TEXHOJIOTTYHA KAPTKA AJIMIHICTPATUBHOI

HOCJIYI'N

O®OPMJIEHHSA TA BUJAYA ITACIIOPTA T'POMAISSHUHA YKPATHU U151 BUI3Y

3A KOPJIOH

3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

(Ha3Ba aMIiHICTPATUBHOI IIOCIIYTH)

XMeapHUNBKAM Bigaia Nel Ynpasainus [lep:xaBHoi MirpauniitHoi cay:x0u Ykpainu B XMeJbHUIbKIH
o0JacTi/ Bignin HagaHHs agMiHiCTPaTUBHUX MOCIYT aNlapaTy BUKOHABYOI0 KOMiTeTy /lepaskHsAHCHKOI

MicbKOI paau

(naiiMeHyBaHHs Cy0’€KTa HaJJaHHS aJMiHICTPATUBHOI IIOCITYTH)

dopmye 3asBy-aHKeTy (y TOMY YHCIi
3MIMCHIOE OTPUMAHHS OIOMETPUYHUX
JTAHUX, TAPAMETPIB).

Ne Eranu onpaunwoBaHHda | BianosinaabHa CrpykrypHi Crpox

3/l | 3BEpHEHHA nmpo HAJaHHA | ITOocajgoBa ocooda i nmiapo3aiiu, BUKOHAHHSA
aAMiHiCTPaTHBHOI NOCIYTH CTPYKTYPHHUIA BiiMoBinaabHi 32 | eramniB (IHIB)

mipo3aia eTanu

1. [Tig yac mpuilMaHHS TOKYMEHTIB [TpariBHUK TeputopianpHuit ITig yac
BiJ[ 3asiBHUKA 3MIACHIOETHCS | TEPUTOPIATLHOTO nigposain JAMC; npuiomy
nepeBipka MIOBHOTH nojganux | niaposainy AMC; LEHTP HaJaHHS JOKYMEHTIB y
3asIBHUKOM JOKYMEHTIB, | IIGHTPY HaJaHHA | aJIMiHICTpPAaTHBHHUX JICHb
BIIMOBIIHICTh  1X  O(OPMIICHHS | aaMIHICTPATHBHHUX OCIyT 3BEPHEHHS
BUMOTaM 3aKOHOJIaBCTBA. HOCITyT

VY pasi nogaHHs 3asgBHUKOM
iHpopmamii (KOoy KBHTaHII) PO
CIUIaTy aJMIHICTPAaTUBHOTO 300py 3a
JIOTIOMOTOI0 TIPOTPAaMHOTO MPOIYKTY
«check» nepeBipseTbes PakT craTu
a/IMIHICTPAaTUBHOTO 300py Ta
PO3IPYKOBYETHCS BIJIIIOBIAHA
KBUTAHIIA*.

Y  pa3si  BusBIeHHA  (QakTy
MOJAHHA HE BCIX  HEOOXITHHUX
JIOKYMEHTIB (y TOMY YHMCIi, y pa3i He
HiATBEPKEHHS 32 JIOTIOMOT'OIO
IPOrpaMHOro  MpoAYKTy  «check»
iH(popMmarrii po CIuIaTy
aZMiHICTpaTUBHOTO  300py)  abo
NOJaHHS JOKYMEHTIB, O(QOPMIICHHS
SKUX HE BIANOBIZac BHUMOram
3aKOHOJIaBCTBA, 3asBHUK
iHQOopMy€eTbCSI TIPO  BIIMOBY B
OPUAHATTI JIOKYMEHTIB 13
3a3Ha4YEHHSAM MiICTaB TaKOl BIIMOBH.
3a OaxxaHHSIM 3adBHHKA BIJIMOBa
HA/IA€ThCS B TMCHBMOBOMY BHTJISIII.

