YKPAIHA
NTEPAKHSIHCBKA MICBKA PAJIA
XMEJBHUIBKOI OBJIACTI
Imo3avucproBa 4€TBEpTa CeCiH
BOCBMOTI'O CKJIIMKAQHHA

PIINEHHSA

ciyns 2021 poky M. JlepaxxHs No

IIpo 3aTBepa:kenHs IlosnoxeHHs nmpo
KOMYHAJIbHY YCTAaHOBY /lepamHAHCHKOI
MicbKoi paau «TpynoBuii apxiB»

Ha miacrasi cr. 25 3akony VYkpainu «IIpo wmicieBe camoBpsiiyBaHHS B
VYkpaini», BianoBigHo 10 3akoHy Ykpainu «IIpo Hanionansuuii apxiBHuil hoHA
Ta apXiBHI yCTAaHOBH», MiChKa paja

BUPIHINIIA:

l. 3MiHUTH Ha3By KOMYHaJIbHOI  YCTaHOBU  «JlepaKHSHCHKUI pallOHHUN
TPYJOBHM apXiB»  Ha KOMYHaJbHY YCTaHOBY JlepakKHSHCBbKOI MICbKOi paau
«TpynoBuii apxiB».

2. 3atBepautu CTtaryT KOMYHaJbHOI YCTaHOBH  JlepaXKHSHCHKOI MICBKOI paau
«TpynoBuii apxiB» B HOBI# pellaKIlii (JI0Aa€ThC).

3. 3aBijlyBauy KOMYHaJbHOI YCTaHOBH JlepakHSHCHKOI MIiChKOI paau « TpynoBuit
apxiB» 3a0e3NeuuTd JepKaBHY peecTpaunio HoBoi penakuii  Craryty y
BCTAHOBJIEHOMY 3aKOHOJABCTBOM IOPSIAKY.

4. KoHTpOJb 32 BUKOHAHHSM L[bOT'O PIIIEHHS TOKJIACTH Ha CEKpeTapst MICbKOI paau
Banentuny CUJIOPYK Tta nocTiiiHy KOMICIIO MICBKOI pajiy 3 MUTaHb PETrJIaMEHTY,
JIEMyTaTChKO1 AISUTBHOCTI, €TUKH, TIPAB JIFOJMHHA Ta 3aKOHHOCT1, OXOPOHH 310POB’ S,
OCBITH, KYJbTYPHU, MOJOMI, GIBKYJITYpPH 1 CIHOPTY, COLIAJIBHOTO 3aXUCTY
HaCEJICHHS.

MiceKuii TOJI0BA Annpiit KOBITAK



3ATBEP/DKEHO
pimeHHsM Jlepa’kHIHCHKOT MIChKO1
TEPUTOPIaTBHOI TPOMAIH

Bim  ciuHsg 2021 poky Ne

MHOJIOXKEHHA

ITPO APXIBHY YCTAHOBY I[EPAU)KHHHCI)KOT
MICBKOI PAJIU «TPYJIOBUH APXIB»

M. epaxns, 2021



1. 3araabHi noJ10:KeHHsA

1.1. KomyHnanbHa ycraHoBa JlepaxHsHCbKOi MichKoi pamu «TpymoBuii apxiB» (mami —
TpynoBuii apxiB) — apxiBHa YCTaHOBa JUIi LIEHTPATI30BAHOTO THMYACOBOrO 30epiraHHs
JOKYMEHTIB, HarpOMa/DKEHUX y IpOLEecl JOKYMEHTYBaHHS CiIy’KOOBUX, TPYJIOBUX ab0 IHIIMX
MPaBOBITHOCUH FOPHINYHUX 1 PI3MYHUX OCI0, Ta IHIIMX apXiBHUX JOKYMEHTIB, III0 HE HAJICKATh
no HarioransHOTro apxiBHOTO (hOHY.
3acHoBHUKOM TpynioBoro apxiBy

1.2. 3acHoBHEKOM TpymoBoro apxiBy € JlepaxHsHCbKa MiChbKa paja.

