TEXHOJIOTTYHA KAPTKA AJIMIHICTPATUBHOI TOCJIYTH

O®OPMJIEHHSA TA BUJAYA ITACIIOPTA TPOMAISTHUHA YKPATHH U151 BUI3Y 3A

KOPJIOH

3 BESBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
3AMICTDBb BTPAYEHOI'O ABO BUKPAJIEHOI'O

(Ha3Ba agMIHICTPATUBHOI ITOCIYTH)

XmenapHUIBKUI Bigain Nel Ynpasainasa lepaaBHoi Mirpaniiinoi ciay0m Ykpainu B XMeJbHUIbKIM
o0Jacti/ Bigain HagaHHs aAMIHICTPATHBHMX MOCJIYT alapaTy BHKOHABYOI0 KoMiTeTy JlepaskHsIHCBKOL

MicbKOi paau

(HaliMeHyBaHHS cy0’€KTa HAJlaHHS aJMiHiCTPATUBHOI IIOCITYTH)

Ne Eranu ompaunoBaHHs 3BepHeHHs | Binmosizanabha CTpyKTYpHI Crpok

3/ | Ip0  HAAaHHA  AAMIHICTPaATUBHOI | MOcajg0Ba 0coda i niapo3aiim, BUKOHAHHS
MOCJIYyTH CTPYKTYPHHUIA BiANOBigaJbHI 32 eTamiB (IHiB)

niapo3aia eranu

1. [Tig yac mpuitMaHHsS JOKYMEHTIB Bif [IparniBHUK TeputopianbHuii [Tig yac npuiiomy
3assBHMKA  3JIIHCHIOETBCS  TIEPEBIpKa | TEPHUTOPIATBHOTO nigposain JIMC; | 1OKyMeHTIB y IeHb
HOBHOTHU HOJaHUX 3agBHUKOM | miapo3ainy JAMC; LIEHTP HaJJaHHA 3BEpHEHHS
JOKYMEHTIB, BiJITIOBiTHICTD iX | UeHTpy HajaHHS | aJAMIHICTPATUBHUX
o(opMIIeHHS BUMOTraM 3aKOHOJIaBCTBA. | AJAMIHICTPAaTUBHUX HOCTYT

Y pa3i TomaHHS  3asBHUKOM focayr
iHdopmanii (komy KBUTaHIi) Mpo
CIUIaTy aJMIHICTpaTUBHOTO 300py 3a
JIOTIOMOT'0K0  IIPOTPAMHOTO  MPOJYKTY
«check» mnepeBipseTbcsi (akT cIIIaTH
a/IMIHICTPAaTUBHOTO 300py Ta
PO3PYKOBYETHCS BIJIIIOBIAHA
KBUTAHIIA*.

VY pasi BusBieHHS (aKTy MOJaHHS
HE BCIX HEOOXITHMX JOKYMEHTIB (Y
TOMY 4YHCIIl, y pa3l HE MIATBEPIKEHHS
3a JIOTIOMOT'O0 MPOIPAaMHOTO MPOAYKTY
«check» iHdopmanii m©po  cmiary
aJMIHICTPATUBHOTO 360py) abo
MOJIaHHS  JIOKYMEHTIB, O(OPMIICHHS
SIKAX HE BiAIOBiga€ BHMOIraM
3aKOHO/ABCTBA, 3aBHUK 1H(HOPMYETHCS
po BiAMOBY B NPHUHHSATTI JOKYMEHTIB
13 3a3HAYEHHSAM ITiCTaB TAaKOi BiJMOBH.
3a OaxaHHSIM 3asgBHHUKA BIJMOBa
HA/IA€ThCS B TMCHBMOBOMY BHTJISIII.

2 Y  pa3i  BIANOBIAHOCTI  MOJAHUX [IpaniBHuK TeputopianbHuii ITix yac npuitomy
JIOKYMEHTIB BUMoraM Ipboro Ilopsaky | TepuUTOpiagbHOTO nigpo3ait JAMC; | 1OKyMeHTIB y J€Hb
IpaIiBHUK 13 BUKOPUCTaHHAM | miapo3ainy AMC; LEHTp HaJlaHHS 3BEpHEHHS
€JIEKTPOHHOTO0 HHU(POBOro MIANUCY Ta | LEHTPY HAJAAHHS aJIMiHICTpPATUBHUX
13 3acrocyBaHHAM 3aco0iB Peectpy | aaMiHICTpaTUBHUX MOCITyT
dbopmye 3asBy-aHKeTy (y TOMY YHCIHI MOCITYT
3MIHCHIOE OTpUMaHHS O1OMETPUYHUX
JAaHUX, TTApaMETPIB).

