TEXHOJIOTTYHA KAPTKA AJIMIHICTPATUBHOI

HOCJIYT'

O®OPMJIEHHSA TA BUJAYA ITACIIOPTA T'POMAISSHUHA YKPATHU U151 BUI3Y

3A KOPJIOH

3 BEBKOHTAKTHUM EJIEKTPOHHHUM HOCIEM
y 3B’SI3Ky 3 0OMIHOM Y pa3i:
1) 3minm iHdoOpMaItii, BHECEHOI J0 MacrnopTa Ijsl BUi3Ly 3a KOPJIOH;
2) BUSIBIICHHS IOMUJIKY B iH(OpMaIlii, BHECEHIH /10 macmopTa AJis BUi3AY 32 KOPJIOH;
3) 3aKiHYEHHs CTPOKY JIii macropra Jisi BUi31y 3a KOPJIOH;
4) HeMPUAATHOCTI MAcHopTa JJIs BUI3y 32 KOPJIOH JIJIsl TIOJATBIIOTO BUKOPUCTAHHS.

(Ha3Ba aMiHICTPATUBHOI IOCIYTH)

XmeabHunbKUi Bigain Nel Ynpaainus dep:aaBHoi mirpauniiinoi cayxou Ykpainu B XMeabHHIbKIH
obsacTti/ Bignin HagaHHA agMIHICTPATUBHUX MOCIYT AaNapaTy BUKOHABYOI0 KOMiTeTy /lepaskHAHCHKOI

MicbKOI paau

(HaiiMeHyBaHHs Cy0’€KTa HAJAHHS aMIHICTPATUBHOI TOCIYTH)

Ne
3/m

ETann ONPAIOBAHHSA
3BEepHEHHS npo HAaAaHHA
aAMiHICTPaTUBHOI MOCIYTH

BingnoBigaiabua
1mocaaoBa ocooa i
CTPYKTYPHHUIA
niapo3aia

CrpyKTypHI
niapo3aiiau,
BianmoBigajabHi 3a
eTanu

Crpok
BUKOHAHHS
eTamiB (IHiB)

ITig Jac NpUMaHHS
JIOKYMEHTIB BIJI 3asiBHUKA
3IHCHIOETBCS TIEpEeBipKa TOBHOTH
MOJIaHUX 3asSBHUKOM JOKYMEHTIB,
BIIMOBIIHICTh  iX  odopmiIeHHS
BHMOT'aM 3aKOHO/IaBCTBA.

VY pa3i nojaHHsA 3asBHUKOM
iHpopmanii (Koay KBUTaHIII) Hpo
CIUIaTy aJMIiHICTPaTUBHOIO 300py
32  JIOTIOMOTOI0  TIPOTPaMHOTO
npoaykTy «check» mepeBipseThcs
dakT cmuaTH  aAMIHICTPATUBHOTO
300py Ta PO3IIPYKOBYETHCS
BIJIIIOBITHA KBUTAHILS .

Y  pa3i BusBieHHA  (akTy
IIOJAaHHSI HE BCIX HEOOXITHUX
JOKYMEHTIB (y TOMY 4YHCHi, y pasi
HE MIATBEP/UKEHHSI 3a JOIIOMOTOI0
IPOTPaMHOTO MPOAYKTY «check»
iHdopmarii po CIiaTy
aaMiHICTpaTUBHOTO  300py) abo
MOJaHHS JIOKYMEHTIB, O)OPMIICHHS
SIKUX HE BIAIIOBIIa€ BUMOraMm
3aKOHO/IABCTBA, 3assBHUK
1HPOpMYETbCS PO  BIIMOBY B
NPUMHATTI JIOKYMEHTIB 13
3a3HA4YECHHAM migcTaB TaKoi
BIIMOBH. 3a Oa)kaHHSIM 3asiBHUKA
BI]MOBa HAJla€TbCS B MUCHMOBOMY
BUTJISII.