TpynoBuii apxiB € BiacHicTIO  JlepaXHSIHCHKOT MICBKOT TEpUTOpIalIbHOI T'pOMaIH
XwMmenpHUIBKoi 06macti (Oprany ynpaBiiHHSI MaifHOM), Ti MiIOPSIKOBY€ETHCS 1 yTPUMY€ETHCS 32
PaxyHOK KOIITIB MiCBKOTO OOJKETY, KOIITIB OTPUMAHMX Ha HAYKOBO-TEXHIYHE OIpAI[fOBaHHS 1
30epiraHHsi apXiBHUX JIOKYMEHTIB Ha JIOTOBIPHUX 3acajax, Ta KOINTIB 3 IHIINX HAJAXOJKCHb, HE
3a00pOHCHHIX 3aKOHOM.

1.3. TpynoBuii apxiB NIANOPAIKOBAHWM, MiA3BITHUNA Ta MIAKOHTPOJbHHK Oprany
yIpaBIiHHA MalHOM B YacTHUHI KOPUCTYBAaHHS MailHOM, BUKOPUCTaHHS OIO/PKETHMX KOIITIB,
oprasi3ariii JisiIbHOCTI.

1.4. Opranom ympaBiiHHS TpyJoBOoro apxiBy € BHUKOHABYMN KOMiTeT JlepaKHSHCHKOI
MicbKkoi paau (pani — Opras ynpaBiiHHS MaiiHOM).

1.5. FOpunnuna anpeca komyHanbHOI ycranoBu: 32200 Ykpaina, XMelbHUIIbKA 00JIACTh,
M. Jlepaxus, Bys. IBana 3yOkoBa, 15.

1.6. ¥V cBoiii nismbHOCTI TpynoBuil apxiB kepyerbest KoHcruryniero Ykpainu, 3akoOHOM
Vxpainu «Ilpo HanionansHuil apxiBHMN (QOHA Ta apXiBHI yCTaHOBW», HOPMAaTUBHHUMH aKTaMHU
[Ipesunenta Ykpainu, Kabinery MinicTpiB Ykpainu, pimieHHsAMHU Jlepa’kHAHCHKOI MICBKOI paau
Ta 1l BAKOHABYOI'0 KOMITETY, PO3NOPSAIKEHHAMU J{epaXKHSIHCHKOIO MICHKOI'O I'OJIOBH, I1HIIUMHU
HOPMAaTHBHO-TIPABOBUMH aKTaMH Ta UM [1oJ0KeHHSIM.

3 nuTaHb oprasizamii i METOJUKHU BEIEHHS apXiBHOI cripaBu TpynoBuil apXiB KepyeThCs
HakazaMM 1 METOAMYHMMHU pekoMeHpauisimMu JlepkaBHOi apXiBHOI ciykOM  YkpaiHu,
Jlep>kaBHOTO apXiBy XMeJIbHUIBKOT 00JacCTI.

2. IOpuanyHmii cratyc

2.1. TpynoBuii apxiB € HOPUIUYHOIO OCOOOI0, Ma€ CaMOCTIHUWI OamaHc, paxyHKH B
Jlep>)kaBHOMY  Ka3Ha4elcTBI YKpaiHM, ycTaHOBax OaHKIB, MMEYaTKy 1 IITaMOH 3i CBOIM
HallMEHYBaHHSM Ta 1IeHTH(IKAIHHUM HOMEPOM, (ipMOBI OJTAaHKH Ta 1HII PEKBI3UTH.

2.2. TpynoBuii apxiB BUKOHY€ IMOKJIaJIeHI HA HbOI'O 00OB’SI3KH 1 KOPUCTYETHCS MIpaBaMHu,
IO TOB’si3aHI 3 HOro MIsIIBHICTIO, Ma€ MpaBO BiJ CBOro iIMEHI yKJanaTH yroau, HaOyBaTu
MaiHOBI1 Ta 0COOMCTI HEMAaHOBI TIpaBa, OyTH TTO3WBaYEM 1 BI/IOBiIaYeM y Cyax.