2 VY pa3i BIAMOBIIHOCTI MOAAHHUX [TpamiBHUK TepurtopianbHUit iy gac
JIOKYMEHTIB BUMOTaM LBOTO | TEPUTOPIATHLHOTO nigposaut JAMC; npuriomy
[Topsanky MpaLiBHUK 13 | migpozainy AMC; LIEHTP HaJaHHS JOKYMEHTIB y
BUKOPUCTaHHAM €JIEKTPOHHOIO | ILIEHTPY HaJjaHHA | aJMIHICTPAaTUBHHUX JIeHb
U(ppPOBOTO nianucy Ta 13 | agMIHICTPaTUBHUX HOCITyT 3BEpHEHHS
3aCTOCyBaHHAM 3aco0iB  Peectpy MOCIyT




2

[Ticns popMyBaHHS 3asBU-aHKETH
OpaliBHUK JpyKye 1i Ta Hajae
3asIBHUKY IE MepEeBIPKU
MPABUJIBHOCTI BHECEHHMX JO 3asiBH-
aHKeTH  BimoMocTeil.  Peectparis
3asIBU-aHKETH  3MIMCHIOETBCS 13
3aCTOCYBaHHSAM 3aco0iB Peectpy mifg
qac 11 popMyBaHHS.

Y pa3i BUSBJICHHS I[OMWIOK B
3asBi-aHKETI MpAI[iBHUK BHOCUTH JI0
Hel Bi/IMOBIIHI BUITPABJICHHS.

[IpauiBHUK 3BepTae #oro ysary
Ha HaNWCaHHS TPi3BHINA Ta IMEHI
JATHHCHKUMU JIITEPAMU BiJIOBIIHO
bi (o) Ta0au TpaHcaiTepamii
YKpaiHChKOTO aidaBiTy JATHHULEIO,
3aTBEPKEHOI0 TocTaHOBOI0 KMY
Bix 27.01.2010 Ne 55.

SIk1o 3asBHUK BUSBHB Oa)KaHHS
3a3HAYUTH CBOE TIpi3BUIIEC abo/Ta
M5 JIATUHCHKUMU JiTepamMu
BIJIIOBIZTHO 7O WOTrO HANUCaHHS Y
paHille BHJIAaHMX Ha HWoro im’s
JIOKYMEHTaX, MpaliBHUK pO3’SICHIOE,
[0 JUISI BHECEHHS 3MIH HEOOXITHO
MOJIaTU MUCHBMOBY 3asiBY (OBLIBHOI
bopmu) Ta JOKYMEHT, 10
HIATBEPKYE 3a3HAueHU ¢akr, a
came:

- MacmopT  TpoMajsTHUHA
YKkpaiHy, macnopr TpoMaasHUHA
VYkpainu s BUi3y 3a KOPAOH;

- TOKYMEHT, IO MiATBEPKYIOTh
dakT HapoJKEHHS, 3MIHM iMeHl (y
TOMY 4YHCII Yy pa3i ykiaaeHHs abo
po3ipBaHHS ~ 1UTO0Y),  BHJIAHOTO
KOMIIETEHTHUM OPTraHOM 1HO3eMHOL
JepKaBH Ta  JIETATI30BaHOTO B
YCTaHOBJICHOMY MOPSIIIKY;

- panille BHJAHI TacmopTa Ha
iIM’s1 TUTUHH/OATBKIB (a00 OJHOTO 3
HUX)/OTHOTO 3 TOJAPYXKSA, y TOMY
YHUCIi B TAcloOpTax s BUI3LY 3a
KOPJIOH,  BHJAHUX  1HO3EMHHUMH
JepKaBaMH, SKIIIO
JTUTHHA/0AaTHKU/OUH 3 TIOAPYHOKS €
1HO3EMIISIMHU.

SIKIO TOKYMEHTH, SIKI MOXYTb
MIATBEPIUTH  3a3HA4CeHUX  (pakT
HasBH1 y 3asBHHUKA I Yac MpUUoMy,
OpaliBHUK TpuUiiMae Big  HBOTO
NUCBMOBY 3asBy, CKaHye 1i  Ta
JOKYMEHT JI0  3asBU-aHKETH 1

[TpariBHUK
TEPUTOPIATILHOTO
nigpo3airy IMC;
LEHTPY HaJlaHHS
aJMIHICTPATUBHUX

MoCayr

TeputopianbHuit
nigposain JAMC;
IIEHTP HaJaHHS
aJIMiHICTPATUBHUX
OCITyT

ITix yac
puromy
JIOKYMEHTIB Y
JIeHb
3BEpHEHHS




BHOCHTHh KOPETYBAaHHs y HallMCaHHS
npi3BuImma  Tta/abo  iMeHi 0
BIJIITOBITHUX ITOJIIB 3asiBU-aHKETH.