[pamiBauK
TEPUTOPIATILHOTO
nigposainy IAMC;
LEHTPY HaJlaHHS
aJIMiHICTpPaTUBHUX

Tepuropianpauit
nigpo3ain JAMC;
[IEHTP HAJaHHS
aJIMiHICTpPaTUBHUX
MOCIyT

I[Tix yac npuiiomy
JOKYMEHTIB y
JICHb 3BEpHECHHS

VY pa3i BIANOBITHOCTI TOJAHUX
JIOKYMEHTIB BUMOTaM  IIbOTO

ITopsinky IpaIiBHUK 13

[pamiBHUK
TEPUTOPIATTLHOTO
nigposainy AMC;

Tepuropianbauit
migpo3ain JAMC;
IIEHTP HaJaHHS

ITix yac npuitomy
JIOKYMEHTIB Y
JICHb 3BEpHEHHS




BUKOPUCTaHHSIM €JIEKTPOHHOTO | IICHTPY HaJJaHHA | aJMiHICTpPAaTHBHHUX
muppoBOro  migmHCcy ~ Ta 13 | aJAMIHICTPaTUBHUX IOCJIYT
3aCTOCYBaHHSIM 3aco0iB  Peectpy OCITyT

dopmye 3asBy-aHkery (y TOMY

qucii 3I1HCHIOE OTpUMaHHS

010METPUYHUX JaHHX, TAPAMETPIB).

[licns  ¢dopmyBanHs  3asBU- [IpauiBHuK Tepuropiansauii | Ilix gyac npuiiomy
AHKETH TpalliBHUK JpYyKye ii Ta | TEpUTOPIaIBHOTO nigpo3ain JAMC; JIOKYMEHTIB Y
HaJa€ 3asgBHUKY JUIs TMepeBipku | miapo3aury AMC; LEHTp HaJaHHS JIeHb 3BEPHEHHS
NPaBUIBHOCTI BHECEHHMX JI0 3asBH- | IICHTPY HaJaHHA | aIMiHICTpAaTHBHHUX
aHKeTH BiOMOCTe. Peectparlisi | agMiHICTpaTUBHUX MOCHyT
3asBU-aHKCTH  3MIMCHIOEThCA 13 OCITyT

3aCTOCYBaHHSIM 3aco0iB  Peectpy
mij yac 1 popMyBaHHS.

Y pa3i BUSBJICHHS TOMHJIIOK B
3asBi-aHKETI MPaI[iBHUK BHOCUTH JI0
Hel Bi/IMOB1IHI BUIIPABJICHHS.

[IpaniBHUK 3BepTae HOro ymary
Ha HaIlMCaHHS MpI3BUINA Ta IMEHI
JATHHCHKUMHU JIITEpaMH BiJIITOBITHO

bi (o) Ta0muui TpaHcIiTepamii
YKpaiHCHKOTO angasity
JIATUHUIIEIO, 3aTBEPIKEHOI0
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SIK110 3asBHUK BUSBHUB Oa)KaHHS
3a3HAYUTH CBOE TMpi3BHUILE abo/Ta
M5 JTATUHCHKUMU JiTepamMu
BIJIMOBIHO /10 HOTO HAMUCaHHS Y
paHilie BUJAHUX Ha MOro 1iM’s
JIOKYMEHTax, MpaIiBHUK
pO3’SICHIOE, 110 JJIsi BHECEHHS 3MiH
HEOOXIJTHO MOJIaTH MHCBMOBY 3asBY
(toBUTIbHOI (hOpMH) Ta JOKYMEHT,
10 MiATBEPIXKYE 3a3HaYCHUN (aKT,
a came:

- [acrnopT  rpoMaJsHUHA
VKpaiHu, macmnopr TIpoMaIsHUHA
Ykpainu s BUi3Ly 3a KOPAOH;

- JOKYMEHT, 110
HiATBEPIKYIOTh (DaKT HAPOJKEHHS,
3MIHM 1MeH1 (y TOMY YHuCIi y pa3si
YKJIaIeHHS abo po3ipBaHHSA
nu1r00y), BUAAHOTO KOMIETEHTHUM
OpraHoM 1HO3€MHOI JepXaBH Ta
JIETai30BaHOTO B YCTaHOBIIEHOMY
MOPSTIKY;

- paHilie BUJAHI TacropTa Ha
iM’s1 TUTHHKU/0AThKiB (200 OJTHOTO 3
HUX)/OTHOTO 3 TIOJIPYXKXKS, Y TOMY
YuCIl B MACHopTax JJis BHi3Ny 3a
KOpJIOH, BHJIAHUX  1HO3EMHUMU
JepKaBaMH, AKIIO




JTUTHHA/0aTHKU/OIUH 3 TIOIPYKIKS €
1HO3EMIISIMH.