2.3. TpynoBuil apxiB Mpallo€e BIAMNOBIIHO IO PIYHOrO IUIAHY, SKUH 3aTBEPIKYETHCS
BUKOHABUYMM KOMITeTOM JlepaXHSAHCHKOI MICBKOI pajd Ta 3BITY€ NPO TPOBEAEHY POOOTY B
YCTaHOBJIEHOMY 3aKOHOJABCTBOM MOPsiAKY. [IpUMIpHHMK piYHOro MmjaHy Ta 3BITYy HpO HOro
BUKOHAHHS Ha/laeThes JeprkaBHOMY apXiBy XMeEJIbHHUIIBKOT 00JIaCTi.

2.4. Opran ympaBiiHHS MalHOM HE HECe BIIMOBINATBHOCTI 3a 3000B’SI3aHHSIMHU
TpynoBoro apxiBy, a TpynoBuii apXiB HE Hece BIIMOBITAIBHOCTI 32 3000B’si3aHHsAMU Oprany
yIOpaBIiHHS MaitHOM.

3. OcHOBHI 3aB/IaHHS TAa IpPaBa

3.1. TpynoBuii apxiB € KOMYHaJbHOIO apXiBHOIO YCTaHOBOIO, CTBOPEHOIO 3 METOIO
3abe3neueHHs 00MiKy 1 30epiraHHs apXiBHUX JOKYMEHTIB MiIPUEMCTB, YCTAaHOB 1 OpraHi3aii,
AKi JIKBimyBamucst 0e3 MpaBOHACTYIHHKIB, (OpPMYBaHHSA apxiBHOro (oHAy Ta 30epiraHHs
JOKYMEHTIB 3 O0COOOBOTO CKJIaay 1 JOKyMEHTIB THMYacOBOro 30epiraHHs Cy0'€KTiB
rOCHOJApChbKOl JISTBHOCTI HE3aJekKHO Bif (opM BiacHOCTI MaiiHa Ta MIANOPAIKYBaHHS,
BUKOPHUCTaHHS BIJOMOCTEH, 10 B HHUX MICTSTBCS, a TaKOX IS 3aXUCTY 3aKOHHHX IIPaB Ta
IHTEpECiB TPOMA/ISH.



3.2. OcHOBHUMH 3aBIaHHAMH TPyIOBOTO apXiBY €:

- BUSIBICHHS Ta BHECEHHS [0 JOKepel KOMIUIEKTYBaHHS apXiBHUX JIOKyMEHTIB
MiANPUEMCTB, YCTAaHOB 1 OpraHizaliii He3aJe)XHO BiJ (OpPM BIACHOCTI B MISUIBHOCTI SIKUX HE
CTBOPIOIOTHCS IOKyMeHTH HarioHanbHOro apxiBHOro GoHIY;

- 30epiraHHs BiMOBITHO JIOKYMEHTIB 3 OCOOOBOTO CKJIaAy Ta JOKYMEHTIB THMYacOBOTO
30epiranHsi Cy0’€KTIB TOCHOJAPCHKOI TisSUTBHOCTI HE3aIeKHO Bia (OpM BIACHOCTI MaifHa Ta
1 ITOPSIAKYBaHHS;

- TpUHMaHHS BiJl TAMPUEMCTB, YCTAaHOB 1 OpraHizamiii — Kepesl KOMIUICKTYBaHHS
JIOKYMEHTIB 3 0COOOBOTO CKIJIaJy, JOKYMEHTIB (DiHaHCOBO-TOCIIOAAPCHKOI JISITBHOCTI Ta 1HIIUX
JOKYMEHTIB, CTPOKH 30epiraHHs SIKUX HE 3aKIHUMITUCS;

- HayKOBO-TEXHIYHE OTMPAIFOBAHHSI Ta OIMMCYBAaHHsS JTOKYMEHTIB, IO HAMIWILIK Ha
30epiraHHs, 3riIHO 3 IpaBUiIaMu YKpJepKapXiBy;

- 00JIK JJOKYMEHTIB, 110 30epiratoTbCsi, CTBOPEHHS 0 HUX HEOOX1JHOTO MOIIYKOBOTO 1
JOBIIKOBOTO  amapary, 30KpemMa 13  3aCTOCYBaHHSM  IEPCOHAIBHUX  KOMII OTEPIB;