3 [Ticns  ¢dopmyBaHHS 3asiBU-aHKETH [IpauiBHUK TeputopianbHuii ITix yac npuitomy
MIpaIliBHUK JIPYKYeE ii Ta HaJa€ 3asBHUKY | TEPUTOPIATIBHOTO nigpo3ain JAMC; | moKyMeHTIB y JIeHb
JUIS IEPEBIPKU MPABMWIIBHOCTI BHECeHUX | miaposainy JAMC; LIEHTP HaJaHHsI 3BEPHEHHS
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hi (0] 3asiBU-aHKETH B1JIOMOCTEH.
Peectpariist 3asBU-aHKETH 3IHCHIOETHCS
13 3acTOCYBaHHAM 3ac00iB Peectpy min
qac 11 popMyBaHHS.

VY pa3i BUSBJICHHS] IOMUJIOK B 3asIBi-
AHKETI TMpaliBHUK BHOCUTh 10 Hel
BIJIMTOB1/IHI BUIIPABJICHHS.

[IpamiBHuK 3BepTae HOro ypary Ha
HallMCaHHs ~ Tpi3BHINa Ta  IMEHl
JATUHCHKUMH JIITEpaMH BiAMOBIIHO 110
Tabmumi TpaHcaiTepalii yKpaiHCBKOTO
andapiTy JTATHHUIICIO, 3aTBEPIKEHOIO
nmoctanoBoro KMY Big 27.01.2010 Ne
55.

Skuo 3asBHUK BUSBUB Oa)KaHHS
3a3HAYUTH CBOE Mpi3BHINE abo/Ta iM’s
JATUHCHKUMU JIITEpaMH BIIIOBITHO 0
HOro HamWCaHHS Yy paHillle BUIAHUX Ha
foro 1M’ JOKyMEHTaX, MpaliBHUK
pO3’SICHIOE, IO JUII BHECCHHS 3MIH
HEOOXIZIHO TOJaTH MHUCHBMOBY 3asiBY
(moBimpHOI (OpMH) Ta ITOKYMEHT, WHIO
HiATBEPKYE 3a3HaYCHUH (PaKT, a came:

- TACIOpT TPOMAJsIHUHA YKpaiHu,
NacnopT TpoMaJsHUHA YKpaiHu IS
BUI3ly 32 KOPAOH;

- JOKYMEHT, IO MiATBEPIKYIOTh
(dakT HapoKEHHsI, 3MIHH iMeHI (Y TOMY
quCIl y pa3l yKiajeHHs abo po3ipBaHHS
nuio0y), BUAAHOTO  KOMIETEHTHUM
OpraHOM  1HO3EMHOi  JIepKaBU  Ta
JETajdi30BaHOTO B YCTAaHOBJIECHOMY
MOPSTIKY;

- paHimie BUJaHI MacrnopTa Ha M s
auTUHW/0aThkiB  (a00  omHOTO 3
HUX)/OAHOTO 3 MOAPYXOKS, Y TOMY YUCII
B Tacmoprax IJjs BHUi3Iy 3a KOPJIOH,
BUJAHUX  1HO3EMHHMH  JepXKaBaMH,
SKILO TUTUHA/OATHKU/OIUH 3 TIOAPYHOKS
€ 1THO3EeMIISIMH.

S0  TOKyMEHTH, SIKi  MOXYTh
MIATBEPIUTH 3a3HaYEHUX (PAKT HasIBHI y
3asIBHUKA IIiJ] 9ac MPUHOMY, MpalliBHUK
NpUiiMae BiJl HHOTO THCHMOBY 3asBY,
CKaHye 1i Ta JOKYMEHT [0 3asiBH-
AHKETH 1 BHOCHTH KOPETYBaHHSI Y
HaNMCaHHS Mpi3BUIIA Ta/abo iMeHI 10
BIJIIIOBITHUX ITOJIIB 3asiBU-aHKETH.

