TEXHOJIOTTYHA KAPTKA AJIMIHICTPATUBHOI

HOCJIYI'N

O®OPMJIEHHS 1 BUJIAYA ITACIIOPTA TPOMAJISSHUHA YKPAITHU,
3 BEBKOHTAKTHHUM EJIEKTPOHHUM HOCIEM

y pa3i o0MiHy nmacnopra rpoMajsiHiHa YKpaiHu 3 0e3KOHTAKTHUM eJIEKTPOHHUM HOCieM

y 3B’AI3KY:

e 3i3MiHOIO iH(OpMAIlii, BHECEHOI A0 macmopTa (KpiM J0AaTKOBOI 3MiHHOT iH(OpMAIlii);

® OTPUMAaHHS pPeeCTpaliifHOro HoMepa OOJIKOBOI KapTKU IUIaTHUKA MOJATKIB 3 JlepxkaBHOTO
peectpy ¢iznunnx oci6 — rmrarHukiB monatkie (PHOKIIIT) abo moBigoMieHHS TIpo
B1IMOBY BiJl IPUAHSATTS 3a3HaYEHOTO HOMeEpa (3a OakaHHSM);

e BUSBJICHHS NOMWJIKH B iH(OpMaIlii, BHECEHI 0 MaclopTa;

® 3aKiHYEHHs CTPOKY Jii Mmacmnopra;

L] HerI/II[aTHOCTi nmacmnopTa i1 MoaajJbIIoro BUKOPHUCTAaHHA,
(Ha3Ba aMiHICTPATUBHOI TTOCIYTH)

XmeabHUNbKUI Bigain Nel Ynpasainua dep:kaBHoi Mmirpauiiinoi ciry:x0m Ykpainu B XMeIbHHIbKI
obJsacTti/ Bignin HagaHHA agMIHICTPATUBHUX MOCIYT AaNapaTy BUKOHABYOI0 KOMiTeTy /lepaskHAHCHKOI

MicbKOI paaun

(naiiMeHyBaHHs Cy0’€KTa HaJlaHHS aJMiHICTPATUBHOI IIOCITYTH)

Etanu onpaunoBaHHs 3BepHeHHS
PO HAJAAHHA  aJAMIiHiCTPATHUBHOI
NOCJIYTH

BianoBigaiabHa
mocajaoBa ocoda i
CTPYKTYpHHUIi
nigposain

CrpykrypHi
niapo3aiim,
BiANOBigaJbHI 32
eTanu

Crpok
BHKOHAHHSA
eramiB

(1HiB)

[Tin wac mpuitMaHHS JOKYMEHTIB
B1JI 3asBHUKA 3/[IHCHIOETHCS TIEpEBIPKA
HOBHOTH MOJJaHUX 3asBHUKOM
JIOKYMEHTIB, BIAMOBIAHICTH X
oopmieHHs BUMOTaM
3aKOHO/IaBCTBA.

Y pa3si 1noJaHHA  3aABHUKOM
iHdopmanii (Komy KBHUTaHIII) WIpo
CIUIaTy aJMIHICTPaTUBHOIO 300py 3a
JIOTIOMOTOI0  TIPOTPAMHOTO  TIPOJIYKTY
«check» mepeBipsieTbcsi (QakT cIuIaTH
aJMIHICTPAaTUBHOTO 300py Ta
PO3IPYKOBYETHCSA BIJIMOBIAHA
KBUTAHITISA™.

VY pasi BusiBIeHHA (QakTy MOJAHHS
HE BCIX HEOOXIJHUX JOKYMEHTIB (Y
TOMY YHCIHI, y pa3i He MiITBEp/PKEHHS
3a JIOTTOMOT OF0 MIPOrPaMHOTO
npoaykty «check» indopmarii mpo
CIUIaTy aJMIHICTpaTUBHOIO 300py)
abo MOJIaHHS JIOKYMEHTIB,
OoQOpMIIEHHS SIKUX HE BIJINOBIIa€e
BUMOTaM  3aKOHOJIaBCTBA, 3asBHHUK
iHpopMy€eThCSI  TMpPO  BIIMOBY B
OPUKAHATTI JIOKYMEHTIB i3
3a3HAYeHHSAM ITIICTaB TAaKOl BIJIMOBH.
3a OaxaHHAM 3asBHHKA BIJIMOBa
HA/Ia€ThCs B TUCbMOBOMY BHUIVISII.