- opraHi3allis KOPUCTyBaHHS JOKYMEHTaMH y CIIyKOOBHX, COI[IaIbHO-TIPABOBUX Ta IHIITUX
IUTIX, BUJAABaHHS IOPHIUYHAM 0co0aM 1 rpoMmajasHaM y BCTAHOBICHOMY YKpJepkKapXiBoM
MOPSIAKY apXiBHUX JOBIJIOK, KO Ta BUTATIB 3 JOKYMEHTIB, 110 3HAXOAATHCS Ha 30epiranHi;

- MPOBEJIEHHS EKCHEePTU3M I[IHHOCTI JOKYMEHTIB, IO 3HAXOAAThbCA Ha 30epiraHHi,
MOJIaHHSI Ha 3aTBep/pKeHHs ekcriepTtHoi kowmicii (EK) apxiBHOro Bimminy paiiaep:kaamiHicTparii
OTHCIB CIpaB TUMYACOBOTO 30epiraHHs, 3 O0COO0BOTO CKJIaay MIANPUEMCTB, YCTaHOB,
oprasizaifiii — JKepena KOMIUJICKTYBaHHS Ta aKkTiB MpO BUAUICHHS 0 3HUILEHHS CIpPaB, CTPOK
30epiranHs SIKUX 3aKIHUMBCS,

- y4acTh y 3axojax 3 MiABUINEHHS KBaji(ikalii NpaniBHUKIB CIyK0 ALJIOBOJCTBA,
apXiBHUX MIJPO3JUTIB Ta €KCIEPTHUX KOMICIH MiJIPUEMCTB, YCTAHOB 1 OpraHizaliid — pKepen
KOMIUICKTYBaHHSI.

3.3. /Ins BUKOHAHHS MOKJIaJeHUX Ha TpyaoBUil apXiB 3aB/laHb, HOMYy HAJIa€EThCSI IPABO:

- OJICp)KyBaTH BiJl MiAMPUEMCTB, YCTAaHOB 1 OpraHi3aiiii po3TalmoBaHWX Ha TEPUTOPIi
JlepaskHSHCHKOI MICBKOT TEpUTOPialibHOI I'poMaau abo JIKBIAALIHHUX KOMICiIH (JTiKBiZaTOpiB)
apxiBHI JOKYMEHTH 3TiJHO 3 HOMEHKIATypaMu cHpaB oO(OpMIIEHI 3TiHO 3 YUHHUM
3aKOHOJAaBCTBOM;

- po3pobastu BignosigHo 1o IlocranoBu Kabinery MinictpiB Ykpainu Bing 7 TpaBHA
1998 poxy Ne 639 «Ilpo 3arBepmxenHst Ilepeniky IuIaTHUX MOCIYT, SIKIi MOXYTh HaJaBaTHCS
JIepKaBHUMHU apXiBHUMHU YCTaHOBaMK» Ta MOJaBaTH iX Ha 3aTBEPIKEHHS B yCTaHOBJICHOMY
NOPSAAKY LIHU 1 Tapu(u Ha MOCIYTH LIOJ0 HAyKOBO-TEXHIYHOT'O OIPALIOBAHHSA, 3a0€3MEeUCHHS
30epeKEeHOCTI JOKYMEHTIB Ta HaJaHHS BIJOMOCTEH, IO MICTATbCA B HUX 3 YypaxXyBaHHSAM
«ITopsimky MIHOYTBOpPEHHS Ha poOOTH (ITOCIYTH), 110 BUKOHYIOTHCS JEPKAaBHUMH apXiBHUMHU
YCTAaHOBAMMU», 3aTBEPIKEHOIO Haka3oM YkpaepkapxiBy Bix 24 ciuns 2001 poky Ne 6,
3apeectpoBanoro MinictepctBoM FOctuii Ykpainu Bix 27 motoro 2001 poky 3a Ne 179-5370;

- TIOBEPTaTH Ha JOOIPANIOBAHHS TOKYMEHTH, O(OPMIICH] 3 TIOPYIIEHHSIM YCTaHOBJICHUX
BHMOT;

- JlaBaTH pEeKOMEHJallii 3 MUTaHb, IO BXOJATH 10 KOMIETEHLIi TpynoBoro apxisy;

- OJIep)KyBaTH BiJ MIiAMPUEMCTB, YCTAHOB 1 Opradizamiii abo JTIKBIAAMIMHUX KOMICIH
(nikBiAaTOPiB) B1IOMOCTI, HEOOXIIHI ATt pOOOTH;