SIKIo MOKyMEHTH, sIKIi MOXKYTh
MIATBEPIUTH  3a3HAUCHUX  (akT
HasBHI Yy 3asBHMKA TijJ 4Yac
npuiioMy, MpaLiBHUK MPUKUMAE BiJ
HBOTO MHUCBMOBY 3asiBYy, CKaHye Ii
Ta JIOKYMEHT J0 3asBH-aHKETH 1
BHOCHUTbH KOPETYBaHHS Y HAIMCAHHS

npi3BuIa  Ta/abo  iMeHi a0
BIJIITOBITHUX ITOJIIB 3asiBU-aHKETH.

SAxmo mig  Wac  mpuiiomy
BIJICYTHI HiATBEPKYIOU1

JOKYMEHTH Ta 3asABHUK 3TOJICH
BIJIMOBUTHCS  BiT  oQopMIICHHS,
NpaiBHUK OQOPMITIOE BiJIMOBY BiJl
0(OpPMIICHHS 3asIBU-AHKCTH.

[licns  mepeBipku  3asgBHUK

JagBHUK a00 HOoT0

3asgBHUK 200 HOTrOo

[Micnsa npuiiomy

BJIACHUM IIANUCOM MIATBEPIKYE 3aKOHHHH 3aKOHHUM JOKYMEHTIB y
NPaBUJIbHICTE BHECEHUX 10 3asiBH- MPEICTaBHUK NPEJCTaBHUK JICHb 3BEpHEHHS
aHKETU BIJOMOCTEH TMpPO 0co0y. | TEPUTOPIATHLHOTO TeputopianbHuit

Sxmo 3asBHUK Yepe3 ¢izuyHi Baau | migposainry AMC; nigposain JAMC;

HE MOX€ MIATBEpAUTH BJIACHUM | LIEHTPY HaJaHHSA LEHTP HaJaHHS

HIAIUCOM  MPaBWIBHICTh  TaKMUX | AAMIHICTPAaTUBHUX | aJMIHICTPAaTHUBHHUX

BIJIOMOCTEH, TMpaliBHUK pPOOUTH MOCITyT HOCITyT

BIIMITKY  IPO  HEMOXKJIHUBICTh

TaKoro HiATBEPKEHHS Ta

3acBiqUy€ TPaBUIBHICTE BHECEHHX

JI0 3asBH-aHKETH BIJIOMOCTEH Ipo

0Cco0y BJIIACHUM T1AITUCOM.

[Ticns mepeBipkH 3asiBHUKOM IpawiBHUK Tepuropiansauii | Ilix gac npuitomy
NPaBUIBHOCTI BHECEHUX 10 3aiBU- | TEPUTOPIAIBLHOIO niapo3ain JMC; JOKYMEHTIB y
aHKeTH BigoMocTeld Tmpo ocody | migposaury JMC; LEHTP HATAHHS JICHb 3BEpHEHHS
3asBa-aHKETa TMEpeBIPAETbCS Ta | IEHTPY HaJaHHA | aJMIHICTpPAaTUBHHUX
nianucyeTbest (13 3a3HAYEHHSM | aaMIHICTPAaTUBHUX MOCIYT
JaTv, TpI3BUINA Ta  IHIIATIB) MOCIYT
NpaliBHUKOM,  SKUM  NpUITHAB
JOKYMEHTH Ta C(QOpMYBaB 3asBYy-
aHKETY.

[TpauiBHUK CKaHy€ 13 [IpamuiBHuK Tepurtopiansuuit | Ilig yac npuiiomy
3acTOCYBaHHAM 3ac00iB PeecTpy 10 | TepuTOpiasbHOTO niapo3ain JMC; JOKYMEHTIB y
3asgBU-aHKETH  JIOKyMEHTH, ki | migposaury AMC; LEHTP HaJaHHS JICHb 3BEPHEHHS
NOJAIOThCS 3aBHUKOM. OpHUriHAIM | IEHTPY HaJJaHHA | aJMiHICTpaTUBHHUX
JIOKYMEHTIB MOBEPTAIOTHCA | aIMIHICTPaTUBHUX MOCIYT
3agBHUKY  Micas  o(OpMIIEHHS HOCITYT
3asBU-aHKETH.

Y pa3i momaHHA 3asBHUKOM
iH(opmarrii po CIiaTy
aMIHICTPATUBHOTO 300py
PEKBI3UTH I1aTexy (xon

KBUTAHI(Ii) BHOCATHCA [0 3asBHU-
aHKETH Ta Yy pa3l  HasBHOCTI




TEXHIYHOI MOMKJIMBOCTI KBHUTAHIIS
PO3APYKOBYETHCS 32 JTOTIOMOTOIO
MporpaMHOro Mpoaykry «checky,
CKaHYETHCS JI0 3asIBU-AHKETH.