Sxmro mix yac nmpuiioMmy BiACYTHI
MiATBEPHKYIOU1 JOKYMEHTH  Ta
3asiBHUK 3TOJEH BIJIMOBUTHUCS BIJ
odOopMIICHHSI, TIPAIliBHUK O()OPMITIOE
BIIMOBY BiZl O(OpMIICHHS 3asBU-
AHKETH.

[Ticns MePEBIPKH 3asBHUK | 3asBHHK a0o Koro | 3asBHUK a00 HOro [Ticns
BJIACHUM MIANKUCOM  IiJITBEPDKYE 3aKOHHUU 3aKOHHUU puriomy
NPaBWIbHICTh BHECEHUX [0 3asBH- IPEeJCTaBHUK IPEeJCTaBHUK JOKYMEHTIB y
aHKeTH BIJOMOCTEH Tmpo 0coly. | TEepPUTOPIATBHOTO Tepuropianpauit JICHb
Sxuro 3asBHUK Yepe3 ¢izuuHi Bagu | miapozairy IMC; nigpo3ain JAMC; 3BEpHEHHS
HE MOXE TIATBEPIUTH BIACHUM | UEHTPY HaJaHHS HEHTP HaJaHHS
MiJMUCOM  MPABWIBHICTH ~ TaKUX | QJMIHICTPATHBHUX | aIMIHICTPAaTUBHUX
BIJIOMOCTEH, TpAIiBHUK  pPOOUTH HOCIyT OCIyT
BIZIMITKY TIPO HEMOXIJIUBICTh TAKOTO
MiATBEPIKCHHS Ta 3acBiuye
NPaBWIbHICTh BHECEHUX [I0 3asiBH-
aHKEeTH BIJOMOCTEl mpo  ocoly
BJIACHUM IT1AITACOM.

[Ticns  mepeBipkH  3asiBHUKOM [TpamiBHuK Tepuropianbauit ITig yac
MPAaBWJIBHOCTI BHECEHHMX JO0 3asBH- | TEPUTOPIalIbHOIO nigposan JAMC; puromy
aHKeTH BigoMocTell mpo ocoly | mizposniny JAMC; LIEHTP HaJaHHS JOKYMEHTIB y
3asiBa-aHKeTa  MepeBIpsieTbcd  Ta | ILEHTPY HaJaHHS aZIMIHICTPATUBHUX JICHb
nianucyeThes (i3 3a3HaYEHHSM J1aTH, | aJMIHICTPaTUBHUX HOCITyT 3BEpHEHHS
Mpi3BUIIA Ta 1HIII1aJTiB) MOCIyT
IPaLiBHUKOM, SAKUN NIPUNHSB
JOKYyMEHTH Ta cQopMyBaB 3asiBY-
aHKeTy.

[TpauiBHUK CKaHy€ 13 [IpauiBHUK TepuropianbHuil [lig gac
3acTocyBaHHAM 3aco0iB Peectpy 510 | TepHUTOpiadbHOTO niapo3ain JMC; npuiioMy
3a51BU-aHKETH  JIOKYMEHTH, gkl | migposainy AMC; LEHTP HaJaHHS JOKYMEHTIB y
NOJA0ThCsl 3assBHUKOM. OpuriHaiM | UEHTPYy HaJaHHS | aJAMIHICTPaTUBHHUX JIeHb
JIOKYMEHTIB MOBEPTAIOTHCS 3asiBHUKY | aJMIHICTPATUBHUX MOCIYT 3BEPHEHHS
miciist oopMIIeHHS 3asBU-aHKETH. MOCIyT

Y pa3i mogaHHA  3asABHUKOM
iH(popMarrii po CIuiaTy
aJIMIHICTPATUBHOTO 300pYy PEKBI3UTH
IUIaTeXy (KOJ KBUTAHIIT) BHOCSATHCS
110 3asBU-aHKETHU Ta Y pa3i HagBHOCTI
TEXHIYHOI MOYKJIMBOCTI KBHUTAHIIIA
PO3IIPYKOBYEThCS 32  JIOTIOMOTOXO
nporpaMHoOro mponaykry «checky,

CKaHYEThCSI IO 3as1BU-aHKETH.