[TpamiBHUK
ninpo3ainy IMC;
LEHTPY HaJlaHHS
aJMIHICTPATUBHUX
MOCIyT

TepuropianbHuit
nigpo3ain AMC;
LEHTP HAJaHHS
aJMIHICTPATUBHHUX
MOCIyT

ITix yac
puromy
JOKYMEHTIB y
JI€Hb
3BEpHEHHS

Y pa3i BiIMOBIAHOCTI TOJAHUX
JIOKYMEHTIB ~ BUMOTaMm [Topsinxy
0 OpPMIICHHS, BHUAY, 0o0MiHY,

[TpamiBHUK
TEPUTOPIATTLHOTO
nigposainy AMC;

Tepuropianbauit
migpo3ain JAMC;
IICHTP HaJaHHS

ITix yac
NpUOMY
JOKYMEHTIB y




nepecusIaHHs, BUJIYYCHHS], | LIEHTPY HaJlaHHA | aJMIHICTPaTUBHUX JEHb
NOBEPHEHHSI  JIep’KaBi,  BU3HAHHS | aIMIHICTPATHBHHUX IIOCITYT 3BEPHEHHS
HEMIMCHUM Ta 3HUILEHHS Macrnopra MOCITyT

TpOMaJsiHUHA VYkpainu,

3aTBepkeHoro IlocranoBoro KMY

Big 25.03.2015 Ne 302 (B

penakuii [TocranoBu KMY Ne 745 Big

26.10.2016), IpaliBHUK i3

BUKOPHUCTAHHSIM €JIEKTPOHHOTO

muppoBOro  MANUCY Ta  3aco0iB

Peectpy dopmye 3asBy-ankery (y

TOMY 4YHCIi 3AIHCHIOE OTPHUMAaHHS

O10OMETPUYHUX JAHKX, TAPAMETPIB).

[Ticnst dopmyBaHHS 3asBH-aHKETU [TpariBHUK TeputopianpHuit ITix gac
OpaliBHUK JApPyKye 1ii Ta HaJae | TEPUTOPIaIHHOTO niaposain JIMC; npuiiomy
3asIBHUKY JUISL nepesipku | migpozainy JAMC; [EHTP HaJaHHS | JOKYMEHTIB y
MPAaBWJIBHOCTI BHECEHHX [0 3asBU- | LEHTPY HaJaHHS | aJMiHICTPaTHMBHHUX JEHb
aHKeTH  BimoMocted.  Peectparmis | amMmiHiCTpaTHBHHX MOCITYT 3BEPHEHHS
3asBH-aHKETU 3M1IACHIOETHCS 13 MOCIyT

3acTocyBaHHAM 3aco0iB Peectpy mifg
yac ii popmyBaHHS.

Y pa3i BuUABICHHS TIOMWIOK B
3asBi-aHKET1 MpaIliBHUK BHOCHUTH O
Hel BIIMOB1/IHI BUITPABJICHHS.

[TpamiBHUK 3BepTae yBary
3assBHMKA Ha HAIMCaHHS Mpi3BUINA Ta
iMeHi JATUHCBKUMU JiTepamMu
BIJIMOB1THO 10 Tabmui
TpaHcaiTepanii YKpaiHCBKOTO
andapiTy JaTHHUIICIO, 3aTBEPIKEHOIO
noctanoBoro KMV Big 27.01.2010 Ne
55 «IIpo BIOPSAKYBAaHHS
TpaHcaiTepanii
YKpaiHChKOTO an(aBiTy JJATUHULICIO..