Posran 3aABU-aHKCTU
BIJIMOB1IAJIbHUM TPaI[iBHUKOM

[TpamiBHuK
TeputopiaabHOTO
niapo3ainy AMC

TeputopianbHuii
nigpo3ain JIMC

[Ipotsarom 15
pobouux IHIB 3
THS 0QOpPMIICHHS
3asiBU-aHKETH.
VY pasi
TEPMIHOBOTO
oopmIIeHHS:

7 pobouux THIB —
npotsirom 3
po6oYMX JTHIB 3
TS 0(OpMIICHHS
3asIBU-aHKETH, Y
CTpOK 110 3
po0oUnx JHIB —
npoTsirom 3
poOOYHX JIHIB.

3aiiicHEHHS inenTudikarmii
ocobu, mepeBipku  iHDOpMaIrii
MOJAaHOI 3asBHUKOM, Y TOMY YHCIi
Ha/IXO/DKEHHS KOILTIB 3a
aJAMIHICTPaTUBHY  TOCIYTry, IO
HA/la€ThCs, Ha PaxyHKH, BIAKPHUTI
TeputopiasibhuMu opraamu JIMC
B TepuTOpiaabHuX opranax JKCY

[TpamiBHuK
TeputopiaabHOTO
niaposainy JAMC

Teputopiansauii
nigpo3ain JIIMC

[Ipotsrom 15
po0Ooumx THIB 3
THS 0OpPMIICHHS
3asBU-aHKETH.
VY pasi
TE€PMIHOBOT'O
o(OpMJIICHHS
7 poGouux IHIB —
npoTsrom 3
poOOYMX JIHIB 3
JHS 0(pOopMITEHHS
3asBU-aHKETH, Y
CTpPOK 110 3
poOOYNX JTHIB —
MPOTSTOM 2
poOOUNX JIHIB.

npo  odopmieHHs
IPUIMAETHCS 3a
imenTudikarii
ocobu, mepeBipku  iHpopmarii
MOJaHo1 3asgBHUKOM, Ta (aKry
HaJIe)KHOCTI ocobu 70
TPOMAJITHCTBA Y KpaiHHU.

Pinrenns
nacrnopra
pe3ynbTaTaMmu

[TpauiBHUK
TeputopiabHOTO
nigposaity AMC

TepuropianbHuit
niaposain JMC

He mizHimme Hix
Ha 15 pobounii
JICHb 3 JTHS
o OopMIICHHS
3asIBU-aHKETH.
VY pasi
TEPMIHOBOT'O
oopmieHHs:
7 pobouux IHIB —
He mi3Hime 3
poboUmx IHIB,
y CTPOK 10 3
poOOYMX JTHIB —
3 THS
o OopMIICHHS
3asBU-aHKETH,
ayie He Mi3HiIIe




2 pobouuX JTHIB

10 Odopmienns (mepcoHaizaris) AIT AIT He miznime 3
nacropra TpoMaasHuHa Ykpainu | «llomirpadiunuit «[lonirpadiunuii | pobounx THIB
JUIS BHI3ly 3a KOPJIOH Ta JOCTaBKa KOMOiHAT KOMOiHAT
pily] TEPUTOPIATLHOTO «YkpaiHa» 1o «YKpaiHa» 1o
OpraHy/TepUTOPiaILHOTO BUT'OTOBJICHHIO BUT'OTOBJICHHIO
nigposairy JIMC I[IHHUX TaMepiBy I[IHHUX TanepiB