- iH(opMyBaTH KEpiBHHITBO MICbKOI pagu TMpo cTaH 30epiraHHs JIOKYMEHTIB
MIITPUEMCTB, YCTAHOB 1 OpPTaHi3alliii Ta BHOCUTH MPOIMO3HUIIIi MO0 MOMIMIICHHS i€l poOoTH;

- Opatu yd4acTh y 3acilaHHSIX €KCIepTHUX KOMICii, Hapajaax, M0 MPOBOAMUTH pailoHHa
Jiep>KaBHA aZIMiHICTpaIlis, MiCbKa TepUTOpiaibHA rpomMaja, apxiBHUU BIIIUT
paitepikaaMiHicTpallii, B pa3i po3risily Ha HUX MATaHb POOOTH 3 JOKYMEHTAMH,

- TpuiiMaTH Ha JENOHOBaHE 30epiraHHs AOKYMEHTH BiJ JIIOYUX IOPUIAUYHHX OCIO
HE3aJIeXKHO Bij ()OPM BJIACHOCTI, MIAMOPSIKYBaHHS 3T1AHO 3 YNHHUM 3aKOHOJJABCTBOM.

4. @iHAHCOBO-TOCNOAAPCHKA TiJILHICTH



4.1. Maiino TpyanoBoro apxiBy HaJ€XHUTh A0 KOMYHaJIbHOI BJIacHOCTI JlepakHSHCHKOL
MICBKOi TEpUTOpiaTbHOI TpoOMaaM 1 3aKpiIUIIOETbcs 3a TpynoBUM apxiBOM Ha TMpasi
OTIEPaTUBHOTO YIPABIIHHSA (JaJli — MaifHO).

4.2. TpynoBuil apxiB BOJIOJII€, KOPUCTYETHCS MailHOM, BUMHSIOUH 111010 HHOI'O OyIb-sKi
Iii, 0 He cymepeyaTh 3aKOHOAABCTBY Ta IboMy [lonoxkeHHro, pimeHHsM Oprany ynpaBiiHHS
MAaifHOM.

4.3. Maitno TpyaoBoro apxiBy CTaHOBJISITb OCHOBHI (JOH/IU Ta 0OOPOTHI KOIIITH, a TAKOX
1HII MaTepianbHl 1 HeMaTepialbHI aKTUBU, BApPTICTh SKUX BiIOOpakaeTbcs y CaMOCTiHOMY
OanaHci 3aKamy.

4.4. Ixepenamu ¢popmyBaHHs MaiiHa TpyIoBoro apxiBy €:

- KOIIITH OFOJKETY MICHKOT TEPUTOPIaTbHOI TPOMAJIH;

- KOIITH 1HIIUX OIO/KETIB HA JOTOBIPHUX YMOBAX;

- KammiTajapHI BKIQJACHHS 1 JOTaIlii 3 OI0/pKeTy;

- IOXOJIU, OJIep>KaHi BiJ] HAAaHHS TIOCIYT;

- IHIIMX HAaJXOJKEHb, HE 3a00POHEHHUX 3aKOHO/IaBCTBOM.

4.5. ®iHaHCOBO-TOCTIOAAPCHKA ASUTBHICTh TpynoBOro apXiBy MPOBOIMTHCS BiAMOBIIHO
JI0 3aKOHOJ/IaBCTBA Y KpaiHU Ta 0a3y€eThCs HA 3aX0/1aX, SIKi Mepe0avaroTh:

- (¢inaHcyBaHHa TpymoBOro apxiBy 3a BCTAaHOBJIEHMMH HOPMAaTHBaMH, BpaxXOBYIOUU
(hopMyBaHHS KOIITIB HAa OIJIATY Mpalli, CTBOPEHHS HEOOXITHOT MaTepialbHO-TEXHIYHOI 0a3u;

- moeaHaHHs OrO/pKEeTHOTO (hiHAHCYBaHHS IISIIBHOCTI TpymaoBOro apxiBy, BUKOHAHHS IJIATHUX
pOOIT.