Skuo 3asBHUK BHSIBUB OakKaHHS
3a3HAYUTH CBOE Mpi3BHUIIE abo/Ta iM’s
JATUHCHKUMH JIITEPaMH BiAMOBITHO 710
HOro HamMcaHHS y paHille BUIaHUX Ha
foro iM’s JOKyMEHTaX, MpaliBHUK
pO3’SICHIOE, IO JJisi BHECEHHS 3MiH
HEOOXIJTHO TMOJaTH MHUCbMOBY 3asBY
(ToBUTbHOI (hOpMHU) Ta JOKYMEHT, IO
HiATBEP/KYE 3a3HaYeHMH akT, a
came:

- IacIoOpT rpoOMajasHUHA YKpaiHu,
nacropT TpoMaasHuHA YKpaiHu s
BUI3/1y 3a KOPJIOH, IIPOI3HUI TOKYMEHT
TUTHHU;

- JOKYMEHT, IO MiATBEPIKYIOTh
dbakT HaApOKEHHS, 3MIHU IMeHI (Y
TOMY 4YHCII y pasi ykiaaeHHs abo
pO3ipBaHHS nuiooy), BHJIAHOT'O
KOMIIETEHTHUM OpPraHOM 1HO3€MHO1
Jep)KaBd ~ Ta  JICTli30BaHOTO B
YCTAHOBJICHOMY MOPSIAKY;




- paHilIe BHJIaHI MacropTa Ha iM’s
JUTUHW/OaThKIB (a0  omHOro 3
HUX)/OTHOTO 3 TOAPYXOKSI, y TOMY
YuCcal B MAacmopTax Julsl BHi3ay 3a
KOPJIOH, BUJIAHUX 1HO3EMHUMU
JepKaBaMH, SIKIIIO
JTUTHHA/0aTbKU/OUH 3 TIOJIPYXKKS €
1HO3EMIISIMU.

SKI0 JOKYMEHTH, SIKI MOXYTb
MiATBEPIUTH 3a3HAYCHUX (aKT HAsIBHI
y 3asBHMKA Mg Yac mpuiiomy,
OpaliBHUK  TOpUAMae  Bi  HBOTO
IIUCbMOBY 3asBYy, CKaHye 1i Ta
JOKYMEHT JI0 3asBU-aHKETH 1 BHOCHTH
KOpEeryBaHHs y HalMCaHHS MpPi3BHILA
Ta/abo IMEHI 1O BIAMOBIAHUX IIOJIB
3asiBU-aHKETH.

Sxmo mijg yac MpUOMy BiJICYTHI
HiATBEPIKYIOU1 JIOKYMEHTH Ta
3asBHUK 3TOJAE€H BIAMOBHUTHCS BIJX
0ohOpMIICHHS, TPAIiBHUK OQPOPMITIOE
BIIMOBY BiJ OQOpPMIICHHS 3asBH-
aHkeTu Ta 1H(GOpMYye 3asBHHUKA TPO
000B’SI3KOBICTh OTPUMAaHHS Iacropra
IPOMaJTHUHA YKpPAiHHU.

[Ticnst mepeBipkU 3asiBHUK BJIACHUM Y1oBHOBa)k€Ha AnmiHicTparis ITig vac
MiJMICOM MiATBEPIKYE TMPABUIBHICTh ocoba BIIMOBITHAX npuiiomy
BHECEHMX 0 3as1BU-aHKETH aZMiHICTparii 3aKyIajiB Ta JIOKYMEHTIB y
BiloMocTell  mpo  ocoly.  Skmo BIJITIOBIJTHUX YCTaHOB; JEHb
3asiBHUK 4epe3 (Pi3MyYHI BaJl HE MOXeE 3aKJIaJIiB Ta TepuropianbHuil 3BEPHEHHS
MOiATBEPAUTH  BIACHUM  HiAMHCOM YCTaHOB. nigposain IMC;

NpaBWIbHICTh  TaKWX  BIJOMOCTEH, [TpauiBHUK LIEHTp HaJaHH:A
OpaliBHUK POOMUTH BIAMITKY NP0 | TEPUTOPIAIBHOIO | aaMiHICTPaTUBHUX
HEMOXJIMBICTh TaKOTO MATBEp/KEeHH | miapo3airy JAMC, MOCIIYyT