Sxmo mixg yac mpuiioMy BIACYTHI
MIATBEPDKYIOUl TOKYMEHTH Ta 3asBHHUK
3roJieH BIMOBUTHCS Bif O(pOpMIICHHS,
MpariBHUK O(QOPMITIIOE BIIMOBY  BIJ
0(OPMIICHHS 3asiBU-AHKETH.

LEHTPY HaJaHHS
aJIMiHICTPATUBHUX
OCITyT

aJMiHICTPATUBHHUX
MOCIIYT




[Ticns mepeBipKU 3asBHUK BJIACHUM

3asBHUK a00 HOro

3asBHUK a00 HOro

3asBHUK a00 HOTO

MiJIICOM TIATBEPDKYE TMPABUIBHICTD 3aKOHHUKI 3aKOHHUMI 3aKOHHUI
BHECEHUX [I0 3asBU-aHKETH BIJOMOCTEM MIPEICTaBHUK pEICTaBHUK PEJICTAaBHUK
npo ocoly. JSIKmo 3asgBHUK 4epes [IpauiBHuK TeputopianbHuii TeputopianbHuii
Gi3UYHI BaaM HE MOXKE MIATBEPAUTH | TEPUTOPIATLHOTO nigposain IMC; nigposain IMC
BJACHUM  HiANKUCOM  MPaBWIBHICTH | minposainy AMC; LIEHTP HaJaHHs

TaKUX BIJJOMOCTEH, MpaIiBHUK POOUTH | IICHTPY HAJAaHHS aJMiHICTPATUBHHUX

BIIMITKY NP0 HEMOXJIMBICTh TaKOTO | aJAMIHICTPAaTUBHUX IIOCIIYT

MiATBEPIKCHHS Ta 3acBIIUyeE MOCITYT

NpPaBWIbHICTh BHECEHHX [0 3asBH-

AHKETH BiJIOMOCTEH Mpo 0co0y BIACHUM

HiATHACOM.

[Ticns MePEBIPKH 3aIBHUKOM [IparniBHUK TeputopianbHuii TeputopianbHuii
NPaBWIBHOCTI BHECEHUX [0 3asBU- | TEPUTOPIAILHOTO nigposain JIMC; nigposain IMC
aHKETH BiJOMOCTEH mpo ocoly 3asBa- | mimposainy IMC; LEHTP HaJaHHS
aHKeTa IMepeBipseTbCca Ta MIAMHUCYEThCS | LEHTPY HAAAHHS | aaMIHICTPAaTUBHUX
(13 3a3HaYeHHSM JaTH, TpPI3BUIIA Ta | AJAMIHICTPATHBHHUX HOCITyT
IHIIAJTIB) MPaIiBHUKOM, KU TPHIAHSIB MOCIyT
JOKYMEHTH Ta c(opMmyBaB 3asiBy-

AHKETY.

[TpariBHUK CKaHye 13 [IparniBHUK TeputopianbHuii [Tig yac npuiiomy
3aCTOCYBaHHSIM 3aco0iB  Peectpy 10 | TepuTOpiambHOTO nigpo3ainr JIMC; | MOKyMEHTIB y JIeHb
3asBU-aHKETH JIOKYMEHTH, aki | migposainy JAMC; LIEHTP HaJJaHHS 3BEpHEHHS
MOJAlThCs  3asiBHUKOM. OpHriHaiaM | LEHTPY HaJaHHS aJIMiHICTpPATUBHUX
JIOKYMEHTIB TOBEPTAIOTHCSA 3asABHUKY | aJMIHICTPaTUBHUX HOCTYT
nicist oopMIIEHHS 3asBU-aHKETH. IIOCIIYT

Y  pa3si  moxaHHA  3asBHUKOM
1Hpopmarii po cruaty
aJIMIHICTPAaTUBHOTO 300py PpEKBI3UTH
miaTexy (Koja KBUTaHIII) BHOCITHCS 110
3asBU-aHKETH Ta Y pa3i HasgBHOCTI
TEXHIYHOI  MOMKJIMBOCTI  KBHUTAHIIA
PO3IPYKOBYETBCSI 32 JOMOMOTOIO
nporpaMHOro  mpoaykty  «checky,