Pozrmsin 3as1BU-aHKETH [pauiBHuK Teputopiansauii | IIporsrom 15

BIJINMTOB1IaJIbHUM TPAI[iBHUKOM TeputopiaabHOTO nigpo3ain JIMC poboUmnXx HIB
nigposainy AMC 3 IHA
o opMIICHHS

3as1BU-aHKCTHU.
VY pasi




TEPMIHOBOTO
oopmIIeHHS:
7 poboumnx
JIHIB —
npoTsArom 3
pobouux JIHIB
3 THS
o OpMIICHHS
3asBH-aHKETH,
y CTpPOK J10 3
poboUmXx JHIB
— poTsrom 3
poOOYMX JTHIB.

3niicHeHHs ineHTUdiKalii ocoow,
nepeBipku  iHpopmamii  momaHoi
3asIBHUKOM, y TOMY 9HCITI
HAJXO/KEHHS KOIIITIB 3a
aJIMIHICTPaTUBHY  IOCIYTry, IO
HAJA€ThCSA, HA PAaxXyHKH, BIIKPHTI
TeputopiaibhuMu opradamu JIMC B
TeputopianbHux opranax JIKCY

[IparniBaMK
TepuropiaapHOTO
nigpo3ainy AMC

TeputopianbHuii
niaposain JMC

[Ipotsarom 15
pobouux JHIB
3 THS
o opMIICHHS
3asBU-aHKETH.
VY pasi
TEPMiHOBOTO
o OpMJIICHHS
7 pobouunx
IHIB —
npoTsrom 3
poOouux IHIB
3 JTHS
o OpMIICHHS
3asBH-aHKETH,
y CTpOK 110 3
poboYmNX JTHIB
— IIPOTATOM 2
poOOoUNX JIHIB.

Pimenns  npo  odopmieHHs
racropra IPUIMAETHCS 3a
pe3ynbTaTamMu igeHTudikaiii ocoodwu,
nepeBipku  iH(popmManii  mogaHoi
3aBHUKOM, Ta (hakTy HaJIEKHOCTI
0CO0H JI0 TPOMAJITHCTBA Y KpaiHH.

[IpamiBHUK
TepuropianbHOro
nigpo3ainy AMC

TeputopianbHui
nigposaut JIMC

He miznime
HDXK Ha 15
pobounii 1eHb
3 JTHS
o OopMIICHHS
3assBH-aHKETH.
VY pasi
TEPMIHOBOT'O
oopmieHHs:
7 poboumnx
TTHIB —HE
mizHime 3
poOouux JHIB,
y CTPOK 10 3
poOouux JIHIB
- 3 THS
o opMIICHHS
3asBU-aHKETH,
ayie He Ti3HiIe
2 poboumnx
JTHIB.




10 Odopmnenns  (mepcoHamizaiis) AIT HIT He mni3nime 3
nacropra rpomaasauHa Ykpainu i | «[lonirpadiuanii «[lonirpadiunuii | pobounx qHIB
BHi3ly 3a KOPJOH Ta JIOCTaBKa 0 KOMOiHAT KOMOiHAT
TEPUTOPIATILHOTO «YkpaiHa» 1o «YKpaiHa» 1o
OpraHy/TepUTOPIATBHOTO MHiAPO3ALTY BHUT'OTOBJICHHIO BUT'OTOBJICHHIO
JAMC I[IHHUX TAnepiBy [[IHHUX TanepiBy

11 VY pasi npuiHATTS 3asBH-aHKETH [TpamiBHuK Teputopiansauii | He miznHime 20
y LEeHTP1 HaJaHHS | TEPHUTOPIATBLHOTO nigpo3ait JIMC; | pobounx 1HIB
aIMIHICTPAaTUBHHUX nigposzainy AMC; LEHTp HaJaHH | 3 JIHS
MOCITYT/AepKAaBHOMY TIIMPUEMCTBI, | IIEHTPY HaJdaHHS aJAMIHICTPAaTUBHUX | O(OPMIICHHS
10 HAJICKUTH 10 CEepH yNpaBIiHHS | aaMiHICTPATUBHUX MOCIIYyT 3asiBU-aHKETH
JAMC, abo #oro BiTOKPEMIICHHX OCIyT VY pasi
i PO3/ILTIB, MaTepiaJbHO TEPMIHOBOTO
BIJIIIOBIAAJIbHA ocoba o OpMJIICHHS
TEPUTOPIATEHOTO 7 pobounx
OpraHy/TepPUTOPIATLHOTO MiAPO3ILTY TTHIB — HE
JAMC nHa miacTaBi akTa MpUHAMaHHS- mi3Hime 7
nepegavi  mepenae  MarepialibHO pobouunx JHIB;
BIJIIIOBIAJIbHIN 0co001 y CTpOK J10 3
YIOBHOBAXEHOTO cy0’exta poOouunx JHIB
MepCOHAJII30BaH1 OJIAHKHU TacIopTa. — He mi3Hime 3