Ta 3acBiYYy€ NPaBWIBHICTh BHECEHHMX | ILIEHTPY HaJaHHS

0 3asBH-aHKETH BIJOMOCTEH PO | aAMIHICTPATUBHUX

0c00y BIIACHUM HiANHCOM. IIOCJIYT

[Ticnst  mepeBipku  3aBHUKOM [TpauiBHUK TepuropianbHuit ITig vac
NPaBUIBHOCTI BHECEHUX JO 3asiBU- | TEPUTOPIATBHOTO nigpo3ain JAMC; npuiomy
aHKETHU B1JIoMOcCTel mpo ocoly 3asBa- | miaposaury IMC; LEHTp HaJJaHHS | TOKYMEHTIB y
aHKeTa nepeBipsieThCs Ta | LEHTPY HQJAAaHHSA | aaAMIHICTPaTUBHUX JIeHb
HiANUCYeThes (13 3a3HAYEHHSM JaTH, | aAMIHICTPAaTUBHUX MTOCIIYT 3BEPHEHHS
Mpi3BUINA Ta 1HIIIATIB) MPALliBHUKOM, MOCIYT
AKUA  TPUAHSIB  JIOKYMEHTH  Ta
chopMyBaB 3asBy-aHKETY.

[TpamiBHuK CKaHye 13 [TpamiBHuK Tepuropianbauit ITix gac
3aCTOCYBaHHSAM 3aco0iB Peectpy m0 | TepuTOpiaabHOTO migpo3ain JAMC; npuiiomy
3asiBU-aHKETH JIOKYMEHTH, aki | migposainy AMC; LIEHTp HaJaHHS JOKYMEHTIB y
MOMAOThCA  3asBHUKOM. OpuTriHamM | I[EHTPY HaJIaHHSI aJMiHICTPATUBHHUX IIEHb
JIOKYMEHTIB TIOBEPTAIOTHCS 3asABHHUKY | aAMIHICTPAaTUBHUX MOCITYT 3BEPHCHHS
miciis oopMIICHHS 3asBU-aHKETH. MOCITyT

Y pa3di TomaHHS ~ 3asABHUKOM
iH(popMmarrii po cIuiaty
aMIHICTPATUBHOTO 300py PEKBI3UTH
IaTexy (KOJ KBUTAHIl1) BHOCSITBHCS




JI0 3asBH-aHKCTH Ta y pa3l HasSBHOCTI
TEXHIYHOI MOXIJIMBOCTI  KBUTAHIIA
PO3JIPYKOBYETHCS 32 JIOTIOMOTOIO
OpOTPaMHOTO  MPOAYKTY  «check»,
CKaHYETHCS JI0 3asIBU-AHKCTH.

Posrman 3aABU-aHKETH
BiJIMOB1TAJTbHUM TIPAIliBHUKOM

[IparniBHUK
TEPUTOPIATILHOTO
nigpo3airy IMC

TeputopianpHuit
nigpo3ain JMC

He niznime
HDK gepe3 15
pobouux THIB

3 JTHS
ohopMITCHHS
3asBU-aHKETH.
VY pasi

TEPMiHOBOTO
OTpUMAaHHS —

HE Ti3HiIIe

HiX uepes 6
poOoUnX JTHIB.

VY pasi

MIPOBEICHHSI

MpoLe Iy pH
BCTAHOBJICHHS

0cobu CTPOK

po3risay
3asBU-aHKETH

HE TIOBUHEH
MEPEBUIIYBATH
JIBOX MICSLIIB.

3nmiiicHeHHs 1AeHTHdIKAIiT ocoou,
nepeBipku  iHpopmalii  mojaHoi
3assBHUKOM, y TOMY qHCIi
Ha/IXO/DKEHHS KOILTIB 3a
aJMIHICTpAaTUBHY HOCIIYTY, 10
HA/a€TbCsA, HA PpaxyHKH, BIAKPUTI
tepuTopianibhumMu opranamu JIMC B
tepuTopianibHux opranax JIKCY

[IpaniBHuK
TEPUTOPIATLHOTO
nigpo3ainy JIMC

TepuropianbHuil
niaposain IMC

He miznime
HiX uepe3 15
pobouux THIB

3 JHS
o opMITeHHS
3asiBU-aHKETH.
VY pasi

TEPMiHOBOTO
OTPUMAaHHS —

He Ti3HiIe

HiXk uepe3 6
po0odunx IHIB.

Y pasi

MPOBEICHHS

poreypu
BCTAHOBJICHHS

0cobu CTpoK
po3rasay
3assBH-aHKETH

HE TIOBUHEH
MEPEBHIIyBATH
JIBOX MICSILIIB.

