BWKOPUCTAHHAM MPOrpaMHOro MnpPoOAYKTY
TepuTopianbHOro opraHy/TepurtopianbHoro nigposginy [AMC/ynoBHOBa>eHOro

«check», KBUTaHLUiIA PpoO3APYKOBYETbCA BiANOBIiAHUM

cy6’ekta 3a

AOMOMOrolo nporpamMmHoro npoAaykry «check» y pasi TexHi4YHOI MOXX/IMBOCTI.

JlepaKHAHCHKHUI MiCbKHMIi T0J10Ba

Anzpiii KOBITAK