CKaHYEThCS JI0 3asBU-aHKETH.
Posrispg 3a51BU-aHKETH [TpamiBHUK TepuropianbHuit [Ipotsrom 15
BI/INOBIJAJIbHUM IPalliBHUKOM TeputopiabHOTO nigpo3ain JMC poOOYMX JHIB 3
nigposauty AMC IHS ohopMIIEHHS
3asBU-aHKETH.
VY pasi
TEPMiHOBOT'O
o(OopMIICHHS
7 poOouux IHIB —
IpOTSroM 3
poOouunx JHIB 3
THST 0OpMITCHHS
3asBU-aHKETH, Y
CTPOK 10 3
poOOYMX JTHIB —
npoTsrom 3
poboUYuX NHIB.
3mificHeHHs1 iAeHTHdIKaIl ocoow, [TpariBHMK TeputopianbHuit [Tpotsirom 15
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MepPEBIPKH iHdopmarrii nogaHoi | TepuTopiaabHOTO nigposain IMC poboYuX HIB 3
3asIBHUKOM, y TOMY yucni | migposainy AMC THS 0QOpPMIICHHS
HAJXO/KEHHS KOIIITIB 3a 3asiBU-aHKETH.
aJMIHICTPATUBHY MOCIIYTY, 110 VY pasi
HAJA€ThCS, HA PaxyHKH, BIIKPUTI TEPMIHOBOTO
teputopiaibhumMu  opranamu  JIMC B oopmIIeHHS:
TepuTopianbHux opraHax [JIKCY 7 pobo4ux THIB —
npotsarom 3
po6oYMX JTHIB 3
THST 0(OpMIICHHS
3asiBU-aHKETH, Y
CTpPOK J10 3
po0OOYMX JTHIB —
MPOTSITOM 2
poOOYMX JTHIB.

9 Pimenns npo odopmIIeHHS [TpamiBHuK Tepuropiansamii | He mi3Hime Hix Ha
racropra MIPUIAMAETHCS 3a | TepuropianbHOTrO nigpozain IMC 15 pobounii neHs 3
pesynbraramu  igeHtudikamnii - ocodbwm, | migposairy AMC THS ohopMITCHHS
MepPEBIPKH iHdopmarrii oJaHo1 3asBU-aHKETH. Y
3aBHUKOM, Ta (aKTy HaJeKHOCTI pasi TepMiHOBOTO
0co0u 10 TpOMasTHCTBa Y KpaiHu. oopMmIIeHHS:

7 poGouunx IHIB —
He mi3Hime 3
poOoUmX JHIB,

y CTpOK 110 3
poOOYNX JTHIB —
3 Hs. 0(OpMIIEHHS
3asBU-aHKETH, aJie
HE Mi3HiIIe
2 pobouux IHIB

10 Odopmnenns (mepconaizarisi) Al Al He ni3mime 3
nacrnopra rpoMaasHuHa Ykpainu s | «Ilonirpadiununit «[Tonirpagiunuit | pobounx THIB
BUi3y 3a KOpPJOH Ta JOCTaBKa [0 KOMOIHAT KOMOiHaT
TEPUTOPIAILHOTO «YkpaiHa» 1o «YkpaiHa» 1o
OpraHy/TepuTOpiaIbHOTO  MIAPO3AUTY | BHUIOTOBIICHHIO BUTOTOBJICHHIO
JAMC I[IHHUX ManepiBy L[IHHUX TManepiBy»

11 VY pa3i npuiHATTS 3asBU-aHKETU Y [IpamuiBHuK Tepurtopiansauii | He  misuime 20
HEHTpl HaJaHHSA  aJMIHICTPATHUBHHUX | TEPUTOPIATbHOTO nigpo3ain JAMC; | poGouux nHIB 3
MOCITYT/AepKAaBHOMY IMAMPUEMCTBI, 110 | miapo3auty JAMC; LEHTP HATAHHS THS  O(pOpMIIEHHS
HaJIeXKUTh 110 cdepu ynpasminug JJMC, | 1eHTpy HaJjaHHA | aaMIHICTpPaTUBHUX | 3asBU-aHKETU
ab0 Horo BIJOKpPEMJIEHUX MiJPO3JAUIIB, | aAMIHICTPATUBHUX MTOCIIYT VY pasi
MmarepiaJibHO  BiANOBianbHAa  ocoba IIOCITYT TEPMiHOBOT'O
TEPUTOPIAILHOTO o opMIIeHHS:
OpraHy/TepUTOpIaIbHOTO  MiAPO3/LTY 7 poboUMX JTHIB —
JMC Ha miacraBi akTa HpHIMaHHS- He mi3Hine 7
nepeaayi nepeaae MaTepiaibHO pobouux JHIB;
BIJINMOB1IaJIbHINA 0C001 YITOBHOBa)KEHOTO y CTPOK 10 3
cy0’ekTa  TIEpCOHaNli30BaHI  ONMaHKHU poOouux IHIB — HE
macropra. nizHime 3 podounx