Pimenns oopmienHs
nacrnopra MPUUMAETHCA
TepuTopianbHUM  Tiapo3aiiom JMC
3a  pe3ynbratramMu  iaeHTUdIKaIii
ocobu, nepeBipkH iH(popMmarlii noganoi
3asBHUKOM, Ta (DaKTy HaJIEKHOCTI
0cobu 10 rpoMasITHCTBa Y KpaiHH.

po

[pamiBHUK
TEPUTOPIATTLHOTO
nigpozainy AMC

Tepuropianbauit
migpo3ain JAMC

He miznimme
Hix depe3 16
pobouux THIB

3 IHS

o opMITCHHS

3asBU-aHKETH.
VY pasi

TEPMiHOBOTO
odopmieHHs —

HE Ti3HiIIe

HIXK depes 6




poOoYMX IHIB.

VY pasi
MIPOBEICHHS
MpOLEAYPH

BCTAaHOBJICHHSA
0cobu CTpoK
po3risay
3as4BU-aHKCTU
HEC ITIOBHHCH
TNEPEeBUIITYBaTU
JIBOX MICSLIIB.

10. BimomocTi (mepcoHanpH1 jaHi), [IparniBHUK JAMC He miznime
3a3HavYeHi y 3asiBi-aHKETI, ["onoBHOTO HACTYITHOTO
nepesarThCs hi(s) JIT | o0uucnoBaIbHOTO poGouoro
«[Tonirpadiunnii komOiHaT «YKpaiHa» | HeHTpy €IUHOTO JHS 3 JHS
[0 BUTOTOBJICHHIO IIIHHUX THarepiBy» JEp’KaBHOTO OPUHHATTS
JUIsl BATOTOBJICHHS M1acriopTa nemorpadigHoro pilIeHHs mpo

peectpy AMC odopmIIeHHS
nacropra

11. Odopmnenns (mepconarnizaris) [TpariBHUK Al He mi3nimme 3
nacrnopra TpoMaJsiHMHAa YKpaiHu Ta Al «lomirpagiynmii | poOOUHX AHIB
JIOCTaBKa JO TO TepuropianbHoro | «llomirpadiunmii KOMOIHAT 3 iHd
migposainy JIMC KOMOiHaT «YKpaiHa» 1o HarpaB/ICHHA

«Ykpai"ay 1o BUT'OTOBJICHHIO JIAHHX JUIA

BUT'OTOBJICHHIO LIHHUX TarepiBy» BUTOTOBICHIA

. . macropra
I[IHHMX [arepiBy»

12. | V pa3i npudHATTS 3asBU-aHKETH Y [IpauiBHUK Tepuropianpauii | He  mizmime
HEHTPl HagaHHS aJAMIHICTPATUBHUX | TEPUTOPIATBHOTO nigpozain IMC; HIK 4epes 20
NOCIYT/IepXKaBHOMY  MIiANPUEMCTBI, | migposauty IAMC; LIEHTp HajaHHs | POOOUMX JiHiB
[0 HAJIEXKUTh 10 cPepd YIpaBIiHHA | EHTPY HAJaHHA | aJMiHICTPATUBHHX | > AHA
JMC, abo #oro BiIOKpEMJIEHUX | aJMIHICTPATUBHUX MOCITyT O(opmICcHHS
HiApO3/LTiB, MaTepiajibHO HOCITyT ?HBH_aHKe;I;i
Bi/ITOBI/IANTbHA ‘ ‘ ocoba TePMIHOBOTO
TEPUTOPIaNbHOrO MiAPO3iTY JIMC Ha obopmTerHs —
mijicTaBl aKTa TNpHHMaHHS-TIEpenadvi He nizmime 10
nepeaae MaTepiajibHO BiANOBIAATIBHIN po6ounx HiB
0co0l  YIMOBHOBaXEHOTO  Cy0’ €KTa 3 TS
MepPCOHATI30BaH1 OJaHKH MacIopTa. o(hopMITCHHS

3as1BU-aHKCTH.
v pasi
IIPOBCACHHA
nmpoucaypu
BCTAaHOBJICHHS
ocobu  cTpok
po3riany
3as1BU-aHKCTHU
HEC IIOBUHCH
TIePEBUIIYBATH
JIBOX MICSIIIIB.