4.6. TpynoBuii apxiB y mpoiieci BIpOBaKeHHs (PIHAHCOBO-TOCMOAAPCHKOI MisITBHOCTI
Mae IMpaBo:

- CaMOCTIifHO pO3MOPSKATUCS KOIITaMU, OJIEP>KaHUMHU BiJl TOCIIOAAPCHKOT Ta 1HIOT A1SUTBHOCTI,

BIAIIOBIAHO 10 IIbOro I10I0XKEHH

- pO3BUBATHU BIIaCHY MaTepiaibHy 0a3y;

- BOJIOJITH Ta KOPUCTYBATHCSI MAHOM YCTaHOBH;

- BUKOHYBAaTH 1HII Jii, [0 HE cynepedyarbh 3aKOHOJABCTBY Ta I[boMy IlosiojKeHHIO.

4.7. CriucanHs maiiHa (OCHOBHUX (DOHIB), 3aKpiruIeHOro 3a TpyaoBUM apXiBOM Ha

npaBl OMNEPATUBHOIO YINPaBIIHHS, 3IACHIOIOTHCS Y MOPSJKY, BH3HAYEHOMY YHMHHHUM
3aKOHOJIaBCTBOM.

4.8. BurydeHHsI Ta IOTIOBHEHHS OCHOBHUX (POH/IIB, 000POTHUX KOMITIB Ta iHIIOTO MaiiHa
TpynoBoro apxiBy TMpOBOIUTHCS y BHINAAKax Ta TMOPSIAKY, TMependaueHux YUHHUM
3aKOHOJJaBCTBOM.

4.9. 36utku, 3aBaadi TpyJoBOMY apxiBy y pe3ysbTaTi MOPYIICHHS HOro MaifHOBUX IpaB
GIBUYHUME Ta IOPUIUIHUMHU 0CO0aMU, BIJIIIIKOJAOBYIOTHCS B JIOOPOBUILHOMY TOPSIKY abo 3a
PILLICHHSM CY[Ty.

4.10. Po3Mmipu mocamoBux OKIAJiB (CTaBOK 3apoOiTHOI MiiaTu) mpauiBHUKIB TpymoBoro
apxiBy BH3HAUaIOThCA 3TITHO 3 Haka3oM YkpaepxkapxiBy Bif 21 mucromama 2005 poky Ne 138
«IIpo ymoBU omnaTH mpaili IpamiBHUKIB apXiBHUX YCTaHOB HAa OCHOBI €AMHOI Tapu(HOI CITKN»
(i3 3minamu). HagbaBka 3a BUCIYry POKIB PO3pPaXOBYETHCS Y BIANOBILAHOCTI 70 TMOCTaHOBU
Kab6inery MinictpiB Ykpainu Big 10 ceprast 2004 poxy Ne 1018 «/lesiki muTaHHs OIJIaTH Mparti
MPAIiBHUKIB JIEPKAaBHUX 1 KOMyHAIIbHUX apXiBHUX YCTaHOB (13 3MiHAMH).

4.11. IlpemiroBaHHs 3aBijyBaya, BCTAHOBJICHHS HaJA0aBOK Ta JOMJIAT O IOCAIOBOTO
OKJIa/Ty, HaJJaHHSI MaTepiajJbHOI JOITOMOTH, 3/IIHCHIOETHCS 32 TIOTO/PKEHHSIM MICHKHM TOJIOBOIO B
MeKaX KOIITIB Ha OIJIATy IMpalli B IOTOYHOMY OFOPKETHOMY TIEPiO/Ii.

5. YnpasJjinusa
5.1. KepiBaunro TpymoBUM apxiBOM IOKJIAIAETHCA Ha 3aBigyBada TpyaoBoro apxiBy,
SKUM TPU3HAYAETHCS Ta 3BUIBHSAETHCS 3 Mocaaud  J{epaKHSHCHKMM MICBKUM TOJOBOIO Y
BCTAHOBJICHOMY 3aKOHOJABCTBOM TOPSJIKY.
5.2. 3aBigyBau Tpy10BOTO apXiBYy:



- TIOBHICTIO BIJINIOB1JIa€ 3a CTaH Ta AISUTbHICTh YCTAHOBH;