poOoUMX JTHIB.

12 Bunaya macmopra rpomajsHuHa [TpamniBHuK Tepuropiansauii | Ha 8 poGouwmii
VYKpainu a5 BAI3AY 32 KOPAOH TEPUTOPIATLHOTO niapo3ain JMC; JI€Hb 3 OHS

nigpo3ainy IMC; LEHTP HATAHHS o opMITEHHS
VY pasi npudHATTS pIIIEHHS Tpo | IEHTPY HAJaHHS | aaMIHICTPAaTUBHHUX | 3asBH-aHKETH,
BIIMOBY B O(OPMIIEHHI 4M BHJaul | aJMIHICTPATUBHHUX IOCIIYT ajie He MI3HIIIe
nacropra 3a pe3yJabTaTaMu po3risiLy HOCITYT 20 pobGounx
3assBH-aHKETH Ta MOJTAHUX JIepKaBHOTO JTHIB 3 JTHS
JOKYMEHTIB HAJAa€ThCi MUCHMOBA oopmieHHs
BIJINIOB1/b 3 OOIPYHTYBaHHSM 3a51BU-aHKETH
IOPUYMH BiJ]MOBH. VY pasi
TE€PMIHOBOT'O
o(OpMJIICHHS
7 pobouunx
JTHIB— HE
M3HIIIe Hik
yepes 7
pobouux JHIB;
y CTpOK 10 3
poOouux IHIB
— HEe TI3HIIIe
HiXk yepes 3
poOoUNX JIHIB.
13 OckapkeHHs PimenHs npo BiAMOBY B OQOpPMIEHHI YHM BUAayi

nacropra MOXKC

Ooytn

OCKap»KeHO
aIMIHICTPaTUBHOMY MOPSAKY ab0 110 Cy1y.

0co00K0 B

Tepuropiansuuit opran JIMC Mae npaBo neperiassHyTH
pIIEHHs, MPUKUHATE TepuTOpianbHUM miapo3aiaiom JIMC, i

32 HasABHOCTI

MiCTaB 3000B’s3aTH  HOTO CKacyBaTH

MOTIEPETHE PIIICHHS TIPO BIAMOBY B OQGOPMIICHHI YH
BUJAYl Macropra i NPUIHATH HOBE PINICHHS Ha MiJCTaBi
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paHilie moIaHuX JOKYMEHTIB.

[ndopmamiss mTpo pe3yapTaTH PO3MIALY CKapru
JIOBOJUTHCS 1O BIiJOMa 3asiBHHKA B YCTAHOBJICHHUH
3aKOHOJABCTBOM CTPOK.

* VY pa3i nogaHHA o0co6ol0 abo ii 3aKOHHUMM NpeACTaBHMKOM MNiAg Yac NpUAOMY AOKYMEHTIB iHcgopmaulii
(pekBi3uTiB nNaatexy) npo cnnaty aaMiHictpatuBHOro 36opy B 6yab-sakiin ¢dopmi, 3a AKko Moxke 6yTn
nepesBipeHo ¢haKT OrJiaTH i3 BUKOPUCTAaHHAM NporpamMHoro npoaykry «check», kBuraHuisa pos KOBYETbCSH
BiANOBIiAHUM NpauiBHUKOM TepuTOpiasibHOro opraHy/TeputopianbHoro niaposainy AAMC/ynosBHOBa><eHOro
cy6’eKkTa 3a AONOMOror nporpamHoro npoaykry «check>» y pasi TexHi4YHOI MOXJIMBOCTI.

JlepaKHAHCHKUI MiCbKHMi T0J10Ba Anapiii KOBITAK