13. Bupnaya mnacnopra rpomaasHUHA [TpamiBHUK Tepuropianpauii | Ha 11

Ykpainu TEPUTOPIATTLHOTO migposain JIMC; | pobounii IeHb
nigposainy AMC; LEHTp HafgaHHs | 3 AHA
Y pasi NpuilHATTA pileHHsA Tpo | LEHTpy HajaHHA | ajMiHicTpatmsHux | OPOPMICHHS
BiIMOBY B O(OpMJICHHI YU BHUAAYl | aIMIHICTPATUBHHUX MOCITYT SAABH-AHKCTH,
aJI€ HEC I13HIIIC
nacmopTa 3a pe3yJabTaTaMH PO3TISAY MOCITYT

3asIBU-aHKCTU Ta IMOJAaHUX HOKYMGHTiB
HAIa€ThCs IMHUCHMOBA BIAINOBIAL 3

HiX dYepe3 20
pobounx JHIB




OOTpYHTYBaHHSIM IIPUYHH BiMOBH.

VY pasi nmojgaHHs JOKYMEHTIB uepe3
HEHTp HaJaHHSA aJAMIHICTPATHBHHUX
MOCJIYT, JIEPXKABHE TMIIIPHUEMCTBO, 110
HAJICKUTh 10 cdepu  yrnpaBliHHSA
JIAMC, abGo #oro BIJOKpPEMIICHHI
MiPO3/IUT, TEPUTOPIATBHUNA TT1APO3ILT
JIMC Hajacuiac IIHACHMOBE
ITOB1JIOMJICHHS po MIPUIAHSITE
pillIEHHST 70 BIAMOBIAHOTO Cy0’ €KTa
JUTSI TIOAAJTBIIIOTO BPYyUEHHS 3asBHUKY.

3 JTHST
o opMIICHHS
3asBU-aHKETH.
v pasi
TEPMiHOBOTO
odopmIeHHs —
HE Ti3HiIe
Hix uepe3 10
poOouux JHIB.
v pasi
MIPOBEICHHS
npouenypu
BCTaHOBIICHHS
0co0M  CTPOK
HEC IIOBUHCH
[IEpEBUIIYBATH
JIBOX MICSLIB.

14.

OckapKeHHs

Pimennss mpo BiAMOBY B 0oGOpMIICHHI YU BHAAYl
macropra  Moxe OyTH  OCKapXeHO 0co0o B
aJMIHICTpPAaTUBHOMY MOPSAKY a0 10 cyay.

Tepuropiansamii  opran  JAMC  wmae  mpaBo
NEPEerJISIHYTH  PIIIEHHS, MOPUHHATE TEepPUTOPiaIbHUM
nigposainom JIMC, i 3a HasgBHOCTI mincTaB 3000B’s13aTH
HOro ckacyBaTH TMOMNEPEIHE PIIEHHS PO BIAMOBY B
opOpMIIEHHI YW BHJa4yl Macrnopra 1 MNPUIHATH HOBE
pIlIEHHS Ha MiCTaBi paHillle MOIaHUuX TOKYMEHTIB.

[ndopmanis mnpo pe3yapTaTH pO3IJSAY CKapru
JOBOJTUTHCS JO BiloMa 3asBHHKA B YCTAHOBIICHUH
3aKOHOJJABCTBOM CTPOK.

15.

[TpumiTka

* Y pasi nogaHHA 0co6010 a6o i 3aKOHHMM NpeACcTaBHUKOM Nif Yac NpMiioMy AOKYMeHTIB iHdopMauil
(pekBi3uTiB NaaTexxy) Npo cniaTty agMiHicTpaTuBHOro 36opy B 6yab-skii hopMi, 3a sskoro MoXxe 6yTn
nepesipeHo ¢aKT onsiaTH i3 BUKOPUCTaHHAM NporpamMHoro npoaykrty «check», kButaHuUis po3apyKoOBY€ETbCSA
BiANOBIiAHUM NpaLiBHUKOM TepUTOpiasibHOro opraHy/TepuropianbHoro nigpo3ainy MC/ynoBHOBa)>XeHOro
cy6’ekTa 3a 4ONOMOroro nNporpaMHoro npoaykry «check» y pasi TexHi4YHOI MOXKJIMBOCTi.

JepakHAHCHKHMI MiCbKHH r0JI0OBA

Anppiii KOBITAK