11 Y pa3i NOpUHAHATTA  3asBH- [IparniBHUK TeputopianbHuit He miznime 20
aHKeTH y  ICHTPI  HAJAHHA | TEPUTOPIATHHOTO nigposain JAMC; pobouunX JHIB 3
aJMiHICTPAaTUBHUX nigpo3airy JIMC; IEHTP HaJaHHS THST 0(OPMIICHHS
HOCITYT/ IepKaBHOMY HEHTPY HaJlaHHS | aJMIiHICTpPAaTHBHHUX 3asiBU-aHKETH
MIJMPUEMCTBI, IO HAJICKHUTh 10 | aaAMIHICTPATHUBHHUX HOCIyT VY pasi
chepu ynpasminaas JIMC, a6o ioro MOCITYT TEPMIHOBOTO
B1JIOKpEMJICHUX IiIPO3ALTIB, OTPUMAaHHS:
MartepiaJpHO BIAMOBiZaTbHA 0C00a 7 poboYHX IHIB —
TEPUTOPIATILHOTO HE Ti3Hime 7
OpraHy/TepPUTOPIATLHOTO pobouunX JHIB;
nigposaity AMC Ha mijcraBi akta y CTPOK J10 3
npuiiMaHHS-TIepeaadi nepenae poOOYMX JHIB —
MaTepiajibHO BIAMOBIIAIBHIA 0CO01 He mi3Himre 3
YIIOBHOBaXEHOI'O cy0’exTa pobOYHX JHIB.
MIepCOHAJI30BaHi1 OJIaHKHU
nacropra.

12 Bupaua nacnopra rpomaasiHuHa [IpamuiBHuK TepuropianbHuil Ha 8 po6ounit
VYKpainu a5 BAI3AY 32 KOPAOH TEPUTOPIaAILHOTO niapo3ain JMC; JIeHb 3 JHS

nigpo3aury AMC; LEHTP HATAHHS o opMIIEHHS
VY pa3i npudtHATTS pillIeHHs PO | LEHTPY HaJlaHHs | aJAMIHICTPAaTUBHUX 3asiBU-aHKETH,
BIIMOBY B O(OpMJIEHHI 4YM BHJAAYl | aaMIHICTPaTUBHUX MOCIYT asie He mi3Hiue 20
nacropTa 3a pe3ynbTaTaMu MOCITyT poOouunx JHIB 3
PO3TIISATY 3asiBU-aHKETH Ta TIOJJaHUX THST ohopMITeHHS
JTOKYMEHTIB Ha/Ja€ThCs MHCbMOBA 3asiBU-aHKETH
BIANOBIAL 3  OOIPpYHTYBaHHSIM VY pasi
MIPUYUH BiIMOBH. TEPMIHOBOTO
o(OopMIICHHS
7 poOouux IHIB—
HE MI3HIIIEe HIK
gyepes 7 pobounx
JIHIB;
y CTPOK 10 3
poboUMX JTHIB —
HE Mi3HIIIe HIXK
gyepe3 3 poboumnx
JIHIB.
13 OckapkeHHs PimenHs mnpo BiZMOBY B O(OpMIIEHHI 4YM BHAAYl
rmacropra  MOXe oyt OCKapKeHO 0c00010 B

aJIMIHICTPAaTUBHOMY HOPSAKY a00 110 Cyny.

Teputopiansuuii opran JIMC mae mpaBo meperyisiHyTd
pilieHHs, IpuitHATe TepuTOopiadbHuM migposaiiom IMC, i 3a
HassBHOCT1 TIJCTaB 3000B’sA3aTH HWOTO CKAacyBaTH MOMEPEIHE
pilieHHs Mpo BiIMOBY B O()OpMIJICHHI UM BHMJaui macmopTa i
NPUHAHATA HOBE DPINMICHHS Ha IIJCTaBl paHilie TOJaHUX




6

JIOKYMEHTIB.

[ndopmartis  mpo  pe3ymbTaTH  pO3IISAY  CKapru
JIOBOJUTHCS 1O BioMa 3asgBHUKA B  yCTaHOBJICHHH
3aKOHOJJAaBCTBOM CTPOK.

* Y pasi nogaHHAa oco6or abo i 3aKOHHMM NpeACTaBHMKOM NiAg Yac NpUAoOMY AOKYMEHTIB iHcdopmauii
(pekBi3uTiB nNaatexy) npo cnnaty aaMiHictpatuBHOro 36opy B 6yab-sakiin ¢dopmi, 3a AKko Moxke 6yTn
nepesBipeHo ¢haKT OrJi1aTH i3 BUKOPUCTaHHAM NporpamMHoro npoaykry «check», kBuraHuisa pos KOBYETbCSH
BiANOBIiAHUM NpauiBHUKOM TepuTOpiasibHOro opraHy/TeputopianbHoro niaposainy AAMC/ynosBHOBa><eHOro
cy6’eKkTa 3a AONOMOror nporpamHoro npoaykry «check>» y pasi TexHi4YHOI MOXJIMBOCTi.

JlepaKHAHCHKUI MiCbKHi T0J10Ba Anapiii KOBITAK