- 3aTBEPJUKYE IITATHUI PO3MKC 32 MOTO/PKEHHSIM 3 OpraHoM yIpaBiiHHAM MaifHOM;

- OpPraHi3oBYy€ MisUTbHICTH apXiBY, IEPCOHAILHO BiJIOBi/Ia€ 32 BUKOHAHHSI TIOKJIAJCHUX Ha
apxiB 3aBJaHb;

- MpUKWMaE Ta 3BUTBHSE 3 TTOCA/IN MPaIliBHUKIB,;

- PO3MOALISE 3aBIaHHS MIXK MTPalliBHUKAMU apXiBY, KOHTPOJIOE iX BUKOHAHHS;

- 3aTBEPKYE MOCAI0B1 IHCTPYKLII paliBHUKIB TPy 0BOroO apxiBy;

- YKJIQJla€ JOTOBOPH, YIOAM 3 YCIX IHUTaHb T'OCHOJAPCHKOI AISIIBHOCTI, BIJKPHUBAE B
yCcTaHOBax OaHKIB MOTOYHI Ta iHII paXyHKH;

- BUpINOIy€ BIMOBITHO 1O 3aKOHOJABCTBA MHTaHHS IIOAO JOCTYIY IPEICTABHUKIB
MiMPUEMCTB, YCTAHOB, OpTaHi3allidi — JpKeped KOMIUICKTYBaHHS TPYAOBOTO apXiBY, IHIIHUX
KOPUCTYBAYiB IOKYMEHTIB, III0 3HAXOAATHCS Ha 30epiraHHi;

- TIPOBOJMTH NMPHIOM TPOMAJISH, PO3TIISAA€ 3BEPHEHHS, IO HAJIEKATh A0 KOMITCTEHIII1
apxiBy;

- nie Ge3 moBipeHOCTI Bij iMeH1 Tpy10BOro apxiBy, MpeAcTaBise HOro B yCix yCTaHOBAX
Ta OpTaHi3aIisX;

- PO3MOPSHKAETHCS KOIMITAaMH Ta MalHOM TpyJoBOTro apxiBy BiANOBIIHO IO YUHHOTO
3aKOHOJJABCTBA;

- 3IICHIOE 1HIII MOBHOBAXXECHHS, 1110 HAJaHH1 HOMY YMHHUM 3aKOHO/IaBCTBOM YKpaiHU.

6. Peopramnizauis Ta JikBigauis TpyaoBoro apxiBy

6.1. JlikBimamiss Ta peopraHizamis (3TUTTSA, NPUENHAHHS, BUAUICHHS, TEPETBOPEHHS)
TpynoBoro apxiBy 3/11HCHIOETbCA 32 PIILIEHHSM 3aCHOBHHUKA.

6.2. JlikBimamis yCTaHOBU 3IHCHIOETBHCS JIKBIAALIMHOIO KOMICIE€IO, sIKA YTBOPIOETHCS
Opranom ympaBimiHHA MaiHOM. Y pa3i OaHkpyTcTBa TpynoBoro apxiBy HOro JiKBimarlis
MIPOBOJUTHCS. BIAMOBIIHO 110 3akoHy VYkpaiHu «[Ipo BiIHOBJIEHHS IUIATOCIIPOMOKHOCTI
OOpKHUKA a00 BU3HAHHS HOTO OAHKPYTOMY.

6.3. TpynoBuii apxiB BBaXKa€ThCsl JIKBIIOBAHMM 3 MOMEHTY BHECEHHS BiAMOBITHOTO
3anucy A0 €AMHOTO JepKABHOTO PEECTPY.

Cekperap MiCbKOi paju Banentuna CUJJOPVYK
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	- розробляти відповідно до Постанови Кабінету Міністрів України від 7 травня 1998 року № 639 «Про затвердження Переліку платних послуг, які можуть надаватися державними архівними установами» та подавати їх на затвердження  в установленому порядку ціни...
	- повертати  на доопрацювання документи, оформлені з порушенням установлених вимог;
	- давати рекомендації з питань, що входять до компетенції Трудового архіву;  - одержувати від підприємств, установ і організацій або ліквідаційних комісій (ліквідаторів) відомості, необхідні для роботи;
	4. Фінансово-господарська діяльність
	5.  Управління