ITHIB.

12 Bumaua macmopra rpomaasHUHA [IpariBHUK Teputopiansuuii | Ha 8 pobounii neHp
VYkpainu ais BUizly 3a KOpAOH TEPUTOPIAIEHOTO nigpo3ain AMC; | 3 qas odopmiteHHS

nigpo3airy JIMC LICHTP HaJaHHS 3asBU-aHKETH, ajie




Y pa3i OpUAHATTSA PIMICHHS TPO
BIIMOBY B O(OpPMIICHHI 4YHM BHJaul
macropra 3a pe3yjibTaTaMH PO3TIISLY
3asIBU-aHKETH Ta TMOJAHUX JIOKYMCHTIB
HAIAa€ThCs IMHUCHMOBA  BIAINOBIAL 3
OOTpYHTYBAHHSIM IPUYHH BiIMOBH.

LEHTPY HaJlaHHSA
aJIMIHICTPATHBHHUX
HOCITYT

aJMiHICTPATUBHHUX
MOCITyT

He mi3Hime 20
poOOYMX JHIB 3
THST 0(OpMITCHHS

3asIBU-aHKETH
VY pasi
TEPMiHOBOTO
o opMIICHHS
7 poOouux IHIB—
HE TI3HIIIe HIXK
gyepes 7 pobounx
JIHIB;

y CTPOK 10 3
po0OoYMX JTHIB — HE
Ti3HIIIE HiXK Yepes

3 pobouux JHIB.
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OckapkeHHs

Pimenns npo BiAMOBY B 0)OpPMIICHHI UM BHAa4i MMacmnopra
MOKe OyTH OCKapKEHO 0CO00I0 B aIMiHICTPATUBHOMY HOPSIIKY
abo 10 cyny.

Tepuropianeauii opran JIMC mae mpaBo TEperIsTHYTH
pilieHHs, mpuiiHATe TepuTopianbHuM miapo3aiiom JIMC, i 3a
HAasBHOCTI IIiJCTaB 3000B’s3aTH HOr0 CKAacyBaTH IOTCPEIHE
pillieHHsT TpO BiAMOBY B OGOpPMJICHHI 4YM BHAAul Macropra i
NPUMHATH HOBE PpIIIEHHS Ha MIACTaBl paHillle MOJaHUX
JIOKYMEHTIB.

[adopmartist po pe3yabTaTy PO3TIISALY CKapTH JOBOIUTHCS
JI0 BiJIOMa 3asIBHUKA B YCTAHOBJICHHUI 3aKOHOJABCTBOM CTPOK.

* VY pasi nogaHHs 0co60t0 a6o ii 3aKOHHMM NpeAcTaBHMKOM Mif Yac NpuoMy AOKYMEHTIB iHdopmauii (pekBisuTis
njaTexy) Npo cruiaty aaMiHicTpatuBHoro 36opy B 6yab-sikiii ¢dopmi, 3a koo Moxxe 6yTu nepesBipeHO cakT

onnatmn

i3 BMKOPUCTAHHAIM MNPOrpamMHOro MNpPoAyKTy

«check», kBuTaHUia pO3APYKOBYETbCA BigNOBIiAHUM

npauiBHUKOM TepuTOpiafZIbHOro opraHy/TepuTopianbHoro nigpo3ainy [AMC/ynoBHoBa)xeHOro cy6’ekra 3a
AOMNMOMOror nNporpamMHoro npoaykry «check>» y pa3si TexHi4YHOI MOXJINBOCTI.

JepakHsIHCbKMIA MiCbKUI r0JI0Ba

Anppiii KOBITAK




